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Office of the President
Bowling Sreen, Ohic 43403
Cable: BGSUQH

January 4, 1985

MEMORANDUM

TO: Dr. Mary Edmonds, Vice President for Student Affairs
Troy Lindsey, Chair, Black Student Union
David Malsy, Chair, Classified Staff Advisory Committee
Joe Martini, Chair, Administrative Staff Council
Art Neal, Chair, Paculty Senate
Patricia Rammington, Chair, Equal Opportunity Committee
John Scott, Chair, Minority Caucus
Robert Torres, Latin Student Union

FROM: Paul J. Olscamp xé;%%;f?ﬁi
Presideant ‘,L ,_;.,;'blf.;/{(}; ¥
v o

One of the recommendaktions of the Minority Affairs Committes B was
that the President organize an advocacy council which would report to the
President and work through the wice presidential areas to affect changes
for minorities in a multi-cultural environment. Annually, such a
committee would report to a university committee the rasults of its work,
it would monitor the climate of racial relations on campus, revisw
curricular chang=s in consideration of the conseguences those changes
might have on minority stulents, and would review the commitment to
increasa minority faculty and staff.

_ In my regpons2 to this particular recommendation, I indicated that I
was not sure of its wisdom. A number of things concern m2. It would not
be pissible for such a committee to report directly to the President of
the University, because the work load of this office simply dazs not
permit it. There are to0 many committess with whom the President must
work already. Furthermore, the weight of responsibility already carried
by such pzople as Chair of the Paculty S=nates, and of the Administrative
Staff Council are of such magnitudz that they have littls enough time
left for their other duties.

However, I did agr2e to ask the a@%ice of all of the offices which
were raecommend23 for membership on the committee before reaching a £inal
decizion. Ther2fore, I would like to ask for your individual thoughts on
the matter, in writing, and I would appreciate it if you would sand m2

your advice no later than FEbEEEEI.lJ—1235*~,

I appr=ciate your consideration.

PJO:mg
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MEMORANDUM \\\\

TO: Susan Csaldwell \\\\\—"////,

FROM: Joe Martdin

)

PE: Plaque for Tervari Award Recipients

[

‘('l

With your permission, the Adwinistrative Stzff Council will be pur-
chasing and hanginz a plague listing on separats plates the namss of
the Ferrari Awavd vecipisents. A new plate will be added each vear
after the vecipient is prezented at the reception fory Administrative
staff just before Fall classes.

If for some veason you feel differently or have some other surzestions,
please fzel free to c2ll Gregg Defrane (22543) or me.

Thanks.
jlp

ze:  ASC Brecutive Committee

el



TO:
FROM:
RE:

The ugwnd
will be

Bowling Green State University

January 11,

MEMORANDUM

AdmlHT\tkutTVP JtufT Coung11 Members

- Jitl Cary, Secretary,

Meeting Agenda for 1/17/35

for
s follows:

—

. Repart

Insurance Issue

DO B WM

from Scholarship Committes

Report from Exigehcy Commi ttee

]

Election Funm1tf~c - enbers nwcdrd

985

Repart from Personnel Welfare Committee

Administrative Siaff Council
Bowling Green, Ohio 42403

the 1/17/3ﬁ meeting of the Administrative Staff Council

. Report from the Merit and Evalustion Committee

Pleaze review the enclozed memo regarding port time administrative Staff
Varat1un timz and fee waiver

Thank you.

JC/jm

Enclosure

benefits.




<74 D" (419) 372-255
<\ January 2, 1985 _ Cable: BGSUOH
MEMORANDUM
TO: Bdministrative Staff Welfare Committee

)]

DEDC] Bowling Green State University

Susan Darrow
Pat Fitzgerald
Paul Yon

FPOM: Susan Caldwell, Director
-Administrative Staff Personnel Serri

Q

es

SUEJ: Fevisions to the Administrative Staff Handbook

The Administrative Council at & recent mecsting disouzsed A

two policy items that affect administrative stzff members: © 1) a policy
statement cmncerning grant-fundesl emplorees; 2) extensicn of vacation
and tuiticn f£ze waiver benefits to part-time administrative staff
members, I am forwarding this information to vou for review and
discussion. The Administrative Council has spproved these policies
and, unless the Administrative Staff Council has concerns or quest
about them, thsycan be incorporated into the 19235-26 Handhbocok.

Thz policy statzment relative to grant-fund:sd employess (ses
attached) clarifies what is alresady included in the wording of the
enplayment contract: Employment and ken=fits. for staff members whose
positicrs are funded Ly external scurces are contingent upcn the
availability of grant funds. :

The University recently extended vacation and &mflovwé fez waiver
kenefits to part-times classifisid staff. In crder to provide similar
bznefite to part-time administrative staff, the fcllowing changes/
clarificaticonzs were approved by Administrative Council:

Vacation

1) Part-time zdministrative staff members who are contracted
for 12-months but who werk enly part of e=ach week (changed
from "part of each day") earn vacsaticn en a pro-rated basis

2) FPart-tim:s administrative gtaff are not eligible for payment
for acorusd but unused vacaticon at times of separzation
from the University.

3) Fart-time, 12-month d nistrative staff must completz one
full-tims eguivalent year of service before being eligible

to use earnsd Vacatlon.

Administrative Staff
Personnel Services
Bowling Green, Ohio 43403




) Administrative Staff |,
(~ Welfare Committee -2 -

Employee Fee Waiver

1) All part-time administrative staff who have completed the
ejquivalent of one full year of service at BGZU are eligible
for an employes fee waiver.

2) The fee waiver bencefit is prorated according to the percentage
of time worked. Contracts of 75-99% are eligible for 2
courses; £0-74%, 2 courses; and 25-49%, 1 course.

I have drafted for your review proposed wording for the Vacation
and Fee Waiver policies to incorporate these chanjes. Pleacse lst me
know your comments or suggestions.

SC:mmb
Attachments
%c: Joe Martiniy



ASPS

Policy for Administrative Staff in
Grant or Externally Funded Positicns

Administrative staff members in positions fundzd wholly or
in part by 4grant or other external funds are coverzd by the
policizs, procedur=s, and benzfits notzd in the Administrative
Staff Hzndbook exoept that such coverags is contingent upon the
availability of said grankt ‘zxternal  funds., In particular,
continuation of employment is not guarant2:zd bzyond the terminaticon
of grant ‘external funds. Other policies, procedures, and benefits
which are provided contingent upon thes availability of
grant,/external funds include, but are not limited to the following:

n benefits (including payment ¢f unused balance

1. Vacatior
of no more than 40 days apon terminstion),

2. Sick 1leave bensfits (in:lu]lng payment for 3 maximum
nunber of days prescribsd Lky policy upon r=tiremsnt
after 19 years of BS3D service).

3. Consnulting relzasze time.

4, PERS - University contribution,

5. Employee and dependent fee waivar.

4 E 7
6. Insurance bensfits.
7. Supplemental Fetirement Program.

8. Holidays.

. Grant,'=xternal funds muzt be set asidz each vear to cover
gfalary and all benefits that have a direct financial impact on tha
Univercsity. Failure of th: grani or external scurce to provide
szid funds could result in the termination of smployment znd‘cr the
curtailment cr =liminaticn of certain bznefits.




VACATION POLICTY

All full-time, twzlve-month, administrative staff members earn
vacation time at the rate of twanty days for each year of service.
During the first year of nmp1o]ment, the twsnty days are accur=d but
may nct be used untll the first year's employment is completed. For
'example, if employm=nt begins on July 1, 1932, the employes would be
eligible to take twsnty days of vacation on July 1, 19233 -- but not
befor=z, After the first year of employment, vacsation is earn=d and
may bs utilized on a monthly pro-rated baszis, i.e., 1 22 days p=r
m>nth., PRecords of vacaticn should bz maintained by the staff member's
supsrviscor or a designes on a moenthly basis, with accrual, use and
balance noted,

Vacatioan i3 earned whilz a staff membzr is in an active-pay-status
with Powling Gresn Stats University. It is not earnsd while on an
unpaid leave of zbszsncz or while employ=d elsewhera.

Staff members are expected to utlll“é thezir vacation annually and at a
time approved by the area supervisoer. A maximam of forty days of
vacation may ke ac-umtl t=d 2t zny one times. It is =2xpescted, however,
that no 51nglc vatatian lz3ve taken will excesd 20 consecutive working
days unless approved in advance by the supervisor,

For the conveniznce of scheduling vacations at the most appropriate
tims, area supesrviscrs with the approvzl of the President, D=an, or a
Vice President, may authorize vacation leave in advance of accumnlated
- leave, provided that shouwuld the staff member terminstes employment, the
termination check shall be reduczd by the amount of use=d but unearned
vacation.

Vacatian pa2y is not granted in lizu of vacation except at terminzation
of employment and such terminal cempznszation will be paid in a lump
sum. Thez mzximum amount of terminal compensaticon will be forty days.
In case of death, unuzed vacztion will be paid in accordancs with
fectisn 2112.04 of the Ohio Revised Code.

This paolicy excludes medical doctors, rzsidence hall directors, unit
directors, and emplay=ss whozes contract period is far lzss than twslve

months and whoe have time off with pay during aczdemic reczss betwsen
szmesters, during breaks, holidays, or summer. Administrative staff
membzrs who are contracited for 12 months but whoe woirk only part of
ga~h day WEEF <arn vacaticn on z prorated basisz., Feor exampls, an
employes contracted to work ews—~thirds «f~eacir dzy FIFTY PERCENT for
12 munthu AND WOFRES FART OF EACH WEEK, earns vacation at twr—tehrirds
OHE-HALF thz normal rats., FAFT-TIME 12-MONTH ACDMINIZTEATIVE STAFF
MEMEEES WHCO HAVE COMELETED THE EQUIVALENT OF CONE FULL YEAR OF SEFVICE
AT BOWLING GEEEN STATE UNIVEESITY ARE ELIGIELE TO UTILIZE EAFNED
VACATION. AT THE TIME OF SEFARATION FPEOM EMPLOYMENT WITH THE
UNIVERSITY, FART-TIME ADMINISTEATIVE STAFF AFLC NOT ELIGIELE FOR

PAYMENT OF UNDSED VATCATION CREDIT. [q
oR.C . e el



The President or Vice Presidents shall be responsible for implemsnting
this peclicy, for authorizing moddifications for unusuzal circumstancss,
and for establishing procedures for the maintenance of current

s
vacation leave records.

At thes end of each fiscal year, every staff member will submit to
Administrative Staff P=rsonnzl Services a form approvsd by thz
immediate supervisor summarizing vacation use, accrual, and balance
for July-Dacember and January-June of that ysar. That form is placed
in the stzff membsr's perscnnel file located in the 0ffice of
Administrative Staff Perscnnel Szrvices.

Questioﬁs abvout the vacation policy and procedurss should be addrescsed
to the 0ffice of Administrative Staff Pérsconnel S=rvices.




Spouse/Child

Tha child or children and-’/or cohabitant spouse of a full-time
employea, including faomulty and Civwil Service (or local equivalent of
Civil Service), and employees of the Departments of Aerospace Studies
and Military Science2, who has completzd five vzars of full-time
service at Bowling Green Stat2 University, may =nroll without paymant
of th2 instructional fes eithzr as a full-timz or as a part-time
student at the University, on the campus »or at any off-campus branch
or zenter, provided that (1) the individual is eligibl2 to be
considered a persconal exezmption unizr the provision of Szction 151 of
the Internal Fevenuz Cod2 or (2) in the case of natural or adopted
child who i3 not claimed by the employvees for federal tax purposzas
under IRE regulations, that the earnings of child are less than $1,000
in any calsndar ye=ar and thes employ=e-parent providess $§1,200 or mora
of supponrt in any calendar year. An employes i3 required to certify
in a notarized statzment that the 2ilgibility conditions are mst und=r
provision (2). The g=nzrzal f=e and any other conurse fz2es or charges
will be paid by the student.

Instructional and general fees are waived for faculty and staff who
have formally rektirzd int> STR3 and PEES and who wish to take a course
on 3 space available basis. In addition, undergraduats instructional
fees are waivzd for depzndznts of retirees during the time retirses is
employ=d undzr provisions of the Supplemzsntal Retirsmant Program.

" A full-timz administrative staff member is on=z wh» works 40 hours a
week on a regular schedule and is employed full-tims for minimum of
nin= months a yzar--snach eligibility to be determinzd by appropriate
authorities,

Thz Presidznt of the Univearzity is authorized, =zffzctive as of
September 1, 1976, to provide for the paymznt of the instructional fze
undzr circumstances dzterminzd to be exceptional and appropriate.

Widow ‘Widowzr or Child of a Dzozazzd Faculty or Administrative Stsff
Member

The widow/widoswer or child of a d2>zzzed full-time faculty or
administrative staff mamber who has completed five years of full-tims
szrvice at Bowling Green Stake University, may enroll without payment
of the instructicnal fze zither as a Full-time or a part-time studant
at the University, on thz csmpus, or at an off-campus branch or
centzr. The g2nerzl fees and any other course fzes or chargss will be
paid by the studznt. This policy does nok apply if the fasulty member
or staff member's appointment was terminakted £or any reassn other than
by retiremant, death, nr sicknezs which 123 to dzath. The policy also
daes not apply to a child who is not 2ligible to b2 considered a
dezpendent undsr the provison of szction 121 of the Intzrnal Fsvenus
Code. App2als of the application of these procezdur=s should be mads to
the President of the University.
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FEF WAIVER POLICY (B3S0H Trus k2es, 1376, PRevised July 23, 1922,

December 106, 1982

S e

The policy governing thése staff benefits shall be as follows:

e o Fod-Time DDmM. STASS.
Employee Dei? T %

Full-tim= employezss of the University (including an individual ,
employved full-tim= at the University but compznsated by ancther agcnc"
such as ROTC or a research agency), individuals who have emeritus
status, or individuals whs have retired from full-time employment at
BGSU into STPS or PEPS may enrnll in four courses each ye=ar, not to
exceed two courses per abadﬁml' term, on either an audit or credit
bazis without payment of ths instructional or gensral fees, if

1. cnez's administrator certifies that the individual's
enrollmznt will not interfere with the discharges of Jduties
as a Univesrsity employee; '

2. ona's anrollment in the szctiosn of the subj=ct iz approvad

by the appropriate academic dean cor area administrator; the
form is then forwarded to Administrative Staff Persconnsl
Services for processing. =

3. onz's enrollment will not prevent a regularly registersd
student from attending the clazss saction; and

4. enrnllment for thz course occurs in the Office of
Pzgistration and Records. ’
An accounting of conrses taken each yzar begins with the fall semester
(i.e., from £all semsster throungh the following summer sesclun each
year a maximum of four courses may be taken with fzes waived, not to
exceed tws courses per acadesmic term).,

PERMANENT PART TIME ADMINISTEATIVE STAFEF WHO HAVE COMPFLETED THE
EGUIVALENT OF OHE FULL YEAR OF ZEREVICE AT BOWLING GREEN STATE
UNIVERSITY (2d3@ HOURS OR TWELVE FOLL MONTHS) AFRE ELIGIELE FOP AN
EMFLOYEE FEE WAIVER. THE FEE WAIVEER EBENEFIT IS PRO-FATED ACCORDINS ToO
THE FERCENTASE GF TIME WORFEDR, ETAFF WITH CONTRACTE OF 75% - Q9% ARE
ELIGIELE FOF 3 CODERSES; STAFF WITH CONTRACTE OF 50% ~ 74% ARE ELIGIELE

FOF 2 COURSEZ; STAFF WITH CONTRACTS OF 25% - 4%% ARE ELIGIBLE FOR 1

‘COURSE.

THE FECZ WRIVER BENETFIT ALLOWSE FART-TIME STAFF MEMBERS TO DHEOLL IN
COURSES, NOT TO BXCEED TWO FER ACADEMIZ TEEM, ON LITHEFR AN ADDIT OF
CREDIT BASIS WITHOUT FAYMENT OF INSTRUCTIONAL OF GENEFAL FEES
ACZORDING TO THE EAME FESTRICTIONS NOTED ARBOVE FoOR FULL-TIME STAPF.

In order to aveid interruptions on the job, administrative staff
membzrs should whenever pozsible register for classes which mee
cutzide of their regular work acheduls. When this is not possible,
staff members may, with the approval of their supervisor, enroll for a
class during the normal workday. 211 time taken from the regular
workday to attend classes must be made up.



i

Fee Waivers Agrecemaent Batween BGSU and UT

A reciprocal agreemant exists between BGEU and UT whereby full-time
employs=zzs of one2 university may take courses at thz other university
with a waiver of fzes., This covers full-time employees only and does
not inlcude waivers for dependents.

The procedures are outlined below. BS employees will receive thz same
bzn2fits at the University of Toledon as on our campus. EGSU rulzs znd
limitations und=r ths present policy for employess will apply for
taking courses at UT.

1. It will bz nzcesszary to bc properly admitted as a student
(either undzrgraduate or graduate) at UT befcore enrolling
for courses. i

10
J
Fty

ion forms are available in the Offic
£ Personnel Services,
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d_ . Office of Sludent

D G Bowling Green State University » Activities and Orientation
. 405 Student Sesvices Building

=] ‘. Bowling Green, Ohic 43403
O : . (419) 372-2843

January 23, 1935

Susanne Caldwell
Divector of Administrative Staff Personnel

=
(e

From: Cregg Decrands
Chair-elec i

Staff Council

Administrative Staff Contracts

=
{u

: As a Follow-up to our conversation of Jamuary 14, let me first thanl
you for yocur background information rezarding the Jifference in Athlwtlb
Department eontracts. While thiz clavifiez the reascning for an April 17
notification of non-continnance, twoe igsuss seem to still need rezolution:

l. A pevson with over 2 vWar zervice to the universitv; wheo

' happens to work for the Athletis Depariment is not glven the
same comeideration in terms of 1un—901t1nu1uuc notification
gz hiz/her collzgues in other areas.

i3

2. The differznce ih information in the contract and that which
is ‘stated in the Administrativs otz’[ Handhool, 1L at the least

confuzing =specially in light of the ‘wordingz of the -ontract
in Paction 6, IDCDIPurdtlnh by Pefersncz, and Zection 7

Terminztion; both sectinns indiczting the importance of the
Bandbool: as a reference document to the contract.

Underztanding the reasoning for wanting an evaluation pericd to end
at a ceveain time, I still fzel that the 1ﬁ@”rtaﬁub of the Handbool as the

ofiicial document governing the eaploywent of Administvative Staff personnazl
must bz maintained in a consiztant manner.

It would ke my recommendation that contraczts bz brought into line
with the Administrative Staff Handboaol, and where sxceptions are made to
thezse palicies, the intent of the Handbuuk is not deminished.

GDC :mm

pc:  ASC Welfare Committee
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" The Minority Caucus |
Bowling Green State University

January 31, 1985

MEMORANDUM

T0: Dr. Paul Olscamp

Pre s1dcnt EET

;3",thH£'  The Mlnorlty Caucus

'iRE:' Mlnur1ty Advocacy Counc11

Ue wish we LOU]d appreCIate your 1nv1tatlon to Jubm1u thoughts on a .

. Minority Advocacy Council. . Of great distress, however, is your dec- .
laration that, "It would not be poczible for such a committee to report
directly to thu President of the University because the work load of .
this office simply does not permit it. There are too many committees
with whom the president must work already." Further, you extend your -
own bias to the chairs of the Faculty Senate and the Administrative
Staff Council and render them too busy for minority affairs because,
"they have Tittle enough time 1eft for their other dut1es."

leen the StatU° quo of undcrrupreScntat1on of minority student enroll-
ment, faculty and staff appointmente, and curricular offerings one would
expect & president to find little that is more important than minority
“affairs as we head toward a new century that will inevitably bring us
closer to multi-cultural and multi-educational concerns. (See attached).
Consequently, we are not inclined to take szeriously a veiled request for
advice or serious thoughts regarding the efficacy of an advocacy council
for minority affairs. Your memorandum has already rendered yourself and
significant others too busy with other duties to onganlhe or else meet
w1th a minority a fa]rc advocacy council. :

Given the preceding Jtatcment,_Wc must make ourselves clear. There are

. some minority faculty, staff, and studants at tha University who are very
interested in finding a door thru which to enter into a cooperative re-
lationship with you, but will never be so desperate that their self-esteem,

“intellect, or dignity are sacrificed and treaded upon as doormats. Therefore,
we are requesting that you meet with representatives from the Minarity Caucus
to develap an acceptable Format for membarship and reporting of a minority
advocacy council. .

If you believe that such 2 meeting i3 important, w2 are requesting that
you contact Dr. John Scott, Chair, Minority Caucus to arrange an dppnuprvate e
meeting time. He can be reached at -372-27933, _

Attachment
kt

- Post Offize Bex 14 University Hall - Bowling Green, Ohin 47477




February 1, 1985

Dr. Paul Olscamp
President

Dear Dr. Olscamp:

The Administrative Staff Council appreciatss the opportunity to share
itz thoughts with yon regarding the rvecommendation mades by the Minority
Affaire Committes P about estsblizhing an advocacy council. Several
suggestions have been made by Council members ragarding an aivocacy
council.

as fugzested that thu

Fiveit, zince the Mincrity Affaive Cowmmittee B h

advocacy council report bto you, it iz sugzesied thac the Human Felaticn
Committee, which reports o you now, be charged with this responsibility
With the appropriate appoiniments of additicnal faculty, staff and

classifizd to its membership, the Humzn Pelations Committes could fulfill
the vole of an advocacy council. In addition, other existing committzes,
guch as the Minority Cauwcus ovr the Equal Opporcunity Cﬂmmitter could
alzo szerve in thiz role. OCurvently members nf the Administrative Staff

Council are already represented on all chree committzes. Also, strengthening
exizting -ummltLea would decreasze the dupllratlon of effort and. at the
game time, support the role and miszion statéement of the Universzity.
Second, with the creacion of the Office of Minovity Affairs, perhaps 2
T

Minovicy Advizory Board "nqu Le established. Appropriate representation
could be appointad by youn through the faculty committes on committess
with one member from the minority affairs area elected Ly his or her
peers. '

More importantly, the Administrative Staff iz supportive of the idea of
an advocacy council. We would welcomes the opportunity to participate in
vhatever Jdecicion is finzlly agreed upson. Aszain, thank you for the
opportunity to share these thouzhtz. If you have any questiong or
comments, please contact me at your earliest conveniznce.

Sincerely,

Joseph Martini, hair
Administrative Staff Council

sal

I
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[VI:{:; id} Environmental Services
= Bowling Green, Ohio 43403

E%%:fj Bowling Green State University (419) 372171
== = Cable: EGSUOH
~

February 12, 1935

MEMORANDUM

TO: Paul Yon, Divector
Archival Collections :7

FORM: Dan Parratt, Dirvectaor ’I/j;%;fé;:/””’ﬂ'—d————-

Environmental Services ! .5 |7

SUBJECT:  Smoking Policy L

I am pleased to hear that the Administrative CStaff Council is
seviewing the smcking policy. A copy of the prezent policy is included
in thiz mailing. Over the past year, there have been several requests
for no zmobing signs and for interpretations of the enclosed boolblet,
It iz time to veview theze older guidelinez in view of changing attitudes,
current reiearch on “sidéstream” amobing effects, and the present legal
climate on the vights of smobers and non-zmobers.

I hope that the Adminiztrative presents it: recommendations in
Tight of the need for an overall niversity policy. 1 Toob forward o
providing whatever assizstance I can on thiz iszue.
ja
Attachment

RC: Smoking Policy Files




I

Offize of the President

|=:\?L”Q~= . - . R
I ; /—\)K 7{ I Bowling Green State University Bawling Green, Ohic 43403
=«'D

¢ | g( !/ Cable: BGSUOH
7

Febvuary 12, 1935 ///

MEMORANDUM -

TO: Joe Martini, Chair, Ag1inistrative Staff Council
] , ) | y 2
FROM: Paul J. Olscamp /f@ /}/ iﬁj}
President /t;;{;{; (.

Az you recall, I requested that you raspond to a recommendation made
by Committze E of the Prasident's Task Force that an Advocacy Council be
establishad to effect changas for minorities in a multicultural enviromment.
You may racall that I was not totally persuaded that a Council was entirely
appropriate.  However, after considering all of the responses, I have decided
to request that the 0Ffice of Minovity ATfairs create such a boady as a

3 C
permanent advizory council.  Should you b2 ashad to participate I hope you
will agree.

PJO:mg
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DDC] Bowling Green State University
=4

34::: : - February 15, 1986

Bob Hayward
Physical Plant

Dear Bob:

In a careful review of our by-laws, the Executive Conmittee

7

Administrative Staff Council
Dowlir@\ Creen, Ohio 43403
)

4

of the Adminis-

trative Staff Council finds that we must remind some council members of our
attendance pO]iLJ A copy of the ASC by-laws is enclozed for your review.

Pleass inHP to Section b Attendance Policy athage 2.

If your attendance at ASC mestings will cohtinue to pose prublwmg for you,

please contact Jog Martini ov me. Perhaps a new arrangement,

such as a

designated alternate, can be made that will less conflicting for you and

‘ for the Council.

Thank you for your attention to thiz matter. FPleass do not
call if you have any questions.

Sincerely,

'(\WLQJQCLAA

Jill Carr

ASC Secretary
3c/jm

- Enclosure

cc:  Joe Martini
Gregg DeCrane V/(,

hes tafv to
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February 15, 1985

Carole Huston
Athletic Dept.

Dear Carole:

In & caraful review of our by-laws, the Executive Committee of the Adminis-
trative Staff Council finds that we must vemind some council members of our
attendance policy. A copy of the ASC by-laws is cnl]uucd for your rﬁv1ew

Please refer to Section &:: Attendance Policy on page 2. i

-..-:-},v

If your attendance at ASC meetings will continue to pose problems for you,
pleaze contact Joe Martini or me.  Perhaps a new arrangement, such as a
dezigned alternate, can be made that will be less conflicting for you and
for the Council. . .

Thank you for your attention to this matter. Pleaze do not hesitate to
call 1f you have any questions.

Sincerely, |

%{U_( {1AA
11 Carr

"ASC Sét‘k‘c‘tn!‘y

cc:  Joe Martini
Gregg DeCrane \/
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MEMORANDUM

TO: Joe Martini, Chair /7 > )
Administrative Staff Counci (ﬁkvﬂZ'ﬁﬁ‘fbﬂo

VaZa A
//,,Q‘i‘W

SUBJECT: T.I.R.E.S. Farticipation ’

For zomz monthes, the Univerzity has bean de
advantzges of partlclpﬂtlrg in the Teledo Indusitrial Tec

[=]
Services Council, Inmc. (T.I.K.E.5.). ' .
The purpoze of the above rveferenced orzanization iz to Ly
sentatives of buziness and professional orgenizations wit
grazphical zrea to organice, promoie, and administer emplo
reationzl gZctivitiesz for the employees of the rapresanted
In accerdance with the philosophy of T,I.F.E.S. member and
tions, on 2 contipuing or sporadic basiz, offer discounts
services. PRowling Graen Sizie Universicy has never accep
theze serviczs because of their infringement on local rat
coniribuiions to BGEU. While the number of pariicipantsz
are quite lengihy, ihe following information velates in a
available. However, we do have & T.I.P.E.S. promotionzl
if vou would care to look at it.

L-Ll
.
.
.
.
.
.
.
.
.
.
.
.
.
.

s Electric - Tole

Cedar Point - 5a DjUCP} e e e e e e e e e e e
on tickets

Cowen & COMPaNTe o v v o v o o o o o o v o v o o o o 4

Dre. Fahn & Diehl, Opromecrisis T

Ocezn Lzndings Pescrt - Cocoz Peach FL. . o & & v . .

South Encerprise Car P i ol

Toledo Ballep 4

Ul’;igL'b"& _»,‘3”‘.7;"-__1[:‘.:,

Tarl Oldemobile
invoice + 107 on par

Doorways, Inc, - Toledo.

U
.

Culicar's Imporied Crystal & Porcelain - Toleado. o . .
Westin Hotel - Rena « e e e e

aizzznece, Deirodit. . . .
double per night '

Encyclopedia Brittanica - Sylvania + « ¢ « ¢ ¢ o o« o« &
selo's Phﬂtuarapll - Toledo o . . . o e v e e e s
Eeiley, Banks, & Biddle Jewelerz - Toledo.o o 0 0 o o
George ERallas Bulck - Toledd o v ¢ 4 ¢ o o v 4 e e e

10% discount on parts and labor
BPig Country Flocr & Wall Covering - Toled:s . o o . . .

An Equal Employment--Affirmative Action Employer

19

Pereannel Support Services
Bowling Green, Ohio 43403
(419) 372.2225

(419) 3720421

Cable: BGSUDH

Ry, oo / /
i Y.
4/444“‘“.4, Tes &

d non-member orzaniza-
of their products or
ted nor promulgatad

tailers who may make

snd dizcounts available
emall way what is

10% discount
€2.05% reduction

207 discount
15% discount
¢25 per person

[m)}
o2
o

Yy 10

15% discount




S0

David Maley
T.I.R.E.5. Participation

~

Page 2

Brown Pentiac-Honda-Mazda - Tolade o 0 o o o 0 o o o $175 over dealer invoice
Carpet Connection - Sylvaniz o« ¢ o ¢ ¢ o v v 4 o o+ « 10% discount

Charlie's Dodge - Maumee « ¢ ¢ o« ¢ o o 4 o« o o « o » 8125 over dealer invoice
City Auto Radiator CGo. = Toledo. o o 0 o o o o o o o . 10% discount

Vin Devers Dodge - Sylvania. o & o o ¢ ¢ o o v v o « . $75 over dealer cost
Dymalite Corp, Batteries - Millbury. « &+ v o v o o & 10% discount

CL.

/7]
]

e

When I presented my recommendaticon to Dr. Vogt, I emphasized that
sclezim any relationship to any agreemsnt between
ff member.

iversity would neicher gupply nor endors:s any product of and/or
szrvice "ﬁndered by any T.I.P.E.&. vendor.

h

[ . b=
rzomnel Support Sevwices Jdisigribut

=
‘maintseining the promotion booklet.

4) The promoticon booklet, explaining productz znd discounts is available
only in Personnel Support Servicas.

5) The extension of T.I.FE.E.&. ben o et2ff will not result in ad-
ditional expesnsez to the University encept the cozt of ID carde (zee

“attached).

ting the informaticon on T.ILP.E.3. for your precencation to ths Admin-
taff Council for cheir commentsz, endorsement, ztc. Once received, I

» Dr. Vogt for discuszion at Administrative Council. Plzaze be zd-
viz that Adminiztrative Council in its review >f participation in
T.I.E.E.S ia flso concernad with interface probiems with our local community.

(i
f_‘
=
A
P
@
3
i
"l

Richard J. Rehmer
Director, Perscomnel Support Services

kh

Attachment
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= JOHN DOE

-

- 'I
Is 2n empioyze/member of The Toledo Industrial

Recreation & Erplovees
Service Comcil

1o ell benglits end any scenvices
empioyesesimembers,

[ISnA o

olfered =zctive

Natong! Emielvee Sevices e
&7Z RPT1ESNION ASSLIELON

S
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DD:G Bowling Green State University Administrative Siaff Council
7 Febirua ry. 15, -1955 Bowling Green, Ohio 42403

MEMORANDUM
T0: Administrative Staff Council Members
FROM: Jill Carr, Chairperson, ASC Elections Committegbﬁl'
RE: Election Qutlook for 1935-26

The following represents the apportionment by area of administrative staff,
number of terms expiring in IQCS, ahd the number of representatives to be

elected.
v Terms # Of Reps # To Be
Area # Of Staff Expiring 1954-55 ETected
Academic Affairs 103 Fathy Hart _ 9 ' 4 (due to
Joyce Kepke (3) increase by
, Joan Morgan at least 10%)
Dperations 3 Eob Hayward (1) 4 1
Planning & Eudgeting 29 Dick Convad (1) 4 1
President 49 0 _ 5 1 (R. Zwierlein
: ~ _ moves to Student
. _ _ _ Affairs)
Student Affairs 74 Bob Arvowsmith (2) ’ 7 1 (due to addi-
_ Wayne Colvin tion of R. Zwigrlein)
University Relations a3 Larry Weiss (2) 4 1 (due to decrease
Deb Weiser-McLaughlin by at least 10%)

Nomination ballots and commi ttee intersst forms will be out by 2/22/85. If you
have any questions, please give me a cail. -

Thank you.
JC/jm



Office of the Bursar
. . . Bowling Green, Ohio 43403
Bowling Green State University . € Eable: BCSUCH

February 18, 1985

MEMORANDUM

TO:  Art Neal, Chair
Faculty Senate

- FROM: Joe Martini, Chair
Administrative Staff Council

‘RE: University Committee Chairs

1}

[

3
»

dmlnlctrqt1v~ Staff Council supports the reviewing and then making
ATy changes to the Academic Charter to clavify the eligibility
zlings for the selection of committes chairz. However, it does not
upport any change that will exclude qualifis=d administrative staff from
being gzlected as chairs of those committees on which we actually hold
mzmberzhip. Some specific reasons to permit adminiztrative staff to be
elizikle for chairs avz as fOlluVS’ :

© Qo
[l
[N
[P 1]
u O]

1) Administrative Sta"c have a University-wide perspective
which has now been strengthened by the formation of the
Administrative Staff Council.

2) Administrative 3taff have substantial administrative and
orgatizational =hillz and =xperience either throuszh their
worl: experience and/ov pavticipaticn in University-wide
activities. , :

3) The academic credentials uf thez Adainistrative Staff are
excellent.

4) Most AdmlnlhtraL1v~ otafr are on 12 month contracts which
would provide a sense of continuity where and when needed.

3 he Administrative Staff is a 1u1t1—tal~atuh, highly
- motivated, loyal and energetic zroup.

6) The Administrative Staff Council provides an excellent
vehicle for selection of qualified representativas.

7) Adwipistrative Staff Council already participatas to a
' significant degrze on most University committees.

Thereforz, on behalf of the Administrative Staff Council, I am asking
that whatever the final vezcommendation, qualified Administrative Staff

be permitted the ability to be selectzd as chair of University committees.

at your earliest ccnvenience.

it

If you havs any questiconz, pleasze call m
sal

wc: Administrative 3taff Council
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DC>D<:I Bowling Green State University Adminisirative Staff Council
::-wc%%j Bowling Creen, Ohio 43403

February 20, 1985

MEMORANDUM

(]
=
AT
=
Lo
[y4]
-
(]

T0: Administrative Staff Council Executive Committs
FROM:  JiT1 Carr, Secretary, Asc%ﬁ*’?‘@/*/‘

RE: Meetihg Change |

Due to a schedu]ingAconflict iﬁ the Union, our E<ecutive Committee meeting for
February 26, 1955 will be held in the Housing Office conference room in the

Student Services Bldy. (Room 440). Please bring your own lunch. We will begin
at noon as usual.

Agenda items will include:

1. review of maternity leave, severe weather, &
no smoking policies -

2. certificates of appreciation

. election review

o)

4. Ferrari Award update
If you cannot attend this meeting, please give me a call.

‘Thank you.
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G Bowling Green State University Adminisirative Staff Council

Ov _ Bowling Green, Ohio 43403
February 25, 1934

MEMORANDUM
T0:  Administrative Staff Council Members
FROM: Ji1l Carr, Chaivperson, AZC Elections Committee
RE: Correction on 1985-56 Election Process

Due to an oversight (otherwize known as a stupid m1°taie) on ny part, an error
was made in ths apporticnment count for the upcoming romination and election

process.
Flease dizregard the 2/12 spportionment memo. The figures Ticted balow are now
correct. o
, Terms it Of Reps # To Be
Area “§ Of Staff Expiring 1954-25 Elected
Academic Affairs 1z 3 9 &*
Planning & Budgeting 43 1 4 1
Prasident’'s Area 54 0 5 T+
Student Affairs &4 2 7 Q¥EE
Operations ~4] 1 4 1
University Relations 33 2 4 2

*thiz area neads 2 additional vepz due to a 20% increaze in size
**Fon Zwierlein moves to Student Affairs, therefore one ref 15 nesded

*rrcouncil representation will now call for 2 rveps, one position will
be filled by Pon Zwierlein, 2 will be elacted

Ballots and interest survey forms will now be mailed out on 3/1. If you have any
questions please give me a call.

Thank you.

JC/jm
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%hz ,ég Center for Archival Collzctions
. N/ i i i 5th Floor, Jerome Library
[7[3 C] BOWImg Green State Umversnty Bowling Green, Ohin 43403

(419) 372-2411

— X—] .
¥ _ Cable: BGSUOH
Holdings: Northwest Ohio
University Archives
Great Lakes
March 7, 1985
MEMORANDUM

TO: Deb McLaughlin
Public Relations—)
S

FROM; Paul Yon, Chair oo
ASC Personnel Welfare Committee

RE: Mateknity/Paternity/Adoption Leave Policy

Many thanks for your thoughts and comments relevant to the above
mentioned leave policy. Although the committee is recommending slight
policy changes this year we nevertheless will be addressing the maternity
leave question in conjunction with sick leave, vacation leave and leave
without pay the remainder of the year.

Should you care to atterd our committee meetings feel free to do so.
The standing time is from 10:00 am - 12:00 pm the frist Tuesday of the
month here at the Archives.

Again, thanks for the note.

1jk
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. FROM: H. Chris Fsparza ~ . '
o - CEAC Reprp59p£§f1vp 4/,u/
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4EMORANDUM M /
TO: Karl Vogt | ' : L/ //
Vice President for Operations / ‘;%%/@

Classified Staff Advisory Committe

FROM: David Maley, Chair, .71 a &,«7
’ a8

SUBJECT: Severe Weather Policy

Due to repeated problems concerning the University's severe weather policy,
‘the CSAC makes the following reccmmendations for consistent applicatipn in all

departments:

DECLARATION Of EMERGENCY STATUS

In the case of severe weather when an emergency is put in effect, a declar-
‘ation of either & delay (until a stated epecific time), or a shut-down (until
a standard time, i.e. 2:00 AM) would be made.

If a government-elected official (i.e. the sheriff) declares a snow emergency,
the University should automatically go to emergency status. The policy should
hold seven days a week.

COMMUNICATION

Information concerning delays and shut-down should be directed to the campus
operator and News Services for distribution to radio and IV. -

PAY

When an emergency is declared, those who work during the hours specified
would receive a rate of pay at twvo and one-half times their regular rate.
Those who do not work would receive their regular rate during the hours
specified. .

At the end of the emergency,.pay would revert to regular rate.
would receive their regular rate for the remainder of their workshift.
not working would receive no pay unless they reported to work.

If the emergency is declared during somecone's workshift, those who remain on
the job would receive two and one-half times their rate. Those who leave
their workstation would be paid the remaining hours of their shift at their
regular rate of pay. |

Those working
Those

Q7



A

- -2 -

WHEN AN EMERGENCY IS NOT OFFICIALLY DECLARED:

1f weather is threatening, it should be the employeé'e option to leave
taking vacation, comp. time or LWOP for the remaining hours of their work-

shift.

No department should be permitted to send employees home with paj unless
an emergency is officially declared.

The CSAC feels that such a policy applied consistently would benefit both
the University end its employees alike. Also, the specific policy if included
in its entirety in the Classified Staff Handbook would eliminate much confusion
and misunderstanding when similar conditions arise in the future.

The CSAC is eager to discuss this proposal with you at your convenience.

cc: CSAC members

33
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Siandards and Procedures

DD: 7(] Bowling Green State University , Bowling Sreen, Ohic 43403
) Cable: BGSUOH
:Ov

April 4, 1985

MEMORANDUM
T0: Jill Carr
Szcretary, Efc
FROM: Dr. Derek D. Diczkinson
Director, Standards & Pracsduras
RE:  Resignation from Administrative Staff Council

This is my resignation from Adwministrative Staff
Council efective today, April 1, 1925. Th:s rzasons I
am abklng t> ke rmoved are the continuous time conflicts
and the increase case load in the Office of Standards
and Procedurea. I've had to miss the last two meetings
becauses of ‘ious cases involved with violations of the
University Student Code. The difficulty that occurs is
when you have attornsys representing clients and time
muzt be Jgiven to these individuals in ordzr that they
undzrstand the University policiszs and rejulations.

L4 1]

in
(‘u w

On the last two occasions, I could not find anyone
fice cunsi
1 ]

a
to take my plac
and myself. I
way. Somsons: =2lse could take my p
have more timz to do a batter job. I
since inception of Rdministrative 3ta
takes my place to keep and reviesw.

ts of only one secrstary

i to econtinue this

z on Ccuncil and

will give all documents
£ff Council to whcoever

(\ ¢ ﬁ‘»w&

—‘..JJ ((
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David Roller
Win Stone

1
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Conrad Pritscher

Departmant of Cthnic Studies
Bowling Green, Ohic 43403
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MEMORANDIIM

31

Office of the Burcar
Bowling Green, DOhic 43403
- Cable: BGSUOH

[

TO: Richard Rehmer, Director
Persconnel Support Services

FRQM: Jo= Martini, Chair

Administrative Staf! fcil
4
RE: Retirement Buy-Out for PERS Participants

Could you please keep me updated about this prrogosed 1egislat}on? Also,
is there any possibility that you coulld eventually provide me an actual
copy of this proposal legislation should it pass your way?

Thanks for your help.

sal

zc:  ASC Executive Committee




. 3a

:/j gd v Office of the Burzar

Dl__»,..-a.
Bowling Green, Ohio 42403

%D;C‘ Bowling Green State University {Pﬁ?ﬂ“ nFﬁ‘ ) cable BosUOH
APR 17 155 |

ST april 15, 198

MEMORANDUM

TO: Derek Dickinson, Director
Standards and Fropcedures

FROM: Joe Martini, C
Administrative Aaff Council

RE: Administrative Staff Council

Although a bit surprised at your recent decision, I can fully appreciate
cne's time comstraints.  However, since Administrative Staff Council will
be around for some time to come, I would hope that you will be able to
participate at some future time.

Mors importantly, I wish to express both my personal thanlbe and al:zo
that of the Administrative Staff Council for your dedication and efforts.

Again, thank you.



Bowling Green State University

April 23, 1985

MEMORANDUM
TG Administrakive Staff Council Member
FEOM: Jill Care, Secretary, ASCfJ.(;
RE: Mzzting Peminder
Thiz

Adminiztrative Staff Council will mesk
May 2, 1585 in the Taft Foom of the Univers
this mesting will include:

ity Unicn.

Schixlarship Report

2. Election Repaort

3. Persornel Welfars Commdi
4. PERS Update

5. Committes Elzctions

€. IﬂuCLUuLluh on Cnleara
7. Thair-Elect and Secrztavy S

1.

fze Peport

Iszuz=

1 Diversit"
ate

alditinal ajzrda items, pleass Jive me a
rrange Lo fend

If you have any a
if you cannct atiznd this mesking, plezses a

Thank you.

JC/jm

33

Adminisiraiive 5taff Council
Bowling Green, Ohic 43403

3t 1:20 pom. o ThULsdJJ,
&yznda items for




" Thevefore, can the Adminiztrvative Staff Council

34

Oflice of the Burzar
. . . Bowling Green, Ohio 42403
Bowling Green State University Cable: BGSUOH

April 25, 1985

MEMORANDUM

i

w0

In the April 22, 1935 issue of the Monitor, I noticed that noe Adminis-
trative Staff member was zelectad thiz year to veceive this award.

Az a vesulec, I have several queztions:
1) What staff perzons have praviously received thiz award?
2) VWho nominates and szlecis the vecipisnts of this award?

3) With such varied and talented members of the Administrative
Staff, it would zeem "one amonz wve" iz very worthy of such
recognition each year.

"help"?

Tour thoughts will be appreciated.

cecutive Committee

3
A

]

>
9]
]
H
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Bowling Green State University

Center for Archival Collections
5th Floor, Jerame Library
Bowling Green, Ghic 43402-0175

" BOWLING GREEN (419) 3722
SIATE URIVEESITY Cable: BS3UOH

Holdings: Northwest Ohio
‘University Archives

May 7, 1985

MEMORANDUM

T0: Joe Martini

— ' : ' t

FROM: Paul Yon LS -

RE: University-Wide Smoking Committee

I would recommend the appointment of Susan Darrow to the

University-Wide Smoking Committee as representative of Administrative
Gtaff Council. Her participation would in 2ssence expedite our work on

the Personnel Welfare Committee. Thanks.

1jk
cc:  Susan Darrow

“An Environment for Excellence”
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Bowling Green State University

June 3, 1935

36

Office of the Bursar
Bowling Grean, Ohio 43402
Cable: BGSUDH

MEMORANDUM

.

TO: Richard Rehmer

FROM: Joe Mart:
RE: PERS Retitrement
The Administrative Stcaf

i
of the PELS retirement lezdi
perzons to buy up to 5 year

Council is very interested in receiving a copy
g lation that would allow qualified staff
of zervice toward retirement.

A M as you receive this infermation, could you please forward it
to z DeCrane (ASC Chair 25/36). Onece received, it is th= intent o
the Admlnlutrative 3taff Council to establizh a committee to review this
legislation and to dezecide what, if any, recommendationz to make to

Dr. Paul Olscamp.

D

oW

L'.')U:

J5

uu (0]

Thank you for your hzlp.
sal
xc: Gregg DeCrane

Jill Carr
ASC Tzecutive Committes
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e = . ffice of the Bur-ar
=\ E= . L. Bowling Green, Ohio 42403

DDD Bowling Green State University Cable: BGSUOH
==/ ’

—
:é:::)c’ June 3, 1985

MEMORANDUM

TO: Richard

FROM: Joe Mar

RE: PERS Retirement

The Administrative Staff Council is very interested in receiving
of the PERS retivement legislation that would allow qualified staff
personz to buy up to 5 years of service toward retirement.

h O
I

As soon az you receive this information, could you please forward it

to Gregg Delrane (ASC Chair &5/36). Once received, it iz the intent of
the Administrative Ztaff Council to =ztablish a committee to review this
legizlation and to decide whzt, if any, recommendations to make to

Dr. Paul Qlscamp.

[ 1]

Thank you for your help.
sal
zc: Gregg DeCrane

Jill Carr
ASC Ezecutive Committee




D§ 7@ Bowling Green State University

MEMORANDITM
TG: Sharcn Stuart, Chairperson, Claszified Staff Council

FECM: Jill Carr, Secretary, Administrative Staff C-:;uncil%’-<1 )
EE: 198554 Administrative Staff Council

Lttached plzasz:s find the roster of the 1935-23¢ Administrative Staff Council.
Newly elected memkers ave underlined. Mambes of the Executive Cimmittes are
indicated with an asterizk. As you will note, Gregy Delrans, Assistant Vice
President for Studsnt Affairs/Student Activitizs, will assume the chairmanship
cf the Council car June 4, 18525, Jim Sharp, Universzity Conference Divectow, o
will become the sscretary. Deb Heineman, Asscciate Director of Financial Aid

cand Student Employment will be cur chair-elsct.

Hopefully, the A3Z and C3C will ccntinue ko communicate with one ancther via
the exchanges <f minutzs. Pleaze A not hesitate to contact Gregy, Jim, or
Deby with any quasticns o SET :

=
Q
Q)
=
G
g
3
[17]
L)

..Thank you.

Jim Sharp
Dave Malley v
Diane Whitmire ' . .

3y

Administrative Saff Council
5, 1935 Bawling Green, Ohic 43402
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Bowling Green State University

June &,

39

Administrative Staff Council
Bowling Green, Ohio 43403

MEMORANDIIM
TO: Nancy Loomis, Space Assignmenta
FRQM. Jill é&rr Secretary, AJm1n1:trat1v~ Staff C uunﬁlf:& (Z/
FE: Mzeting Foom Arrangements for 1“05- G

AL thiz time I would like o ressrve the ALUMIT FOOb] on the fc ll-w1nq dalk
for Administrative Staff ‘uunﬁll mzetbings.

THFT =

Maoredzy August 24, 1985 3230-5 pem. Welcome for all
S Administrative Staff
Thurzdzy Septembar &, 1935 1:530-5:30 pom. Pﬂunbll Mzeting
Thurs Ja] Gotobar 2, 1255 1:30-2:30 pome Council Mesting:
Thursday llovember 7, 195 1:20-3:30 pem. Council Mesting
Thursdzay December 5, 1325 1:20-3:20 pom. Council Meetbing
Thursday Januacy 16, 1284 1:30=%:20 pome Council Meeting
Thuraday PFebruary 6, 1334 1:30=32:20 pom. Ccuncil Mesting
Thurzday March 6, 158< 30=2:30 peme Qourrzil Mecbing
Thursday April 3, 194 1:3 20 pem. Ccuncil Meating
Thursdzay May 1, 15924 1:30-3:20 peme Council Maeting
Thursday Juns 5, 1934 1:30-32:20 pom. Council Mesting

If the Alumni Foom is not availakle o
would ke the Taft Boome  The sst-up for

- gome round tables, but mostly standing rolig for 1nfngal smwlqllzlnq. All
ﬁthcl dates weuld need a conference sst-up. " ’
know if thesz requests can be pnnred. Az always, thank you for

S

JC/jm
cct Greyg DeCrane
Jim Sharp
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Office of 5tudent
Bowling Gr S Uni . Activitizs and Orientation
8 een State University : 405 Siudent Services Zuilding
H D it LG (VW
Bowling Green, Ohio 43403
(419) 372-2843

MEMORANDUM

TO: Susan Caldwell
Director of Administratcive

- -~ /
LM Greg 'Crani},hnYXiﬁzzui
hzsiztant V‘c=)Fr%si nt for Studenig Affairs
Siud A ’

P ey

Aceivitdze & Orientation o

~ c
o 1

taff Personnzl

in thz individuzl filez of the employee.
z have been a great service o the Adminiztrative Staff Council
be permanznily recognized fov their =fforts.




==:3‘:7€5 Bowling G State U
owling Green State University
Lo |

MEMORANDUM

TO: Dick Rehmer
Dirvector, Persomnel Support Services

FEOM: Cregz D.ECrane?fgmlg, Lfn —
Aszistant V%ciféye51;=nt for Student Affzirs
Student Activitiez & Orizntaticn

Y

Oifice oi Siudent

Activities and Orizniation
405 Student Services Building .

Bowling Green, Ohio 43403

(419) 372-2843

Pleage file this certificate in the individual f1ls for Jeanns Malcolm.

=
1)
in
Loyl
i)
oo

ermansncly recozgnized for her efforts.

n a greast sevvice to the Administrative Staff Council and




Bowling Green State University

MEMORANDUM
TO: Faven DeRosa
Rec Center
FPOM: Grage DaCr ;njfﬁbﬁ
Chair, Admlﬁizzﬁétive Staf
DATE: June 10, 1985

At the Juns

5th meeting Of the Admi
. wag given to those individuzls who
Staff Council by completing thely o
g at that « zztilo, please now tha
stated.
Flezzez accept the enclosed cervtdifis
from the Administvacive Staff Counc

GD:dkh

L4

4\

Office of Student
Activitie: and Orientation
405 Student Services Building
Bowling Creen, Ohic 43403
(419) 372-2843

E=

Council

niztrative Staff Council, recozniticn
have contributed to the Administrative
lectzed term. While vou were not with
t your efforts were noted and publicly
ate g8 & small tolen of gratitude

ii.




Bowling Green State University

MEMORANDIIM
TO: Joan Gordan

Bowling Gresn Chamber of Commsroe

FEOM: Grezs DeCrane(Qm'
Chaiv, Adminisifative Ztaffi Council
(W24

DATE: June 10, 1985

At the Junz 5th mzeting oFf the Administrspive Staff

&3

Office of Student

Activities and Orientation
405 Student Services Building
Bowling Grezn, Ohio 43403
(419) 372-2843

Council, recoznition
to the Adminiztrativa
lz vou ware not with
ve noted and publicly

waz given to those individuals who have contributed

Seaff Counecil by compleating their =lscted term. Whi

ug at that mezting, please lnow that your efforts wa

stated.

Flease accept the enclosed cervificatbe 3 a small toben of zraticnde from
the Adwinistrative Staff Couneil, ‘ '




Bowling Green State University

MEMORANDIM

Don Passmore

Dirvecitor, Internal Auditing
FEOM: Grazz DeCraneg& o

Chair, ddminﬁiﬁﬁgtive Stafi Council
DATE: June 10, 1985

At the Junz 5th mesting of the Adwinistrative Staff
wzz given to those individuals who have contrvibuted to
Staff Council by completing theiv elected term. While
ug at that mestinz, plzasz now that your =fforts wers
stated.

Plzazz aceept the enclosed certificate a2z a amall
the Aduinistrative Staff Council.

4y

Office of Student. |
Activities and Orientation
405 Siudent Services Building
Bowling Green, Ohio 43403
- (419) 372-2843

Council, rzcognition

the Administrative
vou wers not with
aoted and publiely

tol.en of zratituds from




Bowling Green State University

MEMORANDUM

TOD: Bob Arrowsmith

Aszistant Vice Fresident, Student Affairs
FEOM: Grazy De Crane,@ y

Cheir, AdminlEiiscive

Staff Council
DATE: June 10, 1935

At the

was given to those individuals who have contributed o
While

Steff Council by completing their elected tevm.
ug at that meetring, pleaz: bnow that your efforts wars

stated.
Plezaze accept the enclosed cart
the Administrative Staff Council.

)

Oifice of Student

Activities and Orientation
405 Siudent Service: Building
Bowling Green, Ohio 42403
(419) 372-2843

Junz Sth mecting of the Adndnizevative Staff Council, recognition

the Administvative
vou weres not with
notzd and publicly

tificate a2z a small tolaen of gratitude from
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Y6

Office of Siudent.

Bowling Green State Universit Activities and Orientation
3 Y 405 Student Services Building
Cowling Green, Ohic 43403

(419) 372-2843

MEMORANDUM

TO: Kathy Hart
Dirvector <f Genzral Studizzs in Writing
English Department

FROM: Grezg DzC Gy
Chair, Adminig i aff Council
DATE: June 10,
At the June Sth meeting of the Adminiztrative Staff Council, recognition
waz given to thofe individuals who have 2ontributed to the Administrative

Staff Council by completing their =lected tevm. Whils: you were not with us
at that nccting, plezze bnow that vour efforts were noted and publicly ztatad.

zzd cevtificate as a small tolen of gratitude from
£f Council,

0]
el
=
w
T
He I
<
[
D]
- O
e




Bowling Green State University
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Office of Student

Activitizz and Qrientation
405 Student Services Building
Bowling Greern, Ohio 43403
(419) 372-2843

MEMORANDUM
TO: Wayne Colvin
: Divector of Greek Life
RO Cregz DeCrangl,)
Chzir, Adm1/j4f%ﬁt1\ Staff Council
DATE: June 10, 1905
At the Junz 5th meeting of the Adwministrative Staff Crounecil, 1WbLgniti-n
wag given to those individuzls who have contribnted to the Adwinistrative
Staff Council by completing theiv elected I hile you were not itl

us at that mezting, pleaze lnow Lhat your orts wers

statead.

Flease accepi the enclozzd certificats az a zmall tolen of 2
from the Administrative Staff Council,

GD:dkh

noted and publicly

3T

t.l.a
[

‘_




Bowling Green State University

MEMORANDUM

TO: Greg Jordan

Director, Ice Arena

FROM: Grezz DeCrane
Chaiv, Admini= J&dtl‘ Staff Council
DATE: June 10, 1985

At the June Sth meeting of tha Adminiztrative ©
was given to those individuals who have contribu
Ztaff Counzil by completing theiv elected term.
us a2t that meeting, pleasse lnow that your =£f

_stated
FPlease acceptb the znclozed ceviifizats as
from thc AlmlﬂlEtl?the Ztaff Council.

GD:dkh

emall tolen of

4g

Office of Student

Activities and Orientalion
405 Student Services Building.
Bowling Green, Ohio 43403

-+ (419) 372-2843

paff Council, vecognition
J to the Administrative
ile you ware not with

e o
uce

Jltu wete nnLuJ and publicly

zratituda
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Bowling Green State University
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Oifice of Student

Activities and Orientation
405 Siudent Services Building
Bowling Green, Ohio 43403
(419) 372-2843

. MEMORANDUM
TO: Linda Hamilton »
Azgsis ’nzt to the Vice Presidant
Planning & Pudgeting o
FROM: Grazg D‘—(Jr:mr ‘/:7]
Chzir, Almlﬂ{/l;%tin ftaff Counecil

DATE ; June I0, 1985

AE fhe June Sth mezting of the
thozs individuale
Council by completing their elected tervm.

was g o
Starff

with us =zt that mecsting,
publicly stated.

ziven

Plezasz accept the encl
from thc Aumln skrative

GD:dkh

—‘C‘l
otdff Council.

Administrative Staff Council, recognition
who have contributed to the Adwminiztrativa
While wvou wers not

£~
i

plzass Fnow that your forts wzre noted and

&

sertificate as a2 =2mall tolen of gratitude




—

Bowling Green State University

MEMORANDUM

TO: Bob Hayward

Plant Operationz & Maintcenanace

FTOM: Grzg3 Dw'lﬁﬂc;(\ 5 &’
Chaix, Admln%kﬁbé*ive Staff Council
DATE: June 10, 1985

At the Jun2 5th meeting of the Adwiniztrative’
waz givan to thoze individeals whe have bUﬂtliLLt_d to
Staff Council by completing their elznted term. While
us at that meeting, plzzse know that your efforts wevre
stated. ‘

Plzaze azecept the zneclosel certificate as & zmall tolen of
from the Adwminiztvative Staff Council.

Staff Council,

O.’-’ice of Student.

Activitie: and Qricntation

405 Student Service

< Building.

So

Bowling Green, Ohu, 43403

(419) 372-2843

raooznition
the Administrative
you were not with
noted and publicly

gratitude




DATE: June 10, 1

St

Office of Student

Bowling Green State University 05 ’idiji“es and O“E’“‘;jion
405 Siudent Services Building

Bowling Green, Ohjo 43403

{419) 372-2843

MEMORANDUM

TO: Tom Glick
Frecutive As

g
0]
1
>
=
o
o
g
=
e
=
o]
[yl
T
,‘_'u
o
I
=
=
[
=
4
fary
n
1]
=
(]
i}

FPOM: Gregy
Chair

B

At the June 5th mesting of the Adulniscrative Staif Council, recognition
was given to thoss individuala who have contributed to the Adminiztrative
Staff Council by compl:zting theiv elected term. Whil:s youw wers uot with
uz at that meetinz, pleaze Lnow that your efforte ware noted and publicly
stated. '

emall tolen of gratituds from

£

Please accept the enclozed cervtificaks: as
the Adwministrative Staff Council.

GD:dkh
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= i ‘i
Oilice of 5iudent

B E=E G o vitics o€ S
_@‘ 7(] owling Green State University Activities and Qrizntatian

— == —]
N <7 = ,
O - {419) 372-2843

MEMORANDUM

TO: Chuck Codding
Manager, Energy Pnntlol
Plant OPbLaLlau: % Mzintenance

FEOM: Crezg Delrans (2 gn
Chair, Admlnmwﬁf ElVF Staff Counecil

DATE: June 10, 1985

At the Jun= 5th meeting -f the Ad ministrative’ Staff Council, rzeoognition

was given to thoze individualz wh have contributed to the Adudnisztrative
Seaif Council by complezting their elected term., While vou were not with

ue at that mezting, pleazs know that your cfforte were noted and publicly
stated. ' '

FPleasz accept the enclosed certificate as = zmall toben of gratitudes

from the Administrative Staff Council.

GD:dkh

405 Student Service:s Building,
Bowling Creen, Ohio 43403
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MEMORANDUM

TO: Nan.Edgerton
. Regsearch Services

FROM: Joe Martini, Chair
Administrative Staff Council

On behalf of the Administrative Staff Council (and also
personally) I wish to take this opportunity to thank
you for all of the time and effort you gave to the
Administrative Staff. FEven though it may have seemed
only a short time, you did make a difference.

Again, thanke. Also, much happiness in your new
location.

J1p



:7&270 Bowling Green State University
—_—. g .
1:2:::3 June 13, .1985

MEMORANDUM

‘e

TO: Dr. Art Neal, Chair

Faculty Senate

TROM: Joe Martini, Cha

Administrative St

f Council

sy

Oﬂ'ice ol ihe Bursar’
Bowling Green, Ohio 43403
Cable: BCSUOH

On behalf of the Administrative Staff Council, I wish to thank you and
the Faculty Senate for your help and support during the 1984/85 academic

year,

Your thoughtfulness and energics helped to make this past year a very

successful one.
Again, many thanks. . -

sal




o'

= Admlmstraﬁ‘ve Staff

E/D Bowling Green State University : ) ) " Personnel Services
. o . . . Bowllng Green, Ohio 43403

_ ‘:::«::::}E’ TR el : ' T e o~ (419) 3722558
S o cE B S ~ Cable: BGSUOH

MEMORANDUM - o

34i52 TO' xéL]Dr. Rlchard R. Eakin . -~ 7o
Vice. Pre51dent for Plannlng & Budgetlng .

'° FR6M:'f Joe Martlnl, ‘Chair
' Admlnlstratlve Staff

- Susan Caldwell, Direc or/délidvﬂ
.Admlnlstratlve Staff Personnel Serv1ces

'.SUBJé. Report of ASC Committee on Evaluation

As you know, during the past year the Administrative Staff
Council has been reviewing the evaluation process used for admin-
istrative staff at Bowling Green State University. A survey was
conducted of all administrative staff members to assist in deter-

- 'mining the content and process for evaluation.

After extensive deliberations and discussion at ASC meetings,
the final report of the Evaluation Subcommittee was adopted on
May 2, 1985. We have enclosed copies of the report and request
that you present it to the Administrative Council for review and
approval. Both the Administrative Staff Council and the Office of_
Administrative Staff Personnel Services are prepared to assist the
President and Vice Pre51dents in implementing this performance ‘
evaluation prograni.. We feel the program establishes a consistent
procedure for evaluation while providing flexibility in the format
and criteria for evaluation.

We would be happy to discuss this report w1th you at your
convenience.

vE
Enclosure

XC: Gregg DeCrane, Chair-elect, ASC

Wayne Colvin,‘Chair, Evaluation and Merit Committee



-f';F¥<(“ Based upon review of data complled from the Admlnlstrative
Contract Staff. Survey on Evaluatlon, the Committee makes_.the iollo
.recommendatlons' 4”1_;J, _

11 admlnistratiye contract
rlmarlly on the ba31s of -

‘Performance ‘of prlmary dut1es’ -
¥ Performance of occasional .duties

- e

—Attalnment—cf agreed—upon goals-‘“

,It 8 strongly recommended that each vice president & :
o S ~establish a committee composed of all the Administrative =~
commoiri - Staff Council representatives of that area to develop a
Coo T format for written evaluations for the area, Each vice
i president and Administrative Staff Council representatives
"'should agree to the format. All formats for written _
~evaluation will 1nclude these crlterla' j R S
* Performance of primary dutieS"' . :_”’ -
: * Performance of occasional duties | = .~ Co
T “* Attainment of agreed upon goals
3. Wlthln each iepartment or area, ~taff member may be
S st s == oo~ ayaluated on additional criteria- approprlate to the -
‘ position and agreed to in advance by the staff member and
the supervisor. These criteria may include, but are not
limited to: ' ' . :

Supervisory gkills - Learning new skills

Innovations " . University and
University Involvement professional service
Professional development Peer relationships
Support of human rights Research/publications/
‘Counseling : ' presentations
Awards/honors . » ' Communication skills
Teaching ' Student evaluations
, . Service on guvernance Service to university
- R bodies constituency

Facility Management , '
4. The evaluation process should occur in two steps.

A. The staff member and supsrvisor should meet and
accomplish the following:

'# Review and determine staff member's job description and
goals for the next contract period and make any necessary
changes to the basic job desecription.

* BPazed on the above ag reemwnfs, determine evaluation
criteria that will be us,d to asseas the staff member's
- performance. .




U

=Be

fore'theibeglnning of “the
3upervisor will provide the staff member with a wrltten

valuation based on the previous agreements and will - -
iscuss the evaluatlon.wlth the staff member. -The employee-

next‘bontract,period‘?the

5 -
¥

_ fRespectfully submltted
‘13~Wayne S. Colv1n Cha1r~ - Flnlo

Nan Edgerton . . : .
Norma Stickler .. ... _7. -
Joan Morgan © o '

~Evaluation Commlttee
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4 : Oifice of the Bursar

EL2=> 4
= ,'J'Q"_“

Bowling Green, Ohio 43403

D D Bowling Green State Unlversuy _ Cable: BGSUOH

W@"

June 18, 1985

MEMORANDIM

TO: Richard Rehmer, Director
Peraonnel Services :

FROM: Joe Martini, Fha
Administratlww(VZﬁ ﬁ PUUDLll

RE:  T.I.R.E.S.

The Adminiztrative ftaff Council fzels the availability of auch a

Cprogram is an excellent benzfit to Lhosz whe may shop with Toledo
businesses. '

However, the Adminiscrative Staff Council does
2ppropriate to either feormally "emdorze or not endorse" thie prozram.
Father, svailabilicty of T.I.P.E.S. iz the responsibility of the
Office of Persomnel Services and should be made avsilsble in the
manner 2z disecounted tickaiz for Disney World, Cedar Poing or other
special programs Personnel Services now mabes available to BGSU

aime

o)

U

~employees.

If you have any quasticns, please call.

- sal

xc:  Executive Commictze, Adminiztrative Staff Council
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] N Personne! Support Services

::T*'—

r_—;\ﬁ;-}_: Bowling Green State University 7 Bewhing Green. Ohio 43403

%\ 7{ l { Lr(\‘{ ,( 415 3722025
"t

14193720421

%@g : C}ﬁ% % \LQ\ Cabie BGIUOH

February 18, 1985 N 7 5
7 /|t

MEMORANDUM

TO: Joe Martini, Chair
Administrative Staff Council

SUBJECT: T.I1.R.E.S. Participation

B
[}
=
v
Q
3
n
i
]
[N

e months, the Universiiy has b eld
¢z of participating in the Toledo Ind
Council, Inc. (T.I.R.E.S.).

a =
sirisl Pecreational and Employee

in eccorcerce with the phiicscphy of T.ILR.E.S. member and non-mecber organiza-
tions, on & continuing or spovedic tecsis, offer discounts of their producis or
cervices, Zowling Creern Sizte Universiiv has never accepied novr promulgsted
these services beczuse of their infringement on local retzilers who wey meke
contributicns tc BCEL. Wnile ine number of participants and discounts zveilable
zre quite Jengthy, the folioving informstion relates in e smezll way vhat is
eveilable. TRHovever, we ac heve & T.I.R.E.5. promotional booklet in cur office
if vou would care to leok et it.

GCe o« « o« o o o o o o« « o o« o o« « 10% discount
Y e e e e 4 e e e e e e« 4 « w . 82.95 reduction

on t 1s
Cowen & COMPANYe v ¢« 4« + o o « o s o o & o o« o « o o« o« 15% disceount
Drs. Kehn & Diehl, Cpiowstrists - Telede . . . . . . . 10% discount
Ocezn lzndings hesort - {ocea Beech FL . . .« « « . 20% discount
Sovth Interpvise Car Fainting - Tcledo « . .« .« . . Vzrving discounis
Toledo Bzllet Associziion - Teledo o v v v o o o v o« $2.00 discount
Uniglobe Advantege Travel - Reossferd o o . .« . . . . Varying discounts
Yark OQldsmaobile = Teledo v v v v v v v v v o o o « o . $125 gver dealer

inveice + 10% on parts and labor

Doorways, Inc. - Toledo. o o v v v o o o 0 .

Gulizar's Tmported Crystel & Pore in - Teledo. . . . 15% discount

Westin hotel - Renaissance, Detradite o ¢ & & « o o o - $25 per person
double per night

il
s
DY)

Encvelopedia Erittanica - Sylvsnia o o o o ¢ v o o . . 6% discount

Seko's Photographic — Toledo o 0 o o 0 o o o o v o o . 20-257 discount

Pailey, Bankz, & Piddle Jewelers - Toledo. o o o o . . 15% discount
$150 over cost,

George Rzllas Buick - Toledo .« & v v v o ¢ ¢ ¢ v o 4 &
10% discount on parts and labor
Rig Country Floor & Wall Covering - Toledo . . . . . . 15% discount

An Eqeal Employment--Affirmative Action Employer



»

T I.R. E S Partlclpdtlun
Page 2

Carpet Connection - Sylvamia « « o o o o o o o « « « . 10% discount

Brown Pontiac-Honda-Mazda — Toledo o v v v 0 o o o W o $125 over desler invoice

Charlie's Dodge — Maumee « « + « o o o o o o « o « « « $125 over dealer inveice

City Auto Radiator Co. - Toledo., o0 & ¢ v ¢« ¢ o « . . 10% discount

Vin Devers Dodge - Sylvania. . . . . « « e« s« v« . 875 over dealer cost

Dynalite Corp, Batteries - Millbury. . . . . « . . . . 10% discount

When 1 presented myv recommendation to Dr. Vogt, I emphzsiced that:

the sponscr and the ztaff memkber.

1) The Universicy would dizclaim any relztionship to anv zgresment between

2) The Universzity wouild neicher supply ror endorse any product of and/or

"eervice rendered by any T.I.R.E.S. vendor.

2) The evient of Univerzity parcicipzticn in the prozram is limited to an
announcement thaL the T.I.R.E.S. program iz zvzilable to staff via the

Moniter wich Fersonnel Support Services distributing the ID cards
————————

maintaining the promotien bocklet.

and

4) Tha promotion booklet, explaining products and discounts is available

only in Parzonmel Suppart Services.

5) The excension of T.I.F.E.E. benefics to z¢
ditiomel gipenges Lo EhL University except the cost of ID cards

I am presenting the informstion on T.ILR.E.S. for your pressntation to the Clas-

gified Stafi Advisory Committee for their comments, endorsement, etc.

Once re-

ceived, I will forward te Dr. Vogt for discussion at Administrative Council.

Plezze be adviced, howvever, that Adminiscracive Council in its review of partlnl—
pation in T.I.R.E.S. iz zlso concerned with interfizce problems with our local

N, CSeremn

Richard J. Rehmer
Dirzctor, Perseonnel Support

)
v
-
<
’-1-
(¥}
m
5

kh . . -

“¥c: Susan Caldwell

Attachment



June 25, 1985

MEMORANDUM

TO: Deb McLaughlin

FROM: Joe Martini

Many, many thanks for your help with Zola Buford's
"resolution of appreciation" - the printing, the frame.
It was "classy" (1f there is such a word).

Again, thanhs.

iip

xc! Greg DeCrane

bl



o,

University Union

Bowling Green, Ohio 43403-0350
(419) 372-2241

Cable: BGSUOH

MEMORANDUM

T Administrative Staff Council Members
EE: 1935-86 Meeting dates

Plzase be reminded that cur first Council mesting
Will bz Thur=zday, July 11, in the Adwnnd. Poom of the Union,
bejyinning at 1:30 p.m. Meetingys are generally over
ky 3:30 p.m. at the latest. '

The folleowing are the neeting dates for the
rezt of thiz academis yzar. 211 are on Thursday at

:20 pom., and all are in the Alumni PRoom, =ioept the

April 2 mezting, which will be in the Taft Pooms

Zeptember 5, Ooctober 3, November 7, Dazcember 5,
Jdanuary 16, 1986, Pekruary 6, March 6, 2April 3, May 1,
and June 5, Also note the August 26 Weloom: Back

" Reception at 2:20 pow., also in the Alumnl Doonm.

T «v Pemember that you or your representative are
expackted to atteni 2ach neeting.

Congratulations ajain on your elaction, and
w2 23l1ll 1lonk forward to a succezsful year.,

Secretary



Powliina Greon State Universitly

&3

MEMORANDUM

Gregg DeCrane,

Chair, ﬁ§§;,———~\>

- /" )
Paul Yon, | o2
Chair, PWC

Fee Waiver Policy

July 8, 1985

Pleazze find enclosed the Commitices's recormmsnd
the Fee Waiver Policy for ths Administrative 3
think you will find the revizion eazier ©o rea
without having to challenge policy. My sugges
this to Administrative Council for its approva
not pertain to policy, I do nct thinl: 1t 12 n=2
it before the entire council.
If you have any comments, etc., pleasz give me
PY/im
cc. Susan Caldwell
Encl.

)

“An Environment for Excellence”

D Ceniar jar Archiva! Collections
i Sti Floor, Jerome Library
B Bowling Grean, Ohio 434020175

(419) 372-2411

Cable: BG%IOH

Holdings: Horthwast Oh~i::7 .
Univarsity Aichives
N

ation for revizing
taff Handbool. 1
d and to interpret
tion ig to present
1. fince it does
cezsary to bring

2 call.



Draf: as of July 3, 1985,

Pee Waiver 2ol

[

cy (R380 Board of Trustees, 1976, Reviczd:

Trhe policy governing benefits for administrative staff members
shall be as follows:

I.

FULL-TIME EMPLOYEE n

A.

v

Yt

ELIGIEILITY. For the purposes of this pclicy, z full-time

administrative gtaff member is one who works 40 hours a
week on a regular schedule and is employed full-time feor a
minimum of nine months a year (including an individual
employed full-time at the University but compenszated by
znother agency such as ROTC or a granting agency).

BENEFIT. Full-time cmployees may enroll in four courscs

each year, not to exceed two courses per academic term,*

cn either an audit or credit hasis, without payment of the
instructicnal or general fees if: :

1. The enployce initiates a request via & fee wvaiver
form. These forme are availahle in the 0ffice of
Administrative Staff Personnel fervices (911
Administration Building). o

2, The emplcyez's supervisor certifies that the
employee's enrcllment will not interfere with the
diecharge of duties as a University employee.**

3. The employ=e's enrcllment in the cource is approved by

' the appropriate academic dean or area administrator
who will then forward the fee waiver form to Office of
‘Administrative Staff Perszonnel Services for
processing. ‘ -

« The employee's enrollment will not prevent 2 regularly
registered student from attending the clasz section.

The employee enrolle £or the course threungh the Office
of Registration and Records.

RECIPROCITY. An agrecment ezista between Bowling Greszn
State University (BGSU) and the Univergity of Toledo (UT)
wvhereby full-time emplioyees of ons university may take

courges; with a fee waiver, at the c¢ther university. This

arrangemsnt covers full-time employees only &nd does not
include waiversz for dependents. The fcollowing conditions

apply:

or graduatz student at UT hefore
oL COUrses. ; - '
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CONTINUING EDUCATION CQURSES.
are entitled to a

members

‘Page 2.

Fez waiver forms must ke filed and aprrovad.

These

are availalble in the Qffice of Administrative

Personnel

PART-TIME EHPLOYEE

A.

[77]
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ELIGIBILI

lTl'Y

Services.

20% dis

Aduinis

tlati
:count ¢n

ve

staff

egis tvatlon for
most non-credit courses and conferences oF‘ red through
the Qffice of Continuing Edncation.

A part-time administratives ptaff

member is one who works less than 40 hours a week ¢n a

regular achedule and whose centract indicates parc-times

status.

completed the eguivalent of cne full year of service at

Part~time adminietrative staff who have

Bowling Green State University (2080 hourz or twelve
full months) are eligikle for an employee fee waiver.

BENEFIT.

the percentage of time an employee
contracts of 75% - 95% are eligible
staff with contracts of 50%
courses per year;
eligikle for one course

per
for
49%

Ol g
Lacli 1]
(oI £}

~

e

[

o

—
e

1.
' =37
I'T'\,

o o

~ et of e 3

[0 =
Hmmk‘

2

ELIGIE

The fez waiver benefit

roll
cn elither

zame restricecions

coenditions

The

gtaff v

fee waiver benefit allows
in courses, not to exceed two per academic

an audit or
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is
WOrKES.
fer th

itf'ﬁuuu
) YEear.
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Staff with
reg Ccourses

- 75% are eligib

racte of 653

provated according to

le

part=time staff members

credit has

is without

_~t&ff .

rment of instructional or general fees according to
noted for full-iime

~hild;

children,

and., or

spouze of
has ccmple

ILITY.

a f
ted

Bqu’DQ Green

the

1.

all-cimz

administr

ative

cohabitant

sta2ff{ member who

five yzars of full-time service at
State Universicy
waiver benefiis provided thau.

individuzl to receive the fee

iz abkle t

C

receive fee

waiver ig eligikle

to he coneidered a perzonal exempticn under the
provizion of Section 1351 of the Inteinal Revenue
Code or '

2. in the case of & natural or adopted child who is not
claimed by th rmplo"ep for federal taxz purposes
under IR3 regulations; the earnings of the child aze
lessz than $l,00u in any calendar year and the
empleyee-parent praovides §1,200 cor MulC of support
in any calendar year. &n employee wust cercify in

»

/



Page 3

a notorized statement that the eligikility -
conditions are met under provision (2),

3. An employee must initiate a fee waiver |
form—--available in the Office of Adminictrative
Staff Personnel Services—--to receive benefits for
his or her spouse or child.

E. PRENEFIT. The child or spouse of an zmployee may
enrcll as a full-time or parL—time student without
payment of instructional fees The student may
attend classes at the main uampus or &t
any off~-campus hranch or center., The student will
pay the general fee and other courze fees or
charges.

v WIDOW/'WIDOWER OR CHILL OF A DECEASED ADNINISTRATIVE STAFF
MEMBER ' o ‘ '

A.

ELIGIBILITY. The widow/widower cor c¢hild of a decea
full=timz adminiscrative staff member is able t
fee vaiver henefits provided that:

l. the individual waz eligible tc be considered a
personal exemption under provision_of section 151

of the Internal Revenue Code or

2. in the caee of a natural or adopted child who was not
claimed Ly the deceased cmployec for federal tax:
purposes, the earnings of the child arc less than
§1,000 in any calendar year and the deceased
employCﬂ-parent provided ql,AOO or more of support
in any calendar year. '

3. The deceaced administrative ztafl membzr served at
Bowling G reen State Unlverclt for five years or
more.

4, The deceased administrative ztaff member's
appointment at Bowling Green State University was
terminzted by retirement, dezth, or sickness which
led to death, and fc¢r no other reason.

BEIEFIT. The widow.'vidower or child of a deceacsed
administrative staff member may encoll a full-time or
part—time student without payment ¢f instructicnal fees.
The etudent may attend classez at the malr czmpues or at
eny branch campus <r center. Thz studsnt will pay the

-

general fee and other course feez or pharges

’-

o3
7]



V.

VI.

PETIRED AD@TUI STRATIVE STAFF HEMEEERS
A. DELI3IBILITY. A full-time administrative stai
fee waiver benefits. .

B. BENEFIT. Retired administrative staff members wmay talke

courses on & space available Lacsis In addition, depend-

ente of retirees may enrcll in CluS es without paymznt of
instructiconal fees while the retivees participate in the
Supplemental Retirement Program. Please note that the
retiree muzt be properly enrolled under the grovisicns of
the Supplemzntal Retirement Prcgram to receive the fee
waiver benefit for dependents.

OTHER

A. APPEARLS. Rprreals of the application of these procedures
ghould be made to the President of Bowling Green Statz
Univercity. The President of the Universicy is
auchoriced, effective September 1, 1976, to provide
for th: rayment of instructional fees undzr exceptional
and aprrcpriate circumstances.

B. For further information about fee waiver benefite, please
contact the Cffice of Bdministracive Stcaff Personnel
Services (Qll Administration Bui]d1nﬁ)

An accounting 2f courses talen begins with the £all Semestar;
(i.e., from £2ll semester through the following summer sessicn
of each year). Full-time zdministracive staff memberz may
take a mavimum of four courses, not to excezd two courses

per academic term, with a waiver of fizes, Part-tim=

administrative ztaff members may take f than four courses

War
cn a prorated basis during an abddtmlb BEL .

In order teo avoid interruptions on the job, administrativ
staff members zhould whenever possible register for cla_u:

whichk meet outside of their reqular worl schedules. When
thiz iz not feaaiLle, staff menbers may, with th: approval of

their supervigore, enroll for a clazs during the regular work

day. All time teken from the regular work day te attend
clazzes must be mzde up.

L

&7

- . %

£f member whao ©

hae formally retired into STRES or PERS is able to rcueT"e/
.
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[?‘DD Bowling Green State University
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T July 8, 1995

MEMORANDUM

TO: Gregg DeCrane
FROM: Joe Martiny

RE: PERS Retirement

I checled with Zdichsrd Pehmer o
concrete on this item with the £

ez 1f he had anything more

se a
ollowing results:

- the law has not been submitted

I
=
\

2 thinks it will be much 1ile STRS

- as zocon 32 he receives something, he will be
c

ontacting you.

Thanks.
sal

#c: Richard RBehmex

¥

Oitice of ithe Bursar
Bowling Green, Ohio 43403
Cable: BGSUOH



3; ; Bowll" Clee“ State U"lv T |ty
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~ A July 16, 192%
MEMORANDIM
TO: Gregg DeCrane

FFOM: Marcia Euckenmyar7%diﬁhtf
Susan Caldws=ll

&9

Adminisirative 5iaif

Per;onnal Services

Bowling Green, Ohio 43403-0086
(419) 372-2558

Cable: BGSUOH

GrzgJy: We want to thank you for providing us with a

2tudent enplovze to assist with_the mailing of the Administrative

Staff Handboolz, Linda waz very helpFul arnd worked
enakle us Lo meet our scheduls, Tour w1111ngnm s
us in this way iz greatly arr re01atcm

SC:mmb

.'.

gquickly to
assist



L

ey

]

PATe ~
= L]
[— )

yanl
~F

MEMORANDIM

70

. Difice of the Burzar
. . . Bowling Green, Qhio 43402
Bowling Green State University . . 8 Cable: BSSLIOH

July 18&, 1985

TO: Susan Caldwell

FROM: Joe Mart%%}h//

RE: Administrative Staff Council

Although a bit delayed, I wish to thanl. you and Marcia for your help
on behalf of the Administrvative Staff Council. Your support did
"male a difference" and is very important not only to the Adminis-
trative 5taff Council but alzo to the Individual members of the
Administrative Staff. ' '

Many, many thanlks.

sal
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August &,

7

University Union

Bowling Green, Ohio 43403-0350
(419) 372-2241

Cable: BGSUOH
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5 s

TO: Administrative Staff Council
Executive Committee
FROM: Jim Zharp, Secretary
RE: Agenda for August 12 Meseting
Fleasge be remindsed that cur neint mesting will be
Tuesdzy, Rugust 13, st noon in the Capitol Room of tha
Tnicn. Lunch will be served.

Agenda items will include:
A. FPeport from PWC on

United Way

rez

waiver policy (snclosed)

C. Current committee membership
D. August 26 meeting planning update
E. Merit issue

JS:tt
Enclosure
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E Bowling Green State Universi
D{ U),._Q 8 ty Bowling Green, Cthio 43403

MEMORANDUM
TO: Membezrzs <f the Administrative Staff

FROM: Gregg T. DeCrane
Chair, Administrative Staff Council

FE: Azoomplishments, Goals, Communicationz MNetwork

Enclozed please find the lizt of 1934-2% accomplishments,
the 1585-24 J2als, and the 1935-26 Communications letwork for
the Administrative Gtaff Council. Please familiarice yoursslf
with the name of yonr representative and feel fres to contact
her ‘him with any concerns or questicons you may have., I hope
many of you will take the cpportunity to become inveolved in
the Administrative Ztaff Council through its conmittes
structurs. If you have a special interest in a specific
committes or project, please let your representative know of
your Adesires.

The Administrative ataff Council will only be as involved
and cffezoctive as its mcmters izh it to be. A3 a group I
believe cur potential iz gr

Have a great yzar!

GTD: tt
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Goals
Administrative &taff Council
1985-86

1. Increase Administrative Staff Council representation in
University governance.

[

A. Tdentify appropriate Univerzity committeczs and seck
membership.

B. Efzek repressntaticon on the Board of Trustees.

S}

Eztaklish procedurs for awarding of the first Administrative
Staff Council Scholarship.

3. Dnubl~ the corpus of the Administrative Staff Council
Scholarship.

4, Increazse the effectivensss of the Communication Network
through =valunation and modification.

£. Azseszs the nesds of the Administrative Staff.
6. Clavify and, if warranted, strengthen the relationships
betwezen Adminiztrative Staff Council and Faculty Senate and
f

Fied Staff Council.

Ip]
= (0
b
n
4]
|_l

I
=

7. Offer professional development programs, in
formats, thazt mezt the changing needs of =
at the same time, makes the staff aware of th
personnel available on the campns.

-
=g

o+
1
-h
Fh
Fh 3w
(D

i
()

wealkers o ASC mestings to adldress ourrent

8. Invite guest =p
izsues or to explain particular fuarncticons of the governance
process.

9. Update and revize the Adminiztrative Staff Handbook.

10. Peview all aspscts of the merit ayatem £o determine its
effzctiveness and consistency in usage.
11. Bring to conclusicon those projects begun in 1984-85, o

include:

A standardiced basis for @valuation,
B. clarification of committes appointments, and
C zztaklishing input into the University sxigency procedurss.

12. Continue the procesz of selecting the Michasl P. Perrari
Award winner in recogniticon of outstanding contribuations by
an Administrative Staff member.

2. If warranted, develcp the approach to ke £21lowed in the
instituticon of a PEREZ Retiremant Program.



Accomplishments
Administrative Staff Courncil
1984-385 '

Listed helow are those acocomplishments from 1984-85, that the
Administrative Staff kuuhb_l Executive Jommittes fesls are of
gpecial significance.

1. Creation and funding of a student zcholarship which will ke
awarded Aduring the 192€-37 academiz year. The corpus of
£5,000 was =xceaded through pledyzs and donations from the
initial campaign. A grant of £2,500 was also received from
the Devalnpm@rf Nffice, which combined with Administrative
Staff recesiptz gives a s01id hase for the award.

2. Eztaklishment of a Communicaticnz lletwork within the Admini-
strative Staff which provides every member with sasy acosss

to the Council and provides a means for the lewlj dizsemi-
nation of information to all members

2. Conductad a ri development workshops

D

._
{ m

=e of five professional
for members of the Administrative Staff. Topics coversd
included: Integrating the Computer, General Computer :
Applications, Performance Evaluaticn, Using the MacIntosh,
and Managing for Results.

b

4. Completion of the ztudy on BEvaluation with recommendations
heing forwarded to the Exeoutive Administration.

ff Handbool o make it

5. :ev151 n of the Adminizstrative £ta
cagier to understand and sasier to manage changes.

€. Formally estaklizhed a Personnel Welfare Committzse to work
on the continual review of fhe Handbook and o make recom-
mendations regarding future kensfits and rnesds of Admini-
strative Staff members.

[0y}

7. Increased the number of University Committessz with A
representation.

tIl

2. Enhanced communizaticon between ASZ, and the Faculty Senate
and ClaEulflci Staff Council throuagh the ewchange of mimates
and both formal and informal commuanication with the
respective chairs of these Jgoverning bodiss.

9. By working with Faculty Senate, the policy regarding committes
chairs was changed to allow AZ representatives to chair
Tniversity Comnlttees.

10. Pecommended change in the University policy on Maternity,’
Paternity leavesz to include provizions for adoption.
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Accomplishments
Administrative Staff Council
1984-85

Page Two

11.

Bffectively used zpeakers o keep ASC abreast of topics and
concerns impacting on the Administrative Staff.

Provided input into Sex, Race and Sclicitation Policies as
well as the Insurancs Periew and Fevision.

FPevized the by-laws to kbetter reflect the opzsration of ASC.
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Office of Student

\clivities and Orientatio
DDDCI Bowling Green State University 405 = .,lulx\l/etn[ Jz:’m E:Jll(ljdmg
1 cehn, >
WO" Bowling Cr {41(9)]2.324_2;33
RECEIVED
PRESIDENT’S OFFICE
AUG 2 1 1985
EMORANDUM EILE

Dr. Paul Dlscamp
\\jx President

FrIM: Sreyd DeCranb/iuuq,-

Chair, AdminiBtrative 5taff Council
DATE: August 20, 1985
SUBJECT: Administrative Staff Fall Meeting

Cr: behalf of the emecutives and members of the
Administrative Staff Council, I wish to cordially invite
vou to attend the 2dministrat l"c Staff's Fall Meetingy and
reception to ke held on Monday, Zujust 26 between 3:20 and
:00 pom. in the Alumni Foom of the Unicon. This informal
gathsring will have a short program at 4:1%5 p.m. Wine and
chezese will be served throughcut the afternoon.

(v

.

On this most busy day, I hope you will be able to join both
the new and old members oSf the Administrative 3taff as we
begin what promiszes to be a most exciting academic year.

GD:dkh

5/ }.j/ X )/




You are fnvited to attend the annual
Adninistrative Staff Fall meeting on
Monday, August 24, from threce-thinty to siv o'clock
Wine and Cheese will be senved
Alumnd noom, University Undon

(A one dollan donation will be accepted)

77



[ZDU@: Bowling Green State University
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MEMORANDUM

TO: Gregg Delrane

Assistant Vice President for Studeni Affairs

Student Affairs and Ov

SUBJ: Merit Pay

SC:mmb
Attachment

August 29, 1985

ganizations

3

Administrative Staif

Personnel Services

Bowling Green, Ohio 43403-0086
(419) 372-2558

Cable: BGSUOH

who is

standing
a




tive Staff

o))

Merit and Across-the-Board Increases for New Administr

Each year salary increases for University-funded administrative staff
include merit and across-the-board increase components. Continuing
University-funded full-time and part-time staff members on fiscal or
academic year contracts with more than one calendar ice
are eligible for consideration for both an aCIOSS—t7c~fUa'd
percentage increase and a merit increase. Thosgse shkaff memhers
employed for one calendar vyear or less will be considere r
increas=zs as follovs:

1. Staff members employed
consideration for both a
increases for the n=xt year

1
o

<
(s w)
H 0
o0
0]

n 3
o

il

~
w
]
o
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D
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2. Staff. mmembers employed after December 31 are eligikle for
censideration for an aC'oss—the bourd increase for the
next yvear on a pro-rated bas : For example, a2 staff
membear © hired on March 1 would be eligiblie  for
consideration for four-twelfths of the annual
across-the-board percentage increacse. Staftf employed
after December 31 are ook 1191b1e for merit increases for

the next year.
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DD C] Bowling Green State University
Bowling Green, Ohio 43403
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9/22/85
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September 12, 1985 =2 »%u—ij'i {ianer
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il el Q tase
MEMORANDUM 2*2#
ML, etf,ovffkg ‘Zwab
TO: Dr. Richard Eakin
. - . . . At g ,— r, E ~ S oaq /r‘/v'/.:
Vice Fresident for Planning & Budgeting )/ Zi7sid S S
% %
FROM: Gregg T. DeCransid CN SCL BT ST
Chair, Admlnlst;ftlve Staff Council .
>aé<4%é%/»—
RE: Insurance Rate Increases
Having talked with Susan Crawicrd regarding the
insurance rate increase, I was abkle to provide some
insight to the Administrative Staff Council at our
September 5th meeting. While it may not always be
possible for yvou to directly provide advance information
to ASC on matters which affect members and constltuents,
I would appreciate any advance wnotice on issues that may
be particularly sensitive; i.e., those that hit the
pocketbook and wallet. i
All was well until the Senate Executive Committee's
minutes came ont and vour presentation o them was noted.
The genzral fesling was we deserved the same courtesy.
Thanks for your understanding.

GTD:tt
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Mrs. Marge Postich-
125 Belmer Bcoculavard
Avon Lake, Ohic 44012

Dzaxr Marge, N

On behalf of the Adminiztrative
Bowling Grzen Stats Univerzity, pleasgs acospt our deep
sympathy upon your loaz of George., were saddznsad
to hear of his death. To the many of us who knew him
pcrhunwll", we will always remember him f£or his
gracicusness and concern for thWL;. He is misszd.

3

ff Council of

L.

M
wn
e
1§l

§
(LAYl

qlnuarcly ’

aCrane

- : : AAministrative Staff Conncil

GTD:tt
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Bowling Green, Ohio 43403
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MEMGRANDGUM

TO: Ruth Friend

FROM:  Gregyg T. DegranJQ- : - '
- Chair, AdminisprgFive Staff Council
Rl A3C Attendance |

Ruth! We miss you.

Whilz you have had substitutez st the ASC mestings and
thuz comply with the by-laws, I would ask that you considerx

. attending in person more often. " The meetings have baen

-schedulsd a year in advance 22 that evervone may schedule

acasrdingly. If there arse extemaating circumstanoass €9
7our not keing able to attend, please let me hnow.

GTD:tt
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MEMORANDUM

TO: Jack Gregory

-

FFOM: Gregy T. DaCrancly)

Chair, Administ, C;&ll% Z2taff Council

PE: Attendance at AS aatlngs
Jack! We miss yeou. ;

=pt a reminder that the 2&C

=
D
{ir
o u
471
ﬁ- "1

Committes |
month. As
to the =xzc grouvp,
Blza in terms of ths monthly ASC meetings
the elected representatives

.+ -+ have a sukstitute present.

he second and fourth Tqude of
reprezentative of the Preszident's
your input iz important ard nesded.

&3

. Bowling Green, Ohia 42403

Executiva
=zach

area

‘ @ach oF
is eup=zcted to attend or
While havingy one of the

elzcted members from the Athlestic Deparitment preaent

may bLe convenient,
tl’le by-l l‘]\_' llf I‘ll\_, "’er‘-Illn:Lthin.

- Hops to ses you on Septemher 24th.

" GTD:tt

it doss not conply with the 1nt~nb or
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.4 Univermy Union
Bowlmg Green, Ohio 43403-0350

DD G Bowling Green State University L | TER(419) 372-2241

Cable: BGSUOH

September 12, 1985

MEMORANDUM

TO:  Dr. Paul J. Olscémp
President
FEROM: Gregzz T. DeCrane-Féawk«
Chair of Adminiggrative Staff Ccunbll

RE: Opening Day Ceremonies

This year marksd the firvst time I have had the opportunity
to attend the annual Opening Day Convgcation, My responzibilities
with New Student Orientation for the past Sixteen years did not
allow for attendance., A3 a member of the audience and asz a
member of the Admlulstrative Staff Council, I was dizappeinted
in the lack of any mention or recognition of the University
Administrative Staff at the ceremony. ' S
, -0On behalf of the Administrative Staff Council, what
arrangem:ents can be made to include program participation of
the Chair of the Administrative Staff Council? An opportunity

to address colleagues and other professional membersz of the

‘Powling Gresn State University community would give insight

into the purpose and gonals of the Adminiztrative Staff Cnuncll
as well az provide a senze of unlty anl an increase in morale.
I welcome your comments on this matter and look forward to

‘'yvour annual visit to the Adminiqt1 1tive Stalf'Council meeting

on October 3.

cc:  Exec. Committee. :
Administrative Staff Council
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your desir
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ith any «ooncerns o1y Jquest

=z Adminiz

[URUP LIRS SPORTUNITY CodroAlao .

g3 T. DeCrans ) ‘ HARTDHTAPPED SERVICES
ir, Administrative Staff Council
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list of 1994-25 zoccomplishments,
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I
goralz, and the 19285-3¢ Communicaticons letwork for
tive Staff Ccuncil. ‘Please familiarvize yoursself

your repriasentative and feel free to contact
ond you may have., I hope

u will take the opportunity &0 become involved in

trative Staff Council through itz commithee

If you have a spscial interest in a spscific

or project, please lat your razpresentative know of

es. ‘ ' ‘

Adminiatrative Staff C

ive 33 its members wi

r potential is greCt.

cuncil will only he as involved
zh it to ke, Az 3 group I

a great year!
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Administrative Staff Council
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Creaticon and funding of a student acholarship whi

aW1ldpg Auring +he 1926-87 acadsmic yezar. The <
5,000 was exceeded through pladgez and donatic £

inifi5l cnmJ41gn. A grant of £2,500 was also received from

a2, whizh combingd with Adminiztrat]

aze for the award.
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Establishment of a Cocmmunicationg Network within the Admini-
strative Staff which provides every member with zasy acoess
to the Council and provides a meanz for the timely Jdiszemi-
nation of information to all members.

Conducted a zerisz of five zzicnal developmenf workeshops
for members of the Adminis z Staff. Topicz covared
includaed: Integrating the ter, General Cnman T
Applications, -erECLmdnﬁw Jrn, Mz2ing the MacIntozh,

ults.

:yj
ﬂ)

and Managing f£or

(u

Completion of the study on Evaluation with recommendat
bzing forwardzd to the BExecontive Administration,

Pevizion of the Adminiztratcivae Staff Handbook o malie it
» to understand = gier o manzJe changss.

Formally =ctaklished a Perzonnsl Wealfare Committesz o work
on the continnal review of the Handbook znd to malle racom-
tiong regarding futurs bencefits Auu nzzds of Admini-

_ative Staff members.

ed the nunber of University Committzez with 258

Enhancsd commuricaztion baziwsen ASC, and the Tacalty Sszsnate
and Classifizd Ztaff Comncil Lhr*ujh thz exchange of minutss

and both formal and informal communication with the

respective chairs of thess govzrning bodiss,

cnate, the policy re
A -

[
) —
] e rem o P e =] - M emm e oa o o - 3 IR R E—
irg was chang=ad &2 allow A2 re .'.I.\:.‘:--:lltclth' g to chair

Pecommended change in the University policy on Maternity,/

Paternity leaves to include provisions for adoption.

yarding oommittes
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Accomplishment

Adninistrative Staff Council
1984-85
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John Buclenmyer

Baakztaore
2-2851

Jim

Corbist

QOffice VF for Op
2-27125

Ruth

Friend

M=

o)

anag=m=nt Suppgort Svee.

Z=Z_2C

Jameg Sharp
Utivers
2-224

rsity Union
1

OPERATTONS
September 1,

1985

Constituents

Rizhaed Stonsr

Arlen=

Otis Sonneaberg
Jane Schimp
William Bess
Dani=el Parcatt
Ed O'Donnell

=

U
.f

Rallie Engler
FEeitit Pogan
Jotnn Doroghaczi
Earl Rupright
Charlez Codding
James Adler
Richard Roach
Gitk Perez

Nanay Dunn
Raymond Buckholz
Janst Flory
James McArThnur
Robert Hayward
A, I. Milliron
Howard Farker
Fred Fethsr
Richnard Powsrs
Terry Lawreance
Richard Rebmer
Sandy Lagro
Sally Lonsdale
Salvador Ramirez

Michael 3ol
de1d Craook
elma Metzg
HdPuld Mill
Bill Mays
Lucy Gilliland
Rita Fwoos
ebecca Heyman
Ruzsell Msister
James Clemens

'L'

L
3
er
el

A,

"l_lp[_'yn_jl”'h k '
Az, %

Support 3vas
Food Operations
Univ. RBocokstore
Faod Operations
Fublic Safety
Environ., Safety

'ocd Operations
Architect's O,
Flant Oper. & Maint.
Flant Opec. & Maint.
Plant Qper. & Maint.
Flant Oper. & Mainrt,
Plant Oper. & Maint,
Plant Oper. & Maing.
Plant QOper., & Maingt.
Flant Oper, & Maiat.
Arciirecrt'zs Qffice
Archistect's Qffice
Archiicecst's Office
Flant Oper. & Mainct.
Mgmt. Support Svos,
Mgmt., Support Svas,
Inveuntory Management
Purchasing

Mgmt. Support Sves.
Fersoannzl Supp. Svos.
Qffice VP for Oper.
Mgmt., Support Svaes,
Personnel Supp. Sves.,
Union

Tnion

Jnion

Union

Union

Union

Union

Union

Insaurancsa
Paost Qific
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PLANNING & BUDGETING
September 1, 1985

Constituents

Cary BPrewer Susan Caldwell Ad. Starff Pers. Svas. 2-2558
Ofc, of Reg. and Reda. Shirley Colaner Ad. Srtaft Pera. Svcs. 2=2558
2-84141 Robert M2Geein Capitzl Planning 2-8591
Rebecca M2Omber Regia. & Records 2-3441
BElaine Badik Compuner Sepvices 2-2911
John Geuber Computer Services 2-2911
Dale Schrosder Computer Services 2-2102
Charles Schulxne Computsr Servicas 2-2911
REon Reaczin Computer Services 2-2911
Steven Schaei=r Computer Services 2=-2102
David Linda Hamilton & Budgscing -

=
(=] (=)
Buginees Qffice Don Pazsmoce Internal Audicing -
2-2311 John Martin Admizzion -
Thomas Glick im -
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Daniel Shelley Admizzio 2-
Clareacse Terry Admizzion 2
Laura T=llec Admizzicns 2-
Janet Balker Admizsicoas 2=
Lisa Chavers Admissions 2-2086
Kerry Foldenauer Admissious 2-2086
Duans Whitmire Regis. & Records 2-3441
Roger Newman Rzgiz. & Records 2-3441
Richard Peper Tnternal Audicing 2-3940

Ricnard Conrad Suszan Ceray Computer Services 2-2911
Computer Services Deb Clink Computer Services 2=2911
2-2911 Susan Gruber Computer Services 2-2911
Steve Herbter Computer Services 2-2102
James Hoy Computer Services 2-2911
Jogeph Luthmaa Compukber Secvices 2-2911
Fent Srtrickland Computer Services 2-2911
Tonnie Stelin Snhelley Computer Servicez 2-2911
Debra Wells Computer Services 2=-27702
Richard Hasch Computer Services 2=2971

Joe Martini Rich Zzrsa Computer Services 2=-2911
Bursarc Paul Nusaer Treasursr'as Office 2-2207
2-2815 Tlse Thomas Treazurer's Office 2-2206
Beryl Emicth Treasurer's Qffice 2=2208
Clarence Lans 2-5592
Carl Lipp 2-2511
Join Scnroeder 2-2311
Lori Schumacher 2=-2201




Patricl Fitzgzrald

Channel 57
2-7019

Patricia Foshler
Channel 57
2-7128

Sally Blair
Channel 57
2-7055

Everett Fiper

Alumni aad Development

2-2701

UNITVERSITY RELATTONS

September 1, 1985

Constituents

Jan Bzl W2GU-TV
Michael Fitzpatrick WBGU-TV
Ronald Gargasz WBGU-TV
Anthony Howard WBGU-TV
William Leutz WRBGU-TV
Paul Lopez WEGU-TV
Deznise Marland WBGU-TV
Karen Cravford-Masosa WBGU-TV
Timothy Westhoven WBGU-TV
David Ceorge WBGU-TV
Do Payne WEGI-TV
Cindy Fisher WBGI-TV
Alan Bowe WBGU-TV
Patricia Booth NWOETV

Karl Cline NWOETV

Faylene Little NWOETV

Lynn Passmore NWOETV

Cliff Boutelle
William Brown
David Drury
Gardner McLean
Theresa Sharp
D2l McLaughlina
Faul [lostyu
Linda Swaisgand
Robert EQPTcl
Jan=t Scubbs

Larry Welszss
Jotin FPagel
April Harris
Wendy Luthner
Carl Pzschesl
Carol Wnirte
Jamesg Didham
Marcia Sloan

Public Relanions
Pulhliz Relaticons
Public Relations
Public Relations
Public Relartions
Publiz Relations
Pupblic Relations
Public Relationsg
Atdnt. Puklications
Stdnt. Publications

Alumni and Develaop.
Alumni and Dezvelop.

Alumni and Develaop.
Alumni aad Develop,
Alumni and Develap.
Alumni and Develap.
Alumini and Develap
Alumnl and Develop.

9

2-7017
2=7001
2.7002
2-703%2
2~-7004
2=-7029
c=-7027
2=7020
2-7007

2=7028
2-703%1
2-7023

-8121
2-7043
2-8121
2-7039

2-7033

2-25616
2_2616
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Programn

Stickler

Academin
2-291%

Paul

Library

Yan

-2411

Affairs

Education

ACADEMIC AF

September 1,

Beth Cazey
Joni Reesd

Ralph QOlsan

Virginia Lobner
Lee Caldwsll
Bugene H=1il
Linda 0Ogden
Bztty Ward
Darlene Thomaz

Linda Fatzner
Fathi Rollins
Terc=nss Batn

Catherine Dyer
Jdohn Hartung
Dennis Horan
Joseph O'Lougnlin
Charlez Stoclker
Margie Brodrick
Holly Hilborn
Howard Elicker
Mona Jackaoa

Paul Shilling

Cheryl Didtiam
Degoran Fart
Linda Sullivan
Bonnie Mclenzie
Vicki Mzlvin

Justine Magsig
Marilyn Braatz
Gloria Ffeif

Diane Regan

Gail Rizchmond
Lee Narden
Regina Lemast=r
Marilyn Levinzaono
Fatricia Solomon
Judith Robins
Cheryl Gowing
Susan Pesllant
Shawn Ferguson

okrav-Clarl:

S

CAD

CAD
Coop. Edu
Women's |
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Chriztopher Dunna
Rezzarcin Services
2-2431

Fathryn Thiede

Livrary

L";ujc

Joan Bizsland
Conrtinuing Education
2-8l¢1l

Jamees Litwin
Inzvituciconal Studies

2-2681

ACADEMIC AFFAIRS

(cantinued)

Constituents

Laverne Dillon Coll, of Bus. Ad.
Ceorgz Howiclk Coll. of Bus. Ad.
Fevin Ferre Arta & Sciences
Andrew Wicliser Arte & Scilences
Jeffrey Zallinger Arts & Sciences
Brian Schuck Arts & Sciences
Eve Rlass Arts & Zcliences
Gail McRoberts raduate College
Carol Davis Graduate College
Joan Morgan Acad., Enhancemsnt
Roberta Lezlie Acad., Entmacement
Vernice Cain Acad. Enhatcemsnt
Joyce Blian Azad. Entancemsent
Pactricia Hicks Azad. Enhancemsnt
Mary Lynn Rogge Acad. Enhancemsnt
Aurelio Sancnez Azad. Enhancement
Janis Wells Azad., Bnhancemsnt
Margaret Hawkins Acad. Enhancemant
Jonn Zimmerman Azad., Enhancemsnts
Simine Stiort Arts & Sciences
Laurie Willett Arts & Sclences
Jonna Weaver Arts & Scilences
Dennia Jewettc Arts & Sciences
Craig Bedra Arts & Sciences
Linda Abrams Arts & Sciences
Cornelia Mauk Arts & Sciences
Ellea Dalton Arta & Scliences
Linda Schwemlsy Arts & Sciences
Chris Onas:zh Artas & Sciences
Brian Sctack Arcs & Sciences
{athy Hart Arts & Sciznoes
Diana Simmona Arts & Scoiencas
Kachryn Carr Arts & Sciences
Katihy Hoff Artz & Sciences

acqueline Nathsan Artz & Sciences
Fat Browne Popular Przss
Jan Feterson Continuing Edac,
Judy Donald Coantinuing Bduc.
Lorens Malanowslhi Cantinuing Educ,
Dante Thurairatnam Continuing Educ,
Barbara Apple Coatinuing Educ.,
Lyna Zulauf Continuing Educ,
Cordcn Harrm Continuing Tdue,
Juyce ephe Continuing Educ.
Jeff Grillioc Inter., Programs
Jenaifer Spielvogel Healthh & Human Sve
Barbara [lecley Health & Human Sve
Tom Birl Healtn & Human Sve
Carcline Loomis calttn & Human Svo
Ed Cesanady Graduate College
John Ahrens Graduate College
Jerry Slivka Graduare Collegs
Kory Tilguner Graduarte Collegs
Erilz Graubarrct Arts & Sciences
Marlk Harris Pop. & Res. Center
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) Constituents
5l Tina Bunce Col

Barry Pisrao lege of Music 2-8610

College af Teonnology FPaul McCutcheon College of Music 2=-2238

D=-TESO Feicthh Hofacker College of Music 2-29%4
Martia Porter College of Music 2-8177
Chris Hess Schaol of Tech. 2-7410
Mark Buncs College of Maszic 2-3405
Jaclk da Silva Artz & Soilences 2-275
Chris Onasch Arts & Sciences 2-2886

Ann Bawers Cynthia Seases Inztruc., Msdia z 31

Ctr. for Archival Coll, George Cripe Instrus, Mzdia = a1

2-2411 eAnnz Floro Inscruz. Media 2 81
David Hampzhire Inzceuz, M=dia 2 al
Joshua Hartman Instruc, M=2dia 2 81
Jerry Hartwell Inatruc. Media 2-2161
Him 3Sebert Instruc., Mzdia 2-288
Douglas MoCartney Inetruc., Media 2-2881
Kathleen Crosby Inatruc, Media 2
Vicki Cleveland Instruc, Media 2
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Joantie Navin
Hzalcth Center
2-2271

Jill Carr

Housing Office
-2011
Tonia Stewart

Off—:ampus Houzing

2-2458

Gregg DeCrane
Off VP-Stdat Affair
2=28473

Cu

Constituents

Cneeyl Lambert
Zhanna Brant
Marilyn Warnsr
Tess Domini
Charles Frie
Bartbara Frobel
Elayne Jacoby

Mary Jofuidor
Juata Faplan
Nancy RKumar
Christine (QOswa

Dorwctiiy Busts
Beclky Figuca
David Pried
Diane Carr
Tom Mottola
Milke VanEszs
Pamela Walter
Sandy Crill
bavid Roricl:
Robin Screaty
Richard Hughes

Mile Woests
Augie Galvan

Fage

Rich Rochelzau
Paula Smith
Judicth Biggs
Julie Busach
William Wnite
Charles Johnso
Cheryl Laubach
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Barb Keller
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cisr

Health C=
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Health Cs
Health Ce
Health Cs
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David Weinandy
Studsnt Activities

-
2-28473

Det Heineman

Fin. Aid &% St. Empl.

2-2651

Peazz Champion
Mirnoricy Affaurs
2-8359

Ron Zwierlein
Student Re: Center
2-7424

TUDENT AFFAIRS
(continued)

Dzanna Okoiti
Mary Dunzon
Riznard Frye
Joyce Jonzs
Feitih Mitenell
Deborah Rice

Nancy Kelly

Laura Emch

Limas Forte

Conrad McRoberts
Suzaann:s Panhrer
Berniz Herasnberger
Lee Amundasn

Hazel Smith

Det MaCurdy

JoAnn Froll

Joan Tussing
Jerry Richardson
Marzhall Rose
Manuel Vadillo
Jack Taylor

Dean Purdy

Jecont Levin
Mi:zhelle Harder
Jim Austermiller
JoAnn Brinkman
Miriam Mayer
Cindy Fuffer
BPecky Utz

Min., Studear
Pollﬁae Azcess
ll~ﬂ~ Aczeas
COlleJE Access
Collegs Access
College Accegza

Financial Aid
Financial Aid
Finan-~ial Aid
Finanzial Aid
Finan2ial Aid

Counselil
Counseli

Off Campus C
VF Stdnt AfL

ng
ng

UJC'i

FPlacem=nt
Flacemeartn
Placement
Placement

Minoricy Affairs
Miaority
Minority Affairs

Student Rec Ctr
Student Recs Cn
Healtir Center
Healttr Center
Healtn Cenner
Healtn Ceater
Healtn Center

Affairs

Act.
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ﬁq78
281
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¥
Jacl: Gragory
Acthiletic Departuaent
2-2401

Carole Huzton
Athletic Department
2-2401

Fevin McHugh
Athletic Deparc.
2-2401

Janet 3COTLE
Affirmative

2-8495

Z

=
Ac

PRESIDENT'S AREA
September 1, 1985

levin Cleary

Sreven Shutt

Chris Sherk

Frnilip Goldestein
320t Bressler
Charlez Nagle

James Treegsar
Faennsth Schoznl
Linda Bastel-Fowsras
Gregory Nye

{

)

Bill Jones
Milkea Messaros
Chris
Deﬂioc Vd“ dc Walle
Gary Falmizaao
Charlez Melpirict
Dennis Robinaon

Sid Ziank

Jung 3Staclk

Joe Sharp

Fran Voll

Sue Youngpeter

Lee LaBadie

Denniz 2tolz
Tim McCuonnesll
Mark Miller
Jan Quarless
Scoce Duncan
Reggie Oliver
Ed Schmidt
Jon Hoke

John Weinertc
Ron Johnsoa
Marlk Paluzcal:

Junes Shrider
Pliilip Mason

Kay Meier
Sucsnne Crawford
Gail Daveaport
Ed Platzer

Athlernic
Athletic
Athletic
Athletic
Atthiletic
Athlzstic
Achletic

Athletic
Athletic

Athletic

Athletic
Athlenic
Athletic

Athlertic
Athletic
Arhlastic
Athletic
Athletic
Athletic
Achlenic

Athlenic
Athlenic
Athletic
Athlertic
Athleric
Athletic
Atnletic
Atnletic
Athletic
Athletic
Athletic

President!
Fresident'
President!
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Fatricia Cleveland
Athletic Deparctmentc

c=2711

PRESIDENT'S AREA
(continued)

Rizh Draper

Don Luikhart

Jerry York

Frances Buddy Fowers
Terry Flanagan

Greg Jordan

Tom Wallace

Randy Sokoll

Karen Zambrizcky

Don Woods

Athletic Depart.
Athleti: Depart.
Athleti: Depart.
Athletiz Depart.
Athletic Derpart,
Ice Arena
Ice Arena
Ice Arena
Ize Arena
Athletic Depart.
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Center for Archival Callections
5th Floor, Jerome Library
Rowling Green, Qhio 434030175

(419) 372-2411

Bowling Green State University

PowLING GREEN :
STATE UNIVERSITY Cable: BGSUOH

19101985

Holdings: NHorthwest Ohio
University Archives

MEMORANDUM
TO: Greg DeCrane, Chair

Administrative Staff Council

FROM:  Paul Yan, Dire-:t-:-‘?juz ,

CAC

RE: Peleaze of Official AZC Information

DATE: CSeptember 20, 1925

I recently read, with a great deal of concern, the recent edition of
the Mordtor (September 16), which contained the minutes of the
Adminiztrative Staff Council’s meeting of 5 September. I fully realize
that meetings such a: ours are not exzempted from Ohio's "Zunzhine" Taw;
however, I believe a policy needz to be ectablizhed a: to what our
"official™ minutes are and what information will be releazed to the press,
If verbatim accounts of owr dizcussionz are going £o be repeatedly found
in print, it will indeed have a detrimental effect on our candidacy and
opermess that has long since characterized the strength of ALC,

If I can be of zervice via the Personnel Welfare Committee or member

of Evecutive Courcil, pleaze Tet me bnow., I would anticipate thiz being
put on the Executive Committes's agends for the 24 Zeptember meeting.

“An Environment for Excellence”’
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lj‘?w Bowling Green State University Management Suppart Services
D Bowling Green, Ohio 43403-033

S Geptenter 20, 1925

* MEMORANDUM

TO: Gregy DeCrane, Chair

Staff Council

PE: Administrative Staff Council Attendance

Administrativ

FROM: Ruth Friend

Gregy, I appreciate your memovandum of Zeptember 12th concerning
Adwministrative Staff Council attendance. Unfortunately, I cwe
you two apologies:  fivat, for putting you in a position of having
to write the memorandum to begin with, and second, to evplain my
legitimate akzenteeism. For the entire past year, I have been
‘responsible for 3szisting in the facilitation of a Bawling Green
State Univerzity food service and hospitality training program
which taol place in Fremont, Ohio. at the same time that the
Administrative Staff Council met.

In the future, should this occur again, perhaps veu and I zhould
31t down and determine what hest action should be taken considering
my relationship to Adminiztrative Staff Council.

Thant you for your consideration.

RF:tt
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Fa‘é Vice President for
) Bowling Green State Universi Planning ard Budgeting
. :/ EC' B ty Bowling Green, Ohio 43403
—. =] Cable: BGSUOH

September 23, 198

MEMORANDUM

T0: Paul Yon |
FROM: . Elton Ringer
RE: Employee and Dependent Fee Waivers

As background far our meeting on Nctober 2, 1 have preparved a few
thoughts which may facilitate committee discuszion. T will try to be
factual and brief.

1) Ztate accounting procedures require the universities to bill for all
student fees--and to report all fees as availakble income.

Universities may alzc establizh erpense budjet:z to cover acholarzhips,
fee waivers (payments), or grantz. However, these items wust be bud-
geted and reported Tike all other departmental expenses (salaries and
operating expenses).

Thevefore, the University's Educational Income Budget includes all
student fees billed hy the Eurzar's 0ffice. The fee waivers (payments)
are then processzed from either Educational Expence Budget #129025 or
from the respective Auxiliary Budaets.

Z) When an employee registers for a course, the Instructional Fee and General
Fee are billed as income by the Bursar's Office. When the employee sub-
mite a fee waiver form, the approprizte expense budget iz charged. A
similar procedure is followed for eligible dependents.

Ey contrast, when a regulay student enrolls,. student fee income iz billed
but there is no off-setting erpense (ercept for scholarships and grants).

Theoretically, the University iz "financially ashead" if all students are
"cazh-paying" students. Also, theoretically, with an enrollment ceiling,

potential cash-paying students can be denied admission (by the number of
students having fees waived). ’

2) State Cubsidy. The state enrollment subsidy iz determined by the Tevel
of program pravided. Probably employees envall for the higher subsidy
programs; dependents (children) generate average subsidy rates: and
spouses probably enroll for above average subsidy rates.



1o,

Paul Yon
Sept. 23, 1985
Page 2

4) Estimated fee wajvers for 1935-56 are as follows:

Dependent fee waivers - Instructional Fees $475,000

Employee fee waivers - Instructional and General Fees 255,000
$730,000

5) In my opinion, by reducing (or eliminating) the five-year employment
requireinent hefore becoming eligible for dependent fee waivers, we
could expect:

a) An enhanced recruiting benefit (for good and poor applicants).

b) An increase in the fee waiver evpense twdjet (perhaps from

- §RG,000--3200,000 depending upen options). This would hecome
a mandated pricority budjetary <laim, thus reducing the "poal"
for other potential needs. i

¢) Less emphasis upon "carveer employient” benefits. Should "new
enployees" have equal benefits with ":areer employees"? A few
might accept employment primarily to educate dependents, then
resign.

d) There are pros and cons concerning all benefits--some BGSH
employees consider family insurance benefits as unfair to
single employees. This argument could also apply to "fee
waivers for dependents.” ’

€) These (and other) items can he discussed at the October 2 meeting.

ER:ah
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'MEMORANDUM

TO:  Dr. Paul Olscamp
President

FROM: Deb Heineman ;£;2Q¥f+—
' Associate Director

FE:. Administrative Staff Council Meeting

DATE: September 24, 1935

I am happy that you have agreed to attend a meeting of the Administrative
. &taff Council. The meeting will be held in the Alumni Room of the Union
at 1: aO p.m. on Thursday, October 3. B :

"We would apprcc1aLL hearing any r=m1rl you wenld 11}L to make concerning
the role of the administrative staff Jduring the 1955-36 asademic ysar and
the direction of the University doring its 75th Anniversary year, After
your remarks, we will hold a question and answer period similar to last

- y=ar's session, ' '

Please contact me if you weuld lilke any additienal informaticon,



'A '
Bowling Green State University

(o4

MLING GREEN
TE UNIVERSITY
1910-1985

To: President Olscamp
From: Phii Mason ? ;A Q _
Subject:  Grievanee & Hearing Procedures for Contract Stafl

The grizvanee procedures eontain:d in the eontract staff handbools were
revicwad during a recent diseuszion with Attorney Mattimee.  While it is not
entirely 2lear, it appeared to Attorney Mattimoe that this prosedure envisions
that the hearing panel hiis authority to make the final dseision in the grievance
prozezs. This would be in eontrast to the faculty grievanece procedure wherein
the hearing pansl ean onily male & recommendation.

Sines it is Imown that the intent iz not to zive the hearing panel
suthority to male the final Jdezision, my eoncern is nof that we would be held
to a deeision which may be views:d az inappreopriate rather my eoncern is that
the policy az it is now written may ereate some confusion. Specifically, under
Grievance and Hesring Procedurss, Section 1I-E Resolution —

"The hearing panel will give wreitten notice of its recommended disposi-
tion of the compiaint . . . " Then undzr Section [0-F -- "The decizion of the
hezaring pan:zl may be appealed in writing within seven 2alendar days o . o "

I hasten to reiteratz that there should not be ceason for scrious concern but
there may be potential for some misunderstanding; therefors, I recommend the
following amendment to the eontract stalf handboolk:

(pp 18) Gricvance and Hearing Procedures, Secticns II-E and II-F

The Dirsator of Affirmative Action will faciiitate the proveess for
resolution of the complaint and will inzure that THE sppropriate admihisteative
aetieR-is-taken ADMINISTRATOR MAKES A DECISION in a timzly manner.

F. Appeal

The de2izion RECOMMENDATION of the hzaring panel AND THE
DECISION O THE APFROPRIATE ADMINISTRATOR may be
appealezd in writing within seven calendar Jdays of the deeizion,
to the President of the University, The President (or decignes)
will respond In writing to all parties—oomplainant, respondent,
chair of the hearing panzl, Director of Affirmative astion, and
the appropriate vize president--eoncerning final disposition of the
appeal within fourteen calendsar days after reesiving the appeal.
The President's (or designes's) Jdeeigion iz final.

A eopy of the Grievancs and Hearing Procedurss is attached for your
convenience,

is “An Environment for Excellence”
Attachment

Office of the President

M/ Bawling Grzzn, Ohic 43403-0010
g Cable: BGSUOH
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who might be helpful in establibnlnc the facts of the c¢ase. In all
instances, the administrative staff member or anydne providing
information on behalf of that person will be assured that no
reprisal will occur at any stage as a result of the complaint.

If the complaidant 1is not satisfizd with the results of the
investigation by the Office of Affirmative Action, a request for a
grievance hearing may be made. In the 2vent that the complainant is

not satisfied with the results of the hearing, an zppzal may be mads

to the President of the University. The d=2cision of the President
is final. ' : :

For specific information regarding the Universzicty's affirmative
action griavance procedures, - you may contast the O0ffize of
Affirmative Action or refer to Bowling Green State University's
Affirmative Action Plan.

GRIEVANCE AND HEARING PROCEDIRES

I. Grievance Procedure
A. Purpose

The purpose of the grievance procedure is to znsure the
prompt resonlution of complaints by administrative stsff
memb2rs regarding the terms and conditions of employment,
salary, ben=fits, or other Jjob-related oconcerns. The
decision not to continue the sontract of an
administrative staff member i3 not griszvable, and,
therefore, not subject to this procedure.

Complaints dealing with alleged dizcrimination will be
processed according to the provizions of the University's
affirmative action plan.

B. Area review committee

The Presidznt (or designe2) and each vice prezident will
establish a three-member committes to assist in

resolving 3grievances within the vise-presidential area.
Committee members will serve for three years except
initial appointments which will be 3staggersd one, two,
and three years,

Phe President (or deszignee) and each vice presidesnt will

. be responzible for establishing procedures for appointing
a chalr and for designating the time period for serving
in this capacity.

c. Initial review and transmittal of grievance

When a complaint arises, th2 adminiztrative staff member
should first attempt to reszlve the 1iszsue with the
immediate supervizor. Efforts in this directiocn zhould
be documentszd. If the grievanse is not resalvad to the
staff member's satisfaction, that person may present the

7/85
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grievance, in vwriting, to tha chair of the ar=za review
commi ttee. This must occur within seven calendar days
after the immediate supervisor has rendered a d=cision as
to the resolution of the complaint.

Should the complainant be a membar of the hearing panel
or should a particular case indicate the potential for a
conflict of interest, the appropriate vice president will
select a new person to hear the case in question.

The Area Review committes will investigate the grievance,
and within fourteen calendar days after 1its racelipt,
submit a written recommendation for resolution to the
President (or designee) .or appropriate vice president,
The President (or designee) or Vice Fresident will
present a written decision to the staff member within
seven calendar Jdays after receipt of the Area Review
Committee's report. A copy of the Raview Committee's
report will also be forwarded to the staff member.

If the complainant identified the potzntial for a
conflict of interest with the vice president, the duties
herein delzgated to that position will be reaszzigned as
directed by the President.

Hearing Procedure

A.

Purpose

The purpose of the hezaring procadure is to provide for
the further review of complaints by administrative staff
members regarding the terms and conditions of employment,
salary, benefits, or other job-r2latad concerns. This
procedure will be used if resolution of the problem has
bzen unsuccessful at prior levels.

Request for hearing

1. If the administrative staff member is not satisfied
‘with the decision rendered at the area review
committee 1level, that perszon may requast that a
hearing panel be convened. This request must be
made within s2ven calendar days after rec2ipt of the
written decision of the President (or designee) or
vice president. The r=sguest must be submitted in
writing to the President (or decsign=e) or vice
president and inclunde the nam2 of one EG3U =mplaoyse
selected by the complainant, who 1is willing and
available to serve as a membar of the hearing panel.

2. Within thres calendar days after receipt of a
request for a hearing, the Preszident (or dezignes)
or vice president will notify the Director of
Affirmative Action. Vithin fourteen calendar days
after notification, the Director A7 Affirmative

- 12 -
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Action will coordinate all aspests of the hearing
process. This will include contacting the

omplainant and the respondent to reviaw the hearing
procsdures  and will alszo include facilitating thb
establizhment of the hearing panel.

The hearing must talke place within fourteen calendar

days after the' establishment of the hzaring pan=sl,

(The Director of Affirmative Action Wlll be
=

responzible for zcheduling the hearing.)

v
.

Thez Hearing Panel
The Hearing Panel will consist of three voting members.
1. Selection of members

The complainant's nomination of 2 member will be as
noted in the "Requzs for a Hearing." The
respondznt will nominate one University empl
iz willing and available to zerve 32 th
member of the h=aring panel.

A third pansl person, who will alzo z=rve as chair
of tne hearing pansl, will be selected by mutual
agresment of the twd chosen members. This psrson
must be 3an enployee of thes Un1v~r31ty. I7 ths twd
members of the hearing panel cznnoet reach agreement
in this mattsr, the chair w111 be appointed by the
Director of Affirmative Action.
2. Nbligationz and powers of the hearing pznel

It iz the Jduty of the hesaring panel ©o condust a
fair and impartial hearing. :

The hearing panel will have accese €0 2ll zvailatble
witneszezs and records ooncerning the matter befors
it. The hezaring pznel will conduct its procesdings
ag expediticusly as possible.

Hezaringse will be informal. Legal rules of conduct will
not govern the proceedings, :

The burden of proof £for any gzgrievance rest: with the
complainant.

The complainant =nd ths respohd‘nt may be rzpresented by
an advizor of their shoice who may participate Tully in
-the hearing.

7/85
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The hearing will bs clozed nnlzzz all parti=s agrze that
it be open. If it 1is opzn, each party may invite two
obszrvers from the Hniverzity work rorce in addition to

-the advisor.

A taps recording will be made of each hearing and shall
becomz part of the record of the hearing. This will be
used 1) to =sgsizt the panel in itz deliberations and 2)
for appeals. It will be svailzble to the complainant or
the rezpondent on request to the Director of Arffirmative
Actinon and it will be kept only until the University
appezl procedure has been exhausted. Any cost of making a
written transcript will be borne by the perzon making the
request.

((l

By mutual agzgr ent, & maximum of seven calzndar days
extension of time? period in the hearing procadure
-will be allowei at any phase of the procsedings. (The
Director of Affirmative Action will be rezponsible for
adhsrence to the timetable.)

ct D
.’3‘

l

Exzpenses incurred during fhe hearing will be borne by the
Universitg gxcepting thoss expenszes incurred through the
use of individusalszs :xtcrnal tw the Univerzity which shall
be borne by tne party utllizing zuch individuszsls., Ths
University will nat pay expensges  incurred by the
complainant during preparation for the hearing. Stafrl
members will not be given time oIff with pay to prepare

for the hearing nor receive extra compensation for the
Time spent beyond the normal working hours.

The hearing will be conducted in the following manner:

The name of the cas= and percsons pressnt at the
hearing will be given.
The powers, dutieg, and functions of the panel will
be read by the chair.

Complainant (or advizor)* will make an opening
statement, explaining the grounds for the complaint,
what the complainant intandz to prove, and outlining
the evidence 3upporting it.

*It is hersinaft
1z

r understoosd that the term respondent ar
complainant a S

2
30 includes that perzon's advisor.

7/85



Thz hearing panel will allow for the prezentation of

evidence limited only by the requiresment that, in
the panel's Judgment, it must be relevant teo the
case at hand.

Complainant mzay c2ll witnesz2z and/or preszent any
documzntary evidence,

Prior to testimony of a witnass, the chair will
adminizter an oath which will affirm the veracity of

the statzments. Witnesses may teutify eithar 1in
narrativz form or in response to speciric questions,

At  the concluzion of =ach witness' t2:stimony olfered
by the complainant, the respondent will have an
opportunicy to acslk gqu2stions. The panel will then
be allowad tn a3l any questions it may have.

Respondzat will make an apsning statemznt which will
consist of what %the ra2zpondent will attempt to
prove. Rzzpondent may call witneszes and/or present
any docum=entary =vidence.

At  the conclusion of each witness' testimony ofifered
for the respondesnt, the complainant will have an
opportunity to  aslk questions. The panesl will then
be allawsd to ask any questions it may have.

Complainant wi @ allowzd to introduce additional
evidence or testimony in rebuttzal of any newly
introduced tzstimony or eviden2e brought forward in
the rezapondentts case

Regpondent will be allow2d to introduce additional
evidence or teztimony in rebuttal of any newly
introduced testimony or 2vidense brought forward in
thae complainant's rebuttal. '

Complainant will maks closing argumente summariczing
the case.

Respondent will make closing argumsnts summarizing
tne case.
Resolution

The hearing pansl will give written notice of 1ts

recommended dizpozition nf the complaint, including
raticonale for the recommendation, to the Director of
Affirmative Action, Thiz must occur within szeven

calendar days after the conclusion of the hearing. (The
panal's recomm2ndation will be m:iw by majority vote.)

Copies of the pan=2l's recommendations will be Tforwardasd
to the complainant, the respondent, and the President (or
dzsignee) or appropriate vice presideant.

7/85
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The Dirsctor of Affirmative Action will fasilitate th= process

for resolution or the ocomplzint and will insure

that

appropriate administrative autlon iz taken in s timely manner.

F. Appeal

The decizion of the hearing pansl may be appealed in
writing within gaven ocalendar dayz of the decision, to

the President of the TUniversity. The President (or
designee) will respond in writing . to all
parties--complzinant, respondent, chair of the hearing
panel, Dire=ctor of Affirmative Action, and the
appropriate vice prezident--concerning final disposition
of the app2al. within Tfourteen zaléndar days arfter
receiving the app=al. The Prezident's (or designee’s)
decision is final.
NEPOTISM
In keeping with good personnel managemznt procedures and t£o
guarantss:  =2qual employment apportunities to 2ll, applicants may not
be hired for or promotaed into positionz in which they ould
supervize or be subject to the immediate zupervizion o a member of
their immediate family. Thiz policy will be uph2ld regardlezzs of
the 32x% 9f the relatives involved and will be 23ually applied to
both males and females.
For more specifiec information relative to nepotism, you may contact
thz Office of Affirmative Action.

THE OHIO ETHICS LAW (General Azsembly of Onio, 1373)

The 0Ohio Ethics Law was enacted in 1373 by the Seneral Az
insure the integrity oI government and to improve public o
in government officials and employeas, The folloawing 1
describe the major provisions of the law:

1. CONFLICT OF TINTEREST. The Ethicz Law guardz 3 n
NEficials and epploy2es who would miszuse their

p2arzonal gain or benefit,

Section 102,07 of ths Revised Code prohibits perzons appn
to or e<nployed by a public agzncy now or within the past
from app=aring before that agency in & reprssent
capacity, the so-called "revolving Jdoor." The section
prohibits the dizsloszure or w32 for profit of confids
information acquired during publiz szervice, and r=2st
participation 1in lic2ns2 or rate-making proceadings
pzr3onal benefits might be derived. In addition, the =z
prohibits public servants from using their pozitionzs to

anyrthing of valus for themselves.

7/85
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e — . Office of Student
DDDG Bowlmg Green State Universi(y Activities and Orientation
DE 405 SiufJenl Services Building
w::v__v Bowling Green, Ohio 43403
(419) 372-2843
MEMORANDUM
TO: Deb Heineman
Assistant Director of Financial Aid and Student Employment
'
. Ff' \'-., .
FROM: David Weinandy ;i s
Director of Orientation
DATE: Qctober 7, 1935
"SURJECT:  Administrative Staff Council
b _Dzb, if noone else is interested, I will serve on the ACGTA Committee

for the Administrative Staff Council. However, if anyone else on the
council expresszes a desire to be a part of ACGFA, please disrvegard this

note.
Call me if you need me.

DW:dkh

I



Bowling Green State University

[

_ Office oi Studeiit
Activities and Oriertation
405 Student Services Building
Eowling Green, Ohic 43403
(419) 372-2843

MEMQRANDUM
TO: Paul J. Olscamp
President
William R. Rock
Chair, Ad Hoc Committee on Salary Increments Policy
FROM: Crezg DeCraneCYﬁK2;¢;,
Chair, Adminiétrative Staff Council
DATE: October 15, 1985 L

SUEJECT: Salary Increments Policy

-

The Administrative Staff Council agrees with the suggestions of the Ad
Hoc Committee on Salary Increments Policy, that a separate committee
should develop a salary increments proposal for administrative

personnel. We further suggest that this committee
structure of the Administrative Staff Council, the
representation of the Administrative Staff. Since
received approval by the Administrative Council of

should be within the
duly elected

we have recently

our Evaluation

Frocedures and a current study o~f merit pay is underway, the necessary
information is available for ASC to make an appropriate proposal
affecting salary increments for Administrative Staff.

We will begin developing this proposal upon notification of the

appropriate approval.
GD:dkh

MEM/76



IDDGCI Bowling Green State University

October 22, 1985

MEMORANDUM

TO: Susan Caldwell Richard Rehmer
' Suzanne Crawford Kathi Rollins
Carl Lipp Lori Schumacher

Russ Meister

_FROM: Richard R, Eakin 7%%L’
: Vice President for
Planning and Budgeting

SUBJ: Payment of Vacation at Termination

13

Vice President for

Planning and Budgeting
Bowling Green, Ohio 43403-0080
(419) 372-0262

Cable: BGSUOH

Your recommendation of July 26, 1985 relative to an employeet!s use
of vacation time immediately [prior to the termination of contractual
status with the University has been reviewed by the Administrative
Council. After careful review and reflection, the Administrative Council
sees no need to modify present policy on this matter. The flexibility
afforded by the current policy is viewsd as worthy of preservations

Thank you for your continuing coneern for and review of personnel-
related matters.,

RRE:sf

copy: Gregg DeCrane~//
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= = . , Office of Student
[7[)@@ BOWhng Green State U’"Vefsity A;l}ivilie; and Orientation
D‘z 405 Ziudent Cervices Building
fe— = Bowling Green, Ohic 43403
~ | , (419) 372-2843

MEMORANDUM
TO: Dr. Richard Eakin

Vice President for Planning and Budgeting
TFROM: Gregg DeCrane(}~’

resident for Student Affairs

Assistant Viqe,
ident Activities

University S
DATE: October 24, 1985
SUBJECT: November 12 Luncheon Meeting

I have asked Sharon to schedule on your calendar a luncheon meeting
with the ASC Executive Committee for noon on November 12 in the Canal
Room. The purpose of this meeting will be to get some background
information on the determination of salary pools and the process
involved. As you may know, it has been suggested that the ASC
determine its own salary recommendations separate from the Faculty
Senate. If this change becomes reality there are many procedural
guestions that arise. It is ovur intent in meeting with you to secure
the necessary information to assure that all correct actions are taken
during the transition process.

GD:dkh

MEM/68
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MEMORANDUM

DATE: October 24, 1985

TO: - Don Boren, Chair
Faculty Senate

e
FROM: Deb Heineman, Chair-elect Wjﬁ’\r
Administrative Stagf Council

RE: Administrative Staff Cound'if Meeting

1 am glad that you have agreed to attend the November meeting of the
Administrative Staff Council, The meeting will be held on Thursday,
November 7 §nom 1:30 - 3:30 P.M, in the Alumni Room of the Union with

approximately 45 minutes beling devoted to our meeting with you.

We welecome any opening fremaths you would Like to make to the Council
members to be followed by questions the administrative staff has in
negard to the Faculty Senate, University goals and other nelevant

Lopics.

1§ you have any questions, please contact me at 2-2651. Thank you.
We Look fomward to sharing our ideas and concerns with gyou.

DH:
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Q%DG Bowling Green State University
=

Deb Hedieman, Chain-cloct
ASC

Octoben 29, 1985

Communication Netwonrk

Will be wted to disseminate fnformation to all adminiltaa-
tive staf

Should be vsed by adninistrative :tTUd ty volce concehns/
Adeas, £o ASC nepretentative to bring Lo §ull Council

A

ve

Bo

C‘

".l)JdllLL,d List will be available in -.TL'UZU.LI’?_U

1985-86 Goals
I§ you have any questions on additions, pleate Let me bhnow
To date, the §ollowing progrcess had beon siade on attrining

A,
E.

the
].

LANY =

(X 3 N
*

.

goals:
AL appropaiate Wndvernd.cty comnittecd have been (denti-
ficd, all administaaiive Ltagg n;p: hQUL been selented

Hé

Firancial Aid and Student Employment
Bowling Green, Ohio 43403

Cable: BGSUOH

and b&ffé comintttee updates will be givon duning munihPU

ASC MLLLLHJg. No approval §on adm:nu:f&deuu LLaff e
Ao Boarnd of Tnu;cuu: (tee itLaLAMgnt A)

Zcholanthiip Committee has met and (& developing the pro-

cedunc/application §or aminding the §inet ASC Scholarth
Fund-naiting duive fon the ASC & huﬁunfhrp w,ﬁﬁ tahe
pLace beginning Marnch, 1984,
See 1 above
A ad hoo comnitiee on Neods Astcestment has been fommed
and {4 bogtuning L4 work., Lot me baow (f you would
Libe to tenve on the comnittee,
Boh Annowsmith attends Faculty Cencte mectingsd and JTim
Shanp attends C2AC mectings., In addition, minutel of
all groups are being exchanged,
The Profess tonel ULUUC”pthL Comntitee hot already
ertablished wonkthop toplcs and tchedules. ALE adminc-
Ltnative stagd neceive notices about these,
The guest fpnn{ sohedule fon 1955-85 46 as §ollows:

Oct. 3 - Dn. OLscamp, Fresdident

Nov. 7 - Don Boren, Faculty Sencte

Dec, & - Shanon Stuant, CEAC

Jan, 16 - Dick Newlove, Boand of Trutfecs

March 6 - Suzanne Crawgond, Tns, Com.

June 5 - Shad Hanna, Pocand of Trustees
14 you have any questions that gou would Likce addrested
by any of the tpeabent, plocte contact me before the
appropriate meeting.

Lo
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The Penconnel Welfarne Committee it cunncntly wonk ing

on the dependent fee waiven policy, T juu have any

suggestions on this on other policy nevisions on hand-
book inprovements, Lot me huow, -

A Men it Comnitice has been fonmed and will meet in
Novemben to begin wonk on the wmenit fstue, (Sec Attaczh-
ment B)

Ao Wil be addretsed by Menit Committec, (Jeo Attach-
ment C)

B. Sce #1 above,

C. This it cunnently being checked out by Gregg DeCrane,
The Ferwand Committee wifl begin L5 worl in thc.upwang
The Council has provided names and addectsos a§ Congress-
men to whom juu should weite to vodlee jNMM optnion (Sce

Atta Lhmu'bu‘. £ E)

ITI. Insunance Committee Update .

A, The Insarance Committec mct with the Exceutive group mem-
bens of the ASD, Faculty Zenate and CZAC to ditcuss thein
neeommendations based on the Mereer-Meidingen nepont., 1
have attached the nepont §on your infomiction (Sce Attach-
ment F)

IV, 1§ you ane interested in sonving on any ASC Committcees, pleate
Let me know,
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= - . ) ) Qifice of Student

= 7C] Bowling Green State University Activitizs and Orientation
, I~ 405 Ctudent Cervices Building

MEMORANDUM

- TO:
FROM:

DATE:

SUBJECT:

Bowling Green, Ohio 43403
(419) 372-2843

Phil Mason
Executive Assistant to the President

Gregg DeCrane! ¥/} B
Chair, Adminé%}rative Staff Council

November 5, 1985

-Grievance aﬁd'Heéring Procedures for Contra¢t Staff

As. indicated in our earlier phone conversation, the Administrative
Staff Council's Personnel Welfare Committee has been given your
recommendation for a change in the Administrative Staff Handbook. I
will keep you informed as to the actions of this committee in regards
to the changes you proposed. The committee may wish to meet with you
and if so chair Paul Yon will be in contact. :

cc: Paul Yon

GD:dkh

MEM/68
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@DDC‘ Bowling Green State University

< November 19, 1935
MEMORANDUM
TO: Gregg DeCranes, Chair
Administrative 3taff Council
FROM Suzan Caldwell, Director LKZJNJ,f
Administrative Staff Perionnel Servieces

SHUB.T:

na

Administrative Staff
Perzonnel Services

Bowling Green, Ohio 43403
(419) 272-2558

Cable: BGSUQH

Gregg: Az you requeated, I have completzsd a brisf review
of  turnover statistics for sadministrative astaff at BGIU =2nd other
gtate universities for the fiscal year 1984-35%,  Por the purpose of
thiz study, turnover iz bazed on the number of rezignations over the
period July 1, 1981 ~ June Z0, 1925 a3 5 zent of total staifing
Mnly full-time adminiztrstive szts Wers zluded. Ratirzments,
becanze they typically represent a  "rezgon for leaving" different
from = resighnation, were not included. Uzing zx:it interview files
mzintained in thiz office and personnel changes reported to the Board
of Trusteszz, I have rcecoeded 37 resignations for 1924-25 and an
approximate Lotal  full-time jmluluf rative shaff o 55, This
representa it 11.03% turnover rate.  This figure differs from the 339

in the minutes of the October 7 ASC meeting.

turiaover l‘.-'pu]_ ted

=
L]

Pl LY
[L]

I heliszve hiz higher figure reprezents  the total numbezr of new
adminiztrative staff hirsed between Auguszt 1954 and  August 1985,
There are several possihble resaons for the diffELehuc between this
figure and the turnover rate of 11.03% which I have calculated:

1. Thz reporting periods were different. he Z3% was

L'dw:‘j 011 |'h'~ 1Z-monith pericod Augus
,] e . .'(‘?’ wWas3 L’n.}.u":.".]
pericod July 1, 1584 - Juns 70,

probably

2. New sadniniztrative zstaff members
figure refplacing

include  those
Pet

rezignations or iremsnt, thoas

created  pozitionz, and thoge changing from
to  contract status. Only recsignations wers

the 11.08%.

5. Baoth part-time and full-time staff were
the A% while only full-tims

figure,
1.

counted in the 11.08% figure.

1 hops thiz «elarifies *the dJdiffersnce  in
statistica. It iz my belief that 11.08%8 repressnte
tUP“uVéL rate based on resignsations from the University.

IR

countsd in
Vacatins 1.~=' c:r'eated by

T
t 1,
he 1Z2-month

the

TTo
:I"vba

ncw1y



Gregg DeCrane

In tzlephone
Ohio, I requested aimilar
administrative ztaf

results:

Iniversity

Akron

BGSU
Central Sta
Cleveland
Cincinnati
Kent
Mediczal Collegs
Mizami
Dhio
Ohic
Taleda
Wright State
Youngstaown

te

As
turnover and
addition,
univerzities
Cincinnati,
high=zr.
indicatzs  tha
1cf me  kEnow
agsistance on

I'f

turnover
Shared

aind Toledo

Athuu tla

if
this

i F

f nmembers. The £

survey other 2ta
infor

ms
1lowing tahb

nao

you Qan 3,
were  nof ab

did

wWel's

o T
turnover

Approxl ats 1984-55
/T Staff Turnover Percent
statistics maintained
335 11.08%
114 Z0%
250 11,63
285 1%
atatiztics maintained
statistica maintasinaed
statistics maintained
PEspON3e Lo survey
statistica maintainsd
160 9%
statistics maintained
statistice maintainsd
many £chools do not maintain astatiztics on

21uch informaticon for me.  In
appear  to  be a concern to them.  Four

rate information with me -- Cleveland,
close o our rate, while Central mach

to retrisve

wasd

not an exhauative study, T thinlh this information
ol turnover 2hatistics are within the norm. Flzass

ubject.

I can provide yon with any further clarificaticn or

ladt>
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Office of Student

_/DUD Bowling Green State University Activities and Orientation

‘W@"

405 Studeni Sewvice: Building
Bowling Green, Ohic ,,ao,
(419) 272-2843

MEMORANDUM

TO: Don Boren
Chair of Faculty Senate

I'ROM: Gregg DeCLane}{} +
Assistant V%g¥gél esident for Student Pffalrs
Student Activities and Orientation

DATE: November 21, 1985
SUBJECT: ASC Meeting

On behalf of the entire Administrative Staff Council, please accept my
thanks for your visit to our November 7 meeting. Your candidness and
insightful remarks were appreciated by all.

Please know that yourself or a representative are welcome at all of our
meetings. If jyou have particular concerns you wish us to consider, Bob
Arrowsmith is the official liaison between ASC and Faculty Senate. As
discussed previously, I wculd be interested in knowing of any activity
that may occur in regards to our reguest for inclusion within the
University Exigency Flan through membership on the Committee on
Academic Friorities (CAP).

I look forward to working with you throughout the year.
GD:dkh

MEM/80 - -
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Bowling Green State University

Alumni and Development

Mileti Alumni Center

Bowling Creen, Ohio 43403-0054
(419} 372-2701

WLING GREEN
STATE UNIVERSITY Cable: BGSUOH
1910-1985

November 21, 1935

MEMORANDUM

TO: Greg DeCrane
Student Activities f-Onjentation

FPOM: Everett Piper
PE: Faculty/Staff Campaign for the 75th Anniversary Fund

Greg, as we have discuszed recently, I wonld like to be put on
the agenda in the near future for an Aduinistrative Staff Council
meeting. The reason for thiz request i3 20 that T can present our
plan for the Faculty/itaff Campaign as it relates to the 75th
Anndverzary Fund. Fleaze let me bnow when I can be squezzed
into the schedule.

“An Environment for Excellence”’
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Office of Swudent

Bowling Green State University 105 Ac“f“es and Orie"iffion
405 Student Szrvice: Building

Bowling Green, Ohio 43403

(419) 272-2343

MEMORANDUM

TO: Joe Martini
Bursar

FROM: Gregg DeCran ‘ﬁ?;
Assistant v;§£2ﬁ esident for Student Affairs
Student Activities and Orientation

DATE: November 21, 1985

SUBJECT: FERS Early Retirement

Thank you for your willingness to serve as chair of the Administrative
Staff Council Ad Hoc Committee to look into the FERS Early Retirement

proposal.  Solicitation for interested committee members will be made

at the Decembzr 5 ASC meeting.

The committees charge would be to determine the ASC response and plan
of action if the legislature should pass the proposal.

GD:dkh

MEM/77
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Bowling Green State University

Univerzsity Computer Services
Bowling Green, Ohic 42403-0125
(419) 372-2911

Cable: BGSUOH

LING GREEN
STATE UNIVERSITY
1910-1985

November 25, 192

MEMORANDUM
TO: ' Gregg DeCrane
Chair, Administrative Staff Council
FROM: Dale Schroeder-%rg
United Way Coordinator for Administrative Staff
SUEJECT: 1935 United Way Campaign

If you agree that it's appropriate, could you please read the
following information at the next mecting of the Adwinistrative
Staff Council:

As you may remember from the September meeting when 1
presented information on this year's United Way
Campaign, the lnited Way Steering Committees had an
ambitious geoal of vaising 360,000 (move money than had
ever been raised for a Inited Way Campaign at the
Hniversity).  I'm happy to announce that as of
November 25, 1925, the University community has contri-
buted $62,026 to the 1925 United Way Campaign.

Asy ur conrdinator on the ~Jrcenng Committee, and on
walf of the United Way agencies: I want to mention
without your support, both financially and time
unteered, the University Campaign could not have

ched its' goal. Thank You!

’[n
-~
[~ =)

ms

pc: J. Litwin
R. Conrad

“An Environment for Excellence”
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Administrative Staff

D} G Bowling Green State University Perscnnel Services
t DV Bowling Green, Chic 43403
LA Nowvembaer 27, 19345 o) 732558

MEMORANDIIM

Trs Gregy Delrans, Chair
Administrative Staff Council

FroM:  Suzan Caldwsll, Dirvector Ajiiiﬁjb/
Adminiztrative Staff Personnzl Ssrvices

SUEJ: Demographic Statistics on Adndinistrative Staff

N L

o
10}

yvou vagquestad, I have ﬁﬁmbllwu the following
z dzmographic profile of adwiniszstr stzff.

y!
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A3E: Average aje is appyoximately 23.E5 pears

SBXY: Fall-time - 192 mals 1A% femals
Part-time - 7 mals 21 female

(These statistics ave hased on staffing as of 11-12-25)

MARITAL STATUS: Full-time - 229 married 102 singls
Part-tim=z - 22 marrisd 4 single

(Thess statisticz are Lassed on oa yveport dated 7-24-95)
INSUFPAICE COVEFASE: TIMall-time only

Hospitalication -~ 125 family 127 dingle
Mzjor Medizal -~ 120 fawily 191 single
Surgical ~ 206 family 116 zingle

29 adwministrati-ze staif members have waived insurance
bezause they are covered by the family plan of & spruse
wha is ezither faculty, administrative ataff, v classified
gtaff at B330 (12 mals, 16 female)

Mambey of dependent children claimed for insuvance
purposes:

1 child 73. s
2 children -~ 66 3
3 children - 26 3
4 S
i
1

i

children - 2

a
ictics are bazed on Insuranse Nfficse records
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Gregg DeCrane -

Ezcanze these statistics are hased on different reports
genarated at different times over the past several monthe, total
staff figureg Aiffer. It is probakly more relevant to compare
the relative percentage of total ztaff in 2ach category, instead
of thes actual rumbers.

Under the insurance program, thw Univerzity pays the
premium £o1 singls coverays for hospitalization and major msdical;
and it pays the family oowveragse for the surgicsl kencsfit, Therefore
mores staff enroll in the family coverage for surgical benefits
than for hospitalication and major medical., Spouses worlking cutside
the Tmiversity may have family hospitalization and major medical
coverags go the EBGEU sztaff member does not have o pay forx it.

The statisties on Jdependent children includes only the number
of children prezently claimed for insurance purposes, and not
necessarily the total number of children the etaff mewber has.

I hop= these statistiecs will ke helpful to you. Pleaase
let me know if you uwcl a2dditional information.,

SC:mmb
¥c: Dianz Shamp




MEMORANDUM

T0: Shanon Stuarnt
Health Centenr

FROM: Deb Heineman PFOF

Associate Dinecton
RE: Administrative Stadf Council Mceting
DATE: Novemben 18, 1985

1 apologize for not sending this memo fo you earlien to confium
your visit to the next meeting of the Administrative Staff Council.
The meeting will be held on Thursday, December 5 4nom 1:30 o

5:30 P.M, in the Alumni Room of the Union.

Vou may wish to address the major topies with which you are worh-
ing on the CRassified Staff Council this yeanr and any other .in-
fonmation that is of interest to membens of the administrative
stagf. Aftern your nemarks, there will be an opportunity gon the
Council membens to ask gou some questions in regand to the
Class.ificd Staff Councif. The §orwnat of the meeting Ls .infonmal
and should not take mone than 30-40 minutes of youn time.

We Look fomuwand {fo meeting with you and sharing our ideas and
concewns, Please contact me {f you have any quesiions.

DH: 1

a7




You are L{nuited
Lo gathen with othern Adminizitrative Stagf Council
membens o celebrate the Holiday Ceason
grom 5:00 p.m. Lo 7:00 p.m.
on
Wednesday, Decemben 11
at Gregg's place,
434 Madizon Count (0fg of Cohne&uf).

Hope to see you thene!

o
=

Pegnet
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You are Lnuited

Lo gathen with othen Administrative Staff Counnil

membens to celebrate the Holiday Ceason

Pogrets:

grom 5200 p.m. o 7:00 p.m.
on
Wednesday, Decemben 11
at Gregg's place,
434 Madison Count (off of Conneaunt).

Hope to see you there!

2-2843 on
3572-0716

e
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MEMORANDUM

TO:

FROM:

DATE:

SUBJECT:

S .
D ] 7@ Bowling Green State University

Phil Mason
Executive Assistant to the President
Gragg DeCrane /pix
Chair, Admin}§

jve Staff Council

December 10, 1985

Correspondence to the President

19

Diiice o Student

Astivities and Qrientation
405 Student Service:s Puilding
Bowling Green, Ohio 43402
(419) 372-2843

-Would you please check with the president as to the status of two

requests made to him by way of the enclosed copies of the original

memos.

Tour help is appreciated and a prompt response will enable the

Administrative Staff Council to pronceed with its work.

GD:dkh

MEM/42
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II)DG Bowling Green State University Administrative Staff
=

Perscnnal Saervices
Bowling Green, Ohio 43403

WC; (419) 372-2558

December 11, 1985 Cable: BGSUOH
MEMORANDUM
TO: Gregg DeCrane, Chair
Adwinistrative Staff Council
2 ™ T3 / l..’”.' ! 4
FROM: cunean Caldwell, Dirvector weoddsr e zevsd .

=X ¥
Administrative Staff Perzonncel Services

SUET: Miiversity Budget Procsss

Gregg: Az you are aware, the Univerzity is well into the
budget planning proceas  for  15926-57  throuzh  1923-29. It iz my
undzratanding that each of the 2tafd reprezzotstive councilz (Faculty
Cenatz, Adminiatrative Staff Council and Claszified Staff Council)
may, if they S chooss, prazent anrlal galary increase
recommendations for their respective conztituenciscs to the: University

Eudget Committee and  the "sonlty Sznate Budget Committee, If fthe
[T

AdMlulotPatiVE Staii Coreil should chonae to make such  a
recommzudation  for nsxt year's zalary increase pool, it zhould be

made in writing Lo the two budget compittzes

This queztion arose reeently from  the Clazsified Staff
Counzil, Dick Relmer and I conferred with Fhil Mascon omncerning the
process cutlined abave. I wvanted to make sure that the
Adminiztrative Staff Courell is awars that thiz svenus of
repreasntation iz available. If you dzcidse €t prepare any
reczommendations, I auggest that you canbtact Cheis Dalton, Chair of
the Faculty Zenate Lbudget Committes, and Betsy Clark, Chsir of the
University Budget Committee, for aszisztance.

SC:mmb
#c: Dr. Elnizse Clark
Dr. Christopher Dalton




Bowling Green State University

December 11, 1985

MEMORANDUM
TN: Sharon Stuart, Chair, Classified Ztaff Council
oreg DeCrane, Chair, Administrative Staff Council
Donald Boren, Chair, Facullby Eenate

SUBJECT: Toledo Indusirial Recreation and Fanlo

kY

Personne! Suppor: Services
Bovling Green. Ohio 42403-0370

(4191 3722225
419 3720421
Cable: BGSUOH

iee Services Council (T.ILE.E.S.)

For vour intormation, Adminisirative Council has spproved complete participation
in the T.I.R.E.S. Program.

The purposz of the above refevenced organizaiion is ©o bring together
tives of business and professional organications within a specific geos
area to organize, promote, and administer employes gervices and recrea
tivities for the employzes of the represented organizations.
In accovdance with the philoscphy of T.ILP.L.5. wmembev and non-membe
tions, on & continuing or sporadic basis, offer discounts
services. Wnile the number of participants and discounts
lengihy, the following information velaces in a zmzall way t
However, we do have a T.IR.E.Z. promoiional boollet in our offics for
plovees to veview. A sample of the discountcs zre as follows:

. Big Country TFloor and Wall Covering - 157 discount

. George Pallas Buicl - 8150 disccunt ovey dezler cost on new cars

. E.B. Brown Optical - 15% discount on all eye wear ,

. Brown Pentiac-Homda-Mazda - $125 over dealer invoice on new cars

. Charlie's Dodge - $125 over dezler invoice on new cars and trucks

. Christopher Chrysler - 3100 over cost on new tirucks

. Hickory Farms - Discounts R

. Paine-Webber - Discount on commissions over $45

. Tire Men Auto Ceniers - 10% off regular price on tires

Torrence Alarm & Security - 15% off on home and business alarms

. We'll FTram It - 10% off on custom picture iraming

. Lee Winters Florist -~ 107% discount

. Carpet Connection - 107% discount

. Citv Auto Radiator Company - 10% discount

. Vin Devers Daodge - $75 over dealer cost

. Dynalite Corp. - 10% dlscount

In supporiing paviicipztion in T.I.P.E.S., Personnel Support Services
forth the following guidelines

1) The UfiiBISlty will disgeclaim any relationship to any agreement
between any staif member and a T.I.R.E.S. sponsor.

An Equal Employment — Affirmative Action Employer

3
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133

Page 2

ty will not endorse any product or zervices
rendered by T.I.E.E.S5. or its members.

Lo
~

The promotional boollet explaining products and zervices
ig available only in Perzonnel Support Ser
4) Siafif members should use either their University ID or

s fne ddentification to pavticipating wmembers

Services

xc: A.I, Milliron
Karl Vogt

Marcia Sweeney
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December 17, 1985

TO: Paul Yon

FROM: Joe Mar t1n1§)m¢%

RE: Attached Memo

It would se a condensad version of
Dr. Rirchard Ealin's mems should be
included in the Administrative Staff

Handbook.
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'[:\_é,.:.@ él i Vice President for
@GDG Bowling Green State University December 12, 1985 . Elannincg) ,a‘”df«i{g?f)gi'ﬁ
{ ) . owling Green, Ohio 43403-003
=::Dt= ’ (419) 372-0262
L Cable: BGSUOH

MEMORANDUM

TO: = All Faculty & Staff (Full-Time & Part-Time)

FROM: Richard R. Eakin %u./% e —
Vice President for
Planning and Budgeting

SUBJ: ' TAXING OF GRADUATE FEE WAIVERS

In accordance with Section 117 of the Internal Revenue Code, which
became effective July 1, 1985, the University is required to report as
taxable compensation all graduate level tuition reductions (fee waivers)
made on behalf of an employee, an employee's spouse or obther dependents,
The IRS Code provides an exception to this reporting requirement for
calendar year 1985 when the fees waived for graduate students are related
to teaching or research. Thus, Graduate Assictants, Research Assistants,
Teaching Fellows, and Recearch Fellows are not affected in 1985 by this
requirement. Non=-Service Fellowships also are not subject to this
requirement.,

The 1985 Form W-2, to be issued in January 1986, will include this
additional reportable compensation, if applicable, for the current Fall
semester. This reportable compensation will result in additional taxes
(Federal, Statez and City) for 1985; it will not be subject to State
retirement contributions.,

Employees for whom additional compensation is to be reported on the
1985 Form W=-2 will receive a report prior to December 31, 1985 of the
amount of fee wa;ver_compensation to be inecluded,

Early in 1986, additional information will be provided to all
employees relative to tax implications of fee waivers received for
enrollments in calendar year 1986,

RRE:slf
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E_f Financial..ﬂ.i-:l and Student Employmant

\__/ State Universi Bowling Green, Chig 42403
DC) (:] Bowling Green State University : ‘ . Cable: BG3UOH

‘:SZ:::W7

December 26, 1985

Dick Newlove : '. ‘
336 South Main :
Bowling Gresn, Ohio 43402

Dear Dick:

I am locking forward to your attandance at the next meeting of the Admini--
strative Stafr Council to be hsld on January 16, 1335 at 1:30 p.m. in the
Alumni Foom of the Unlvpralty Union. o ' : :

We wslcoms any opwni ; remarks vou would liks to make and then we W111 npen
the mesting to a question and answer format. The following questions were
‘brought up at the mast recent mecting of the Ex:cutive Council when ashed

“about aress that they would like to see addressed by you.

wh

- - What iz the Board's view of ¢
.what does it se2 as an impact on ¢
strative staff?
- Is the administrative staff "voice" being hezard by the Board?
- Is there an understanding by the Board of who and what the ASC is?
- What i: the funding outlook for 1936-27?7 - :
- In terms of salary, shonld our facult" ba in the unper 40% of the
nation's professors?
.- Do you have a Jdifferent "role" on the Board de to your 11v1n0 ‘in
the s,ommunlty" : : :

nllective baraaining on-campus and
1‘55 fied, faculty and admini-.

Hopefully, these question“ will prov1de yaul w1th dlr“btlon for your opening
remarks as well as prepars you for unatluna that Council membersz may have.

Let me know if yau hav; any qucstlona or need additional 1nfnrmat10n.
Slncerely,

/(:')z',(.f‘ R A A N I

Deb Heineman, Chair-elect
Administrative Staff Council
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> . Office of Student
D Bowling Green State University ] Activitie: and Qrientation
CD 405 Student Zzrvices Building
Bowling Gresn, Qhig 43403

- o (419) 372-2843

MEMORANDUM

TO: Susan Caldwell
Director, Administrative Staff Personnel Services

FROM: Gregg DefranéQ
Chair, Administfative Staff Council

DATE: December 30, 1985
- gUBJECT: Work Week/Comp Time

The question has been asked of me regarding the length »f the work week for

Administrative Staff. Specifically, may a staff person be requived to work

past the 40 hours per week normally expected of him or her? Also, is there
a Limit as to the amount of tlme a person should be expected to work per

weuk7

A related question deals with compensatory time. While it is University

olicy to not award compensatory time to admlnlbtraflve staff, it is my
understanding that at least one area of the University, namely the Library,
dons award compensatory time to employees whose workload exceeds a certain
number of hours. Outside of the paragraph in the Administrative Staff
33299925’ do you know of any other policy that may exist in regards to
compensatory time?

Gp:dkh

MEM/ 27
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