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- Membership Allocation

Administrative Staff Council 1992

Academic. | Student - Univeréity
Terms ; Affairs‘ Operations Affairs  President Relations . Total
3 Years 4 : 2 - 3 : (i) » 1 10
2 Years v 1 3 - 1 | 2. 1
1 Year  4‘ 2 s (1 1 10
12 5 s 1 s 3

Assumptions behind plan:

A.
B.

Each area should have some change =ach year

Continuity is valued, therefore 2+ years also have a priority

Determination of Terms:

‘Ao
B.
C.

N _
There are

1.

Most votes = longest term, €.9., 3,3,3,2,2,2,1,1,1 in Student Affairs
By lot

everybody elected has egual chance

Vote . for candidate + term of office = weighted scores resulting in
: system of pcints like "most
votes'' option

several options here:

leave seat vacant if no one wishes to sit on council, someone may
want to next year

arbitrarily decide on length of term

ask people in area to> decids on length of term they want; separatsz
issue on their ballot onily, or call a neeting of people in area

(n =6)
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INSTRUCTIONS FOR ELECTION BALLOT
ADMINISTRATIVE STAFF COUNCIL

The election ballot for administrative staff council is enclosed. For
this election you are asked to vote within your own area only. The ballot
includes the names of all people who were nominated and who agreed to have
their names listed. '

According to the Charter approved by the administrative staff membership,
each area will be represented on the Council by ten percent of the total staff
members in that area. The Charter states that members will serve three year
terms with one-third being elected each year. For this initial election it
was necessary, therefore, to establish a procedure to accommodate terms of
three years, two years, and one year. The Steering Committee has devised the
following plan to assure equal distribution of terms of office.

Academic Student _ University
Terms Affairs Operations Affairs President Relations Total
3 years 4 2 3 (M 1 10
2 years 4 | 1 3 1 2 1
1 year 4 2 3 (1) 1 10
12 5 9 1 4 31

Candidates receiving the highest number of votes in the area will be elected
for three years, those receiving the next highest number of votes for two
years, etc. In case of a tie, the term of office will be decided by drawing

lots.

PLEASE RETLRN THE BALLOT TO JOE MARTINI, OFFICE OF THE BURSAR, BY MONDAY, -
DECEMBER 6. :

If you have questions, please call any member of the Steering Committee:

Cary Brewer 20441 Tom Glick * 22086
Zola Buford 20441 Jim Litwin 22681
Jill Carr 220N Joe Martini 22815

Sue Crawford 20495 Norma Stickler 22915



INSTRUCTIONS FOR ELECTION RALLOT
ADMINISTRATIVE STAFF COUNCIL

The plwstion Ballat for administrative staff council i3 enclocad.  For
this election you are azbed to vote within your own area only, The ballaot
1nc?udc4 tha namze of all pzoplez who war2 nominatad and who agresd to have
their names listed.

According to the Charter approved by the adminiztrative ctaff memberzhip,
@ach rea will be representad on the rUUﬂuT] by ten percent of the total staff
member: in that area. The Charter states that membars will zerva thrse year
terms with one-third being elected each y=ar. For thiz initial elezction it
was necesszary, therefore, to establizh a procedure to accommodate terms of
three years, twod years, and one year. The JTt2ering Commitiee has devisaed the
following plan o aziure zqual disteibution of terms of office.

_ Academic Student University

Terms Afiairs Operations Affair: President™ Relations Total

3 years 4 0 3 =% 1 10

2 years 4 ] 3 P o 2 11

1 year 4 2 3 1* 1 10
., 12 5 9 1 4 31

* By a Jié' ent of the Administrative Staff in the President':s 0ffice, terms

will rotate on a y=arly basis.

Candidates veceiving the highest mmber of votes in the arza will be elected

for tivee yzars, those vaceiving the next highest mumber of votes for two
years, etc.  In case of a tie, the term of office will be dacided by drawing
lots.

PLEASE PETURN THE BALLOT TO JOE MAPTINI, OFFICE oF THE BUFZAR, BY MONDAY,
DECEMBER 6.

T you have questions, please call any membar of the Zteering Commiticze:
Cary Brewer 20447 - Tom Glick 200345
Zola Buford ) 20441 Jim Litwin 2265
Jill Carr 220Mm Joe Martini 22815

“Cue Crawford 20495 Norma Stichler 20915



MEMORANDUM

TO: Administrative Staff Members

&2

FEOM: Administrative Staff Stzering Conmittee

FE: Nomination Ballot for the Administrative Staff Council
Rallote to nominate individuals to stand for elesction to the Administrative
Ctaff Council are enclozed.  The ballots are Jdivided into crganiczational

arzag, which reflect the organizacional chart as presented to the Board
of Trusteez in July. The number of nominaticonz is hased on a 107
representation by arca as stipulatad din the Adninistracive Staff Charter.

On the enclozed nomination ballots, vou may nominate individuals from all
arcag of the University. Then, once the lizting of nominees iz returned,
an election ballot will be prepared and mailed on November 22 to elact
members to the Administrative Staff Council., On this zlection balleot,
you will vote only for Council membevs within your own area.

The following datesz have beszn

get by the Steering Committee for the
nomination and election process:

November 16 Nominations due

Hovember 272 Election ballots for Administrative
Staff Council mailed ‘

December 3 Election ballots Jdne

Decentber 6 Election results announced

Pleasz return these nomination lists to Joseph Maveini, Office of the
Burear, no later than November 16, 17982,

If you have any questions, please fecl free to contact any membar of the
Steering Committee.

Cary Erewer 20441 Jim Litwin 22681
Zola Buford 20441 Joe Martind 223515
Jill Carr 22011 Fusz Meilster 223112
Sue Cravicrd 20495 Norms Zticller 224915

Tom Gliclk 22086



OFFICE OF THE PRESIDENT

NOMINATION BALLOT
FOR REPRESENTATIVES TO ADMINISTRATIVE ZSTAFT COUNCIL

To nominate, plzase carefully circle the name of no more than one person
from the list below. Return all nomination ballots to Joe Martini, Office of
the Bursar by Tussday, November 16, 1987,

President's Office
Joan BRlome
Patricia Gangwer
Philip Mason
June Shrider

Equal Opportunity Compliance
Suzanne Crawford
Jan ScottBey
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VICE PRESIDENT FOR BUSINESS OPERATIONS

NOMINATION BALLOT

FOR REPRESENTATIVES TO ADMINISTRATIVE STAFF COUNCIL

To nominate, please carefully circle the names of n> more than 5 pzople

from the list below., Return all ballots
by Tuesday, November 16, 1982,

Office of the Vice President

Don Passmore
Gearge Pastich
Harold Smith

Auxiliary Support Services

John DBuckenmyer
Fenneth Close
Jamzs Corbitt
Lenore Eschedor
Doris Geiger
Arlene Layman
Zelma Metzger
Harold Miller
Monna Pugh
James Sharp
Otis Sonnenberg
Richard Stoner

Campus Safety and Szcurity

William Bess

Management Support 3ervices

John Brecker

Otis Rlock

James Clemens

I'. Fredrick Fether
Lucinda Gilliland
David Hoehner
Clarence Lane
Carl Lipp

Howard Parker
Richard Powers
Linda Martin
Joseph Martini

A. I. Milliron
John 3chroeder
Lori Schumacher
Terry Zimmerman

Personnzl Support Services

Susan Caldwell
Ruth Friend
Russell Meister
W. Daniel Parratt
Richard Rehmer

ty Joe Martini, Office of the Bursar

Technical Support Services
James Adler
Raymond Buclholz Jr.,
Charlzs Condding
John Doroghazi
Fnland Engler
Marsha Frisbie
Robert Hayward
Gilbert Perez
Kzith Pogan
Rizhard Roach
Earl Rupright

Treasurer's Office
Sandra LaGro
Paul Nusser
Ils= Thomas



VICE PRESIDENT FOR ACADEMIC AFFAIRS

NOMINATION BALLOT

FOR REPRESENTATIVES TO ADMINISTPATIVE 3TAFF COUNCIL

To nominate pleas: carzfully civcle the namzs of na more than 12 peopla

from the list below and on the following pagz.

Return all ballots to Joe

Martini, Office of the Bursar by Tuesday, November 16, 19082,

Nffice of the Viece President
Fathi Rollins
Norma Stickler

Center for Educational Options
Bzth Casey
Roberta Leslie
Nancy Miller
Joan Morgan

Center for Environmental Programs
Justine Magsig

Honors
Susan Darrow

Professional Development Program
Judith Ranks
Nancy LaForrest

A. Eugene Keil
Linda 0Ozden
Darlene Thomas
Reity Ward

Art
Linda Carvoll

Biclogy
Owen Crankshaw
Michells Wolf

English
Fathleen Hart

Langnagze Lab
Susan Anderson

Psycholozy
Brent Myers

Speech
Jane Giddan
Diane Beynolds
‘Deborah Townsend

College of Pusiness Administration
Dean's Office
Margaret Close

Management Ctr.
George Howick

College of Bducation
Dean's Office
Cheryl Didham
Laverne Dillon
Isabel Hansen

Help-A-Child
RPonnie McKenzie

Home Ec
Vicki Melvin

PATCO
Jane Wood
Judy Cernkovich
Cheryl Windisch

Firelands College
Terrence Bahn
Catherine Dyer
John Hartung
Mona Jackson
James McBride
Richard Paulsen
Linda Smith
Tim Smith
Charles Stocker

Graduate College
Dean's Office

Dorothy Bentley
Evironmental Studies

A. Daniel Ashiton
Philosophy Documentation Center

Gerald Slivka
Popular Press

Alice Browne
Research Services

Carol Davis

Marian Ronan




College of Health
and Community Services
Dean's Office

Judy Price

Nursing
Carmen Trepinski

Library
Center for Archival Collections
Ann M. Bowers
Elaine Ezell
Steven Hawley
Regina Lemaster
Marilyn Levinson
Paul Yon

Instructional Media Center
George Cripe
Lee Ann TFloro
Mary Gaynor
David Hampshire
Joe Hartman
Jerry Hartwell
Jamie Pierman
Kim 3zbhert
Barbara Suderman
Kevin Work

Library

Diane Regan
Sharon Gilbert

Collzge of Musical Arts
Musical Arts
Michael Border
Tina Bunce
Anne Garce
Paul McCutcheon
James Middleton
Joanne Smith

Continuing Education,
Fegional and Summer Programs
Gwen Boylan
Holly Jacobs
Joyce Kepke
Lorene Malanowski
Dante Thurairatnam

Educational Development
Developmental Learning Center
Carla Hoke
J. Richard Knaggs
John Logsdon
Terri Sutton

VICE PRESIDENT FOR ACADEMIC AFFAIRS

PAGE 2

Educational Development
Charles Means
Dean Purdy
Jack Taylor

Student Development Program
Barry Britter
Pezace Champion
Patricia Hicks
Casmiro Martinec
Clarence Terry
Manuel Vadillo

Upward Bound
Richard Frye

Writing Lab
Marilyn Lorencz

Planning and Budgeting
Admissions
Thomas Glick
John Martin
Daniel Shelley
Adele Solomon
Deborah Strong

Computer Services
Elaine Badik
Susan Cerny
Richard Conrad
John Gruber
Steven Herber
James Hoy
Susan Feiser
Joseph Luthman
Dale Schroeder
Charles Schultz
Comnie Stein-Shelley
Kent Strickland
Richard Zera

Instituticonal Studies
James Litwin

Planning and Budgzeting
Linda Hamilton

Registration and Records
Cary Brewer
Zola Buford
Rebecca McOmber
Judi Roller
Duane Whitmire

Facilities Planning and Budgeting

Shirley Colaner
Robert McGeein
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VICE PRESIDENT FOR STUDENT AFFAIRS

NOMINATION BALLOT
FOR REPRESENTATIVES TO ADMINIZTRATIVE STAFF COUNCIL

To nominate, plzase carafully circle the names of no mor: than 9 people
from the list below and on the following page. Return all ballots to Joe
Martini, Office of the Bursar by Tuesday, Wovember 16, 1922,

Dean's Office Residence Halls
Bob Arrowsmith Terry Appolonia
Deanna Okoiti Todd Bailey
Ray Bradford
Commuter Center Beth Burner
Hazel Smith Ann Carey
: Melanie Clinton
Financial Aid & Student Employment Cindy Colvin
Deb Heineman Ivor Emmanuel
Ellen Kayser Toni Gaoodman
Stephanie Picchowial Jamie Harter
Beryl Smith Naucy Hof
Rose Hollister
Health 3ervices Mary Hummel
Jo Ann Brinkman James McNaughton
Joyce Cannon Margie Potapchuk
Teresita Domini Lori Schuchart
Janice Llayd-Sladky Mary Beth Vahala
Miriam Meyer Erica Waterman
Susan Wintermeyer Greg Weis
Housing  Standards and Procedures
Jill Carr Darek Dickinson

Robert Rudd
Student Activities

Placement Richard Lenhart
James Galloway
Florence Lehman Student Organizations and New Studesnt Programs
Jerry Richardson Gregory DeCrane
Marshall Rose UAO

Tom Misuraca
Recreation Center
Karen D=Rosa
Gregory Jordan
Charles 0O'Brien

Residence Life
Wayne Colvin
"Barbara Keller
William Lanning



VICE PRESIDENT FOR STUDENT AFFAIRS

Intercollegiate Athletics

1c

e

Kathleen Bole
Austin J. Bonar
Patricia Brett
Bruce Brown
Norman Cartwright
Allan Chamberlin
Stephen Devine
John €. Gregory
Sandra Haines
James Harris
James Heacock
Michaz1l Hooper
Carole Huston
Ronald Johnson
James Krone
Debra Furkiewics
Howard Limes

Don Luikart
Ralph Maxwell
Michael Messaros
Tim McConnell
Herbert Moses
Gary Palmisano
Edward Platzer, Jr.
Greg Polnasek
Buddy Powers
Kenneth Schoeni
Scott Seeliger
Joseph Sharp
Steven Shutt

Sid Sink

Gerard Solomon
Donna Stambaugh
Dennis Stolz
James Treeger
John Weinert
Donald Wonds
Jeremiah York
Ron Zwierlein

Arena

Gerrard Blair
Robert Ocvirk
Thomas Wallace

PAGE 2



VICE PRESIDENT FOR UNIVERSITY RELATIONS

NOMINATION BALLOT
FOR. REPRESENTATIVES TO ADMINISTRATIVE STAFF COUNCIL

To nominate, pleases careafully circle the names of no more than 4 people
from the list balow. Return all ballots to Joe Martini, Office of the Bursar
by Tuesday, Wovember 16, 1982,

Richard Edwards

Broadcasting
Jan Bell
Sally Blair
Patricia Booth
Luis Chaluisan
David Drury
Patrick Fitzgerald
Michazl Fitzpatrick
Ronald Gargasz
Joan Gordon
David George
John Kluesener
Patricia Koehler
William Leutz
Paul Lopez
Denise L. Marland
Lincoln Pain
Lynn Passmore
Jean Peterson
Margaret Tucker

Development & Alumni Affairs

Daniel Grafner

April Hill Harris

James Hodge III

Carl Peschel

Larry Weiss

Carol White

Jean~-Marie Wolf

Q0ffice of Public Relations
Clifton Boutelle
William Brown
Lynn Hostetler
Gardner MclLean
Teresa Sharp
Linda Swaisgood
Deborah Weiser

Student Publications
Janet Dorrance
Robert Bortel
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December 13, 1982

MEMORANDUM
TO: Administrative Staff
RE: Election Results - Administrative Staff Council

The following persons have been elected to serve on the Administrative Staff
Council:

2 Years 1 Year

President's Office (1) Jan ScottBey
Tom Glichk

Linda Hamilton
Joan Morgan
Charles Schultz

Iathleen Hart
Joyce Feple
Judi Roller
Marian Ronan

Academic Affairs (12) Cary Brewer
Zola Buford
Jim Litwin
MNorma Sticller
James Corbitt Charles Codding

Buziness Operations (5) Susan Caldwell

Student Affairs (@)

Joseph Martini

sreg DeCrane
Dervel Diclinson
Richard Lenhart

Robert Arrowsmith
Wayne Colvin
Janice Lloyd-Sladty

Rotert Hayward

Terry Appolonia
Faren Delosa
Jamzs Treeger

Larry Weiss Joan Gordon

Deborah Weiser

University Relations (4) Patrick Titzgerald

According to the Charter, the next step in this process will be to elect the
S-member Executive Committee of the Administrative Staff Council. To initiate
this procesz, ALL NEWLY FLECTED MEMEBEES OF THE ADMINISTEATIVE STATF COUNCIL will
mzet on Friday, December 17, 1932 from 12 noon to 1:15 p.m. in the Campus Suite,
University Union. The agenda for the mesting will be:

1) HNomination of candidates for election to the following positions:

Chair
Chair—ElectoamﬁmL
n <
Secretary

Representatives from each of the 5 Areas

2) Discussion of a possikle schedule for the next meeting of the Administrative
Staff Council

IT 70U WISH TO NOMINATE ANYONE FOL THESE FOSITIONS, PLEASE CONTACT ONE OF THE ABOVE
MEMCEDS OF THE ADMINISTFATIVE 3TAFT COUNCIL BETOFE THE DECEMBEER 17, 1482 MEETING.
OFFICERE AND ELPRESENTATIVEZ WILL EE ELECTED FROM COUNCIL MEMEERSHIP.

Once the nominations ave made, an election ballot will be prepared and mailed to you.
It is hoped that the final election procezs can be completed to allow a second full
meeting of the Administrative Staff Council during the week beginning Monday,

January 3, 1983,

If you have any questions, please feel frez bo contact the members of the Steering
Committee. ‘
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Administrative Staff Council

Bowling Green State University Bowling Green, Ohio 43403

January 5, 1983

MEMORANDUM

TO: Administrative Staff Membars
FPOM: Administrative Stafi Council
LE: Election of Officers and Executive Committee
Enclosed iz a ballot for election to the Exccutive Committes of the
Administrative Staff Council:
Chair
Chair-Elect
Secretary

Arcza Representative

A1l council members are urged to take the time to complete their hallot
and return it

To Joe Martini
Bursar's Qffice

By = TFriday, January 14, 1933
The votes will be tallied and announced on TFriday, January 21, 1983,

During the weel of January 24, 1932, all members of the Administrative
Staff Council will again mezt to develop a future agenda:

Academic Charter Revision Financial Exigency
Contract Staff Handbool Insurance Program
Ferrari Award Merit Pay

These are just a few items that have been sugzgested by the members of
the Administrative 3taff Council. If you have any otcher items for
considevation, the Administrative Staff Council urges you to include
thezez zither on the ballet itself or on a aeparate naote, Your idezas and
continuing interest ave important to the success of the dzlibevations
for this newly formed group.

sal
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INSTRUCTIONS FOR ELECTION BALLOT
ADMINISTRATIVE STAFF COUNCIL

The 2laction ballat for administrative staff council is enclosed. For
thiz election you are azksd to vote within your own area only. The hallot
includez the namss of all pzople who wers nominated and who agresd to hava
their names listed. ‘

According to the Charter approved by the adminiztrative staff memberzhip,
@ach area will be reprazentad on the Council by ten percent of thz total ctaff
members in that area, The Charter states that membars will zerve threee year
terms w1th one~third bezing elected each yzar. For this initial election it
was nacestary, therefors, to establizh a pwob@durv to accommadate terms of
thres years, twi ysars, and one yzar. The Stezring Committze has devized the
Following plan £0 assure equal dizteibution of termz of office.

Acadenic Student University
Terms Affairs Operations Affairs Prasident® Felations  Total
3 years 4 2 3 ™ 1 10
2 years 4 1 3 1+ 2 1
1 year 4 2 3 1* 1 10
12 5 9 1 4 31

* By agreement of the Administrative Stsff in the President's 0ffice, terms
will rotate an a y=arly basis.

Candidate: receiving the h1qhe-t number of votes in the area will be elected
for three years, thote rvecziving the nest highest number of votas For two
year:z, eto. In caze of a tie, the term of office will be Jdacided by drawing
lots.

PLEASE PETURN THE BALLOT TO JoE MAPTINI, OFFICE oOF THE PURZAF, BY MONDAY,
DECEMBER 6.

If you have questiong, pleaze call any member of the Ttesring Commitiae

Cary Breawer 20441 Tom Glick 22036
Zala Buford 20441 Jim Litwin 22681
Jill Carr 22011 Joe Martini 2:;15

Sue Crawford 20495 MNovrma Stichler 229145
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Timetatblz for A3C Elections

b
5]
m
m
ta
o]
3
-L-
:_:.‘
F\
Eu

vahip by VP Area
Report this asszssment ko the Bxecutive Committze

Circulata o all staff members, by VP Pres. ar2a, nomination forms for
nominations to ASC. These forms to be retarned in 2 weaks.

(Also: zend intzrest shest as a separate paje, £or members to indicate if
they arn intereztzd in 3erving on Univerzikty 3kanding Committszszs, ASC ai

, other ad hoc committees)

Election commitbae will tabulate, verify 2ligibility, and contact nominess
to dAztsrmine interest.

Gain approval of the nomination list from BExecutive Committee
Announce candidates

February .
By zzoond wzek in February (2 wesks bhefore March meeting), =

en
for ASC memberzhip ko all adminis taff--by VP, Prez. arsa
Ballots b2 ke returnsd in 10 days

balloﬁs

Count hallotsz, retain permanent record of results

March
Peport reaulitz of election ak March meeting of A3C

Council "certifies" <«lzction

(Ballot to all staff for University Standing Commiktees and Buecutive
Committee?)

aApril

New members may be invitad to April mesting

Ballots distributed to ASC membar
Ballots to be returned in. 2 wesks

May Meeting
Fesuliz announsed of membership on standing committess




Academic Affairs
"Litwin, ‘1986
Stickler, 1986
Hart, 1985
Kepke, 1985
Morgan, 1985
Bowers, 1984

Univerzity Rslaktions
. Pitzgerald, 1986
Weiss, 1985
Wieser, 1985
%« Gordon, 1984

Operations

Distribution of Current Membership
Based on University Organization as of January 1984

/
WA

Corbitt,
Hayward,
—._A Codding,

1986
1985
1934

Student Affairs

DeCrans,

1986

Dickinson, 19386
Arrowsmith, 1985
Colvin, 1985
Appolonia, 1934
DeRosa, 1924
~Jordan, 1984

Planning and Budgating

Brewer, 1936
Buford, 1986
Martini, 1986
Roller, 1985
Glick, 1934
‘Hamilton, 1984
Passmors, 1934
'Schultz, 1984

[

President é%
ScattBey, 19847

17

L/
7
i
r,
3
Count for Each Area as of 1/54 -
Academic Aff=zirs an g
University Rel. 36 <
Qperations 40 o
6]
Student Affaivs 72 "
Planning & Bud. 40 g
President's area 49 =7
327
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Not2zs from Meeting of Election Committes
January 20, 1984

Present: Terry Appalonia, Tom Glick, Jan ScottRezy, tlorma Stickler

Agreemant wasz reached on timétabla for the elaction
ballots will be sent out ke vice preasidential ‘pra
27.

sn procedures. Nomination
s tial areas by January

Allocation of ASC reprasentatives by areas was revieswed and agreement was
reached on a ten percent distribution of representatiwves ko ecach area.
Listing of ztaff included those approved by the Board of Trustess as of the

Januarv Truzteez mecting., An additional representative was alloeated when the
area's total waz 5 or more L wrond the strict 10% figure (z.3., an area
having 32 staff would have 3 representatives; an area w1th 36 staff would have

4 reprasentatives),.

Thosa staff who are f£illing out partial one-yzar terms for paople who rezigned
are eligible for re-election.

The President's Arza was rrnllocated to include Intercollegiate Athletics,
which resnlts in five representatives inztead of one. It was agreed that Jan
ScottRPey's term be extendad £o 1986 becauze at the time of her election to
ASC, there were fewer than 10 paople in the Prezident's Area and the term was
therafore limited to on2 year. The four additional pzoplz ko be 2lacted in

the President's area will have thres vear terms, ,“plrlng in 1987.

It wasg agread that all part-time zmployees who are on contract as of January
1984 will he 21ligible to vote and ke nominated for office



COMMITTEE INTERESTS
Administrative Staff

|

If yom would be interedted in having
for the zlectiona to the two committe
checl: the appropriate blanl:.

QM

Vi ame o1i the ball
ceE &4

AN ¢ ¥ oL
llsted Lelow, pleaze

Equal Opportunity Committee

Long Range Planning Committee

Plezacse indicate below if there are other inte

raeztz you have
in zerving on committees as positions might become available.

List either specific or genevzl arcas of interest (for emample,
computing, athletics, conditions of employment, 3ta
development, handbocly, wmevit, alumni, financial affairs

insurance, workshops, libravry)

Name

FLEAZE FOLD, STAPLE, AND PETUPN TO
ITOFEMA STICLAER, OFFICE OF ACATLEMIC AFFATIPS



ACADEMIC AFFAIRS

Election Rallat
for Officers and Area Representives
of Administrative Staff Council

Pleaze vate for no more than one person for zach office
the name.

CHAIR

Cary Brewer

CHAIR-ELECT

Wayne Colvin
Joseph Martini

SECRETARY

Bab Arrowsmith
Joyce Kepke
Joan Morgan
Norma Stickler

AREA REPRESENTATIVE

Zola Buford
Kathleen Hart
James Litwin

. Vota by circling

Please return ballat to Joszph Martini, Qffice of the Bursar

by January 14, 1983

-

20



Bowling Green State University

Adminisiraiive Staif Council
Bowling Green, Ohio 43403

MEMORANDUM

TO: Adminiztrative Staff Member

FROM: orma Sticlile ;? Alpid Mﬁéﬂ/ﬁfzx’
Secretary of Administrative Staff Council

The Administrative Staff Council has besn asked to
conduct elections for two committees--the Equal
Opportunity Committee and the Long Range Planning
Committee. With this memorandum, the Executive
Committes is agking each of vou to indicate if you
would be lnte ~eated in being on the ballot for
either of the above comittzes Background informatcicon
cn the two :ommlfLee iz encl C

In addition, we would like to eztablish a listing
of intereste you might hawve in service on other committees.
The Executive Committee i3 occasionzally asked to make
appointments to ;ummlLtaes and such a lizting would
facilitate this process

Plzaze veturn the enclozed form by September 12,




ADMINISTRATIVE STAFF COUNCIL ELECTION

Elections have bszen completed for Administrative Staff Council for the
1984-85 year, and thz membarship iz a3 listed below. You are now azked to
vote for Administrative Staff Council officers--chair-elect and secrstary--and
for one representative from your vice prasidential /prasidential area to serve

on the Executive Committe=.

The repregentatives to the Executive Committee

are chosen by the entire administrative staff from the memberzhip of the

Administrative Staff Council.

The staff memberzs listed on the ballot ara

those who have agreed to be considzred as candidates.

Also attached are ballots for Universiky Committessz. The staff members
listed as candidates are those who submitted a form indicating their interest

in serving on the committsee,

Please fold and staples the balloat and return bv Thursday, April 26,

ADMINISTRATIVE STAFF COUNCIL MEMBERSHIP

Academic Affairs
Susan Darrow, 1987
Nan Edgerton, 1987
Rathy Hart, 1985
Joyce Repke, 1985
Jim Litwin, 1986
Joan Morgan, 1985
Norma Sticklar, 1984
Jane wWood, 1987
Paul Yon, 1987

Operations
Jim Corbitt, 1986

Ruth Friend, 1987
Bob Hayward, 1985
Jim Sharp, 1987

Planning and Budjeting
Cary Brew=r, 1986
zola Buford, 1984
Joa Martini, 1986
Judi Roller, 1985

Pregsident's Area
Jack Gregory, 1987
Jim Harris, 1987
Carole Huston, 1987
Jan ScottBey, 1986
Ron Zwierlein, 1987

Student Affairs

Bob Arrowsmith, 1985
Jill Carr, 1987
Wayne Colvin, 1985
Gregg DeCran=2, 1986

~ Derek Dickinson, 1986

Deb Heineman, 1987
Marshall Rose, 1987

University Relations

Pat Fitzgerald, 1986
Patricia Roshler, 1987
Larry Weiss, 1985
Deborah Weiser, 1985



3
y-

G Bowling Green State University Administrative 5iaif Council
Bowling Green, Ohio 43403

January 27, 1924

MEMORANDUM

TO: Administrative Staff in the
Plamiing and Budgeting Area

FROM: Elections Conmities of Administrative
Staff Council

The Elzctions Committes of Administrative Staff Council has
concludad an evaluation of wmembership distribution for the next
academic year. The Plamming and Budgeting area will have an allocation
of four members on Administrative Staff Council. PBecause of the
reorganization of the University during the past year, thers are
presently four staff members from the Planning and Budgeting arvea
on Council, Tt will not, thevefore, be necessary to conduct
elections for the upcoming year.

The Planning and Budgeting area is prezently being represented
by the following staff members: '

Cary Erewar, term expires in 19356
Zola Buford, term expives in 1926
Jozeph Martini, term expires in 1936
Judi Roller, term expires in 1955

Later in the spring, electionz will be conducted for various
committees. In order to assist in compiling a 1izt of thoze people who
might ke interested in zerving on committess, pleace camplate the
enclased form and return by February 10.
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INTEFEST FORM FOP ADMINISTRATIVE STAFF COMMITTEES

If you are nominated for a position on Administrative Staff
Council, plzase check here if you would NOT he interzsted at
thiz time in being a candidate for elaction.

II. Later in the spring semestsr, elections will be conducted for University
Committess. In order to assess the interest of administrative staff members
in serving on University committesz and on varions ad-hwe committess and

councils, plezase indicate helow if you would he interested in zerving on the

committ.

zs listed. 1In addition, please indicate any other general oommittee

i

interzstz you may have,.

Plzase place a check in front on any of the following committess for
which you would like to be a candidate.

Computing Council

Library Advisory Committee (must ke Likrary Personnel)
Insurance Committee

Telzcommunications Committes

Monitor Advisory Committze

Ferrari Award Committee

III. Please list any other apzcific or gen2ral interests you may have in
committee service.

Name: (print)

Area/Department

PLEASE FOLD, STAPLE, AND RETUFRI! TO NORMA STICKLER, ACADEMIC AFFAIRS.



Timetable for ASC Elections

|~.

Asszess ASC membership by VP Area

Report this agsessment to the Bxecutive Committee

Circulatz £o 2ll staff members, by VP, 'Przs. ar=a, nomination forms for

nominations to ASC. These forme to e reaturned in 2 weeks.

(Also: send intarest shest as a zeparate page, for members to indicate if

i i
they ara interzsztad in 32rving on University thndlng Committeas, ASC ad

hoe committees, othsr nd hoc commitkess)
Blac ti:n commiktee will tabulate, verify 2ligibility, and contact n sminez3
to detarmine interest.

\l‘

Gain approval of the nomihation lizt from Execubive Committze
Announze candidates

February v
By gzcond week in Pebruary (3 weehks bafors March meeting), zend ballots
for ASC membership to 31l adminisktrative staff--by VP, Pres. area

Balloks &0 be returnzd in 10 days

Count ballotz, retain permanent rcecord oF resulis

Report results of =lection at March meeting of ASC

(Pallst to all ztaff for Unix rer zity Standing Committees and Exacutive
Committee?)

April

New members may ke invitad ©5 April meeting

Ballots distributed to BSC members for 2lection to ASC standing committees
Ballots Ed be returned in 2 weeks

May Mecting
Fesults announced of memberzhip on standing committess




.

Academic Affairs

"Litwin, ‘1986

Stickler, 1984
Hart, 1985
Kepke, 1985
Morgan, 1985
Bowers, 1984

University Relations

. Pitzg=rald, 1986

Weiss, 1985
Wieser, 19285
Gordon, 1984

Opesrations
Corbitt, 19386

Hayward, 1985
Codding, 1984

Student Affairs
DeCrane, 1986
Dickinaon, 1936
Arrowamith, 19285
Colvin, 1985
Appolonia, 1954
DeRosa, 1984

54

. Jordan, 19

Planning and Rudgesting

Distribution of Current Membership
Bazzd on University Organization as »f January 1984

%[

Co

Breawer, 1936
Buford, 1986
Martini, 1986
Roller, 1985
Glick, 1934

‘Hamilton, 1984
~Passmore, 1934
‘8chultz, 1984

i &
tBey, 1984

~}-

e

&6.

Count for Each Area as of 1/54 P

Academic AfTairs
Dniversity Rel.
Operations
Student Affairs
Pianning & Bud.

Prezident's area

49
327

\L‘}
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Notes from Meeting of Election Committes
January 20, 1984

Present: Terry Appolonia, Tom Glick, Jan ScottBzy, Worma Stickler

Agreement waz reached on timetabla for the elzction procedures. Nomination
ballots will be sent out be vice presidential ‘presidential areas by Jannary
27.

Allocation of ASC representatives by areas was raviswed and ajresmsnt was
reached on a ten percent distribution of representatives to eaul rea.

Listing of staff included those approved by the Board of Trustees as of the
January Trustees mesking. An additional representative was allocated when the
area's total was 5 or more heyond kthe strict 10% figure., (e.g., an area
having 32 staff would have 3 representativas; an area with 36 staff would have
4 repracentatives),

Thoze staff who avrs £illing out partial one-vear terms for peopl:z who rezigned
are 2ligible for re- ele tion.

re

The President'z Area was allocatzd tn include Intercollegiate Athletics,
which results in five representatives inztead of one. It was agresd that Jan
ScottRPev's term be extendzd o 1936 because at the time of hesr election to

g

BSC, there were fewar than 10 people in the Prasidenkt's Area and the term was
therefore limited to one year. The four aldditional pzoplzs to ke =lacted in
the President's areaz will have three vear tevms, expiring in 1987.

It was agread that all part-time emplove23 who are on contract as of January
1984 will be 2ligikle to wvote and b= nominaked for office.



ADMINISTRATIVE STAFF COUNCIL ELECTION

Elections have been completed for Administrative Staff Council for the
1984-85 year, and the membarzhip is 33 listed balow. Ton are now asked to
vote for Administrative Staff Council officerz--chair-21ect and secr2tary--and
for on= representative from your vice prezidential,preszidential area to sarve
on the Bxeoutive Committez. The raepressntatives to the Executive Committee
are chosen by the entire administrative staff from the membership of the
Administrative Staff Council. The staff members lizted on the ballot ar=
those who have ajreed to be conzidzrad as candidates.

Also attached are ballots for University Committess. The staff member
lizted as candidates are thoss who submitted a form indicating their intere
in serving on the committee.

3
=
Se

Pleaz2 f0old and stapls the ballot and return by Thursday, April 26.

ADMINISTRATIVE STAFF COUNCIL MEMBERSHIP

1984-85

Academic Affairs Student Affairs
Susan Darrow, 1987 Bob Arrowsmith, 1985
Nan Edgerton, 1987 Jill Carr, 1987
Kathy Hart, 1985 Wayne Colvin, 1985
Joyc2 Kapke, 1985 Gregg DeCrana2, 1986
Jim Litwin, 1386 Derek Dickinson, 1986
Joan Morgan, 1985 Deb Heineman, 1987
Norma Stickler, 1986 Marshall Rose, 1937

Jane Wood, 1987
Paul Yon, 1987
University Rezlations
Pat Fitzgerald, 1986

ggerat?ons _ ' : Patricia Roshler, 1987
Jim Corbitt, 1986 Larry Weiss, 1985
Ruth Friend, 1987 Dekorah Weiser, 1985

Bob Hayward, 1985
Jim Sharp, 1987

Planning and Budgeting
Cary Brewer, 1986
Zola Buford, 1986
Joe Martini, 1986
Judi Roller, 1985

President's Area
Jack Gregory, 1987
Jim Harris, 1987
Carole Huston, 1987
Jan ScottBey, 1986
Ron Zwierlein, 1987
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INSTRUCTIONS FOR ELECTION BALLOT
ADMINISTRATIVE STAFF COUNCIL

The election ballot for administrative staff council is enclosed. For
this election you are asked to vote within your own area only. The ballot
includes the names of all people who were nominated and who agreed to have
their names listed.

According to the Charter approved by the administrative staff membership,
each area will be represented on the Council by ten percent of the total staff
members in that area. The Charter states that members will serve three year
terms with one-third being elected each year. For this initial election it
was necessary, therefore, to establish a procedure to accommodate terms of
three years, two years, and one year. The Steering Committee has devised the
following plan to assure equal distribution of terms of office.

Academic Student University
Terms Affairs Operations Affairs President Relations Total
3 years 4 2 3 (1) 1 10
2 years 4 1 3 Q) 2 11
1 year 4 2 3 r 353 1 10
12 5 9 1 4 31

Candidates receiving the highest number of votes in the area will be elected
for three years, those receiving the next highest number of votes for two
years, etc. In case of a tie, the term of office will be decided by drawing

Tots.

PLEASE RETURN THE BALLOT TO JOE MARTINI, OFFICE OF THE BURSAR, BY MONDAY, -
DECEMBER 6. '

If you have questions, please call any member of the Steering Committee:

Cary Brewer 20447 Tom Glick © 22086
Zola Buford 20441 Jim Litwin 22681
Jill Carr 2201 Joe Martini 22815

Sue Crawford 20495 Norma Stickler 22915
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: DDDG Bowling Green State University . Administrative 5iaff Council

:359 Bowling Green, Ohio 43403
:C:: Octoher 3, 1934

MEMORANDUM
T Aidminiztrative Staff Mambers, Planning &% Budgeting Arza
_ { AN
FEROM: Jill Carr, Sfecretary, Adninistrative Starff «muuP1{1fﬁﬁ

lzased to announce thzt Dick Conrad, Director, Compukter Services
bzen 2lected to the Administrative Staff Council. Dick will oom-
plets Juldi Roller's term on the Council.

nomination

I appraciatse your ocosperation and participation in the
and zlection procezs.  If pou have any Jgquestions, pleaze give me
a call.

Thank you.

JC/jm )
cc:  Linda 3waisgos
All ASC Member

whel
°S
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II)D Bowling Green State University Adrministrative Siafll Council
February 15, 1435 Bowling Green, Ohio 42403
MEMORANDUM

Adm1n1xtrat1vH Staff Council Menbers
Ji11 Carvy, cChaivpercson, AZC Elections (‘mmm’rt‘.n%c‘

Election Outlook for 1935-36

The following represents the appnrtiuannT by area of administrative staff,

numbey of

terins expiving in 1935, and the number of reprezentatives to be

elected.
' Terms # Of Reps # To Ee
Ares i Of Staff Expiring 1954-55 Elected
Academic Affairs 103 Fathy Hart ‘ 9 v4 (dus to
' Joyce Fepbe (3) "~ increase by
Joan Morgan at least 10%)
Operations 37 Bab Hayward (1) 4 1
Plamning & Budgeting 39 Dick Convad (1) 4 1
President 479 0 5 1 (R. Zwierlein
- moves to Student
: Affairs)
Student Affairs: 74 Bob Avrowsmith () 7 1 (due to addi-
Wayne Colvin “ tion of R. Zwiérlein)
University Pelations 33 Larry Weisz (2) ' 4 1 (due to decrease
Deb Weiser-McLaughlin hy at least 10%)

Nomination ballots and committee interest form: will be out by _/__/ . If you
hiave any questions, please give me a call.

Thank you.
JC/jm
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Bowling Green State University

February 25, 193

Adminisiraiive Siafi Council
Bowling Green, Ohio 43403

MEMORANDUM
TO: Adiministrative Staff Council Members
FFOM: Jill Carr, Chairperson, ASC Elzctions Committee
FE: Correction on 1935-76 Election Process

Dus to an oversight (otherwise known as a stupid wmistake) on my pavt, an error

was made in the apporticnment count for the upcoming nomination and election

process.

Flease disregard the
correct.

Area

Academic Affairs
Planning & Budgeting
President's Area
Student Affairs
Operations
Iniversity Relations

*thiz area necds

4 Of Staff

112
43
54
&4

41

W0
S

Terms
Expiring

TO —1 O D —4 (W

S SO

Zoadditional eeps due to a 207 increase in

# Of Rers

o

[y g

2/V5 apportionment memo.  The figures Tizted below are now

# To Be
Elected

B*

1

1**
2k

1
2

.

s1Ze

(%]

**on Zwierlein moves to Student Affairs, therefors une vep is needad

*+*council reprezentation will now call for 2 veps, one position will

be filled by Fon Zwierlein,

2 will be elected

Ballots and intervest survey forms will now be mailed out on 3/1.

questions please give me a call.

Thank you.

JC/jm

If you have any
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1925 Election Timetable
Administrative Staff Council

February E\tdb]] h Election Committes
Aczess apportionment of Staff
Determine vacancies to be filled
Seek voluntasrs and nominess for
ASC and for specific Univarsity
standing committees

March Conduct election for AZC member-
ship (total administrative staff
votes)

Conduct election for Liniversity
standing committees (totals
administrative staff votes)

April ' Solicit nominess from Executive
Comnmitiee for offices (firom ASC)
Solicit volunteers and noaminees
for ASC standing committees

May ‘ Conduct election of ASC offices
& area rvepresentatives (total
administrative staff votes)

Conduct election of ASC standing
committees (ASC votes)
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DD Bowling Green State University March 1, 1935 Adrinizirative Siall Council
) WC?? Bowling Craen, Ohio 43403

MEMORANDUM
TO: Adininistrative Staff Members
FEOM: Elections Committes of Adwiniztrative Staff Council
FE: Nowmination Ballot for the 1935-36 Administrative Staff Council

Eallotz to nominate individuals to stand for election to the Adwinistrative Gtaff

Council are enclosed.  Your ballot veflects the names of Administrative Staff mem-
bers eligible for election within your Prezidential ui Vice Precidential area. As
you will recall, the number of zeats on the Adminiafi1tivL Staff Council iz based

oh a 10% wﬁpie~cntation by area az stipulated in the Adwinictrative Staff Council

charter.

A rveview of the apportiomuent of Adwinistrative Staff and the mumber of representa-
tives to be elected for 1995-56 follows.
# Of Reps
# Of On Council
Area . Expiring Terms ; In Area 1954-35 # To Be Elected
Academic Affairs 3 112 9 h*
Operations 1 4 4 1
Planning & Budgeting 1 43 4 1
President's Area 0 54 5 1%
Student Affairs 2 A 7 i
University Pelations 2 28 4 2

*staff in thiz area ha: increased by 20% therefore two additional
reps need to be elected
*no termz are expiring, however Ron Zwierlein will move to the
Student Affairs arex, thus one new rep muzt be elected
roouncil representation call: for 3 repz, one position will he
filled by Fon Zwierlein, 2 need to be elected

On the enclozed nomination ballot, you may nominate individuals for your avea anly.
Once all nomination ballots have been veturned and individual candidacies have been
validated, an election ballot will Le developed and mailed to all Adwiniztrative
Staff. Again, you will be voting for Council members within your own arsa.

Fleaze veturn your nomination ballot to Ji11 Carr, Housing Office no Tater than
March &, 1935, Flease also complete the enclosed Committes Participation Intervest
survey and rctu1n it with your nomination ballot by Mavch 2, 1985,

If you have any auestions, please do not hesitate to contact any of the individuals
listed below.

Joe Martini - 2-0327 Joyce Fepke - 2-0181

Gregg Delrane - 2-2843 ' Deb Heineman - 2-2651

Jill Carr - 2-2011

Thank you.



VICE PRESIDENT FOR UNIVERZITY RELATIONS

Nomination Ballat
For Peprezentatives to the 1925-26 Adminiztrative Staff Council

To nominate, please carefully circle the name of no move than fwoe perzons
from the st below.,  Peturn your ballot to 3911 Carr, Housing Office by
March 5, 1985.

NWOE-TV

Alumni and Development

Sally Blair
Patricia Booth

James Didham
John Fogel

April Harris
James Hodge
Wendy Luther
Everet Piper
Carl Peschel
Carol White

Student Fublications

Robert Bortel
danet Dorrance

WBGU-TV

Jan Bell

Michael Fitzpatrick
Ronald Gargasz
David George
Anthony Howard
Cindy Krause
William Leutz

Paul Lopez

Denise Marland
Faren Crawford-Mason
Don Payne

Timothy Westhoven

Louise Chaboudy
Faylene Little
Lynn Passmore

Public Relations

Cliff Boutelle
William Brown
David Drury
Gardner Mclean
Judith Moody
Theresa Sharp
Linda Swaisgood



VICE PRESIDENT FOR OPERATIONS 3%

Nomination Ballotk

For Fepresentatives to the 1956-56 Adminiztrative Staff Council

To nominate, please carafully civcle the name of no more than one person
from the 1ist below.  Feturn your ballot to Ji11 Care, Housing Office by

March &8, 1935.

Architects Office

Raymond Buckhol:z
Rollie Engler
Janet Flory
James McArthur

Inventory Managemént

Fred Fether

Environmental Safety

Daniel Parratt

Personnel Support Services

Richard Rehmer

Plant Operations & Maintenance

James Adler
Charles Codding
John Doroghazi
Gib Perez
Keith Pogan
Richard Roach
Earl Rupright

Auxiliary Support Services

Arlene Layman
Richard Stoner

Insurance

Russell Meister

University Bookstore

John Buckenmeyer
Ntis Sonnenberg

Food Service

Monna Pugh
Jane Schimpf

Management Support Services

Terry Laurence
Sally Lonsdale
A.I. Milliron
Howard Parker

Public Safety

William Bess

Purchasing

Richard Powers

0ffice of the V.P.
for Qperations

Sandy Lagrao

Post Nffice

James Clemens

University Union

Rita Faos
Doris Geiger
Lucy Gilliland
Bill Mays
Ze1ma Metzger
Harold Miller
Michael Solt
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PRESIDENTIAL AREA

Nomination Ballot
For Fepresentatives to the 1935-36 Adwiniztrative Staff Council

To nominate, please carefully civele the name of no wore than one perzon

fram the T1ist below. PReturn your ballot o Jil1 Cavr, Housing Office by

March &, 1985,

Athletic Dept.

Linda Baztel-Powers
Scot Brezsler
Patricia Cleveland
Gail Davenport
Rich Draper

Scott Duncan
Terry Flanagan
Philip Goldstein
Jon Hoke

Peter Johnson

Ron Johnson

Bill Jones

Don Luikart

Tim McConnell
Charles Mcipiritt
Mike Messaros
Mark Miller
Reggie Oliver
Gary Palmisano
Mark Paluszak

Ed Platzer
Frances Buddy Powers
Jan Quarless

Pete Riesen

Chris Ritrievi

Ed Schmidt
Kenneth Schoeni
Joe Sharp

Chris Sherk
Steven Shutt

Sid Sink

Donna Stambaugh
June Stark

Denny Stolz

James Treeger
Denise Van de Walle
Fran Voll

John Weinert

Don Woods

Jderry York

Sue Youngpeter

Greg Jordan
Pobert Qcvirk
Tom Wallace
Faren Zambvyizchy

President's Office

C. R. Marsh
Philip Mason
Fay Meier
June Schrider

Affirmative Action




VICE PREZIDENT FOR STUDENT AFFAIRS 3%

Nomination Ballot

For Feprezentatives to the 1925-36 Adminiztrative Staff Council

To nowminate, ple

e carefully circle the names of no move than two persons

lzas
vrom the 193t below.  Peturn your ballot to Ji11 Cavr, Houzing Office by

March &, 1935,

College Access Progran

Mary Dunson
Richard Frye
Jay Hairston
Joyce Jones
eith Mitchell

Counceling

Lee Amundsen

Financial ‘Aid &
Student Employment

Laura Emch

Limas Forte

Ellen Kayser

Conrad McEoberts
Stephanie Fiechowiak

Minority Student Activities

Developimental Learning Center

Haryy Bare III
Joyece Blinn
Vernice Cain
Margaret Hawkins
Patricia Hecks
Mary Lynn Rogyl

“Janis Wells

Health Center

Deamnia Qkoiti

Off-Campus Housing

Tonia Stewart

On-Campus Housing

Robert Rudd

Educational Development

Jack Taylar
Dean Purdy

Of f-Canpus Center

Hazel Swith.

James Austermiller
Zharnna Brant
JoAnn Brinkman
Tess Domini
Charles Frie
Barbara Frobel
Elayne Jacaby
Mary Johnson
Joshua Faplan
Nancy Kumoy
Miriam Meyer
JoAnn Navin
Christine Oswald
Cindy Sue Puffer
Rebwecea 1tz

Orientation-

David Weinandy

Small Gyroup Housing

Judi BRiggs
Dorothy Buettner
Jerradale Douglass

Student Development

Clarence Terry
Manus1 Vadillo
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Placement UAO

Barry Britter Tom Misurara
Marie Clement-Tanabe

JoArn Krall

Jervy Richardson Recreation fenter
Marshall Rose

Michele Ralston
Charles Q'Brien
Residence Life

Laurie Bouck
Beth Burner
Tom Coombs
Sandy Crill
Rich Hughes
Charles Johnseon
Cheryl Johnson
John Johinson
Barbara Keller
Ed Klein

Bill Lanning
Teni McNaughton
Terri Rendich
David Rorick
Robin Streaty
Stephanie Tebow
Mike VanEss
Pamela Walter



VICE PRESIDENT FOR PLANNING & BUDGETING
Nomination Ballot

For Reprecentatives to the 1985-26 Administrative Staff Council

To nominate, please carefully circle the name of no more than one per:zon
frrom the 11zt below.  Retuen your ballot to Ji11 Carv, Houzing Office by

March 2, 1925,

Administrative Staff

Pevsonnel Gervices

Suzan Caldwell
Shirley Colaner

Capital Planning

Robert McGesin

Computeyr Seyvices

Elaine Badik
Richard Conrad
Susan Cerny

Deb Clink

John Gruber
Susan Gruber
Steve Herber
James Hoy
Joseph Luthman
Ron Reazin
Steven Schacfer
Dale Schroeder
Charles Schultz
Kent Strickland

Connie Stein Shelley

Debra Wells
Rich Zera

Treasurer's Qffice

Paul Nusser
Beryl Smith
I1se Thomas

Admissions

Liza Chavers
Ferrvy Foldenauer
Tom Glick

Cheryl Krocker
John Martin

Dan Shelley

Business Office

David Hoehner
Clavence Lane
Carl Lipp

John Schyroeder
Lori Schumacher

Pegistration % Records

shecca McOmber
Roger Newman
Duane Whitmire

Planning & Budgeting

Linda Hamilton

Internal Auditing

Don Passmore
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VICE PRESIDENT FOR ACADEMIC AFFAIRS

Nowination Ballot
For Representatives to the 1938-36 Adwiniztrative Ztaff Council

To nominate, pleaze carefully civcle the names of no more than & people
from the Tizt below.  Feturn your balloet to Jill Carr, Houzing OFfice by
March 5, 1985. .

Center for Academic Dptions College OF Education
feth Casey Mayilyn Braatz
Roberta Leslie Cheryl Didham
Joni Pesd Deborah Fertobra--Clark

Bonnie McRenzie

Vicki Melvin
Avts % Sciences Offices Glovia Pfeif

Linda Sullivan

Lee Caldwell
Eugene Keil

Linda Ogden College of Business Administration
Betty Ward
Darlene Thomas Laverne Dillon

George Howick
' , Susan 5iferd
Firelands Kathleen Steiger
Jean Warren
Terrence Bahn
Alan Bieri

Catherine Dyer Library & CACG
Howard Elicker

John Hartung Ann Bowers

Holly Hilbarn Regina Lemaster
Dennis Horan : Marilyn Levinson
Mona Jackson Lee Norden
Joseph 0'Loughlin Diane Regan

Paul Shilling Gail Richmond
Charles Stocker Judith Robins

Patricia Soloman
Kathryn Thiede
Cooperative Education -

Judith Banks School of Technology
Ralph Qlsan

Barry Piersal

Academic Affairs Office

Popular Pres

Kathi Rollins
Pat Browne

International Student Programs

Honors Programs

Jeff Grilliot
Kim Breger

- over -



- Arta & Sciences

Linda Abrams
Craig Bedra
Eve BElass
Ellen Dalton
Jack da Silva
Kevin Kerr
Cornelia Mauk
Robert Muchleisen
Chris Onasch
Linda Schwemley
Simine Short
Diana Strauss
Jonna Weaver
Andrew Wickiser
Lauriec Willett
Marcella Williams
Jeffrey Zollinger

College of Health &
Conmnunity Services

Carol Eynon
Barbara Keeley
- Carolyn Loomis
Linda Quarless
Marlyn Reider

Jennifer Spielvogel

Graduate College

John Ahrens

Ed Csanady

Carol Davis
Christopher Dunn
Timothy King
Gail McRoberts
Jerry Slivka

Continuing Education

College of Muzic

Mark Bunce

Tina Bunce
¥eith Hofacker
Linda Katzner
Paul McCutcheon
Martin Porter
FathTeen Twensy

Instructional Media

Vicki Cleveland
George Cripe
Vathleen Croshy
LeeArnn Florio
David Hampshire
Joshua Harfman
Jerry Hartwell
Kim Sebert
Parbara Zuderman
Fevin Work

Envivonmental Programs

Barbara Appie

Joan Bissland

Judy Donald

Bordon Hart

Lorene Malanowski
Jan Peterson

Dante Thurairatnam
Lynn Zulaf

Justine Magsig

Ya



VICE FEESIDENT BOF ULIVERSITY FELATICNG

For Pepressntatives to the 193

ELECTION BALLOT

-&¢ Adminiztrative Staff Council

Flzaze carefnlly cirel: the nawss f WO (Z) FEJFLE from the list kelow.

Flzase veturn yoar bellok to Jill Carr, Housing Office by April 17, 1925,

NAME
3ally Blair
Patricia Booth
Ponald Gargass
David George
Wend, Luther
Paul Lopez
Judith Moody
Lymn Passmore
Everet Fiper
Linda Swaizgyo>nd

Timothy Westhoven

DEPARTMENT

NWOE~TV

. NWOE-TV

WRGU-TV

WRGII-TV

Alumni and Dzrzlopment
WRGII-TV

Pakblic Relaticons

MTWOE-TV

Alunini and Dezvelopment
Pullic Pelaticons

WRGL-TV

&3



INTEREST FOFM FOR FARTICIFATION ON UNIVEPSITY
COMMITTEES BY ADMINISTRATIVE STAFF

I. IT you ave nominated for a position on the Administrative Staff

Council, please check heve if you would NOT be interested at this
time in being a candidate for election.

IT.  Later in the spring semester, elections will be conducted for University
Compittee: participation by Adminiztrative Staff. In order to aszszess
the interest of administrative staff menbers in zerving on University
Comni ttees, please indicate below 1f you would be interested in zerving
on any of the committess licted below. Pleaze place a check in front
of any of the following committess for which you would 1ike to Le a
candidate.

Human Relations Commission

Insurance Committee

Library Advizory Comittee (must be Libravy personnel)
Monitor Advisory Committee '

Parking Appeals Committee

Telecommunications Committee

University Computing Council

III. Please lizt any other specific or general interezts vou nmay have in
committee zervvice. Examples of other comnitteez available for parti-
cipation are:  Ferrvari Award Comaittee, Financial EXigency. Evaluation/
Merit. ' :

NAME (print)

AREA/DEPARTMENT

Fleaze veturn to Jill Care, Housing Office by Mavch S, 1935,
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D[}DG Bowling Green State University A e el .
Administraiive Stafi Council

March &, 1935 ~ Bowling Green, Ohio 43403

MEMORANDUM

10:

FREOM:  Adminiztrative Staff Council Elections Committee

Congratulations!  You have been nominated for election to the 1935-26

Adwiniztrative Staff Council., If you ave concerned about the time
commitment involved with this Council, here ave a few points of infor-
mation:

1. The full council meets once per wmonth for 2 hours.

2. The Executive Comnittee meets every other week
over lunch.

3. Communication with conztituents iz evpected and
should take 2-3 hours per wonth.

Eefore election bhallots can be mailed, we must be zure that you wizh
to be a candidate. Therefores, please complete the bottom portion of
thiz form and veturn it to Ji11 Carr, Housing Office as soon as pos-
sible. '

Fleaze give me a call if you have any quecstions,

Thank you.

I WISH to be & candidate for election to the 1925-86
Administrative Staff Council.

I DO NOT wish to be a candidate for election to the
1925-20 Adwiniztrative Staff Counci.




NAME

Jill Carr
Peace Champicn
Gregg DeCrane
Deb Heineman
JoAnn Navin
TONIA STEWART
DAVE WEINANDY
Ron Zwierlein

PATRICIA CLEVELAND
Jack Gregory
Kevin McHugh
Carole Huston
Jan ScottBey

JOHN BUCKENMEYER
Jim Corbitt:
Ruth Friend

Jim Sharp

Cary Brewer
DICK CONRAD
Joe Martini
Zola Buford

JOAN BISSLAND
ANN BOWERS

Susan Darrcw
CHRISTOPHER DUNN
Nan Edgerton
Jim Litwin
BARRY PIERSOL
KATHLEEN STEIGER
Norma Stickler
Jane Wccd

Paul ¥Yon

SALLY BLAIR
Patrick Fitzgerald
Patricia Koehler
EVERET PIPER

1985-8¢ ADMINISTRATIVE 3TAFF ZOULCIL

AREA

Student Affairs
Student Affairs
Student Affairs
Student Affairs

Student
Student

Affairs
Affairs

Student Affairs

Student

Affairs

President's Area
President'z Area
Prezident's Area
President's Area
President's Area

Operations
Operations
Operations
Operations

Planning
Planning
Planning
Planning

Academic
Academic
Academic
Academic
Academic
Academic
Academic
Academic
Academic
Academic
Academic

[ I e O <]

Budgeting
Budgeting
Budgeting
Budgeting

Affairs
Affairs
Affairs
Affairs
Affairs
Affairs
Affairs
Affairs
Affairs
Affairs
Affairs

Univerzity Relations
University Relaticns
University Relations
University Relations

EXPIFATION OF TERM

1987
1987
1986
1987
1986
1988
1988
1987

1988
1987
1087
1987
1986

1988
1986
1987
1987

1986
1988
1986
1986

19¢e8
1988
1987
1988
1987
1986
1988
1938
19848
1987
1987

1988
1986
1987
1ogg
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Bowling Green State University Adminisirative Staff Council

April s, 1985 Bowling Green, Ohic 43403

Fﬁﬁﬂnﬂ nr,=’—w
MEMORANDUM APR 9 V‘Ks ;!‘

Members of the Administrative Staff (I]];

Administrative Staff Council Electicns Committee

Enclosed Electicon Rallot

The nominaticn process for candidates to run for positions on the 1625-3:
Administrative Staff Council iz now complate. EBnclosed pleases find your
electicn ballot. As you will ncte, you will be voting only within your
Presidential or Vice Presidential area. Aan acccunting of the number of
positions  to be filled is listed below. Please follow the directions at
the top of the ballot and return your completed ballot to Jill Carr, Housing
Office by April 17, 1985.

If you have any questions, please do not hesitate to contact:

Joe Martini (2-0327)
Gregg DeCrane (2-22432)
Jill Carr (2-2011)

Thank you.

POSITIONS TO BE FILLED

AREA # TO BE ELECTED

Academic Affairs
Planning & Budgeting
President's Area
Student Affairs
Operations
University Relations

fOHN KO,
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DDDG Bowling Green State University Adrminisirative Siaff Council
— Bowling Green, Ohio 43403

April 22, 1985

MEMORAMDUM

TO: Administrative Staff Members - Studsnt Affairs Area

)]

FRCM: Adminiztrative Staff Council Blection CSommittses

FE: Eun-0ff Rlaction

It has kzcome necessary €0 conduct o run—o£f elsction for 2 ftudsnt Affaivs
representatives o the 1925-86 Administrative Staff Council. This is dus b0
the fact that no two candidates czoeived greatzr than 0% of the total votas
cast. This must oocur in oodsr for the election Lo be ocongidered vzlid and

in accordance with our by-laws.

Flease complets the ballot porkcion of this pagyz and rebuwn it to Jill Carr,
Housing Office by Friday, April 26, 1925,

Thank you for your coopsration.



ADMINISTFATIVE STAFEF COUNCIL
STUDELT AFFAIFS AFEA FEPRESEINTATIVE T0 THE ENECUTIVE BEOARD

Flcacse
vy U
l:!al l':’t

Jill Carr

Feac: Champion

Lel: Heincman

JohArn Navin

Tonia Stewark

Dave Weinandy

Pon Cwierlein

ELECTION BALLOT

place a check mavk next Lo the nams o B (1) PERS] o serve as
epresentative to the AT Exeoutive Committee. Peburn the completed
t Jill 2arv, Houging Office

by May 27, 1926,

On—Camgpias Housing

Educational Development

Financial 213 & Student Enployment
Hzalth Center

Nff-Campue Honsing

Nrizntation

Student Pec Canter



Yo

ADMINISTRATIVE STAFF COUNCIL
UHMIVERSITY RELATIONS AREA REFRESENTATIVE TO THE EXECUTIVE POARD

ELECTION BALLOT
Please place a check mark next to the name >f ONE (1) PERSON to serve as

your reprzsentative to the ASC Executive Committee. Rsturn the completzd
ballot to Jill Carr, Housing Office by May 27, 1285.

Patricia Koehler WBGU-TV

Sally Blair NWOE-TV
Patrick Fitzgerald WBGU-TV
Everet Piper Alumni & Development



ADMINISTRATIVE STAFF COUNCIL
CPERATIONS AREA REFRESEIITATIVE TO THE EXECUTIVE COMMITTEE

ELECTION BALLOT

Please place a chack mark next to the name of OME (1) PERSON to =zerve as
vour repressntative to the ASC Executive Committze. Return the completed
ballot to Jill Carr, Housing Office by May 27, 1985.

John Buckenmeyer University Pockstore

Jim Corbitt Office of the Vice President
for Operations

Ruth Friend Management Suppcrt Services

Jim Sharp University Union



ADMINISTRATIVE STAFF COUNCIL
FREZIDENT'S AREA REPRESENTATIVE TO THE EXECUTIVE COMMITTEE

ELECTION BALLOT
Please place a check mark next to the name of ONE (1) PERSON to ze

rve as
your representative to the ASC Executive Committee. FReturn the completed
ballct to Jill Carr, Housing Offlge by May 27, 1385.

Patricia Cleveland Athletic Dept.

Jack Gregory Athletic Dept.
Kevin McHugh Athletic Dept.
Carole Huston Athletic Dept.

Jan ScottBey Equal Opporturnity Compliance



Please place
your reprss
J

en
ballot to Jil

S3

ADMINISTRATIVE STAFF COUNCIL
ACADEMIC AFFAIRS AREA REPRESENTATIVE TO THE EXECUTIVE COMMITTEE

ELECTION BALLOT

heck mark next to the name of ONE (1) PER3CH to serve

Joan Bissland
Ann Bowers

Susan Darrow
Christcpher Dunn
Jim Litwin
Barry Piersol
Kathleen Zteiger
Norma Stickler
Jane Wocd

Paul ¥Ycn

ac as
tative to the ASC Executive Committes. FReturn the completed
1 Carr, Housing Office by May 27, 1285.

Continuing Education

Center for Archival Collections
Honors Program

Fesearch Services

Institutional Studies

n

chool of Technology
College of Business
Academic Affairs
College of Education

Center for Archival Collecticns



ADMINISTRATIVE STAFF ZOUNCIL
FLAMNMING AllD BUDGETIHG AREA REPRESENTATIVE TO THE EXECUTIVE COMMITTEE

ELECTION BALLOT

Please place a check mark next to the name of ONE (1) PERZON to Zerve as
your representative to the ASC Executive Committee. Return the completad
ballot to Jill Carr, Housing Qffice by May 27, 1985.

Cary Brewer Registration & Records

Dick Zonrad Computer Services

Joe Martini Office of the Bursar
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E7C>§ 7{] Bowling Green State University Administrative Staff Cauncil
7 Bowling Green, Ohis 42403
: May 17, 1985
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. MAY 4

ORANDUM
TO: Administrative Staff
FROM: Administrative Staff Council Eleétions Committes
RE: Election Results, Executive Committee and Committee Elsctions

The =lection process for representatives to ths 1985~26 Administrative
Statff Council is now complete. Attached plezase find the complete roster
of the 1385-8¢ Coun il. HNewly =lected members are noted in bold face
type.

Three additional electicn processes must now be completed. First, the
chair-elect and secretary must be elected. &Second, area reprasentatives
to the Executive Committee must be chosen. And third, administrative
staff representatives to University standing committees must be zelected.

Please carefully complete the enclosed =lection ballot. Completed ballots
must be returned to Jill Carr, Housing Office no later than May 27, 1985.

Thank you for your cocperation and participation.



VICE PRESIDENT FOR STUDENT AFFAIRS

Nomination Ballot
For Representatives to the 1985-86 Administrative Staff Council

To nominate, please carefully circle the names of no more than two persons
from the Tist below. Return your ballot to Jill Carr, Housing Office by
March 8, 1985.

College Access Program Developmental Learning Center
Mary Dunson " Harry Bare III
Richard Frye Joyce Blinn
Jay Hairston Vernice Cain
Joyce Jones Margaret Hawkins
Keith Mitcheil Patricia Hecks

o Mary Lynn Rogyl

&ié:;cs:l;;::::> _ Janis Wells
ounceling ) -

Lee Amundsen Health Center
James Austermiller

Financial Aid & Zhanna Brant

Student Employment JoAnn Brinkman
» Tess Domini

Laura Emch Charles Frie

Limas Forte Barbara Frobel

Ellen Kayser Elayne Jacoby

Conrad McRoberts Mary Johnson

Stephania-Piechawiak Joshua Kaplan

Nancy Kumor
‘ : Miriam Meyer
Minority Student Activities JoAnn Navin

Christine Oswald
Deanna Okoiti Cindy Sue Puffer

Rebecca Utz

Orientation

Tonia Stewart
David Weinandy

On-Campus Housing

Small Group Housing

Robert Rudd

Judi Biggs
' Dorothy Buettner
Educational Development Jerradale Douglass
Jack Taylor
Dean Purdy o Student Development

Clarence Terry
Qff-Campus Center Manuel Vadillo

Hazel Smith
- over -



Placement UAD

Barry Britter Jom Misurara >
Marie Clement-Tanabe e

JoAnn Kroll

Jerry Richardson Recreation Center
Marshall Rose

Michele Ralston
Charles 0Q'Brien
Residence Life

Laurie Bouck
Beth Burner
Tom Coombs
Sandy Crill
Rich Hughes
Charles Johnson
Cheryl Johnson
John Johnson
Barbara Keller
Ed Klein

Bill Lanning
Toni McNaughton
Terri Rendich
David Rorick
Robin Streaty
Stephanie Tebow
Mike VanEss
Pamela Walter



5%

INTEREST FORM FOR PARTICIPATION ON UNIVERSITY
COMMITTEES BY ADMINISTRATIVE STAFF

I. If you are nominated for a seat on Administrative Staff
Council, check here if you do NOT want your name on
the ballot.

IT. Later in the Spring, =lections will bz held for University
Committee representation from Administrative Staff. To
assess the interast of staff members in serving on thng
Committees, please lnchatc your 1ntere t bhelow.

Safety Committee

Equal Opp01tun3ty CQmmlttec \\\\\ z :8/ é,

:Pa;klng Committee

~_Bookstore Advisory Commltt?gf_ @HL Mk‘ vqfﬂ.uutmtdh

Lonjg Rangs Planning Committée

III. Please also list any other specific or general interests
you have in committee service withing the Administrative .
Staff Coun&il. Examples include: Ferrari Award Committee,
Merit/Evaluation Committee, Parsonnel Welfaxn Commlttee,
and others. c

NAME

AREA/DEPA ATMENT

Return with nomination form by February 27, 1986 to Jim Sharp,
University Union. -
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ﬁggﬁ Bowling Green State University . _ Bawling freen. m:-ifl ;f 3"7’33;3‘1)
%:Gc; . Cakdz: BGSUOH
February 13, 1986
MEMORANDUM
TO: 2dministrative Staff Members

FROM: Elections Committee of Zdministrative Staff

RE: UVemination Ballot for 86-37 Elections

Ballots to nominate individuals to stand for election to the
Administrative Staff Council are enclosed. Your ballot reflects the
~names of Administrative Staff members in your avea elegible for
election tc the Staff Council. A% you will remember, thes number
of seats on the Council is determined by the number of persons
in each vice-presidential area, at a representation rate of 103.

A veviaw of the apporcionment of Administrative Staff and the number
of reps to he 2lected are as follows:

# Of _ # Of Reps On # To Be
Arga Expiring Terms # In Area Council 85-8€ Elected
Academic Affairs 2 114 11 2
Operations 1 40 4 1 .
Planning & EBudgeting 2 40 ' i o2
President's Arsa 1 51 5 0%
Student Affairs 2 68 7 2
Univ. Relations 1 36 4 1

* Staff in this area decreased, therefore no election
will be regquired. -

O the enclosed nominaticn ballot, you may nominate individ-
uals for vour area only. Once all nomination ballots have been'
returned and validated, an elaction ballot will be mailed to all
Administrative Staff. Ajyain, you will be voting for individuals with-
in your own ar=sa.

Pleage r=turn your election ballot to: JIM SHARF, UNIVERSITY
UNION, by Fabruary 27, 1986. Plzase also complete the encloszed
Committee Participation Survey and return it along with your o
nominaticn ballot. ' ' .

If you have any guestions, please call any persons below:

Jim Sharp 22241 . Pat Fitzgerald 27019
Gregg DeCrane 22843 Deb Heineman 122651

Jill Carr 22011 Paul Yon 22411

Thanks, o . _ T
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University Union

Bowling Green, Ohic 42403-0350
(419) 372.224

Cable: 3GSUOH

May 6, 19§XCQ
MEMORANDUM
TO: Administrative Staff
FROM: El2ctions Committee
RE: Elzotisn Results; Exscutive Committee and
University Committ=2 Elactions

The el=ction process fOr repreasentatives to the 1936-37

Administrative Staff council is now

rostar of the °3846-°37 Counzil,
type.

Thre= additional election
compl=taed. First, wz must =2lac
Secretary. That ballot is enclo
selact area representatives ko
That ballot, too, is =nclosad.

complete. Enclosad is a
with new members in bold face

2 must now be
Chair-=lect and

3, 32z0ond, w2 must
the Executive Committee
Third, we must =2l2ct

duras

Administrative 3taff represantatives to s2varal University

Committ=2es. Thos= ballots ara

Maka your s=2lections, and

Jim Sharp

University Union

no latzr than May 21,

Thank you for your continu=2d ass

participation.

1996,

likewisz included.

r=2turn all ballots to:

at 5 p.m.

sistance and



1906=-07 OLNMINISTHETIORE STOFF COUNESIL

Student Affairs
Jill Carr 1987

Deb Heineman 1987

Tonia Stewart 1988

Dave Weinandy 1987

Peace Champion 1987

Linda P.

Hamilton 1989
~ Bich Hughes 1989

President's Area

Pat Cleveland 1988
Jack Gregory 1987
Ron 2wierlein 1987
Greg Jordan 1987
Sue Crawford 1987

Operations

John Buckenmyer 1988
Ruth Friend 1987
Jim Sharp. 1987

s Ed 0'Donnell 1989

(Newly elected members in bold face)

Planning and Budgeting
Cary Brewer 1987
Dick Conrad 1988

Charles Schuitz 1989
Linda Hamilton 1989

ficademic Affairs
Barry Piersol 1988

Christopher Dunn 1988
Ann Bowers 1988
Joan Bissland 1988
Kathleen Steiger 1988
Susan Darrow 1987
Kathy Hart 1989
Linda Katzner 1989
Jane Wood 1987
Paul Yon 1987

University Relations

Sally Blair 1988
Everett Piper 1988
Pat Koehler 1987

Linda Swaisgood 1989

bl
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Administrative Siaff Council

e —— N . . Iy
D:‘—JC] Bowling Green State University Bewling Gress, Ohio 434030273

MEMORANDUM

TQ: Administrative Staff Members

FROM: Greg Jordan
Secretary of Administrative Staff Council

RE: Nomination Ballet for 1990-91 Elections

DATE: February 6, 1990

Enclosed are ballots to nominate Administrative Staff Members for membership
on the Administrative Staff Council. As indicated in its fCharter, the
Administrative Staff <ouncil represents administrative staff members by
promoting their general welfare, seeking professional davaelopment
opportunities, maintaining communication among staff members, and reviewing,
initiating, and making recommendations on institutional policies. The Council
meets from 1:30 to 3:00 pm on the first Thursday =f each month. Attendance
at ASC meetings is very important to the overall success of the representative
council., If it is difficult to attend, administrative staff should withdraw
from nomination. In addition, council members are asked to serve on council
committees. Council members are elected for three year terms.

Please note the directions at the top of the ballot. The ballot consists of
names of eligible staff members in your vice presidential area. When your
nominations have been returned and tabulated, an election balloat will - be
prepared on which you will again be voting only for staff members in your area.
The number of seats on the council is calculated at ten percent of the
Administrative Staff in the area.

Alszy enclosed iz a form on which you are asked to indicate if you would not
be willing to have your name on the final electiom ballot if you are nominated.
This form also seeks an indicatiom of your interest in having your name on the
ballot for various university committees.

Please return your nomination ballot and the committee interest form to Gresg
Jordan, Ice Arena, by March 1, 1990,

gr
‘enclosures
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Section 4: Ad Hoe Committees

ASC ad hoc committees chall be -reated by the Executive
Committee which will appoint members who need not be ASC
representatives. The Executive Committee zhall also appoint
representatives of the administrative staff to university ad hoc
committees. After two yvears, an ASC ad hoc committee zhall either
cease to function or shall request to be made a standing committece

through the Amendments Committee.

ARTICLE 2 APPORTIONMENT OF THE ADMINISTRATIVE STAFF COUNCIL
MEMBERSHIP

Annually the Executive Committee shall assess the appértionment
of the ASC membership for the purpose of determining proportional
reprezentation on the ASC as provided for in Section III of the
Administrative Staff Council Charter. The Executive Committee zhall

report its findings to the ASC.

ARTICLE 4 ELECTIONS

Section 1: Flections to the Adminiztrative Staff Council

A, Nominations

On completion of the apportionment of the ASC membership,
the election committee annually, shall seek nominations of
candidates for election to ASC. Nominations shall be made
by and from among the total administrative staff by v1ce
presidential or _presidential area.

B. Elections

The election -committee, annually and following
certification of candidates, shall <onduct the ASC
election., Votes shall be cast by the total adminiztrative
cstaff for those candidates in their vice presidential or

presidential area.

Committees

Any administrative staff member shall be eligible for
membership on University Standing CTommittees as provided in Article
2, Section 3 of the By~Laws of the Administrative Staff Council.

A, Nominations

Annually the Election Committee will seek from the total
administrative staff nominations and volunteers for
election to specific lniversity Standing Committees.

12 7-91



B. Election

The Election Committee, annually and upcen certification of
candidates, shall conduct the election of members to
specific Univerzity Standing Committees. Votes shall be
cast by the total Administrative Staff.

Section 3: MNomination and Election of ASC Nfficers

The ASC officers shall be those Jdefined in Section IV of the
Administrative Staff Council Charter.

A, Nominations

On completion of the election of ASC representatives, the
Election Committee, annually shall request of the
Executive Committee that it prepare a list of nominees for
election as officers of AST. Also, annually the Election
Committee, by notice filed through the Monitor, zhall
30licit additional nominations for ASC officers by the
total Administrative Staff. MNominees for election as ASC
officers shall be drawn from tthAdministrative Staff
Council. PAETYS o

B. Elections

The Election Committee, annually and following
certification of candidates, shall conduct the election of
ASC officers. Votes shall be cast by the total
Administrative Staff.

Section 4: Nomination and Flection of ASC Area Rerpresentatives to
the Executive Committee

The area representatives to the Executive Committee shall be
those defined in Section IV of the Administrative Staff Council
Charter. Area representatives serve one-year. terms and are e=ligible
for re-election.

A. Nominations

Annually the Election Committee will prepare a list by
vice presidential area of those ASC members eligikle for
election to the Executive Tommittee. A representative
must have served a minimum of one year on Council {(current
term or past term) to be eligible for election to the
Executive Committee.

B. Elections

The Election Committee, annually and following
certification of candidates shall conduct the election of
ASC area representatives to the Executive Committee.
Votes shall be cast by the total Administrative Staff for
those candidates in their vice presidential area.

13 7-91
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Mominaticon and Selection te ASC Standing Committees

ASC Standing Committees shall be cocmprised of members of the

n

ASC as provided for in Article I, Section I of the By-Laws of the
Administrative Staff Council.

A,

Section 6:

Nominations

ASC members may be nominated or may volunteer to serve on
ASC Standing Committees. Annually the Election Committee
will solicit nominations and volunteers to serve on ASC

Standing Committees. b

Selection

From among the neminees and volunteers, the ASC Executive
Committee shall annually fill vacancies on ASC standing

committees.

General Procedures

A.

The Election Committee shall prepare, distribute, receive
and tabulate all nomination forms and election ballots.
The person who receives the most votes shall be declared
the winner of the election/nomination. In the case when
more than one person is to be elected, the corresponding
nugtr of top vote getters shall be declared elected. In
ca of a tie, a runoff electin shall be conducted
involving only those who tied.

The Election Committee cshall certify candidates to include
eligibility for the cffice and the consent of the
candidate to stand for election.

The Election Committee shall certify the results of
elections. Such certification shall be reported to the

Executive Committee.

1

The Election Committee shall conduct nominations and oy
elections designated in the By-Laws. i)%

‘The final date for receipt of nomination forms and

election ballots is ten (10) work days after distribution
by the Election Committee.

The results of all nominations- and 2lections shall be
reported to the Administrative Staff Council by the
Election Committee at the first regularly scheduled ASC
meeting following tabulation of the results. :

The Election Committee shall retain all nomination forms,
election ballots and working papers for a2 period of twenty
(20) work days following their tabulation after which time

they shall be destroyed.
14 7-91
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H. The secretary of A3C shall maintain a permanent record of
all nominations and slecticn results.

I. The Executive Committee zhall decide anv challenge to the
conduct or results of 2z nominaticn procesz or of an

election.

ARTICLE & VACANCIES

Positions vacated by resiznation or for other reasons prior to
the dates of the annual electicon for the position vacated shall ke
filled as follows. -

Section 1: ASC Chair

A vacancy in the positicon of ASC Chair shall be filled bv the
Chair-Elect.

If the Chair-elect iz unable te fill the position of Chair faor
the remaining part of the vear, the title of CThair-elect iz retained,
and the ASC Chair vacancy zhall be filled by the candidate who
received the second highest number of votes for Chair-elect.

Section £: 0Other Vacancies

A vacancy in other positions provided for in the Administrative
Staff Council Charter and the By-Laws shall be filled by the person
who, in the preceding eslection, received the next highest number of
votes for the positicn vacatsd. In the event that there is a tie in
the number of votes for the perszons receiving the next hizhest number
of votes, the vacancy shall be filled by lot conducted by the
Executive Committee.

In the event that a vacancy is not filled as specified in
Article §, Sections 1 and the Executive Committee shall appoint a
replacement for that positicn until the =nd of the fiscal wear.

a
-9

If a council member choosez tc take an approved leave from the

council during the term of coffice, a

rermanent substitute for the

term of the leave from the same constituent group will be chosen by

the council member. One month priasr

period, the name of the

Executive Committee for confirmaiicon.

voting privileges and shall meet 21l
member. Shculd an appreoved leave be
the council member will be obligated

15

to the beginning of the leave

substitute s3hall be csubmitted to the

The substitute shall have full
sbligations of a full council
granted for more than one year,
tc resign.

7-91



CHARTER, BOWLING GREEM STATE UNIVERSITY,
ADMINTSTRATIVE STAFF COUNCIL

SECTION I - MName and Representation

All Bowling Green State Univerzity administrative,
and research personnel having a full-time or continuing
part-time Staff Contraci shall he defined as Administrative
Staff and shall be represzented by the Administrative Staff
Council.

technical,

s 3

SECTION II - Furpose of the Adminiztrative Staff Council

The purpose of the Adminiztrative Staff Council shall be ta
represent Adminiztrative Staff members by promoting their
general welfare, zeeking professional development
opportunities, maintaining
and reviewing, initiating,
institutional policies.

and making recommendations on

SECTICONW III - Membership of the Administrative Staff Council
All administrative ztafrf, as defined above, zhall be erligible
to vote and hold offices.

The membership of the Adminisztrative Staff Council shall be
composed of ten percent of the full membership and shall be
determined through election by the administrative starff
members. The Administrative Staff Council shall be selected
from each of the Vice Presidential areas of the University.

Administrative Staff not reporting to a Vice President shallli&ﬁf

constitute a separate group that shall be prorortionately
represented on the Council.
its own prorportiocnal revpresentation,

Administrative Staff of the Firelands College.

elected by the
"The number

administrative staff in that area.
reassessed yearly by the Executive Committee.
Adminiztrative Staff Council shall be for three vear terms,
with one-third of the membercship being elected =ach vear.
Members may not hold consecutive three-year terms.

Upon the recommendation of the Executive Committee and uponf'ﬂ
of the Administrative Staff b
officio -

ratificaticon by a two-thirds vote
Council, a maximum of three additional non-voting
seatz may be established.

e

= e

communication among ztaff members,

The Firelands College shall h&Ve‘{%

of
members from each area shall be proportional tc the number of “54%
The aprortisnment shall be

Membership on

B4

I

SECTION IV - Officers and Committees

Officers. Officers of Administrative
Chair, a Chair~Elect, and a Secretary.

Staff Council =shall be a
Officers shall be

elected each vear by all members of the administrative staff.

initial nominations for officers zhall be made by the full
membership. The Chair and Secretary shall serve one-wvear
19 7-91
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terms; the Chair-Elect shall zerve one vear as Chair-Elect and
~the next year as Chair. The fierm of uffice on the '
"Administrative Staff Council =zhall be =xtended zrpprovriatelw
for any member elected Chair-Elect. O0Officers may be removed
from office by a two-thirds vote of the full membership.

Duties of the Qfficers

The Chair shall preside at zll meetingz and the Chair (or
designate) shall represent the administrative
appropriate bodies and individuals.

The Chair-Elect =hall assume all responsibilities of the Chair
in case of the Chair's absence or resignation, zhall assume the
 role of Chair at the end of the Chair’s term of zffice, and
* £hall maintain the budget cf the Administrative Staff Council.

The Secretary s€hall maintain a record of 211 meetings, assist
with correspondence, record attendance, and maintain election
eligibility and voting reccrds. The Secretary zhall assure
. that the administrative staff is informed of all proceedings of
"the Administrative Staff Council and the Executive Committee.

The officers of the Administrative Staff Council shall
summarice the activities o«f the Council in an annual report to
all members of the administrative staff at the conclusion of
each fiscal year.

1. Executive Tommittee. The Executive Committee shall be
composed of the Chair, the Chair-Elect, the Secretary, the
immediate Past-Chair, and one representative from each
Vice Presidential and President’z area. In the event that
the number of Administrative Staff Council regpresentatives
in any aresa exceeds ften, then a second representative from
that area to the Executive Committeze shall be elected.

SECTION V - Meetings

" Meetings of the Administrative Staff Council and the Executive
Committee chall be held on a regular basis. A meeting of the
entire administrative staff shall be called by the E:xecutive
Council at least once a year. Special meetings ~f the full
administrative staff may be called upon the request of ten.
rercent of the full membershir of the administrative staff or
of the members of the Administrative Ztaff Council. The
Secretary shall provide due notification of all meetings.

20 7-91
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= Administraiive 5taii Council

DUC‘=] Bowling Green State University . Bowling Green, Ohio 43403-0373
>
MEMORANDUM

January 30, 1992
TO: Administrative Staff

FROM: Deb MclLaughlin, Secretary
Administrative Staff Council

RE: Pre-nomination form for 1992-93 Elections

Enclosed is a pre-nomination form for membership on the Administrative
Staff Council. As indicated in its Charter, the Administrative Staff
Council represents administrative staff by promoting their general
welfare, seeking professional development opportunities, maintaining
communication among staff members, and reviewing, initiating, and making
recommendations on institutional policies. The Council meets from 1:30 to
2:30 p.m. on the first Thursday of each month, except July and August.
Attendance at ASC meetings is very important to the overall success of the
representative council. In addition, council members are asked to serve on
council committees. Council members are elected for three-year terms. The
number of seats on council is calculated at ten percent of the
administrative staff in the vice presidential area.

If you have no interest in serving or if you find it will be difficult to
attend, you should withdraw from nomination at this time and prevent your
name from appearing on the nomination ballot. Enclosed is a form on which
you are asked to indicate if you are not willing to have your name on

the nomination ballot. This form also seeks an indication of your interest
in having your name on the ballot for various University committees. You
do not have to be elected to Administrative Staff Council to be elected to
a University committee.

Please return your nomination-withdrawal and committee-interest form to
Deb MclLaughlin, Public Relations, by & p.m. on February 7, 1982. Soon
after that date, you will recceive a nomination form for those people in
your vice presidential area who are willing to serve on ASC, followed by
an election ballot on which you again will be voting only for staff
members in your area. You need not return the enclosed form if you are
willing to be nominated and if you do not desire to sarve on a University

committee.



TIME

December

January

March

April
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ASC Election Procedures Timetable

RESPONSIBILITY

Executive Comm,

Election Committe=

Blzction Committee

xecntive Committec

Election Committes

Election Committee

Election Committez

Election Committee

ACTIVITY

Assass apportionment of
Adiministrative Staff

Seek volunte2rs & nominees for ASC and
for specific University standing
committees A

(volunteers and nomineas to come from
the full administrative stafE)

Conduct eleckion for ASC membzrship
(total admin. staff votes)

Conduct election to Univ. stand. comm.
(total admin. staff votes)

Solicit nominees for officers
(officers to be drawn from ASC
membership)

Prepars list Of those =ligible Sor
elzction to executive committee

Solicit volunte=zrs & nomine2s
for ASC standing committees
(membezrship to be drawn from ASC
mambers, including new members)

Conduct =2lezction of ASC officers &
area representatives
(total admin. staff votes)

Conduct election of ASC standing
committees

(Administrative Staff Council members
vote)

s
L Ny

PUTRGIUNFE o P B N e =



ADMINISTRATIVE STAFF COUNCIL--ELECTION BALLOT--ACADEMIC AFFAIRS MASTIR. 2

The individuals listed below have received the necessary votes for
nomination to stand for election for a three-year term on ASC. Please
circle the names of SIX individuals you wish to vote for and return
this ballot to Deb McLaughlin, Public Relations, by 5 p.m. Friday,
March 27.

Kathryn Ro11insllH/ qjdames Litwinlﬂf’iu} George Cripe T

Justine Magsig THL Beth Casey I gzggave Stanford Aufijﬂﬂ””

Vick1: Knauerhase |l Jnsg I [llm HEhristopher Dunn it~ /f/
“tﬁfdudy Dona1dJﬂH:iHT‘ }hban1ce peterson I Uﬁ' Kimberly Wr1ght//

ante Thurairatnam)“flj Anita Knauss |}/ Douglas Martin [/} /

Audrey BrickerleI/ Diana Carpenter If/{ Sandra McKenzie(#*f’U

Keith Instone tig;aiane Regan ﬂHfLHfﬁbW? Ssusan Pauly_/M] [4’

Darlene Thomaslui//ﬁ Betty Ward (L} {])] Linda Sullivan /

Debra Freyman ” carrie Fisher |/ Linda Crawford ity

Stephen Charter Tl Craig Bedra WM Mark Bunce /{

Lawrence AhLJHT’ djé:harilyn Braatz W U1  Martin Porter W/

Ann Bernhard /|| “ CZZDSarah Bates [f" /f]} Steve White |

Ccarol Davis Uﬁ/f David Steen (M /I Tina Bunce/ﬁ#f//

Erik Graubart !]/) 23 Pat Grebﬁ/Uf'/if/)a /4 Jacque]ine Nathan /#~ |

Chery]l Soko]Lﬂlr'H/ Kim Sebert //if Terry Lawrence /)

Harold Dolan // Pam Phillips ”[ Nancy Williams /

Keith Hofacker Gail RichmondeV (22>Susan Hughes LQf)Mﬁj’

Diane AbbotthT/ Kory Tilgner Swanson//{ Ofir Sisco(y%f'/y

Jose Lopez Rueda //| Robert Graham [y |/ Charles Johnson /”//

Aurelio Sanchez /W[//// Barbara Randall// Judy Hartley [/} ///

Claire Carlson H/ Margaret Meghdadpour Cohn—SwansonAQf/ﬁ,

S M Braatz 795 et o bepre
V/ Dui.wt. ,L’Léztw Jal s
v PGt ooy
Pae & h_,‘(T‘L'L 2ds]
\/ (—/-]u,,,tc./ Pl d ¥yl
v St v /JU-D?LLJ’ 241 not ey ':;Lét,’)‘g/
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INTEREST FORM FOR PARTICIPATION ON ADMINISTRATIVE STAFF COUNCIL
AND ON UNIVERSITY COMMITTEES
1992-93

1. If you are nominated for Administrative Staff Council and do
not want your name on the election ballot, please check here.
Be sure to sign your name below.

2 Administrative staff members serve on a number of University
committees. Listed below are the committees for which ASC needs to
elect members next year. Please check in the appropriate blank if you
would like to have your name on the ballot for that committee. You do
not have to bs elected to ASC to represent administrative staff on
committees.

Cormputing Council (3 years)

Equal Opportunity Compliance Committee (3 years)

Insurance Appeals (3 years)
Library Advisory (3 years)

Telecommunications (3 years)
Parking (3 years)

Advisory Committee on General Fee Allocations (one year)
(This committee meets on 2-4 weekends in February-March)

Human Relations (3 years)

NAME (please print)

DEPARTMENT/AREA

Please return to Deb MclLaughlin, Publications, by 5 p.m. Feb. 21, 1992.



January

February

March

April

June

July
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ASC Election Procedures/Timetable

Assess apportionment. Obtain from Personnel Services the count by vice-
presidential area (use mailing labels which are divided by part-time and full-
time. Part-time staff are counted as one-half when determining
apportionment.

Send out nemination ballots to total ASC. Include Interest Sheet to
determine who is NOT interested in serving if nominated and who is
interested in serving on university committees with vacant seats for which
ASC ¢lects or appoints members. ASC members whose terms are expiring
with the current year are not eligible to be re-elected o ASC until waiting
one year. Two nominations are necessary to be placed on the election
ballot.

Send election ballats (o total administrative staff with voting for ASC
membership to take place by vice-presidential area on color coded ballots
and voting for university committees by total administrative staff on a
separate (white) ballot.

Verify that those elected are willing to serve.

Solicit nominations for officers (officers to be drawn from ASC
membership). Send article to Mounitor.

Send officer profile forms to officer candidates.

Send out officer electdon ballots which contain informaton taken from the
profile forms.

Send out election ballots to total administrative staff (voting by vice-
presidential area on color coded ballots) for Executive Committee. The past
chair as well as the newly elected chair and secretary automatically serve on
Executive Committee.

New ASC members are invited to attend June ASC meeting

New ASC members begin terms

NOTE: For more detailed procedures refer to Schedule of Duties for ASC Secretary in
ASC notebook. Also, refer to Bylaws in Administrative Staff Handbook.

1994/bis
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ADMINISTRATIVE STAFF COUNCIL
OFFICER CANDIDATE PROFILE

Please help familiarize the administrative staff voters with your background and
qualifications by providing the following candidate profile information. This information
will be compiled into a brief biography and sent with the ballot for election of ASC
officers.

ASC Office: — Chair-Elect Secretary

Name:

Position Title;

Department/Area:

Number of years membership on ASC:_ . Please describe your ASC
involvement/interests below:

Additional comments you would like to be included in your candidate profile.

Please return to Beverly Stearns, Secretary of ASC, Library Dean's Office by FAX 2-7996 or e-mail
bstearn@andy.bgsu.edu no later than Friday, April 29, 1994. Ballots will be distributed on
Monday, May 2, 1994,
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Administranve Stafy Council

Bowling Green State University Bewiing Grien, Chio 43103-0373

April 4, 1994

MEMORANDUM

TO: Veronica Gold, Secretary
Faculty Senate

FROM: Beverly Stearns, Secretary V/\*
Administrative Staff Council

RE: Administrative Staff Flections to University Committees

This is to notify you that the following administrative staff members have
been elected to serve on university committees:

Advisory Committee on General Fee Allocation (1 year)
Barbara Randall

Director, Animal Facility

Biological Sciences

Bookstore Advisory Committee (3 years)
Gregory DeCrane

Assistant Vice President/Student Affairs
Student Activities and Orientation

Monitor Advisory Committee (3 years)
Marilyn Braatz

Public Relations Specialist

College of Education and Allied Professions

Union Advisory Committee (3 years)
Wayne Colvin

Director of Greek Life

Residential Services

c G. Jordan, Chair, ASC
P. Green, Chair-Elect, ASC



February 9, 1995
MEMORANDUM
TO: Sheila Reiser, Editor
Monitor

FROM: Barb Keeley, Secretary
Administrative Staff Council

RE: News Release: Nominations for ASC

Please include the following notice in the February 27 issue of the
Monitor:

ASC Seeking Nominees

Ballots have been sent to all administrative staff members soliciting
nominations for membership on Administrative Staff Council. ASC
represents administrative staff members by promoting their general
welfare, seeking professional development opportunities, maintaining
communication among staff members and reviewing, initiating and
making recommendations on institutional policies. Council members
are elected to serve three-year terms.

Representatives will be elected to fill ten vacant seats in the following
areas: Academic Affairs (8); Firelands (1); Operations (1); Planning &
Budgeting (2); President's area (1); Student Affairs (4); and University
Relations (2). Nomination ballots should be returned to Barb Keeley,
ASC Secretary, 102 Health Center by Friday, March 3.
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February

March

April

June

July

ASC Election Procedures/Timetable

Assess apportionment. Obtain from Personnel Services the count by vice-
presidential area (use mailing labels which are divided by pait-time and full-
time. Part-time staff are counnted as one-half when determining
apportionment.

“Send out noninaiion ballats o total ASC. Include Interest Sheet to

determine who is NOT interested in serving if nominated and who is
interested in sérving on university committees with vacant seats for which
ASC elecis or appoints members. ASC members whose terms are expiring
with the current year are not eligible o be re-elected to ASC until waiting
one year. Two nominations are necessary to be placed on the election
ballot.

Send election ballats 0 total adminisivative staff with voting for ASC
membership to take place by vice-presidential area on color coded ballots
and voting for university commitices by total administrative staff on a
separate (white) ballot.

Verily that those elected are willing to serve.

Solicit nominations for officers (officers to be drawn from ASC
membership). Send article to Monitor.

Send officer profile forms o officer candidates.

Send oui officer eleciion ballots which contain information taken from the
profile forms. :

Send out election ballots (o total administrative siafl (voting by vice-
presidential area em color coded ballots) for Executive Committee. The past
chair as well as the newly elecied chair and secretary antomatically serve on
Executive Committee.

New ASC members are invited o attend June ASC meeting

New ASC members begin terms

NOTE: For more detailed procedures refer (o Schedule of Duties for ASC Secretary in
ASC notebook. Also, refer (o Bylaws in Administrative Staff Handbook:.

1994/bjs
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Interest Form for Participation on Administrative Staff Council
and on University Committees

1. IF YOU ARE NOMINATED FOR A SEAT ON ADMINISTRATIVE
STAFF COUNCIL, CHECK HERE IF YOU DO NOT WANT YOUR
NAME ON THE ELECTION BALLOT.

2. Administrative staff members serve on a number of university committees. Listed
below are the commitiees which need new members next year. Please check the
appropriate blank if you would like (o have your name included on the ballat for that
committee. You may check more than one.

Parking Appeals (3 year term)

Insurance Appeals (3 year term)

Equal Opportunity Cormpliance Commitiee (3 year term)
Advisory Committee on General Fee Allocations (1 year)
Computing Council

Library Advisory

Telecommunnications Advisory

Name (please print) Department/Area

Please fold to show return address: Barb Keeley, 102 Health Center, and return
completed form by Friday, March 3, 1995.
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February 13, 1995

MEMORANDUM
TO: Adrinistrative Siaff Menibers
FROM: Barb Keeley

Secretary of Administrative Staff Council
RE: Nomination Ballot for 1005-96 Elections

Enclosed you will find a ballot (o nominate administrative staff members for election o
the Administrative Staff Council (ASC). In accordance with its Charter, ASC represents
administrative staff members by promoting their general welfare, seeliing professional
development opportunities, maintaining communication among staff members, and
reviewing, initiating, and making recommendations on institutional policies. ASC meets
front 1:30 0 3:00 p.m. on the first Thursday of each month. In addition, Council members
are appointed to serve on commitiees of the Council. ASC members are elected to serve
three-year terins.

Please note ihe direciions at the top of the enclosed Nomination Ballot. The ballot
consists of names of administrative staff mewmbers in your vice-presidential area. When
your nominations have been returned and tabulated, an election ballot will be prepared on
which you will again vote only for staflf members in your area. The number of seats on the
Council is determined by the number of persons in each vice-presidential area, at a
representation rate of ten percent.

Following is a review of the apportionment of administrative staff for nexi year and the
number of representatives o be elected in each area as assessed by the ASC Executive
Comumittee.

Area Total # Reps. '95-96 # to be Elected '95-96
Academic Affairs 14 8
Firelands 2 1
Operations 4 1
Planning & Budgeting 5 2
President's Area 5 1
Siudent Affairs 8 4
University Relations 5 2

Also enclosed i3 a two-part Interest Form on which you are asked first to indicate if you
are not willing to have your name on the election ballot for ASC if you are pominated. The
second part asks you o indicate your interest in being put on the ballot for university
comrittees.

Please return your Nomination Ballot and Interest Form to: Barb Keeley,
102 Health Center, by Friday, March 3, 1995.

enclosures: Nomination Ballot, Interest Form



Barb Keeley
102 Health Center
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Bowling Green State University Bowiing Stoon ohio 4340
March 4, 1996
TO: Sheila Reiser, Editor
Monitor

FROM: Gail McRoberts, Secretary
Administrative Staff Council

SUBJECT: News Release: Nominations for ASC

Please include the following notice in the March 11 issue of the Monitor:

05-97 Administrative Staff Council Nominations

Ballots have been sent to all administrative staff members soliciting nominations for
memibership on Administrative Staff Council. ASC represents administrative staff
members by promoting their general welfare; seeking professional development
opportunities; maintaining communication among staff members; and reviewing,
initiating and making recommendaticns on institutional policies. Council members are
elected to serve three-year terms.

Representatives will be elected to fill 1S vacant seats in the following areas: Academic
Affairs (4); Operations (1); Planning & Budgeting (2); President’s Area (4); Student
Affairs (4); and University Relations (3). Nomination ballots should be returned to Gail
McRoberts, ASC Secretary, Graduate College, 120 McFall by Friday, March 15th.
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Ldmirisraiive Stari «Zouncil

Bowling Green State University | Bovling Jrzcn, Dhio 43403

1996-97

Interest Form for Participation on Administrative Staff Council
and on University Committees

Name Department/Area

1. If you do not want your name to appear on the election ballot if you
are nominated for a seat on Administrative Staff Council please
check here.

2. Administrative staff members serve on a number of university committees. Listed

below are the committees which need new members next year. Please checl: the
appropriate blanl: if you would like to have your name included on the ballot for
that commitiee. You may checl: more than one. -

Equal Opportunity Compliance Committee (2 year term)

Insurance Committee (3 year term)

Advisory Comimittee om General Fee Allocations (1 year)

Please (old to show retun address: Gail McRoberts
Secretary, ASC
Graduate College, 120 McFall

Please return completed forms by Friday, March 15.
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1996-97 NOMINATION BALLOT: OPERATIONS

Listed below are administrative staff in the Operations area wha are eligible for election to
Administrative Staff Council. Those individuals who receive at least two votes will be
placed on the final ballot. Flease carefully CIRCLE the names of FOUR staff members
whom you wish to nominate and return this ballot 1o Gail McRoberts, ASC Secretary,
Graduate Collegze, 120 McFall by 5:00 p.nt. on Friday, March 15, 1996,

Robert Marttin
Sandra Lagro
Roger Dennerll
Daniel Parratt
Theresa Kallmeyar
Carl Cogar

Keith Fogan
Robert Hayward
Timothy Burns
Larry Holland
Robert Boucher
Charles Codding
John Korogliazi
Craig Wiuig
Nancy Coy
Roland Engler
PFaymond Buckholz
James McArthur
John Moore
Donna Whittwer
Patricia Pation
Walter Montenegro

Karen Woods

Shirley Colaner
Jan Ruffner
Rita Foos
Darlene Ehmke
Lindaz Duda

Jean Crozier
Dareen Batzson
David Crooks
James Trezger
Greg Predmiore
Jarnes Clemens
Jane Schimpf
Barbara Erisman
Perry Franketti
John Buckenmyer

Pobert Walker
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Adminmowaivz Juali Council

Bowling Green State University Bowling Sreet, Cihic 43107

1996-97

Interest Form for Participation on Administrative Staff Council
and on University Committees

Name Department/Area

1. If you do not want your name to appear on the election ballot if you
are nominated for a seat on Administrative Staff Council please
check here.

2. Administrative staff members serve on a number of university committees. Listed
below are the committees which need new members next year. Please checl: the
appropriate blanl: if you would like to have your name included on the ballot for
that committee. You may check more than one.

Equal Opportunity Compliance Committee (3 year term)

Insurance Committee (3 year term)

Advisory Committes on General Fee Allocations (1 year)

Flease fold to show return address: (Gail McRoberts
Secretary, ASC
Graduate College, 120 McFall

Please return completed forms by Friday, March 15.



1996-97 NOMINATION BALLOT: STUDENT AFFAIRS
Listed below are administrative staff in the Student Affairs area who are eligible for election
to Administrative Staff Council. Those individuals who receive at least two votes will be
placed on the final ballot. Please carefully CIRCLE the names of FOUR staff members
whom you wish (o nominate and return this balloc to Gail McRoberts, ASC Secretary,

Graduawe College, 120 McFall by 5:00 p.ra. on Friday, March 15, 1996,

Edward Whipple
Tonia Siewarl
Mary Lynn Fogge Foznizk
Marcos Rivera
Manual Vadillo
Claudia Clark
JoAnn Kroll
Ellen Nagy
Marian Adomakoh
Pamela Allen
Jeflrey Johnson
Deb Veiler
Gregory DeCrane
Jill Carr

Dean Furdy
Barbara Keller
Amy O'Donnell
Gale Swanka
Dawn Mays
Susan Kill
Michael Veuer
Richard Hughes
Kimberly Ellis

Terrence Miller

Tim King
Elizabzth DeMuesy
Judith Nemiitz
Felly Greznficld
Verenica Fae Ann Smith
Lisa McHugh
Gerri Muir
Elizabeth Sow

Uiz Lowery

Sheila Davis
Dorezn Long
Deénnic Fupert
Carne Sarzni
Michael Ginsburg
Juliz Ash

Coarad McRaoberts
Tina Simon

Brian Packvan
Laura Emch
Michellz Simmons
Suzannz Fahrer

M. Feva Waller
Derek Dickinson

Cathy Swick

Greg Jordan

Thad Long

Scott Levin
Jochua Faplan
Zhanna Brant
Teresita Domini
Jeanne Wright
Jamz: Fettinger
Marilyn Mackay
Pebeccca Utz
Molly Crowe
JoAnn Navin
Amy Foce
Barbara Hoffman
Jose Ortzga
Cheryl Lambert
Carolyn Agler
Terri Landry Cook
Mary Dunson
Bonita Sanders
Joyce Jones
Armmandso Bejarano
Eennazth Marable

Deborah Rice
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Ldmanistravvz Siafl Council

Bowling Green State University Bowiing Aresn, Ohio 43403

1996-97

Interest Form for Participation on Administrative Staff Council
and on University Committees

Name Department/Area

1. If you do 1ot want your name to appear on the election ballot if you
are nominated for a seat on Administrative Staff Council please
check here.

2. Administrative staff members serve on a number of university committees. Listed
below are the committees which need new members next yzar. Please checl: the
appropriate blank: if you would like to have your name included on the ballot for
that committee. You may check more than one.

Equal Opportunity Compliance Committee (3 year term)

Insurance Committee (3 year term)

Advisory Commitlee on General Fee Allocations (1 year)

Please fold to show return address: Gail McRaoberts
Secretary, ASC
Graduate College, 120 McFall

Please return completed forms by Friday, March 15.



1996-97 NOMINATION BALLOT: PRESIDENT’S AREA
Listed below are administrative staff in the President’s area whao are eligible for election to
Administrative Swtaff Council. Those individuals who receive at least (wo votes will be
placed on the final ballot. Please carefully CIRCLE the names of FOUR staff members
whom you wish to nominate and return this ballot io Gail McRaoberts, ASC Secretary,
Graduate College, 120 McFall by 5:00 p.mi. on Friday, March 15, 1996,

Sandra MacHevin
Beih Nagel

Narncy Footer
Marshall Rose
Rober Cunningham
Kon Zwierlein
James Elsasser
Jerry Woollmering
Virnae House
Shelley Appelbaum
Fran Voll

Robin Veitch
Brad Browning
Todd Brunsink
Kurt Thomas
Daniel Schmiz
Mark Hell

David Morir_n
Penny Dean
Joseph Sharp
Dorald Woods
Michael Ward
Kenneth Schoeni

Randall Julian

Fendra Aker:
Gary Plactney
Stzven Tzlander
Dino Dawson
Terence Malone
Paul Ferraro
Fobert Ligachesky
Eruce Gregory
Scot Secliger
Anthony Pucatari
James Collis
Stev: Barr

Fzli Gorzens
Mark Funstmann
Bill Jones
Michacl Mecsaros
Annztie Davidoon
James Larranaga
Keith Noftz
Stanley Heath
Steve Merfeld
Buddy Powears
Wayne Wilson

Brian Hills

Gordon Sokoll
Sean Brennan
Mitzi Sanders
Mel Mahiler
Wade Jean

Sid Sink

Steve Price
Scoti Sehmann
Jacquelyn Clark
Tammy Shain
Ellen Mcgrew
Pachel Milller
Christine Parris

Eimberly Glandorff
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Bowling Green State University Adminiaray; Sal el

Eowling Orzzn, Ohio 45403

1996-97

Interest Form for Participation on Administrative Staff Council
and on Uniyersity Committees

Name Department/Area

1. If you do not want your name to appear on the election ballat if you
are nominated for a seat on Administrative Staff Council please
check here.

2. Administrative staff members serve on a number of university committees. Listed

below are the committees which need new members next year. Please check: the
appropriate blanl: if you would like to have your name included on the ballot for
that committee. You may check more than one.

Equal Opportunity Compliance Comumittee (3 year term)

Insurance Committee (3 year term)

Advisory Committee on General Fee Allocations (1 year)

Flease fold to show return address: Gail McRoberts
Secretary, ASC
Graduate College, 120 McFall

Please return completed forms by Friday, March 15.
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1996-97 NOMINATION BALLOT: ACADEMIC AFFAIRS

Lisied below are administrative staff in the Academic Affairs area who are eligible for
election to Adminisirative Staff Council. Those individuals who receive at least two votes
will be placed on the final ballot. Please carefully CIRCLE the names of FOUR staff
metibers whom you wish to nominate and return this ballot (o Gail McRaberts, ASC
Secretary, Graduaie College, 120 McFall by 5:00 p.m. on Friday, March 15, 1994,

Diarne Carpenter
Julie Blanchong
Cynlilia Crow
Lori Pakulski
Penny Aikinson
Linda Glaviano
Peggy Russell
Karen Matheny
Linda Sullivan
Lois Sonenterg
Mary Eeth Zzarby
Cadierine Shatlner
EBewsy Bunner
Ellen Dalion
Theresa Clickner
Wiichell Miller
Linda Eynon
Monica Manny
Norma Suckler
Kailiryn Rollins
Jusiine IMagsig
James Litwin

Eecili Casey

Susan Darrow
Hancy Alfieri
Susan Young
Suzanne Crawford
Sally Paymont
Swanley Lewis
Anns Saviere Polier
Tudy Donald

E. Darlene Whipple
Dznie Thurairainam
Anita Inavzs
Andrew Fuller
Suzanne Midden
Jose Rueda
Williamn DenBecten
Feith Inctone
Maiihew Webb

G. Lee Caldwell
Barbara Lang

Dianz F'egan

Eril: Graubart
Darlene Thomas

Jacquelinz Hathan

Deénnis Potami
Donald Hill
Melizza Merz
Jahmal Grezn
Faren Smoyer
Dazbra Freyman
Sheila Frat-er
Ray Abair
Daniel Schwab
Ekaterina Mejeritclaia
Patti Ankney
Deng-Yuan Chen
Lawrence Ahl

E. Lez Williams
Donglas Martin
Lynn Blum
Craig Bedra

John Clark
Andrew Wickiser
Nan Paothrock
Robert Conner
Deborah Conklin

Angel Nlarraza



Joze Luiz Pereira de Almeida
Catherine Praty
Stephen Bigley
Andraw Lopuzzynski
Sabrina White

Linda Bakkum
Laverne Dillon
George Howick
Sheila Thompson
Krisien Donaldson
David Cooper

Ann Bernhard
Marilyn Eraa
Sandra McFenzie
Vicki Enaverhase
Deborah Burris
Hancy Mueller
Barbara Randall
Deénise Pax

Anthony Boccanfuso
Carol Davis

Terry Lawrznce

Lisa Chavers

Harold Dolan

Kory Swancon
George Laaman

Daniel Sabolsky

Alice Browns
Barbara Solasy
Linda Crawiord
Flaren Ishler

Pam Phillips
Hancy Williamg
Suzanne Thierry
Mark. Bunce

Tina Bunce

Fzith Hofacker
Martiin Porter
Mary Helen Ritis
Geolirey Humphry:
Edward Fennedy
Hancy Vandarlugt
Audrey Bricker
Marzaret Swancon
Michact McHugh
LeeMorden

Dionald Beizzwenger

* Patricia Falk

Patricia Salomon
Gail Richmond
Kevin Work
Géorge Cripe
Julie Baker

Lee Floro Thompson

David Hampchire
David Steen
James Shorter
Jerry Hartwell
¥lim Sebert
Frederick Honneffer
Ann Bowers
Mark Bames
Stephen Charter
Lee McLaird
Susan Hughes
Marilyn Levinson
Paobert Graham
Dianne Abbott
Sherice Frezman
Victoria Ampiaw
Thereca Toricky
Sidney Childs
Joyce Blinn
Ponald Enopf
Ofir Sisco
Sharon Strand

Celeste Bland
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1996-97 NOMINATION BALLOT: UNIVERSITY RELATIONS

Listed below are administrative staff in the University Relations area who are eligible for
election to Administrative Staff Council. Thaose individuals whe receive at least two votes
will be placed on the final ballot. Please carefully CIRCLE the names of FOUR siaff
members whom you wish to nominate and return this ballot to Gail McRoberts, ASC
Secretary, Graduate College, 120 McFall by 5:00 p.m. on Friday. March 15, 1996,

Phil Mason
Rober Borel
Collezn Markwood
Paul Obringer
Kenneh Frisch
Suzanne Sopa
David Sandiord
Gail Hanson
Faren Williams
Carol Whiie
Larry Weiss
Cynthia Oxender
Amy Cole

Carl Peschel
Clifion Boutelle
D. Fred Connor
Gardnier McLean

Teresa Sharp

Dieboralh MeLaughlin

Linda Swaisgood
Cheiyl Takaia
Sheila Rieser

Jefirey Hall

Dianne Cherry
" Gerry Carter
Ponald Gargacz

Alain Bowe

Michael Fitzpatrick

Jan Bell

Denise Kisabeth
James Brady
Judy Pacchalis
Patrick Fitzgérald
Joyce Chapple
Sharon Hanna
Timothy Smiith
Anthony Short
Cheryl Joyce
Anthony Howard
William Leutz
Sally Blair
Phyllis Hartwell
Linda Fahrbach
Faren Zach
Poger Minier

Patricia Pitchey

Peg Bucksky
Karen Malcolm
Donglas Burns
Tracy Loescher

Patricia Boath

9
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Adminicaraiivz Siait Council

Bowling Green State University Bewling Green, o 43403

1996-97

Interest Form for Participation on Administrative Staff Council
and on University Committees

Name Department/Area

1. If you do not want your name to appear on the election ballot if you
are nominated for a seat on Administrative Staff Council please
check here.

2. Administrative staff members serve on a number of university committees. Listed
below are the committees which need new members next year. Please check the
appropriate blank if you would like to have your name included on the ballot for
that committee. You may checl: more than one.

Equal Opportunity Compliance Committee (2 year term)

Insurance Committee (3 year term)

Advisory Committee on General Fee Allocations (1 year)

Flease fold to show return adclress: Gail McRaberts
Secretary, ASC
Graduate College, 120 McFall

Please return completed forms by Friday, March 15.



1996-97 NOMINATION BALLOT: PLANNING & BUDGETING

Listed below are administrative staff in the Planning & Badgeting area who are eligible for
election to Administrative Staff Council. Those individuals who receive at least two votes
will be placed on the final ballot. Please carefully CIRCLE the names of FOUR staff
members whom you wish to nominate and return this ballot to Gail McRobers, ASC

Secretary, Graduate College, 120 McFall Center by 5:00 p.m. on Friday, March 15, 1996,

Linda Hamilton
Jerome Ameling
Lori Hogrefe
Richard Peper
Michael Walsh
Thomas Garcia
Neil Allen

Gary Swegan
Cecelia Born
Clarence Terry
Kerry Foldernauer Diehl
Russell Burton
Gene Palmer
Laura Waggoner
Marjorie Hufford
Richiard Conrad
Dale Schrozder
John Gruber
Toby Singer
Terrence Moehnich
Kenneth Kue
James Hoy

Steven Herber

Philip Wilkin
Debra Wells

Sue Tomore
Michael Failor
Joyce Keel
Teresa McLove
Phyllis Short
William Gerwin
Deb Clink
Pichard Easch
Susan Gruber
Richard Zera
Gaylyn Finn
Trich Jenkins
Ilse Thomas
Carl Lipp

Lori Schumacher
David Hochner
Joe Martini
Tawn Williams-Nell

Sandra Mizsmer
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Adminicirative Swafl Council

Bowling Green State University Bowlitg rzzn, Ohic 43403

1996-97

Interest Form for Participation on Administrative Staff Council
and on University Committees

Name Department/Area

1. Administrative staff members serve on a number of university committees. Listed
below are the committees which need new members next year. Please checl: the
appropriate blank if you would like to have your name included on the ballat for
that committee. You may check more than one.

‘Equal Opportunity Compliance Conunittee (3 vear term)
Insurance Committee (3 year term)

Advisory Committee on General Fee Allocations (1 year)

Flease fold to show returmn address: Gail MizRoberts
Secretary, ASC
Graduate College, 120 McFall

Please return completed forms by Friday, March 22.



qs

Administrative StafT Council

Bowling Green State University Bowling dreen, Ohic 43403

March 4, 1996

TO: Administrative Staff Members
FROM: Gail McRoberts

Secretary, Administrative Staff Council

SUBJECT: Hemdnation Ballst for 1996-97 Elestions

Enclosed you will find a ballat to nominate administrative staff menbers for election to the
Admirdstrative Staff Council (AS7). I accordance with its Charter, AST reprasents administrative staff
merabers by promoting iheir general welfare, secking professional development opportunities,
maintaining commurnication among staff members, and reviswing, initiating, and making
recommendations on institutional policies. ASC meats from 1:30 1o 3:00 pa. on the first Thursday of
each month. In addition, Council members arc appointed (o 2erve on comanittees of the Council. ASC
members are clected to serve thres year farms. '

Please nate the directions at the top of the enclosed Tomination Ballat, The ballat consists of names of
administrative staff mernbers in your vice-prezideniial area. When your nominations have been returned
and tabulated, an election ballot will be prepared on which you will again vots ordy for staff members in
your area. The number of seats on the Council iz determined by the number of persons in 2ach vice-
presideniial area, at a representation rate of ten percent.

Following is a review of the apportionment of admindshative staff for nest year and the number of
represaniatives to be elacted in each arza a3 assessed by the ASC Execubive Committee.

Area Total # Reps '96-97 # to be Elected '96-97

Academic Affairs 16
Firelands

Operations

Plarming & Pudgeting
President's Area
Student Affairs
Uriversity Relations

O\ 00 N U
W BRNPR O

Also enclosed is a two-part Interest Form on which you are acled to indicate if you do not want your
name included on the eleciion ballet for 252 if vou are nominated. The szcond part of e form asks you
1o indicate your interzet in being put on the ballot for undiversity committees.

Flease return your Nomination Ballot and Interest Form to Gail McRoberts, ASC Secretary, Graduate
College, 120 McFall, by Friday, March 15

erclosures: I lominabion Ballot, Intzrest Form
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=, A3C election resuits

Attached:

Conld e following infopieaticn be ineluded in an upeaming editisn of the Mopdfop?

Thanks

Judy Donald

The £5llowing are the gerults +f the recent RSC Somnoil elacotion for QaS@-ol,  Individuals
elzoted will bhe zerving a thres-y2ar tene on Adwinistrative 8tasf council.

hezdemic Repartment
Patti Ankney
¥eith Hofacksr

Irstitubicnal Support
Cheryl Purefoy

koademic Support
Harilyn Brasatz
Hath Beth Sackarwy

Student Support
Hary Lynn Poiniak
inne Saviers

rthletiez/oports dobivities
¥illiam Blair

Firelands
Penny Newitz

Printed for Judy Donald <judyd@bgnet . bgsau.edu> 1




97

7%

dkwhitmébgnet .bgeu., 62:36 PM 5/29/98 , University Committee Elections

i

Too diwhitmdhgmet hgsu, 2in

Frogo: Judy Ponald <judpdfbgnet . bosu.edud
Subject: University Cummittes Blectionz
ce:

Bee:

Attached:

Idans: Bere's the information shat gou need for the Dpiverzity Sommittess. If pou heve any
questicons, pleaze let me know.

e

Thank. you.

Judy

T wruld like to take this opportunity to thank 2weryone that espressed inter23t in s2rving on
cn2 of the univerzity commitizes. The £sllowing iz the rezults of the recent election for
these committees.

Bookstore Ldwizory Compittes
Laura Waggonar

Computing Council
Lori Schumacher

Equal Opportunity
Cheryl Purefoy

Health, %ellneax, & Inaurance
Pat Green

Inzurance Appesls
Barb Kaalay

Likrary ddwisery
Diane Regan

Parking
Keith Pogan

T2 lecommunications
N Shawn Brady

Thank you.

Judy Donald

Printed for Judy Donald <judyd@bgnet.bgsu.edu> 1




asc-repsilistproc.b, 10:05 &AM 6/4/98 -, Officer/Executive Council Elec

Tor asz-repsflistpreas,bgan, edn
A=Y

Froin: Judy Donsld <judydibgnet . bgsu.sdu=

Subject: CfficerfBxecutive Council Blagtion

Cc:

Boo:

Attached:

T wonld like to taks thiz oppertunity bLe inform the groap of the recent election resultz for
the offizers and svecutiwve owunril for the 1283758 geszr. Best wishes te all of you....

Chair - Deb Boyoe
Chair Blect - Paunl Lope:z
Bsoretary - Joyze Glinn

Executive Council
Bzry EBeth Zachary
Linda Hawilton
shelley Appelbsum
Laura Haggoner
Deb Wells

Pat Green

If you have any gquesticns/concerns, please let me knsw.
Thank you.

Judy

Printed for Judy Donald <judydfbgnet . bgsu.sdu>
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ASC ELECTION RESULTS

ELECTED TO ASC

Academic Support

Diane Smith
Linda Bakkum

" Institutional Support

Nancy Coy

‘Athletics / Sports Activities

Gina Parks
Thad Long
" Jane B. Myers

Student Support

Ron Knopf, Jr.
Laura Emch
Kay Gudehus

Technology

Pat Booth
Tony Howard

Academic Departments

Pamella Phillips
Lynne Blum

ASC EXECUTIVE COUNCIL

Paul Lopez- Chair

Acadeniic Departments- Joln Clark
Acaderic Support- Mait Webb
Institutional Support- Linda I-iamilton
Adililetics / Sports Activities- William Blair
Student Support- Laura Waggoner

Technology-Deb Wells



Sheet

Potential Effects on Election Process - 1998-99
Currani t of ASC Fepe by Tarm Proposed .t of ASC Reps

Functional Arza 1993 1999 2000 Tobzl Elzclion FY29
Inglituiionial Suppart p 2 3 7 5 Mix
Student SBupport 6 5 1 12 3 Yes for 2
Acadernic Support 3 2 2 1z % s for 2
Academic Depardmsnts 1 1 2 Yas for 2
Athleiics/Zporte Activities 2 4 1 7 £ No
Technology 3 4 2 g 4 Mo*
Firclands 1 1 2 2 Yes 1
TOTAL 22 18 10 50 23

Technology Add'l reps 2
TOTAL 1998-92 35
“Hobs: Technology group will have 2 reps ton many in 1993-22. Qur recommendation is the 2000 memissrs should
be moved inta 2001 and two of the 1999 mcvad intc 2000, ]

Page 1




R
y FUNCTICMNAL GRIOUFINGS
New | Mo Change
. Distribution { in Distribution
Current ASC Tamy Talal by
Rers Expires 62 | 7 | Giouping - £t | ; 10%
| | [
institutional Suppon F |1 1
Acad smic_Affaire ACAF 7 2 5 ] | |
Afiimnziive Action & Handicappe 4 Sves AHS 4 Ll | |
Alumni ALUM 13 I | |
Architect 20 2 I | I
Auilizry S3rvices ALY 2 | | | f
Banafits/Human Rezaurcas PINS 1 | | |
Capital Plenning CAFP 1 | ‘ |
Environmantal Hasith & Safaty gs 3 | | |
Financiel Affairs FINANCE 1 |
Payroll PYRL 1 | |
Bursar PRSA 3 _| |
Treasursr TRES 3 l_} l ) J
Institutionsl Rzcearch R 1 || | |
Irtsmal Suditing 18 1 | ! |
Businaze Office Fa) 3 I I !
Human Rseoursas PEFS 3 || || |
Facilitice Ssrvicss PHYP 11 ] | |
Pest Qffics POF 1 | [ |
Prezident's Ol 7= 2 1| !
Public; Relations e 9| | !
Purchesing RLFC 1] | [
Rist: Managsment RISK, 1] L
Univarzity Relations LRE 2] |
74 5 7
Student Suppart 12 (3 | .
Bookztors EFS 2 | |
Collags Acsase Program [l 8 | | |
Caresr Sarvices AR SVC 6 I [l |
Couns:ling Center [Kexs 1 ! 1 |
Educstion, Program Adviszment EDPA 2| il | |
Finaricizl Aid FAID 5] Il It I
Dining Services oo 3 | I }
Haaith Ssrvicss TR 23 ) I ]
Intemational Programs IMTP. 3 | | I
Muiticultural & Acadzmic Inftiatives MBFF 6] I ] |
Residantisl Lite RESLIFE 18 [ ! ]
First 'fzar Exparisnce Pragram 1 | | |
Registration % Reoards PCST [] |_l [ |
Studsnl Affairs ST AFF 4| [l [l i
Student Lifs STLIFE 5 || || |
Stugiznt Publicstions STPUR 5 | [ |
Studant_Sclivities 1AQ 2 | I |
Undargraduats Admiscions LICRsD 11 1 |
Union Y] 10 I |
Aczdsmis Enhancsmant ACEN 11 |_| I
132 8 13
Soademic Suppast 12 8
i3 1] | i
: 883 3] [ I I
primal Famhty ANIM 2| | | I
Pusinzzs Administration Ba 5] I | |
Craslive Ars CORTS I 2] [ l |
Continuing Education & Summer Programs | C1TE | 13 ] [ I
Logparative Edusation €7D ! 2 [ [ |
Education & Human Devalopmaent Esp | 3 Il ! |
Environmental Pregrams EMVP 1 || i |
Graduats Callege GR4D 5 | ! ] ]
Graduzio Sbadiss In Buzingss [e:] 1 L I !
Hezih & Human Sarvicss HS I I | |
Horors Program HNPS 1 [l P |
Library/Ragional Bosk: Dep LIER 8 ! Il |
Musical rs M5 9 Ll ! |
Paopular Praes FOFR 2 | [ |
Spenzarsd Programs & Rezaarch FoRV | 3 ! I ]
Technology, Collz g of TECH | 5] { ! |

Page 1
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- -
»
. FUNCTIONSL GROLIPINGS | |
Haw HNo Charge
Distribution n_Distribution
Current ASG|_ Term Total by |
Reps Expir2s 93 3 Grouping A% 10%
Archival Collsctionz ACD 10
Clr Sovi Res & Publ Sves G8 1
Management Ctr MCT 1] |
NW Ohio Ed Tech Found NET 11 || | l
Phwio Chern Sci FCS 1] || | |
Phil Dog Ctr POC 2| || ! !
5o Fhil & Policy Clr s 2| ! !
99| | 6 10|
Academic Dapsrmants 1 0 _l !
School of Art ‘ ART 1 | J
Biological Seignces BIOL Al | | |
Busin 3z Education e 3| | |
Canadian Studics CAST 1] ! L
Commwnication Dissrdsrz cois | 3| | |
Chamistry B | 9| __l | |
Computar Sciance [23) ! 1] ] l_ |
Spscial Educstion S8 | 1 | i |_| J
English NG Y | || |
Farnily & Consumisr Scicncss /=2 | 2| |_ | |
History HIST 1 N | |
Health, Physical Education & Raorgation HPER 1 l_l I__ i
Lanquage Labacatory LLAR 1 | | |
Medical Technolagy MEDT 2| ! | f
Nursing NLBS 2| ] | f
Philosophy PHIL 1) I ) |
Psyshaloay P3YC 3| | b |
Romancs Languages . 1] | ] !
Thaster THEA 2| Il [ l
Technology Systems REA 6 2| || ! |
[ 44| | 3 4
Attzticz/Sporte Activitiza [ |_| l_ l
Athistics ATHL 7 2| s || |_] I
Rscraation Sports e 8| |__| ! I
| 73| | 5 7
L ||
Technology 9 3
Cantar o Tesching, Le arning Technology |CTLT 1l ! i
Instructional Msdia INST MEDLA 7 || I }
University Computzr Services s 31 |__l : L_| |
WEGL-TY WERY 20 | I
59 4 6
Firslands Firelands & &3 2 1 17 17 —[ 2 2
I
TOTAL £0 22 Jd5e 493 33 50

Page 2
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ADMINISTRATIVE STAFF COUNCIL

1998-1999
ACADEMIC SUPPORT STUDENT SUPPORT
Judy Donald (1999) Bonita Sanders Bembry (1999)
Deb Burris (1999) Gene Palmer (1999)

Matt Webb (2000)

Marilyn Braatz (2001)

Keith Hofacker (2001)

Mary Beth Zachary (2001)*#

FIRELANDS
John Hartung (200(3)
Penny Nemitz (2001)

INSTITUTIONAL SUPPORT
Jan Ruffher (1999

Sandy LaGro (2000)

Jane Schimpf (2000)

Deborah Boyce (1998) - Chair **
Linda Hamilton (2000)%#

Cheryl Purefoy (2001)

ATHLETICS/SPORTS ACTIVITIES

Rabin Veitch (1999)

James Elsasser (1999)

Kurt Thomas (1999)

Shelley Appelbaum (2000)**
William Blair (2001)

**Executive Committee

Revised 6/4/98 .

Joyce Blinn (1999) - Secretary **
Laura Waggoner (2000)%*

Mary Lynne Pozniak (2001)
Anne Saviers (2001)

Sidney Childs (2001)

Claudia Clark (2001)

TECHNOLOGY

Paul Lopez (1998) - Chair Elect ¥*
Duane Whitmire (1998) - Past Chair **
Diane Cherry (1999)

Mike Failor (1999)

Sharon Hanna (1999)

Tim Smith (199%)

Deb Wells (20007)*#

Calvin Williams (2000)

ACADEMIC DEPARTMENTS
Craig Bedra (19949)

Pat Green (2000)**

Patti Ankney (2001)




Joyce Blinn, 03:14 PM 7/21/199,

standing committee elections

[oY

T Wed, 21 Jul 1999 15:14:10 -0400
y-To: Jblinn@bgnet.bgsu.sdu
=] Latproc. gau. zdu

To: Bdminiziracive ftaf
Subj=ct: standing committes
%-To: AS 5@11‘tprub biysu.edu
Z-Cc: dkwhitmlbhgnet.bysu.e

¥-Sendzr: JhlimmBpopi.bgru.edu

The following administrative ziaff mimbers have bien sl
3

standing conmittess:

QY jbl1un@bgnet.bgst.~du (Toyce Blinm)
‘mec@listproc.bgsu. =du>
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Clzmdia Clark, Fe: zleztions

To: Claudia Clark <caclark@bgnet.bgsu.edu>

From: "Mary E. Zachary" <mzachar@bgnet.bgsu.edu>
Subject: Re: elections

Cc:

Bcc:

Attached:

Monitor:

Adminiscrative Scaff Council is now solicicing self nominations for slectior

At 11:35 aM 2/7/2000 -0500, you wrote:
>Dear "election committee":

>

>>What would you like me to do?

>>

>Copying would be great. Counseling Center has a limited budgest and there

>wWwill be over 400 copies of things to go out four or five times. Then you

>could mail thewm out or we could do so here--we just a got a new secretary

>that we are tryilng to keep busy (we only needed her for 20 hours a weel and
>they gave her to us for 40). What I need right now is your input on

>scheduling the various elections. I am terrible at structure.

>How does this sound?

>

>ASC reps election

>February 16: send blurb to the Monitor solicitin
>February 21: send ouc letter soliciting seli-nomid
>deadline {could also have Professional Dﬁvy1opmc1
>the March 1lst mini-conference)

>Feb:ua:/ 21: send ocut e-mail announcement
>February 28: send out e-mail reminder

>March 13: send out balloits with March 31 deadline
>week of April 3: contact new reps (check with Linda Hamilton about this)
>(Invite and send agendas to new reps for June mesting)

>

>University Standing Commititee Elections:

>mid-March (per "Secretacy's Duiles” lisc): contact Diane Whitmire re
>vacancies, send out seli-nominacion letitzr ASZP with March 27 de;dllne
>April 3: send out ballot with April 14 deadline

>week of April 17: contact winners and Diane Whitmire

>

>ASC officers:

>March 29: contact Monitor to solicit nominees in April 3rd esdition
>April 4: scolicit nominations from Exec

a March 3
ainounce at

T%

ol
>Epril 6: lasi call for oifficers nominacions at ASC mesting
>weell of April 10: reguest placforms from officer candidates

deadline

>April 14: send out ballot with April 2€
>

>ASC executive committee:

>weelk of March 6: pirspas
>April 14: send out kallot with April

>
>Also, it would be vary helpful if you could cals rz of th: two Monitor
>announcements a3 noied in the above schadulz. I put down a Wzdnesday date
>to meks sure they gzt in the following Monday's =dition. Would you bhe
>willing?

>

>Claudia

>

>

>

>

>

>

>

Printad for "Mzry E. Zachary"” Jmzachar@bgnet.bgsa. edud



Claudia Clark, 08:35 AM 4/4/2000, new ASC reps'

Date: Tue, 4 Apr 2000 08:35:14 -0400
Reply-To: caclark@bgnet.bgsu.edu
Sender: owner-asc@listproc.bgsu.edu
From: Claudia Clark <caclark@bgnet.bgsu.edu>
To: Administrative Staff Members <asc@listproc.bgsu.edu>
Subject: new ASC reps
X-To: Administrative Staff <ASCRlistproc.bgsu.edu>
X-Sender: caclark.bgsu@popc.bgsu.edu
X-MIMETrack: Itemize by SMTP Server on MAILGW02/SERVER/BGSU(Release 5.0.2b |December 16,
1999) at
04/04/2000 08:30:35 AM,
Serialize by POP3 Server on MAILO4/SERVER/BGSU(Release 5.0.2b |December 16, 1999) at
04/04/2000 09:14:37 AM,
Serialize complete at 04/04/2000 09:14:37 AM

Dear colleagues:

Here are the resulis of the election of new reps for ASC three-year terms
beginning 2000-2001. Congratulations to all! New ASC members should set
aside time fromll:30am-3:00pm on Thursday June 1. This will include your
orientation Iollowed by your introduction to Council at the June ASC
meeting. You will be contacted with details by Linda Hamilton, chair of
ASC Internal Affairs in advance of this date.

Academic Support
Deborah Fleitz
Ann Betts

Student Support
Dave Garcia

Academic Department
Nora Cassidy

Technology
Andrew Freeman
Wayne Colvin

Institucional Support
Barbara Waddell
Sandra Miesmer
Keith Pogan

Athletics
Mike Giles

Claudia A. Clark, Ph.D.

Secretary, Administrative Staff Council

Psychologist, Counseling Center

Bowling Green State University

phone: (419) 372-2081

fax: (419) 372-9535

e-mail: caclark@bgnet.bgsu.edu

"Oour lives begin to end the day we are silent apout things that mattez" - MLX

Printed for "Mary E. Zachary" <mzachar@bgnet.bgsu.edu> 1
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Claudia Clark, 10:33 &M 5'16,/200, University, Committess

Date: Tue, 16 May 2000 10:38:30 -0400
Reply-To: caclark@bgnet.bgsu.edu
Sender: owner-asc@listproc.bgsu.edu
From: Claudia Clark <caclark@bgnet.bgsu.edu>
To: Administiracive Stalfi Members <ascfllistproc.bgsu.adu>
Subject: University Committees
X-To: Administrative Stali <ASC@listproc.bgsu.edu>
X-Sender: caclark.bgsu@popc.bgsu.edu
Y-MIMETrack: Itemize by SMTP Server on MAILGWO2/SERVLR/BGSU(Relzase 5.0.2b |December 16,
1999) at
05/16/2000 10:40:59 AM,
Serialize by POP3 Server on MAIL04/SEPVER/BGSU(FRelease 5.0.2b |December 16, 1999) at
05/16/2000 11:02:41 AM,
Serialize complete at 05/16/2000 11:02:41 AM

University Standing Commitctess. Plzase let ime
(5/17/00) if there are any corrections. Thanks to &
serve.

BOOKSTORE ADVISORY:
Judy Donald

Laura Emch

Sue Lau

Jacqueline Owens
Dale Schroeder
Larry Smith

Robin Veitch

HEALTH, WELLNESS, AND INSURANCE:
Dave Crooks
Laura Emch
Deborah Fleitz
Linda Hamilton
David Hampshire
Josh Kaplan
Steve Kendall
Jacqueline Owens
Cindy Puffer
Deborah Rice
Michelle Simmons

UNIVERSITY UNION ADVISORY:
Doreen Bateson
Ann Betts
Lacrecita Dobbins
Judy Donald

Steve Kendall
Conrad McRoberts
Jacqueline Owens
Cheryl Purefoy
Dale Schroeder
Diane Smith
Robin Veitch

Claudia A. Clark, Ph.D.

Secretary, Administrative Stafi Council

Psychologist, Counseling Center

Bowling Green State University

phone: (419) 372-2081

fax: (419) 372-9535

e-mail: caclark@bgnet.bgsu.edu

"our lives bzgin tao end th: day vz &r
@ % W * & @

Nt/ N/ N/ NI NS NN

t apouc chings that mattze" - MLK
* & @
[/ NI/ NI/

— oo w

Printed for "Mary E. Zachary" <mzachar@bgnet.bgsu.edu> 1
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ADMINISTRATIVE STAFF COUNCIL
2000-2001 BALLOT: STUDENT SUPPORT

The following administrative staff members in Student Support have
nominated themselves to be considered for a three-year term on
Administrative Staff Council. CIRCLE the name of ONE staff member for
whom you wish to vote and return this ballot to Claudia Clark, ASC
Secretary, Counseling Center, 320 Saddlemire Student Services Bldgz. by
5 P.M. on Friday, March 31, 2000.

CIRCLE ONE
Lacrecita Dobbins
Dave Garcia

Jacqueline Owens



1o

ADMINISTRATIVE STAFF COUNCIL
2000-2001 BALLOT: INSTITUTIONAL SUPPORT

The following administrative staff members in Institutional Support
have nominated themselves (o be considered for a three-year term on
Administrative Staff Council. CIRCLE the name of THREE staff members
for whom you wish to vote and return this ballot to Claudia Clark, ASC
Secretary, Counseling Center, 320 Saddlemire Student Services Bldg. by
5 P.M. on Friday, March 31, 2000.

CIRCLE THREE

Barbara Waddell

Sandra Miesmer

Keith Pogan
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ADMINISTRATIVE STAFF COUNCIL
2000-2001 BALLOT: TECHNOLOGY

The following administrative staff members in Technology have
nominated themselves o be considered for a three-year term on
Administrative Staff Council. CIRCLE the name of TWQ staff members
for whom you wish to vote and return this ballot to Claudia Clark, ASC
Secretary, Counseling Center, 320 Saddlemire Student Services Bldg. by
5 P.M. on Friday, March 31, 2000.

CIRCLE TWO

Andrew Freeman

Wayne Colvin

———



ADMINISTRATIVE STAFF COUNCIL
2000-2001 BALLOT: ATHLETICS

The following administrative staff members in Athletics have nominated
themselves to be considered f[or a three-year term on Administrative Staff
Council. CIRCLE the name of ONE staff member for whom you wish to
vote and return this ballot to Claudia Clark, ASC Secretary, Counseling
Center, 320 Saddlemire Student Services Bldg. by 5 P.M. on Friday,

March 31, 2000.

CIRCLE ONE

Mike Giles
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ADMINISTRATIVE STAFF COUNCIL
2000-2001 BALLOT: ACADEMIC DEPARTMENTS

The following administrative staff members in Academic Departments
have nominated themselves to be considered for a three-year term on
Administrative Staff Council. CIRCLE the name of ONE staff member for
whom you wish to vote and return this ballot to Claudia Clark, ASC
Secretary, Counseling Center, 320 Saddlemire Student Services Bldg. by
5 P.M. on Friday, March 31, 2000.

CIRCLE ONE

Nora Cassidy

Nancy Vanderlugt

Inge Klopping A

Robert Graham - \
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ADMINISTRATIVE STAFF COUNCIL
2000-2001 BALLOT: ACADEMIC SUPPORT

The following administrative staff members in Academic Support have
nominated themselves to be considered for a three-year term on
Administrative Staff Council. CIRCLE the name of TWO staff members
for whom you wish to vote and return this ballot to Claudia Clark, ASC
Secretary, Counseling Center, 320 Saddlemire Student Services Bldg. by 5
P.M. on Friday, March 31, 2000.

CIRCLE TWO

Deborah Fleitz /

Ann Betts T



Esch Administragive Staff Council Member must select s designated Hns
alternate who: may substitute for the said ASC member. If the designated

alternate is unable to attend, another member from the appropriate vice

presidential or presidential area should be chosen. A member who is absent

in excess of three regular meetings who has not sent an alternate will be

designated as absentee.

rticle 2 C it

Section 2: ASC Standing Commitiees

Internal Affairs will:

Develop and update the orientation program for the new ASC
members. This program will involve written information and
practical learning opportunities including the Mentor/Mentee program
and/or presentations or training seminars during or outside of
Council meetings. An overview of Council including committee
assignments, responsibilities, and accomplishments will be included.

Work toward developing ways to recognize administrative staff for
their accomplishments.

Respond to concerns and make recommendations about the
structure/configuration of Council meetings.

Examipe the election process and make appropriate recommendations.
External Affairs would be responsible for developing the following:

Ideas for community involvement projects for administrative staff

Provide assistance for BG Effect

Develop ways to improve opening day activities for administrative
staff ‘ '

Work on public relations with other groups on campus and off
campus and with media .

Develop a survey of administrative stafl regarding awards,
community involvement, opening day.

Article 8: Quorum

Section 1: ASC and ASC Commitiees

To conduct ASC business, 2/3's of the ASC voting membership must be
present. A majority vote of those present is required to take official action.

Committee action may only be taken by a majority of the Committee's
membership.

Appraved by Administrative Counail 1/4/9 (thra2.

amendment propozals)




ADMINISTRATIVE STAFF COUNCIL EXTER@AL AFFAIRS AD HOC COMMITTEE e

This Ad Hoc Committee will report to the ASC Executive Committee. 1Its
responsibilities include but are not limited to:

-Develop ideas for and assist in organizing community involvement projects
for administrative staff, e.g. Christmas assistance, Promote Bowling Green
Committee, BG EFFECT, etc.

Develop ways to improve opening day activities for administrative staff.

Work on public relations with other groups on campus and off campus and
with media.

Develop a survey of administrative staff regarding awards, community
involvement, opening day, etc.

The membership of this committee is not limited to just Administrative
Staff Council members; any administrative staff who is interested in
serving should contact their ASC representative or Ann Bowers (372-2411).

ADMINISTRATIVE STAFF INTERNAL AFFAIRS AD HOC COMMITTEE u/

This Ad Hoc Committee will report to the ASC Executive Committee. Its
responsibilities include but are not limited to:

Develop an orientation pfogram for new employees about ASC and for new
ASC members; write brief history of ASC and make this a part of the
orientation packet.

Study the awards for administrative staff, discuss potential of new awards
and/or better recognition of awards presented.

Improve ASC meetings to personalize; reconfigure meeting set-up;
revitalization of GASP.

The membership of this committee will be Administrative Staff Council
members; any ASC member interested should contact Ann Bowers (372-2411).
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Administrative Staff Council
Bowling Green, Ohio 424030373

\__/ Bowling Green State University

bid

January 28, 1993

MEMORANDUM

30 sha S
TO: Amy O’Donnell
Deb Wells
Pat Green
Bev Stearns”
Christopher Smitherman
Bob Carlisle

FROM: Ann Bowers()nﬁj

RE: Ad Hoc Internal Affairs Committee

First, thanks so much for volunteering to be a part of this new ASC
Committee. And a special thanks to Amy O’Donnell for agreeing to serve as
chair. Listed below is the committee’s charge; the first section of the
charge, if possible, I would like to see in place by this summer, the rest
will be to you to work on at your convenience. Please do not feel
committed to dealing only with the points raised in this charge. I see
this ad hoc committee continuing to meet for the next couple of years and
more than likely becoming a permanent committee of ASC.

Please let me know if I can be of any assistance and thanks again.

INTERNAL AFFAIRS AD HOC COMMITTEE

This ad hoc committee will report to the ASC Executive Committe=. Its
responsibilities include but are not limited to:

Develop an orientation program/packet for new employees about ASC and for
new ASC members; write a brief history of ASC and make this a part of the ,
orientation packet.

Study the awards for administrative staff, discuss the potential of new
awards and/or better recognition of awards presented.

Improve ASC meetings to personalize; reconfigure meeting set-up;
revitalization of GASP. (Gathering of Administrative Staff Personnel)



Ny
Bowling Green State University Libraries and

l.earning Resaurces

June 2, 1997
MEMORANDUM

TO: - Joan Morgan, Chair
Administrative Staff Council

FROM: Beverly Stearns, Chair
Internal Affairs Committee

SUBJECT: Annual Report

The charge for the Internal Affairs Committee is to
e Develop and update the orientation program for the new ASC
members. This program will involve written information and
practical learning opportunities including the Mentor/Mentee
program and/or presentations or training seminars during or outside
of Council meetings. An overview of Council including committee
assignments, responsibilities, and accomplishments will be included.

e Work toward developing ways to recognize administrative staff for
their accomplishments.

e Respond to concerns and make recommendations about the
structure/configuration of Council meetings.

¢ Examine the election process and make appropriate recommendations.

The Committee met monthly beginning in September of 1996. During its first
meeting, the Committee established its goals for the year in concert with its

charge.

Accomplishments

¢ The Committee updated the ASC Orientation Handbook and distributed it
to newly elected ASC members on May 8. We invited all new members
and ASC officers and committee chairs to attend an orientation luncheon
hosted by the Committee and conducted by the Committee chair on May
15. During the luncheon, the ASC officers described their responsibilities
and the committee chairs described the responsibilities of their
committees. A committee sign-up sheet was distributed.

Office of the Dean o 204 Jerome Library » Bowling Grzen, OH 43403-0170 « (4191 272-285€ « Fax (419) 272-7995
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May 17, 1995

s

MEMORANDUM ' _ 637,,
L | " ol”‘ o
TO: Administrative Staff Council Members g

FROM: Bylaws Commitiee

Barb Kezley

Sharon Hanna

Mary Beth Zachary
RE: Proposed Amendment to the Bylaws - (Additions are in bold type)
Article 1:  Meetings

Section 1: Regular Council Meetings

The executive committee will determine which issues are minor and which
are major. Minor issues may be read and voted on at the meeting. Major
issues will have two readings. At the first reading the council may ask
questions in order to clarify any part of the proposal and the proposal may
be debated, refined and/or amended. At the second reading there may be
discussion and debate. If the proposal is amended, the chair will determine
if the change is significant enough to warrant additional review by

constituents.

A vote on a major issue may be taken withow! a second reading xf lﬁm-zs a

motion to suspend the Bylaws. The motion must be approved by a two-
thirds majority of the full Council.

Section §: Alternates at ASC Meetings

Al'ernates [may] will be designated by an Administrative Staff Council member who finds
that anendance at an Administrative Staff Council meeting is not possible. Alternates must

b= chosen from the vice presidential or presidential area represented by the counci] member
and must be identified to the Administrative Staff Council chair prior to the beginning of the

meeting. An alternate so chosen and so identified may participate in discussion, initiate
motions and vote on all issues, save those inv olving amendment to the charter or by-laws,
[Alternates may replace any single council member no more than three times in one year.)

(delete)
Section 6: Artiendance Policy

(Delete first paragraph and add:)

I
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Oilce of Academic Enhanczmeni

Bowling Green State University Direer (19) 375 9096
Pre-Mazjor- Advising (419) 272-8943

University Program for Academic Success (419) 372-8943

Mathematics L.aboratory (419) 372-8009

Study Skills Laboratory (419) 372-8840

Writers L_aboratory (419) 372-2221

Post Secondary Enrolimemt Opiions (419) 372-9876

Bowling Green, Ohio 43403-0600

Fax: (419) 372-8486

February 27,2001 Q

MEMORANDUM
TO: Keith Pogan
FEOM: Maiy Lynn Pozniak, Secreary MHE

Administraiive Siaff Council

SUERT: Atiendance Policy for Adminiziraiive Siaff Council Macetings

Ac Secreiary of Adminicivaiive Siaff Council, it is my responzibility (o call o your atteniion Ariicle I,
section 6 of the ASC Bylaws:

Each ﬁz’mmmmzzw Siaff Council member muci seleci a dasignaied aliernaiz who may substitute for ihe
said A..-'., member, If the designaied aliernaiz is unable io aitend, cnoihar member Jrom the appropriate vice-
presideniial or presidentiol orea shovld be chosen. An ASC member who is abseni in excess of ihese 3 regular
me zmg; shall be designiied by the Executive Commitize as abseniee.

After thz al senice Adminis rraz'iv’ Staff Council membzi has bzzi nmyLJ by ithe Secretary of his/ler
designation as Lzlr”* i2e, his or her iame shall ke plu.,ul beforz mzmbers of ihe Execuiive Corumitizs at any
rcgzz]ar mezziing. Ai thai iime, a vote of two-thirde of ihose preseni shall be sufficient to rzmove the abszniee

ASC member froin office

According w miy records, you have been absent four times ihis yzar, The Erecutive Cornmiites f22ls
that ii ic very important for those individuals whe have been =lecizd io aiend and ac tively participaiz in Council
buciness in order io be able o report back io and zive inpui (o their conctitnents.

Please contact e if ray records are in eror or you wich to dizence this further.

pc: Mary Beth Zachary, Chair
John Clark, Chair-Flect
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) Office of Leadernic Prhancernsne

Bowling Gl een State University sy by o o
Pre-Majox Advicing (419) 372-39443

University Program for Acadsrinic Success (419) 272-2043

) Mathematics Laboratory (412) 372-3009

Study Ckills [_aboraiory (419) 272-0840

: ) Writers L_aboratory (419) 372-2221

Post Secondary Enrollme nt Opidons (419) 372-9876

Bowling Green, Ohio 43403-0600

Fax: (419) 372-8486

March 30, 2001

COPY

MEMORANDUM
TO: - Keith Pogan
Capital Platining

FROM: Mary Lynn Pozrial:, Secretary Al
Adminisivaiive Stait Council

SUEBT: Administraiive Statf Council Meeting attendance
The Adminisiraiive Si

[a
the communicailon you 1e
Council representative, th

[T Council Execuiive Coramiitee dwv:u:sPd the atiendance policy and your FE3ponse o
2ceiv ul Since you have indicated a willinznzss io coniinue a2 an Adyninistrative Staff
& corarniiize would like you to do s0.

The Execwive Commiies encourages you io atiend the remaining meeatings. Atiendance 18 very important for
fwo reasons. Rup‘CSB]lLdHVuQ are elected to rEPresent Concerns and pmmh inpui from consittuents as well az to
convey icgues {0 them. It is hoped thai repe have frequent coniact with their consiituente and that the ASC

meetingt serve as a forum (o gain informaiion for consiitnents and o fairly reprezent them. Aftendance i also
important in ierms of having 2 quorur for voting on izzues.

pc: Mary Beth Zachary, Chair
John Clark, Chair-Elect
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Office of Acadernic Enhanczment
101 University Hall

Bowling Green State University Do ey o

X
RN

3 b dmieg s

5

IR
: w@“ Pre-Major Advising (419) 372-8043
University Program for Academic Success (419) 372-5943
: Mathematics [_aboratory (419) 372-8009
Study Skills Laboratory (419) 372-8340
Writers [_aboratory (419) 372-2221
Post Secondary Enrollment Options (419) 372-9876
Bowling Green, Ohio 43403-0600
Fax: (419) 372-8486
February 27, 2001 ' ?
MEMORANDUM
TO: Tack Taylor
—_ Y ’_;,')3
FR.OM: Mary Lyan Poznial, Secretary 755"
Admuanistraiive Staff Council
SUERK Atiendance Policy for Adminicirative Siaff Council Mzetings
£35S JECTELArY of Adminisraive Siaff Conneil, it is my recponsibilicy (o call io your atiention Article I,

section 6 of the ASC Bylaws:

Each Adminisirarive Siafff Ccuncil member musi select o desi gnaied aliernaiz who may suebstitute jor the
said ASC mezmber. I the desiznaied alicrnaiz i3 unablz (o aitend, amother meiber ﬁ'ow the appropriate vice-
presideniial or presideniial area should be chocen. An ASC mzinber who is cbseni in excess of these 5 regular
meetings shall be desiznared by thz Execuiive Cominittee as obsenie .

Afier the absenicz Adminisirarive St Council mzmber has been ,mzyml bry the Seciztary of his/her
designation as absentee, his o her naime shall bz placed beforz inemtb 2ic of ihe Execurive Comunitte 2 af any
regular mezeting. Ar thai iimz, a voi2 of nwo- -ihirds of thoze pregzni shall be syfficient io rezmove the aboznice

ASC inember from office

According o my records, you have been abseni four idmezs thiz year. The Exzcuiive Commiiiee fzels
ihat 1t 1z very important for those individvals who have been elecied io atiend and actively participate in Council
businecs in ordar to be able o report bacl: to and give input (o their conctituents.

Please coniact me if my racords ave in ervor or you wish o discues Llllu fuither.

pc: Mary Beth Zachary, Chair
John Clark, Chair-Elect
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Offic: of Academic Enhancerazni
. ] » . .
Bowling Green State University L 101 Universiy Holl
- o Dirzcwor (419) 372-9276
Pre-Majox Advizing (419) 272-3943
Univereity Prograra for Academidc Success (419).372-8943
Mathemaiice L_aboraiory (419) 372-8009
- Stady Skills L_aboraiory (419) 372-8840
Writeis Laboratory (419) 372-2221
Posi Secondary-Envollmemt Options (419) 372-9876
Bowling Green, Ohio 43403-0600
Fax: (419) 372-8486

March 30, 2001 : Y
MEMORANDUM
TO: Jack Taylor
Student Affairs
FROM: Mary Lynn Poznialz, Secretary 7%
Administrative Staff Council
SUEJ: Adminisirative Staff Council Meeiing atiendance

The Adminisirative Staff Couvncil Executive Commniitee disenssed the aitendance policy and your responge o
the communication you received. Since you have indicated 2 wlllmm 3 i connue as an Adiministrative Staff
Council represeniative, the commitiee would like you io do s

The Executive Commities encourages you 1o aitznd ihe remaining meeiings. Atiendance is very impactant for
LW reasos. R«.pl esentaiives are elecied 1o TEPIESEnl COnCerns and provide input frorm constituents as well az o
convey issuas 16 them. Ii 12 hopzd ihat reps have frequent contact wiih their constitents and that ihe ASC
maeetings serve as 2 forum io gain information for constitvent: and to fairly represent them. Attendance is also
imiporiait in (enns of having a quonirm {for voting on issues.

pe: Mary Beth Zachary, Chair
John Clark, Chair-Elect
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Oifice of Acadeinic Enhanceiment

- . 37 .~y 101 University Hall
Bowling Green State University Direcucr (110) 575,987
Pre-Major Advicing (449) 372-3043

Univeisily Program for Academic Suceess (419) 372-8943

Maihematics Laboratory (419) 372-8009

Cuudy Skills Laboratory (419) 372-8840

Writers Laboratory (419) 372-2221

Posi Secondary Enrollment Options (419) 372-9876

Bowling Green, Ohio 43403-0600

Fax: (419) 372-8486

February 27, 2001
MEMORANDUM
TO: William Blair
FROM: Mary Lynn Poznial;, Secreiary AP
Administrative Staff Council
SUBIJ: Attendance Policy for Administraiive Staff Council Meéetings

Ag Secreiary of Adminisirative Staff Conncil, it is my respongibility to call to your atiention Arficle I,
section 6 of the ASC Bylaws:

Each ddminisiraiive Siaff Council meinber musi seleci & designaied aliernaic who may substitute jfor the
5aid ASC member. Ifihe designaied alieinaie is unable ia aiiend, anoiher member firom the appropriate vice-
presidential or presideniial area should be chosen. An ASC membei wha is abseni in excess of these 3 regular
meetings shall be designaied by ihe Executive Cammittee as absentee.

After the absenice Adminisirative Siaff Council member has been noiified by the Secretaiy of his/her
decignation as absentee, his or hey name shall be placed before members of the Executive Committee at any
regular meeting. At thai time, a voie of two-thivds of ihase preseni shall be sufficient (o remave the absentee

SC member from office.

According to my records, you have been absent four times ihis year. The Execntive Coramittee feels
that it 13 very imnportant for those individuals who have been elected o attend and actively participate in Conncil
business in order to be able (o report bacl: (o and give input (o their constituents.

Please contact me if my records are in error o you wish to diecuss thiz further.

pc: Mary Beth Zachary, Chair
John Clark, Chair-Elect
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‘ Offizz o Academic Enhancement
* » L] * . T

Bowling Green State University 01 University Hall,
! b= . Dizzcior (419) .;7” 0276
Prz-Majoxr Advising (419) 372-2043

University Program for Acadzmxic Succzce (419) 372-8943

Mathematics L_aboratory (419) 372-8009

- Study Skills [aboraiory (419) 372-8840

Writers Laboratory (419) 372-2221

Posi Secondary Eniollme ni Options (419) 372-9875

Bowlin g Green, Ohic 43403-0600

Fax: (419) 372-8486

March 30, 2001

COPY

MEMORANDUM

TO: Colby Blair
Athletic Department

)
FROM: V[zuy Lynn Pozniak, Secretary mfjfo
Administrative Staff Council

SUETL: Adminisirative Siaff Council Meeiing attendance

The Adminiziraiive Smff Council Execntive Commitiee dizcuszed the atiendance policy and your rzzponse to
the comumunication you received. Since you have indicated a willingnees (o coniinue as an Adminizirative Staff
Council represeniative, the comraittee wonld like you o do so.

The Execntive Commiiiee 2ncouragzes you o atlend the remaining meeiings. Aitendance iz very importani for
two reazons. Reprezencaiivas are elented to represent Concarns mnd providé input from constituents as well as to
convey igsnss io them. It iz hoped that reps have frequeni contact wiih their conatituanu and that the ASC
mestngs cerve as a forum io gain informraiion for constituenic and (o fairly reprecent them. Attendance iz also
traportant i terms of having a quoruim for vating on iz3ues.

pc: Mary Beth Zachary, Chair
John Clark, Chair-Elect
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Office ©f Academic Zahancemeni

Bowling Green State University itz 10y 9006
Pre-Majoic Advising (419) 372-8943

University Program for Academzc Success (419) 372-8943

Mathenaucs [_aboratory (419) 372-8009

Study Skills L_aboratory (419) 372-8840

Writers L.aboratory (419) 372-2221

Post Secondary Enroflmemt Options (419) 372-9876

Bowling Green, Ohio 43403-0600

Fax: (419) 372-8486

Marrh 2, 2001

O

MEMORANDIM
TO: Cheryl Purefoy
~NA - S 1. ) Y g /:. U,
FPOM: Mary Lynn Poznialr, Secretary [/, <2y e
Administrative Staff Council S J '
SUEJ: Attendance Policy for Administrative Staff Conncil Mestings

Az S Secredary o 5f Adrinisiraiive Siaff Council, i is my rzsponcibility io call o your atieniion Ariicle I,
section 6 of the ASC Dyl IWS:

Each Adminiziraiive Siafj Council meinber musi szleci a designaied alicinaie who may cubstiiuiz fo Jor ihe
satid ASC member. If the designaicd alizrnaie is mzul:/c o qliznd, anoiher member Jl‘Ol?’l the ap 1_7 opricate vice-
pr..uzdefztlu/ or presideniial ar2a chould be chosen. An ASC membzr who is abzeni in excess of theze 3 regular
meeiings shall be designaied by ihz Executive Cammiticz a5 absentee. i

Afier the absenice Adminisiiaiive Siafff Council imembzr has been I?('ZU] 2d by the Secretary of his/her
designaiion as aboznize, his or hey namez chall bz placed hzforz meinbzrs of ihe Execusive Committze ai any
regular meeting. Ar thae vims, o voiz of wwo-ihivde of those preseni shall be sufficient io ramove the absenice

ASC member from office.

According io Yy recocds, you have baen abszant thres timee ‘his year, The Erzcuiive Comanitizs feels

that it iz very jI'IlpOiLcll'JL for those individuale whe have been electzd io atiend and active 1y paiticipate in Council
bucinecs in order to be able to repoti back: to and give input io their ¢ ul’:ll 1ents.
Pleaze contact me if my recorde are in ervor of you wish io discuss this further,

pc: Mary Beth Zachary, Chair
John Clark, Chair-Elect



27

Oiiice of Academic Enhancemeni

13 . Cts IOy 101 Universiiy Hall
Bowling Green State University - Disouor (410 312.0%95
’ Pre-Majoir Advising (419) 372-8943

University Progiam for Academic Success (419) 372-8943

Mathematics L_aboratory (419) 372-8009

Study Skills [_aboratory (419) 372-8840

Writers L.aboratory (419) 372-2221

Post Secondary Enrollment Options (419) 372-9876

Bowling Green, Ohio 43403-0600

Fax: (419) 372-8486

March 2, 2001 . c@f’?‘{

MEMORANDUM
TO: Sidney Childs
- . NN 3 Pl i
FROM: Mary Lyan Poznial, Secrzvary  loven o2 J"" - {j i ’"%f
Adminisirative Staff Council - ,
SULI: Attendance Folicy for Admindstrative Stafl Council Mestings

Ac Secrelary of Advniniciradve Sefl Council, it 1o my recponcibility o call (o your atieniion Ariicle I,
( ) f ¥

seciion the ASC Bylaws:

Each Adminisizarive Siafj Council member musi seleci a designaied alizrnaiz who may subsiiiuie for the
said 45C member. I ihe designaied aliernaie is unablz (0 aitend, anoiher nember ﬂum the appropriate vice-
precideniial or pr"“z'a’em‘ial m' a should be chosen. An ASC member who is abseni in excess of ihese 3 7 egular
meefings shall be designaied by the Executive Commiitze as abszntee.

f‘ﬁ':;' the absentee Admdnisyraitve Siaff Council member has bezn zmz"iﬂ 2d by the Secretary of his/her
dzsignation as absenize, his or hzr nainez shall be [/lacw] kefore membizrs of ihe Executive Conunittee ar any
;baulcu ms «/mg At thar vime, a vore of nwo-ihirds of ihose preceni chall be sufficizni 1o remove the absenize
ASC member from office.

Aumdlug L6 i1y records, you have been abeent three times thiz year. TI & Brecuiive Comraittze feels
thai it is very imporiant for thos= individualz who have been elecied o aiiend and activzly participate in Council
buzinece in order to be able o report bacl: io and give inpui to their constituents.

Please coniaci me if my recordes are in arvor or you wich 1o disc ~uze thic further,

pe: Mary Beth Zachary, Chair
John Clark, Chair-Elect
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