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Proceedings, Trustees Bowling Green State University April  27, 19  72 

CL-75874    tRIKSEN WHOLESALE CO.. TOLEDO. OHIO 

vice president, and/or the Director of Personnel Services, the individual 
will remain unclassified; the position will be a "red-circle position" subject 
to annual review, and will be classified when the incumbent terminates. 

13. Those employees who transfer to the classified service and are exempt from 
the overtime provisions of the Fair Labor Standards Act will submit a weekly 
time-card to the payroll supervisor. 

14. Time-cards of classified employees who are exempt from the Fair Labor Standards 
Act will reflect the actual hours the employee works and the record of hours 
worked over forty (compensatory time) will be maintained by the area supervisors. 

15. Overtime for an exempt classified employee may be either compensatory time on 
a one-for-one basis or pay at employee's regular hourly rate. 

16. An employee now appointed under contract whose position is not recommended for 
transfer to classified service may request consideration for appointment under 
classified service by requesting such to the Provost or the vice president in 
charge of the area. 

I 

I 
The task force further recommends that the following policy be applied for all 

future appointments to the staff: 

CRITERIA FOR APPOINTMENT UNDER CONTRACT 

As a guiding principle, it is recommended that appointment to unclassified service 
(either new or replacement) be restricted to positions that meet the following criteria: 

I.  Professional duties of part-time or full-time teaching, library service, or 
research which carry academic rank; 

II.  Administrative duties calling for 

(a) a salary in excess of $10,400 per year; and 

(b) management of a department or area which requires supervision of other 
employee(s); and 

(c) administering a budget or assigned the responsibility to authorize 
expenditure of University funds. 

Positions which do not qualify under I or II, (a) and (b) and (c), will be in the 
classified service unless a written authorization for contract appointment is recommended 
by the Provost or a vice president and approved by the President of the University. 

Effective with adoption of this policy, the name, title, area of employment, and 
salary of each newly appointed, nonfacuity, unclassified employee is to be forwarded to 
the Director of Personnel Services by the Provost or vice president of the area of the 
University in which the appointment is made. 

Finally, it is recommended that individuals as listed in Appendix A be offered the 
opportunity to transfer to classified service at the classification indicated with the 
pay range, step, and salary listed to become effective July 1, 1972.  Where it is indi- 
cated in Appendix A that a position is to remain unclassified, the committee concurs. 

ADMINISTRATIVE PERSONNEL TASK FORCE: 
(signed by) 

Ashel G. Bryan, Chairman 
F. E. Beatty 
Terrance Flannigan 
James L. Galloway 
John D. Hayes 

John W. Martin 
K. H. McFall 
Paul R. Nusser 
Glenn Van Wormer 

(Delmont Brown did not continue on the task force 
after May 17, 1971) 

Employee/Area 

PRESIDENT'S AREA 

Asmus,   Diane 
Secretary to President 

Ladd,  Helen 
Soc.  Sec.   to President 

Shrider,  June 
Adm.   Asst. 

Current 
Salary 

7,600 

11,000 

9,700 

APPENDIX A 

Suggested 
Classification 

Secretary 3 

Remain unclassified 

Adm. Spec. 3 
(Asst. to the Sec. to 
the Board of Trustees) 

Range 
/Step 

16-2 

7/1/72 
Annual 
Salary 

8,174 

Remarks 

I 

I 

I 
22-1 10,130 

(continued) 


