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Myron gave the attached let
wz keep thiz in mind in revi

ter to me and zsked that
=vi
Hearing Procedures section.

gion of the Gllcxaubc and

Just a remindzr also that cur next mseting i3 Feh. 15th
at 9:00 a.m. in the McFall Chart Room. We'll begin our
dizcussion of the rewrites at that time. ’
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RICHART 5. SOLE LAW OFFICES O F EOWIH J. HARSMALL (1373 -1946)
DITHAL HUMMER - DGNALD F. MELMOIMN {IC33-1973)
SJOHH 3. SPITIER .

ARHALD £, BUNGE. JA. MARSHALL, MELHGRN, CoLE, Heymuer & SPITZER

NORMAN T HOLLOWAY

ODANALD F. MELMORN, JR. FOU RTEZNTH FLOO [=] . COUNSEL

SO G MATTHRAOCE ROBERAT L.WEISEHMBUFRGER
JUSTICE 5. JOHISON, JR. :

DONALD J. KEUNE . N-ﬂ'mu sl Bany BuiLoins

PALL 4. KRAUS

THOMAS W. PALMER

JOHN 3. DORRELL T'.’LED'.‘, ':‘Hl"_‘ R =g )

RIZHARD M. FEARGER
REDVE Vi RELSEY

LOUYISE A, JACKSON
RTCERT v. STCRLING
MARVIN E. KELLER

MARK A. SMITH, JR.

MARY C. SMITH

TERBAHCE L. RYAN
MARSHALL &, BENHETT, JR.
DUARD D. EALLARD
ROBERT E.LATTA

GARY R.BOWERS

(S) 243-323033

January 28, 1932

Mr, Myron M. Chenault

Associate Vice President, Legal,
Staff and Contract Relations:
Bowling Green State University
Bowling Green, Ohic 43403

Dear Mr. Chenault:

You have inquired whether a contract staff employee whd has

bzen given timely notice that his contract will not be vewed h.s a
right to purszue ths zrievance ained in th. Contract
Staff Handbook.
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The employze's contract is for a pariad of one year only
and it is clear from the principles of contract law and from the Hand-
boolk that the University has a unilateral right to decide not to
continue the employment. This risht is subject only to the timeliness
of the notification given to the employse that his employment will
not be continued. o

Assuming timely notice i3 given, the decision not to continue
is not, in my opinion, subjzct to the grievance procedure. It is not
a termination but, rather, simply 2 decision not to renew a contract.
This decigion is within the Univevrsity's authority and iz not grievable.

U}

Sincerely,

A e S
AR P

-

‘Jéhn G. Mattimoe

JGi:1p
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Bowling Green State Universily

Dr. Paul Nlscamp, Fresident
President's Qffice

Wegtern Washington Uﬂiversity
Bezllingham, WA 922
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Office of Fegistration and Fezords
Biowling Green, Ohic 42403

1 1419) 372-0441

Cable: BCGSUOH

June 24, 1982

.'.

ian the group
to inveztigate
motion to form
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onal etructur=s. The

ntative Jroup to serve

nd coHncerns, w: nmove
ex[lur~ and propo3z an
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can b2gin its tazks by mid-July and be
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armezer, OFf course, we all look forward
If wou wold like any fur ther
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Sincerely,

Cary Brewsr, Registra

Zola Buford, Associate Pegiatrar
and Director of Records _

Gredg DeCrane, Dlrectur of Studant
Organizations and Hew Stwdent Projrama

Fathleen Hart, Cocrdinator, General Studies
Writing

febzoca MoDmber, Assistant Registrar

Nancy Miller, Director of Gff-Campus Programs
and Independent Study

Judi Roller, Director of Rzjistration

Don Saleh, Aszaociate Director, Financial Aid
and Student Employment '

Duang Whitmire, Dirveckor of Schaduling

egident
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Bowlmg Green State Uruversaty A . Equal Dpoortunity CompiianceMandicapued Senices
Bowling Creen. Ohiwo 43403

1419} 37

20495

Cable BCIUOK

—_—

September 22, I/&<2C2;2f5§>,
MEMORANDUM

TO: Administrative Staff

FROM:

RE: imistrative~8taff Council Charter

Enclosed is a draft of the charter for the administrative
staff council, An administrative staff meeting will be held
on September 30 from 12:00 to 1:30 p.m. in the Alumni Room
of the Jtudent Union. At that time comments will be received
about ch section of the proposed charter. We are asking
that administrative staff who have some concerns about sectiorns
submit/them to the charter drafting committee in writing. We
will consider them. Balloting will not take place on Sertember
30th. | The ballot, along with the revised charter of the Zdmin-
istragive Staff Council, will be submitted to you the week fol-
the all-campus meeting. If you have questions bLefore
1l-pampus meeting, please direct thosp questions to the

below.

Cary Brewer - 2-0441

Zola Buford - 2-0441

Jill Carr - 2-2011
\\ Suzanne Crawford - 2-0495
e Tora Glick - 2-2086
Jim Litwin - 2-2681
Joe Martini - 2-2236
‘Russ Meister - 2-2112
Norma Stickler - 2-2915

Please put on your calendar September 30th at 12:00,
Alumni Room, University Union. We hope to see you there.

L

vE

Enclosure
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= = Office of Fegiziration and Decards

[/ Y ( l Bow/ling Green State Universi ' Baviding Green, Ohic 43403
J%’“}—:7 > ty 1 (419) 3720441
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February 4,;}983.

MEMORANDUM

TO: Cary Brew=r, Chair
dm1ﬂlatfat1Vé qtaff Counull

FROM: Judi Roller ¢ ;J : )

Becausz I have some immediate concerns about ASC, X thought I would
rut them in writing to the Ezecutive Committee.

First , it would be 2 good id=a for us to respond positively to tha
findings of the Commititez on the Status of Women and Minorities which weras
publiched in Th: Monitor. A simple statement of support for the goals of
the report would be fine. Since Women's Cavcus haz ashkad for this and
singz.Fazulty Senate has already responded, I think we should, teoo.

nd, saveral n_uplw have suzzested that our minutes .r the

ing on the "PEPS picl-up" should include a ,“planati of why
wa made the decisicon we did (i.e. the feeling was 24-1 that this was a
benefit). ' - o

Third, I undevastand Faculiy Senate is moving more quiclily than
originslly u‘d been thought on the chavter rvevision. T think it is
impzrative ihs 2 geb ourselves writken into the charter and that we
ohuqu eraert a lot of effort very soon to get that aceomplisghad,

,JR:ns
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Cable: BGSUOH

MEMORANDUM

TO: Cary Brewer, Chair ~
Administrative Staff Council

. /""4 £ 4 Ve /”/f

FROoM: Susan Caldwell, Diréctor toed il calieiodil

Admlnl;trdtlJc Staff Perzomne=l Serviees

SULEJ: Release of Information Policy

I am proposing 2 policy on velease of information that is
maintained by Administrative Staff Tersonnel Sevvice., It is basically
an internal office operating policy that Shivley Colaner, Marcia
Buclenmyer and I have developad to facilitate our haondling of
personnel racords. '

I would sppreci ywur chaving the attached proposal
with the Adminiatvative Staff Council for 1npuL and/or covments.
Our concern i3 to protect =ach meluyuw's rizht to privacy without
unnacasszarily dmpeding the release of information to thosz with
zad to Imow. We would lilke to implement this policy as soon
poasible and, thevefoare, would aprreciate youy 1nput at the
earliest possible date, Thanks. ' .

fl

15
s
a (L

SC:mmb . ’ o
Attachment



DRAFT
ASPS
8-23-83
ADMINIETTATIVE STAFT PERSOMNEL SEFVICER
BOWLING GREEN STATE UNIVERSITY

Internsl Procedure: Pzlease of Information

Effective Date: ¢.

It is the poliecy of Administrative Staff Persennal Services at Bowling Green

State University to maintain confidentiality of all employse information handled

by the

as follows:

(

(2]

office. Schral types of requests for information oconr and arz handled

1)

<)

Written or In-Person Peguest With the Sian=d Peleaze Authorization

of the Employee: Any information requested will be released unless

ecifically prohibited by the Ohio Privacy Law or other stata or
federal laws. Tequests for performance information or rescmmendations

rtmznt supervisor.

;_\

will be forwarded to the employee's deps

Vritten or In-Per=zcon Deqguest Without the Signad Pelease Authorization

of the Employee ov Telephone Fequese: Only verification of emplovment,

date of employmznt and position L1L1w/ﬂcp1rumgnt will be TL1¢J~81.
Individuals requesting information will be advised that any addltlonal
information must hLe requeated in writing with the signed relzase
authorization of the employee.

Teview of Adminictrative Stalf Perzonnsl Folder: Information in .

2]

perzonnel folders may be reviewed according to

=h
=

tary

7]

administrative

w

[N
@

the follewing guidelines, Tolders wust at 21l times remain in the

Adminisctrative Staff Pevsonnzl Zervices O0ffice and review of folders
will be s upctVl 23 by an ASFS staff membter. Information contained
in the folder includes primarily empluymﬂnt credantial, position,
and vacation/sick lezve records. Staff members may place additional
information in their files. HNo other informztion may be plazzd

in the file without the written concurrence of the staff member.



DRAFT -~

ASPS §

§-23-83
Release of Information :

Page 2

(a) Staff Member -~ Bach administrative staff employee wezlcomz to

is
vigit the Administrative Staff Fersonnel Services Office to
review hiz/her personnel folder. An appointment should\fe wade
in advancz. The employze will sign an “Inspection of Personnel
File" form prior to reviewinz the filez. TIf the employveze requssts,
a reasonable number of materials will be copied for him/her
at no charge.

(b)  TImmediats Supervisor - An immediate supervisor may raview tha

personnzl foldevs of staff members in his/her area. He/Shz wust

(v

gign an "Inspection of Perzonnel Tile" form in the Administrative

Staff Fersonnel Services 0ffice. The reason for reviewing the
file must be explained.

Screesning Committees/Hi viny Supervisors -~ Scresning committees

~
[
ot
5}

and hiring officials will bz 2llowszd to review the personnel
folder if the administrative staff member authorizes the
review in writing. .

A1l other reque sts Far information from perazonnel folders fall under zuidelin

ti
/7]

1 and 2 above.

This Release of Information Policy does not apply to agencies, individuals, or

crganizations that nsed to us: the iaformation in the perzonnel folders in

(‘l

the normal performance of theiv Jduties.  Svch agencies, individuals, or
organizaticns includz the Administrative Staff Personnsl Services staff,

Viece Presidents, Frezident, Legzal COunsel, Dirvector of AFE

}—l-

rmative Action,

Insurance Office staff, and Payroll O ce Staff at Bowling Green State

University; and state and federzl agenciss that demonstrate s nead to lnow,
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'=Fc>g . i . . ' Office of Residence Life
U{ l Bowling Green State University ' 425 Swudent Services Building

EGowling Green, Ohio 43403

[ \m0
<< o Areas | and I, (419) 272.245
C) ) Greet: Life, (419) 2722151
Cable: BGSUOH

November 10, 1983

MEMORANDUM

T0: Cary Bréwer

Chairman e
Administrative Staff Ccync1 P
FROM: Wayne S. Colvin j;;“?/
7 ‘(" AR

Chairman , '
Merit/Evaluation Committee

PE: Questicmnaire on Evaluation

Attached you will ¥ind the final copy of the guestionmaive on evaluation
and its cover letter. Upon approval from the z<ecutive committee, our committee
will proceed to implement the project. The questionnzive should be distributed
within two weelbs of receiving approval from the evecutive committesa.

We expect the data and completed veport will be avsilable five weeks from
the date the questionnzice iz distributed. ITdeally, the fiv:t or second
meeting of Spring Semester would be the mzeting that we could report to the
Council.

In order to procesd with the project we nzed the following:
1. Approval of the questionnaire by the evecutive committee.
2. Budget numbers to charge printing costs.

3. Labels for the adwministrative staff that chould vreceive the
questionnaire.

If you have any quzstions, please do not hesitatz to contact me.

WSC:tt

Attachment

cc: Susan Caldwell
Joan Morgan
Charles Schultz



TO: Administrative Staff
PRCH: derlt/Evaln cion Committee
vlayne S, Colvin

Susan Caldwell

‘Joan Morgan . -
Charles Schultz é/zb\/ éa‘{ﬂ d 7?/.‘\ ((:‘)/‘?’” jl‘?,;a '
Enclosed is a guesticnnaire developed by the Merit//Evaluation

Committee of the Administrative 5taff Council., Thg survey is
designed to Getermine what administrative staff svaluation currantly
takes place at BG3U and what typg2 of evaluation should take nlace in
the future. e would appreciats your coopervation in completing the
enclosed guestionnaire,

Initially the comdit ec's task was te develop a survey that
woulG assess lssues regarding both evaluation and the awarding af
werit monies; nowsver, it soon hecame apnparent that the evaluation
process should be addressed first and s=zparate from the merit
issu@s. This questionnaire focuses solely on the issue cf
administrative staff avaluation. The second issue, avarding marit
monies, will be ardressed in another survey which will bhe
distrihuted at a later dats.

fInon receoiviny the results of this f[irst guestionnaire, the
committea will suwnarize th2 findings and Drenars rencrt tc be
distributed to . all administrative staff throuch iinistrative
Staff Council. A1l individual responses will bhe oUS  and
confidential. Your input is essential to obtaining oSt
accuratsz nevcention of what the adsministrative staff members think

rluation. Please coxplete the anclosed survey and return it
5. Colvin, 425 Student Services Building by
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Wiiat is the title of tha ko which you ave direztly:
assigned: - '
Leagth of time you have been saploysd at BGSU:

a. Less than 3 months Y :

. 8 months to 2 vyears

c. 2 years to 5 years

d. 5 years to 1& vears

e. over 10 vaars
Length of time vou have been in your »resent position:

a. Less than § months

. & months to Z years

c. 2 years to 5 vyears

d.. 5 years to 1l¢ vears

e, over 1% years
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o : Page 2

8. Do you directly supervise staff:
a.  Yes
/7 b, Ho

It yes, how many?

5. what is your salary range:

a. 10,269 and below £. 3C,081 to 325,800
//2 b, 16,801 to 15,800 g. 35,801 to 43,006
o c., 15,€01 to 28,204 he 43,081 to 45,8349
{ d. 2¢,8¢1 to 25,604 i. 45,881 to 58,%80
e. 25,801 tc 39,8879 3. OQOver 54,856
139, Do you believe that common critsria exist for svaluation of all
University administrative staff: ‘
. B ST TR z
a. Yes
b. No :
1i. At what level do vou think common criteriz swist [or svzluation:
2. Department
b. Vice Presidential area
C.- Administrative staff wide
% d. Othear (specify)
e, Mo common criteria exists.
1z, ‘ere you evaluated, in writing, in the last nine months:

a. Yas
. N
12. Should immediate supervisors be evaluated by thelr staff members:
a, Yes
b. No
14, Snould staff member evaluations be used in the overall a2valuation

a, ¥Yes
b. No ~
is. hould staff members be reguired to set annual gcals and be
2valuated on the attailnaent of these goals:
a. Yes
b, NO




Page 3

15, If written evaluaticns are to b2 used, whab formatbt would he bast:
a. Numerical rating
b. Essay
c. Combinaticon of a. and h.
d. Other (svpecify)
17. ‘How oiten should staif members be evaluated for the purposse of
job performance:

a. Quarterly

h. Samw—annUFllv
c. Annually

éd. As reguired

e, Other (specify)

18. Should job descriptions be reviewed at avaluation time for the
purgose of unaaLlrg o defining the description for the next

contraccual year:.

15.

d a. Yes
h. Mo
28, If answer to 19 above, is yes, to whom snould an appeal k=
directed:
a. Department head
b, Vice President of area
c. University President
d. Board of Trustees
e. Administrative Staff Council Welfave Committee
f. OCthex (specify)
21. Is there carrently an evaluation condcuted 0f your job
erfcrmance: ' ) ’




Part II
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O
et

wr wresent evaluat

on process includes: (chack all that anplvy)

Pa

22, A4 written evaluation of youyr perfovmance.

T . Ut —~ *' ¥ L -~ e m e e ge L .-.,. r:-,.....,~ -y - - - 2 A2

w“de SoWElcezn evaluacion orp Youl Joo D2ridlianCe 1€ REOV1Ia:
your supsryviscr on an annual basis, . o

24, Evzaluacion cuiteria which are made kuown £6 khe sktart of
the evaluation period.

25. Job pericrmence supzctabions which arz made known at the
start of ths svaluation oeriod, ‘

23. 4 face-to-face intsrvisw with the cevalwvator.

z27. A written comoonent.

~ e V » 'A'-y_-l; L

28. A self-evaluation comoonent,

29, A review of vnosition duties nd responsibilities,

28. An opportunicy for you Lo respond inm writing to an
evaluation witn which you 36 nox agree.

3. Thz evaluation becoming a part of your

32. L review by and input f{rom the evaluatou's supervisor.,

33. You receive a copy of the final svaluation.

\n1 explanation in Jdetall and in wrild
the evaluation.

(O3]
W
~

r

35. Cther (specify)

ng of the rsason

Q

[
<

Th2e evaluation process szhould include:  (check zll that zooly)
. "
36, A written evaluztion wrovidEd LY ¥oLY SUDErvisar on
annual basis.
2 - ~ 7 - PR ~ P S - -y v 2w ~7 1 = - 3" - -
37. An evaluation criltsria made nowmn at khe start of the

evaluation period,

o rse
tart of thes evaluati




the evalnator's zupervisor,

1,

43, A written component.

41, A self-evaluation component

42, A review of znositiecn dutie

23, A mechanisn by which the e

44, A provision that the evalu

employee’s personnel recorx

45, L review by énd iaput from

46. A copy of the final evaluation.
47. ‘ A detailsd writken ev

evaluation.

48, Other (specify)

colanaticn £ov

the rationale of the

T
3
~3
3
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<

The criceria listed below have bhean
evaluation. Please choose ¢ of these
significant f[or your presant position

qpcrcant, 9

counseling
research/publications
52. committes work

professional development

subordinate's evaluation

55. program inncvations
56. student evaluations

procedural innovations

peer evaluations

59, nolicy innovations

6. university involvament
51, comaunity involvement

ggested as the hasis mevrit
which you believe ars most
and rank order them.
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( l Bowling Green State University

December 2, 1983

MEMORANDUM

‘TO: .Cary Brewer, Chair

Administrative Staff Council

FROM: Susan Caldwall, Divector /ﬁgfiakZ}b/
' Administrative Staff Personnel Services

.

SUBJ: Hiring of Administrative Staff

In your memorandom of Wovember 17th, you requested a clarification

of how Administrative Staff Persomnzl Services will assist area administrators

din the hiring of administrative staff, As yon may recall, that is one of
the functions/services that I praposzd to be a responsibility of this office.
I have developed somz proceldures to aceomoedate that function and have
implemented them on an "as requested"” basis. Because of the volumz of

worl: and time involved in the vecruitment process and the fact that I

have a small staff, at this time I have only been assisting departmsnts who -
have requested that assiztance. ‘

&

The attached outlins é.lla

|_|

Starfi Pcr:un1~1 Szrvices will be responsitle for. To summarize, ASPS will
process all the required internal paperworlk, including Affirmative Action
forms =znd maintain nzcessary vecords; prepare and submit advertiscmentss
conduct ca orvespondznce with applicants; coordinate the establishment of the
screening committee; set up interviews: conduct reference checls; and
genzrally wonitor the eatire procesz with regard to compliznce with affirmativ
action guilelines. The service provided by ASPS is intended to velisve

2
the hiring department of much of the detail involved in the recruitment process:

the final selcction iz alwayz the dezisicn of the hiring department. As I

become involved in the recruitment of wore and more positions, it may he
s3ary to modify ovr streamline the procedures I have developad in ovder

o efficiently hendlse the volume of worl.

From my point of view, it certainly is desirable to centralize this
ivity as much zs possible and I do welcome-department rwques 3 for my
assistance. I orizinally decided to begin providing this service on an

[0
s
re

"as requested" basiz mainly so that A3P3 could gradually hecome more involved.

I hope at some point in time to be able to serve as recrultment coordinator
for all administrative staff positions, :

e
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3. Leak

] _ Administrative
Personnel Services
: % Bowling Green, Ohiz 42403

(412) 372
Cable: BSSUOH

na the numevous steps involved in recruitment,
sereening, and hiring and clavifies which aspects of the process Administrative
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Cary Brewer -2~

~After an individual iz hired for a positicon, Administrative Staff
Peraommel Services provides an orientation for new staff. That oriesntation
1nu1udcs thz processing of necessary payroll, taz, and retirement forms;

n explanation of benefits; a review of services available to staff; and a
-genural introduction to Bleing Green State Univerzity. I have requested
departments to scheduls new administrative staff members for this onitizntation
on their first day of employment if possible. :

I will be happy dizcuss this matter further with vou or the
Administrative Staff Lounu11 if you have quzstions or sugzestions, #nd hope -
that this clarification is helpful. Thank you for the offer to assist
thz Administrative Staff Council with projects in 1934, As alwavs, T will

be happy to work with you on matters of concern to 1d71nlhtr3thd staff
at BGSU.

SC:mmb
Attachment




Recruitmznt, Screcning 2nd Hirinz Procedures
for Administrative Staff Vacancies

Administrative Staff Personnel Services is availabls to aszist in conducting all
activitir relatad to the recruitment, scresning, and hirinz for *dministrative

3
staff vacancizz. The following procedure outlines the chronologica 1 sequence of
act1 ti and the cooperative effort hetween Administrative Staff Personnel
Services and the Hiring Dzpartment.

Definitions:
Personnel  Adndnistrative Staff Personnzl Services
Hiring Department the department in which the administrative
staff vacancy exists and is to be fillad
Hiring Official immzdiate supervisor of ths pasition
: : to be filled; makes final decision

1. Hiring Department preparves Jdeztailed description of thL puoltlon and forwards
to Personnzl for audit and finalization. Personnel finalizes the position
vacancy anncuncemznt. (Personnel and Hiring Department)

2. UObtain permission to fill position from depavtment director and arza vice
president. (Hiring Department)

3. PRaquest and Authoriration Form (Persomnel and Hiving Department)

a. Complete form. (Hirving Department with assistance of Personnel)
b. Determine vecvuitment sourcss (publications, referral services,

affirmative action mailing 1list). Perzonnzl and Hiring Depavtment)
~c. Submit form to Director of Equal Opportunlty Compliance., (Hiring
Depar tment) v
d. PReceive approval to £ill position.  (copy to Personnel and Hiring
Department) :

4. Advertisemsnt (Personnzl)

a. Prepare seript for ad.
b. Submit ads.

5. Applications (Personnel)
_ -

a. As appllgatlnno are received, a letter of acknowledgment, copy of
detailed vacancy announcemsnt, and affirmative action card are sent
to applicants. -— -

b. In-coming applications ave coded (numbered in gequence as received)
and applications are filed in locled drawer.




(Pzrzomnzl and Hiring Department)

(..
(‘p
Ul

5. Sereening Committ

a. Screening Committez iz formed prior to the Jdeadline for the positiong
3-7 people novmally comprise a commibtes; typically at least one committee
- member ghould be from an unrelated deparvtment (Personnzl and Hiring nff1c1al)
b.  Director of Administvative Staff Persomnel Ssrvices meets with scresning
committes bto outline its responsibilities. :
~¢. Cownittes selects chairperson and determines uniform method for reviewing/
evaluating resumes. : S
d. Committze screens credentials and recommends to the Hiring Manager those
to be intervieved. '

7. Interviews (Personnel)

~a., Upon requast by Hiring OfFficial, Personnel sets up 1ntcrv1wvs and d=termines
itinerariss according to plans of Hiring Official.
b. Phone references at this time may be conducted for those to be 1ntcrv1;wed.
¢. The screening committes, as a group, has the opportunity to intervizw
candidates. ;
d. Other University staff members (e.g., Vice Presidents, area staff) may
be involved in the interviews. ‘

8. Selectiom Decizion (Hiviang Official and Personnel)

a. Coumittes makes comments and 1ccoam~ndqr1nns to Hirving Official after
interviews are complete.

b. Comments of othsrs who intervicwed are presznted to Hirving Official.

c. Hiring Official males selection and informs Tersonnel. AN OFTER OF
EMPLOYMENT IS NOT MADE UNTIL ATTER APPROVAL FROM AFTIRMATIVE ACTION IS
OBTAINED,

d. Appointment Activity Record forvavded to Divector of Affivmative Action.
(Personnel)

€. Approval by Direztor of Affirmative Action.

f. Position is offered; response in writing. (Persconnel)

g. Letter of rejection sent to all not selected. (Fersonnel)

9. Orientation (Hiring Official and Personnal)
a. Prepare for new staff member - office, assigmnments, contract, tour
of campus, ete. .
b. Insurance orientation - first day
c¢. Personnel corientation -~ first day
COSTS

The costs for advertising, duplicating and postage arve

assumed by the Hiring Department. Other charges (=.g., paper
and suppliez ) will ke abzorbed by the Birving Department

and /or Personnel, as agreed to in advance.
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ORANDUM

TO: Cary Brewervl
Joe Martini

FPOM: Susan Caldwell‘/ﬁK,LL)b/

SUEJ: Support to Administrative Staff Council

Our m2eting on Tuzsday, February 7, was wery produsiive cesuvlting in
several mutually beneficial agreements, To recap, I've lizted the main
items we discussed:

1. Administratlve Staxf Personn=1 Services will provide gecretarial

L 1 in the form of typing
and r’stributina mlnutes, letters, and ather documsnis as

requested,

2, Administrative Staff Cowuncil will purchase a four drawer file cabirx
to be housad in the foice of Ajministrative Staff Personnal Servic
ASC files will be maintained by Administrative Staff Personnel

3. Administrative Staff Perzonnel Servicess will provide the
chair of the ﬂiministrativ& Staff Council with the names

of new administrative staff members when they ave hired.

4. Administrative Stafi Council will provide ASPS with copies af the
AZC by-laws and & list of ccunzil members to be given to new
staff members during their orientation,

We agreed that the szcretzrial support lizt.
> cabinet is purchased and 2 filiny sy
cezaing the purchase request for the

e developed, Marcia Buckenmyer

[ 0‘) n.-

zther movre closely.
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Administrative Staff Council
Bowling Green, Ohio 43403

March 5, 1984

MEMORANDUM

TO: " Administrative Staff Council

FPOM: Morma J. Skickle Wwélmj

Secretary of ASC

On behalf of the Elactions Committee (Terry Appolonia, Karen D2Rosa, Tom
Glicl, Jan ScottBey) I am pleased to announce the vesulis of the
Administrative 3taff Council memberzhip elections. The following staff
members have baezn zlected to three-year terms baginning July 1, 1984. Our
congratulations to these new members!

Academic Affairs: Susan Darrow, Nan Edgerton, Jane Wood, Paul Yon

Operations: Ruth Friend, Jim Sharp

Przzident's Area: Jack Gregory, Jim Harris, Carole Huston, Ron Zierlein

Studant Affairsz: Jill Carr, Deb Heineman, Marzhall Rose

University Relations: Patricia Koehler

The full 1984-35 membership will be as listed on the attached paje. At
its March 13 meeting, the Brecutive Committee will be developing nominations
for chair-elect and secretary. If you or your constitutents have nominations
to suggecst, please contact Cary Brewer, Jo2 Martini or me by 9:00 a.m. on
March 13.
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March 13, 1954

MEMORANDUM

’ I -
TO:  Cary Brewsr, Chair- U SIS
- Admindstrative Staff Coumeil

Jim Litwin, Chair
Professional Developmant Committee (ASC)

FROM: Susan 1-]%:11 Divector u/,..«daw/
Administlztife Ataff Pers::r"l Sarvicas

SUET: Evaluation of Worlshop on Microcomputers

'ﬁﬁ

93

Administrative Staff
Per:onnel Services
Eowling Green, Chic 43403
(419) 372-2558

T Cabls. BGSUOR

eyl OO

. \ﬂmﬁ?J

Tvaluations of the workshop on micvocomputers revealed a very
pozitive response to the program. I have prepaved thz attached summary for

cur review and information., Az y
valuable information about the sez
to future seszions, ideas for foll

d
=
]
2| G

1 can ez the evaluvations contained
isn zontent, suzzestions for improvements
w-up programs znd training in general

and comments about the lenzth of training programs., This information will

bz helpful to us in planninz future prozrams.

- SC:umb
Attachment
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General Comments: -
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What follew-up worlshops dealing with micracomputers and computer technology

would be useful?

- Other software packages

- VISICALD, TFS, Applcw11t~r in more detail

- IBM-PC* . ,

- Additional lab and instruction related to office duties/projects *
(spacific to areas)

- A review in one wonth

- fhorter, move intense seminars on specifis paclteazes®
- More hands-on sessions . -
~ Bessions on security and communication

i .

— Sessions on graphics

- How to access (down-lozd) data from host IBM to & microcomputer
- Working with other models of microcomputers

- How to purchase a microcomputer — comparison of models

Vhat other trainingz topics would be very useful or of great lhtLrth to you?

- Management skills#®

- BGSU budget pracess

- Interpersonal ¢ommunications
- Stress management®

- Time management*

~ Dealing with the public

= Evaluating subordinates & supervisors

~ Fitness and wellness

- Understanding Fuziness Office
- Supervision®

- Personnel management

- Motiviation

=

inancial veports and printouts

- Computer terminology
- Software pac 1 ages

How long (hours) should & training prograw last?

~ 2 hours*

- 4 hours

~ 1/2 day*

- over lunch - good®
- over lunch - bad

- series of 2 hour leciures over several days/weels®

- total & hours excellent

- 1-3 hours p=1 session®

- depends on topic®

- 4-6 hours

- Saturday braining seszsion would be interesting
- 11/2 - 2 hours per zession, 6-2 za2ssions

Repeated similar comments
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April 12, 1984

 MEMORANDUM

T0: “Cary Breﬁer, Chair .
' ,Admig;strative Staff Council

FROM: ‘80 ! rrbwsmith

RE: On-Campus Professional and Educational Deve]opmeﬁt 

. After the discussion on the subject policy at the last ASC me¢ting,,I
revised my document. Apart froum consolidating some of the text into
paragraph form, I attempted to more clearly dzliz2nzte those areas that

~may b2 involved in.programming and the paramater of their involvement. - -

- Divisions (vice president ar2as) and departments already sponsor such .

" programs. Beyond this, I see thz ASC and the Director of Administrative -
Staff Personnal Services independent]y initiating programs. Further,
the Divector of Administrative Staff Personnel Sarvices can assist in
implamenting proqwam" 1n1t1~t~d and approvad by & division or department
and the ASC. :

1 certain]y would not want it to look as though this is i "fightvbver
turf" but, rather, an acknowledgement that each of the three has a
legitimate role to play and that cooperation is the order of the day.

~ BA:plp | .

Enclosure
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ON-CAMPUS PROFESSIONAL AND EDUCATIONAL DEVELOPMENT PROGRAMS

PURPOSE

The On Campus Professional and Educational Development Program is to prepare

‘administrative staff members to better serve the educational and administrative '

objectives of the University through on-campus programs that have as their pur-~

‘poses the enhancement of professional and educational growth and/or the dPVﬂ]op«p

_ ment of knowledge, skills or expertise applicable to the administrativa staff
member's University duties and responsibilities. To this end, the University

“encourages flexibility in planning of and attendance at on-campus professional -

. and educational development programs that promote the interests of the
'_'Un1vers1ty. s . : :

| ‘RESPONSIBILITYt"

1.

Dlv1510n and Department Programs

1v01v1s1ons and departments may initiate on-campus p:oFess1ona] and ‘educa-

a7

tional development programs. A program proposal is prepared indicating the o

program topic, the purpose and objectives of the program and expenses and

 the source(s) of funds, if funds are regquired. Program proposals are
~reviewed and approved by the appropriate dapartment head for department

: ‘progf&hé'and'bj'the appropriate vice p:eSIdent'for‘d1v1s1on;w1dé“pro§rams."’
- Participation in on-campus professional and educational development -programs - - .-

Sponsored by a department or d1v131on is approved by- the 1mmed1atp
supervisor.

Administrative Staff Council Programs

“The Administrative 5taff Council may initiate on-campus professional and
educational devzlopmant programs. The Professional Development Committee of

the Administrative Staff Council will prepare & program proposal indicating
the program topic, the purpose and objectives of the program and expenses
and the source(s) of funds, if funds are requirad. Program proposals are
reviewed and approved by the Administrative Staff Council. Participation in
on-campus professional and educational development programs sponsored by the
Administrative Staff Council is approved by the immediate supervisor.

Adninistrative Staff Personnal Services Programs

The Director of Administrative Staff Personnel Services may initiate on-
campus professional and educaticnal development programs as part of the

- professional and educational development services of the office. The

Director of Administrative Staff Personnel Services will prepare a program
proposal indicating the program topic, the purpose and objectives of the
program and expenses and the sourcz(s) of funds, if funds are required.

The Professional Development Committee of the Administrative Staff Council
will serve in an advisory capacity to the Director of Administrative Staff
Personnel Services in the development of program proposals, with final
program approva] by the Director of Adminsitrative Staff Persaonnel Services.
Participation in on-campus professional and educationa]'dpv91opment programs
sponsored by the Director of Adminsitrative Staff is aporoved by the imme-

diate supervisor.
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- The Director of Administrative Stafr Personnzal Services may assist in imple-

- menting approvad programs sponsored by a division or department or by the
Administrative Staff Council. The Office of Administrative Staff Personnel
Services will make neceszary arrangements including speakers, room ressr-
vations, program annuncemants and other assistance requasted.

 DEFINITIONS .

TN
e

On-campus professional -and educational deveiapment programa are deflned
accordlng to the fo]]ow1ng gu1de11ne5' _ _

1.

Profe551ona1 and educat1onal deve]opment programs def1ned as those that )
enhance effectiveness in specific, current assignments and University
responsibilities. Criteria listed below serve as a guide in determInvng -

~whether a program satisfies the forego1ng dnf1n1ts0n- v

-the program is primarily work re]ated° it may re]ate to spec1f1c ta;kq

or responsibilities of a particular department, or it may offer
tra1n1ng related to general skll]s, know]edge and abT]ItleS Important
in all departments; :
-the program enhances know]edge or skllls related to the parformanre of
‘a present position;

- -the knowledge or skills acqu1red through the program d1rect1y benpf1t

the department and. the individual; and

-the program topic is of current importance to the Un1vers1ty, d1v1510n'

or department 1nc1ud|ng programs on BGSU po]1;1ﬂ s, proceduras and
practices. .

Professional and-educational development programs defined as those that
serve the general interests of the University, division or depariment,
Criteria listed baelow serve as a guide in determining whether a program
satisfies the foregn1ng definition:

-the program top1c serves the interest of the Un1versxty, division or
department but is not primarily task related;

-the program serves to enhance knowladge of and apprec11t1un for othar
University divisions and departments;

-the program serves to develop and/or strengthen 11nkag~s/re1atronsh1ps
among divisions and departments within the University. '
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_ | , Adminisirative 5taif Council
:QV | Bowling Green, Ohio 43403
May 9, 1934
MEMORANDUM

TO: Ann Bowers
Archival Collections

FROM:  Norma Stick1egﬂ§u«4q~¢faif§:;4LZZAL/

Secretary of Administrative Staff Council

The elections for university committeas have now been completed by the
Administrative Staff. On behalf of the Administrative Staff Council, I am
pleased to inform you that you have been elected to the Library Advisory
Comnittee. Congratulations and best wishes. ,

psd
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DDDG Bowling Green State University Adrministrative 5taff Council

:Dg Bowling Green, Ohio 43403
~_

May 22, 1984

MEMORANDUM
T0: New Members of Administrative Staff Council

FROM: Norma Stickler, Secretari*?}zﬁb4ﬁgfgféxﬁff,z#
of Administrative Staff Council

Enclosed is the agenda for the last mesting of the Administrative Staff
Council for the 1984-55 year. On behalf of the members of the Council, 1
exteznd an invitation to you to attend the meeting. We hope you will be able
to join us.
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DDDC] Bowling Green State University Administrative Siaff Council
QOV ' May 22, 1904 Bowling Green, Ohio 43403
MEMORNADUM
T0: Members of Administrative Staff Council
FROM: Norma Stickler, de'rptary 4%;;*44211

Administrative Staff Counu1

.00 B x)

The Tast Administrative Staff Council meeting of the 1953-33 year will be
held June 14, 1954 at 1:30 in the Taft Room of the Union., Plzase note that
this is a1 change in date from our original plans forr a mesting time. The
agenda will include the” following

1. Introductin of new members

2. Report frog/the Professional Development Committee ,

3. General Discussion of agenda for 1934-35 MO-N‘ leéJ‘ N-fm’d- "%
AY
/,Zﬂlcv/)’]ﬁs{(f\) — adem. Jiﬁ
/ww

The elections for Executive Committee for 1954-35 are now complete.  The
following Council members have been elected as 1epr. sentatives to the
Executive Committee from their vice presidential areas.

4, Future meatings

Academic Affairs - Joyce Kepke
Operations - Jim Sharp

Planning and Budgeting - Zola Buford
President's Area - Jack Gregory
Student Affairs - Deb Heineman
University Relations - Deb Weiser

Other mamberz of the Execytive Committee will include Joe Martini, Chaiy;
Gragg DeCrane, Chair Elact; and Jil11 Carr, Secretary.

Wffw 75 amprse T dede -



Bowling Green State University Adrinisirative Siaff Council

Bowling Green, Ohio 43403

June 1, 1984

MEMORANDUM

TO: Members of Administrative Staff Council

FROM: Novma . Stickler, Secretary

Enclozed iz the final ravizion of the statemant on
profeszional and educational development programz as prepared by
the Profeszional Development Subcommittes. Thiz statement will
be discussed at the June 14 wmeeting of Council.

o~
<
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. ) . . M / Vice President tor
Bowling Green State University \ﬁ 17 M academic Affairs
/

{419} 372-:2915

W ‘ Bowling Green, (Ohio 43403
Cabtle. BGSUOH

e
e

June 20, 1984

-

MEMORANDUM
T0: Joe Martini, Chair
Adminictrative Staff Coungj]
N —
FROM: Norma Stick]ey‘Za>44L¢/§44Laliflfid

There is a question which reeds to be resolved by the new
Executive Committee o by the whole Adminictrative Staff Council.
IT a staff member iz elected to Council from one vice presidential
area and cubsequently becomzs a member of another vice presidential
area Jue to reassignment or reorganization, chould he or she serve
out the term? Should another person be elected from hiz or her
original ‘area?

We have the inmediate case now of Ron Zwierlein, and there were
several instances last year, as you know. During the pazt year, we
operated on the premize that once elected, the person was repre-
senting adminiztrative staff ac a whole and not a particular area.
The vice presidential area, while important, cerved more to aszure

general even representation on Council rather than as a hard and

fast gquota from an area.

33
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Office of the Bursar
. . Bowling Green, Ohiy 43403
Bowling Green State University vrine E;ble: B"CSUOH

‘July 2, 1984

MEMORANDUM

TO: Norma Stickler .

FROM: Joe I-‘[artirﬁ\\//

RE: Your June 20, 1934 Meamo

I would agree that chere zhould be a "formal" resclution of the situstion
described in your June 20, 19854 mem>. It will he zomething that will
continue to happen.

Although I personslly feel the person should continue with the "adjustment”
to be made in the next electicon, I do think thiz item should be included
for reviewv by a committee to he set up to review the br-laws. This item
along with the election guidelines are two important items that need to be
considered.

Thanks for the veminder.
Enclosure .
zc:  Cary Brewer

Greg Defrane
Jill Carr



="/ | Bowling Green State University
@,—)DQ owling Green State Universi

July 12, 1984

' To: All Faculty

From: Art Neal, Chair
Faculty Senate

3s

The Faculty Senate

140 McFall Center

Bowling Green, Ghio 43403
Cable: BGSUOH

The report of the Salary Compression Committze iz submitted to yom
for review. Please zend to me at the {140

in writing any ccaments or any polic

to make.

jm
Attachment

enate Office (140 McTall Canter)
recommendations that you wonld like



=) Bowling Green State University

May 2, 1984

MEMORANDUM
TO: ~ President Paul J. Olscamp
FROM: Eloise E. Clark

Vice President for Academic Affairs

On behalf of the Salary Compression Committes, I submit th
enclosed report for your considevation., We rezpectfully reques

Vice President tor
Academic Alfairs

Bowling Green, Ohio 43403
{419} 372-2915

Cabie: BGSUOH

7 gcf//b

2
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L

-that with the completion of the repori, the committee be

disbanded.

- Xc: Members of the Committee
Kendall Baker
Raj Padmara]
Ernest Panscofer.
- Linda Peterson
Ron Stoner

Senate Executive Committee

Betty van der Smizsen, Chair of Faculty Senate
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FACULTY SALARY COMPRESZION COMMITTEE REFORT -- April 1934

Introduction

At the request of the President last fall, a committes of administrative

and faculty reprezentatives has reviewsd issues and available data related to

= 1

"market adjuztmeﬁf" nd "compreszion" of faculty salaries.  We began our reviey
precting that we would address these iszues in a systematic, analytic way.

We quickly learnzd that the problem is comples, closely related to plateaus or
downward adjustments in the suppirt base of national higher educstion and to
increased competition with nonacademic employers for persons with advanced
training in selected areas.

Further, data that allow comprehensive,.reliable comparisons of salaries
or demand by dizcipline, by diffzrential skill, or by Knowledge do not exist.
As a conseduence, our recommendatipn: are strongly influsnced by local evperi-
ence and by national or regional comparison: that are not discipline-specific.
We recommend that théy be accepted as a first stép in a continuing three-to-
five year effort to develop a bazis for improving the competitive ctance of
éGSU in attracting faculty, staff, and students commenzurate with the institu-

tion's overall goal of academic excellence.

_Findings
I. Status of BGIU Faculty Calary and Compenzation

‘ Our approach to the tazk assumed'that to continue to attract talented
teachers aﬁd rezearchers to its faculty and to encourage young scholars to
prehare for academic careers, Bowling Green CState Hniversity must provide com-
petitive, attractive levels of compensation, A review of trends over the past
decade Ted us to the concluzion that BGIU's level of compensation to its

faculty hac failed to remain compatitive with institutions that are BGSU's



academic peerc. When compared to national, inflation-driven trends, facu]ty
compencation at BGSU'aTso has Tfallen in itz buying power during the pact decade
to a greater extent than at competing peer universitiss. The following data
1]]uctr te these conclusions

Fiqure 1 chows a Fragracsive 1o:s in buying power betwesen 1970-71 and
1982-82 of BRIV faculty salariez, dPC‘FXI]ﬂ” by 21% for professors and by 6%
for aczistant professors, relative to the mational Consumer Price Indes over
this period.

The impact of the loss is shown more deamatically when the change in total
BGSU'faculty compenzation 1S compared with compensation at national AAUP
Category I (that is, "doctoral-level") dinstituticnz. AAUF places EGIU in
Category I because w2 meet the minimum coriteria of granting more than 30 PhD
degrzes annually in three or more d]“"]p}lnug (REIU has clearly met these ori-
teria for many years). Figure 2 comparss BAIU faculty compensation by rank
coover a thirtecn-year period.  During thiz time, EGIU's faculty compensation
A‘fGTT from near the 30th percentile in 1962-70 to below the 30th percentils in
1932-23,  AAUP vaiings of BGIU compenzation fell to 4 (on a zcale of 1 to &)
at every academic vank by 1982-53.  Corresponding AAUP ratings in earlier
years (1969-70) were 2 for professors and 1 at ather ranks.

AAIP hacs refined its cystem of ‘1twgu;1" Lion twice during thozz years, so
the change in BRSU' S AAUP vatings may reflect, Lo an uncertain extent, the
changing compocition of the Category I group; however, the general downward
trend in BGIU': peﬁcenti]e ranlzing among Category I institutions has been uni-
form and persicstent during the decade of the seventies, when the Category I

membership was stable



Figuire 3 compares the compenzation of BGIU azsziztant prﬁfe::or; to other
AALIP Category I institutions in the fegion and in the state of Ohio. The data
show that EGIU compensation of aszsistant profestors fell to the Z8th percentile
~from the 70th ambng Tike inztitutions in the ten-year pariod 1972-73 to 1932-83,
‘more than at any other Category I institution in the state during the period.
Corvesponding compensation percentiles at Okic State University, Univerzity of
Cincimmati, and Caze Western Undversity actually roze during thizs same period.

Figure 4 shows comparable data for full profeszors.  Although the changes
are not zz praonounced, the trend shows o loss §f comﬁetitive standing among
 Category I institutions., The zame trend has ocourred for the azzociate pro-
feseor ranl, to a comparable but lezger degree than for the other two professar-
ial ranks.- It may be that differenca: in these percentile figwees at BGIU are
connacted with the evalution in the dictribution of fasulty over the ranks
(Figure 8), or it may reflect internal strengthehing of criteria for promotion
or merit increments.

Figures & and 6 illustrate the pozcible weabnesses associated with devising

a competitive strategy that is limitad to salary inorveazzs. It can be szen
from these figure: -- ucing aszistant professars as an example -- that BEGSI
ranks 5 of 9 among comparable Ohio institutionz., When viewed in term: of total

A

compensation for the same rank, we fall to 2 of 9,

Thzse data suggest that the relative proportion of "benefits" in overall

faculty compensation iz greater at most competing inztitution: than at BGIIL

This committes franbly has not been able to rezearch the bazis of the differ-

ences in benefits, and includez these data to illustrate complecities associated

with remaining competitive.
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A further evampla, Figure'7, iNustirates that BGO's salaries vemain Com-
parable with those at many other MAC (Mid-American Conferance) 1n3titutioﬁs.
The FAF represents BGIU'S pecr group in athletic compeﬁition, but it contains
several inztitutions with much maller graduate programs chan Sowling Green's,
and z0 they have not been placed in Category I by AAUF. Because inztitutions
with smaller graduate program: require fewer rezearch faculty, their average
fac th compenzation is lower. Ti addition to the size of BGIU's graduate
program, fhere are other indicators, such as acceptance of Phi PBeta Fappa
chapter and memberzhip in the National Association of Jtate Universities and
Land-Grant Colleges, that BGIU':s academic pfograms have progreszed in quality
beyond the ztandards of the average MAC dnstitution. (For comparative pur-

- poses avérage salariez by rvank for Category I inztitutions and BGIU are chown
in Figure 7a.)

Therefore, a statistical comparizon of BGSY faculty calaries with MAC

institutions alone may overestimaie our zompetitive poiition in the national

o

5‘.

.C'icmic arena.  Faculty are a geographically mobile group, often attracted
away from locations in the cenfral stavss Tile Ohio zand its neighbors. Faculty
positions fend to be highly specialized, and recruitment done na ionally ar
internationally. Local compariszons alonz, such a3 with the MAC or the Qhio
IUC (Inter-Univerzity Council), will obzcure the extent of the decline of
BFSL S cg petitive position, and perhaps coniribute to it.

There ﬁre several possible contributors to the decline in competitive

(\

salary levels at BGIM.  One of these ig illustrated by Figure 8. The rapid
growth of BGIW bietween 1965 and 1972 led to a faculty with a relatively larger

proportion of assistant professors and instructors.  The subsequent maturation

of the BAZU's academic programz, promotions in rank, and the reduction in the
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rate of "new hires® have led Lo today's geeater representation of Taculty at

ascociate and full profeszor ranks., Additicenally, the total number of full-time

faculty ha: inoreased by slightly move than 4% during the past decade (from 700
in 1972 to 731 in 1922-83%), and the numbers of colleges schoo]s, departments‘i
and undergraduate concentraiions have also increased.

At the same time, emrollmants -- and {herefore errol lment-driven incomes --
remainéed stable over the past decade, although the numoer of undergraduate pro-
grams, thé relative proportion of graduate students, and the numbsr of academic
units again increasad.  The committes has not made a detailad study of theze

changes, yet there i3 1ittls doubt that thwy have increased adminiztrative
"ovarnead" cost: and zpread full-fime faculty (and othzr resources as well) more
Cthinly, over more programs, at both the undergraduate.and graduate levels,

-There appear: to heave been no systematic mechanism in the budgeting proce:ss

over the past ten year: to sccormodate fully the enhanced evperience and quality

-

of Taculty that has accompanied BGI's academic maturation. This i3 reflen

D )

ted
}ndirectly on Figure & which shows that the BGSU faculty profile is similar to
comparable regional univerzities, whose competitive salary levels have not
declined to the same degree as those at BGSU.

It i3 the position of this commitiee -- and we belizve a majority of the
faculty -~ that the university should asbire to improve the national standing of
EGIU Taculty salaries relative to AAUP Category I institutions, since these com-
prise our ;Ladpmik peerr group. We believe a realistic and attainable specific
gual i3 to reach the 60th percentile salary level among these institutions.

As a result of the foregoing veview, it became apparent that "market
problems associated with zalarie:s and compenzation were very much related té tha

general status nr faculty zalaries and to the failure -- aver the past decade --

to maintain a competitive edge.
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IT. Marketing Adjustment/Salary Compression

Although the data presented relate to the general problems, the committee

recagnized that, "mavket factors" being what they are, the impact of less com-

(1]

paf tive faculty salary level: is experiencad differentially among acadzmic
unitsz, It also affects the various vanks Jdifferentially, with full professor
and zzsiztant professor ranks more sai1nu-1y affected ﬁhan azzociate professors
and fngtrurio's. Request 5 for unbudgetzd salary adjustments in areas that com-
pete most d]FP(L]y with non-academic employers, such as computer science and
business adminiztration, had triggered, to a large extent, the irequest for
salary study. |

In an attempt to simplify theze i:zuesz, we eitablizhed working definitions,
reviewsd the Fall Jemester position requests submitted by the colleges, and

surveyed current (March 1984) rvequivements for new recruifs and present faculby.

The definitions establishad and used were:

Marbet Adjustment - defined as that zalary increment (within o dizcipline)
necessary to be competitive in hiring:

a. New Taculty regardless of rank, and
b. continuing Taculty who have rec gived or may be expected to raceive

- oo

an offer of significantly higher salary from an academic institution

of comparable AAUP standing.

Market Compression - defined as the difierence in salary of:

a. new and continuing faculty of the same rank

mately equal to, salaries of conlenu1ng faculty (with comparable per-

formance records, i.e., merit adjustments);
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b. new and continuing faculity of diffeiring rénk
as evidenced when junior fzoulty have salaries highey than, or approxi-
mately equal to, the zalaries of zenior Taculty (having allowed for
mev it adjustments and length of service).

A review of the zalary boob revealed that the "comprez:zion problem," for
current faculty in 1983-34, may be less zévere than we had anticipated. CZeveral
instances invalving apparent compression, on clofer sxamination, zeemed associ-
atcd with r*hur factors (such a: when 3 lower-ranking individual in a depariment
has nearly the zame zalary but more ycars of <ervice since receiving a PhD thn
the higher-ranked individual).

Fér 1984-05 a total of 3457 HO hi: been raquected by academic units fa
adjust to erizting authori:ed salary levels for rcecruitment of 15 new faculiy;

6 of theze requects, an nuntlng to T24,300, were idsniified previously in the
fall budget request. An additional £20,000 has been requested Toi adjusti
for current fzculty, most of these being newly identified; the latter figure is
nnt the result of a commrehensive, critical university-wide zurvey of need.
Indeed, it ié probable that & full survey of chairvs and deans would rasult in a

considerably greater total request.

Recommendations:

As a ronsequence of more then a decade of relative decline, the average

salary of BG¢H faculty, by rank, now range: from the 298h (azzistant pro-

fessors) to 44th (azsociate professors) percentile of the AAUF Category I
inztitutions. The difference between average BGSU faculty compensabion at all

'.u

ranks and the G0th percentile of AAUP Category 1 dnctitutions in 1982-83 wa



10.00%,  Facnlty salaries at EGCH increazed by aoproximately 7.0% lasi year
and the best available cuvrent e:timate of the national average increment for

the same period was 6.1%.

L -

Dased on the zbove data, we estimate that to bring BRI zalariz:z to the
GOth percentils of AAUP Fjidnury I institutions (the level this committes
considars minimally adequate) would requive an overall averags faculty salary
incresze in exces: of 7%, or a total compenzation increment of 31ightly more

than ﬂa of current base, in addition to the average percantage increments of

AAUP Category T institutions nationally.

~

It i5 clearly not feasible in one or two years to overcome a decline of
ten or fifteen years durabion. Consequently, we propoze that the university

embsrl on 3 program of progreszive, differential salary adjustment with the

overall goal of bringing BGSU's calarie:s to at least the 60th pevcentile of
AAIP Category T institution: over a three- to-five year period.

Even this longer-term salary adjustmént program will be difficult. It
.wi11 require than incremental salaries be broadly acceptad as the highest
salary budge. pr1ur1t5 for several years, higher, for example, than replace-

vy, than new positions at &1l levels and zalary incre-

=2
o
ol
-
&
-t
—
=
o
—h
1y
[}
g
—
—r

mente azsociated with veaszsignments. It will, therefore, require greater
efficicncy in oparation (2.9. incrzased clas: zife, fewer courses offered,
differential teaching loads, and other academic related improvements).

For thé 1934-85 budget year, we propose the following fivzi steps in the
longer-term program:

a. Firzt, to raize zalaries for new recruitm;nt to competitive levels

55 of rank.

[xd

regardl
b. Second, to adjust in priovity the most severe compression problems of

meritorious individuals as identified by departments and collezges.
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c. In view of anticipated budget Vimitations, we do not recommend that

the University try to increase the average BGIU zalaries to the G0th

percentile this year. However, we do racommend that an explicit policy be

developed to establich a designated budget pocl fo adjust salaries to this

level ovar the nevt three to five yearz, as previously recommended.

Only if the anticipated zmall dncrease in overall university budget this
year iz firm, do we recommend increasing BGIW's "competitive edge" in 1984-85
to a very limited extent by responding to the most fevere harket and

compression problems, and by maintaining BRI S exizting compatitive position

in other areas.
We estimatz the additional costs for FY 84-85 to be:
1. (for @ and b zbave) Market and compression adjustments will require a
total of approximately 390,000,
2. In 1982-23 it would have talen approsimately $1,560,000 in additional
faculty calary increments to biring our calaries o the 60th percentile

of AAUP Category I dinctitutions. It would have taken in the same year

abproximate7y 2,840,000 in additienal faculty compznzation (salary +
benefits) to bring BG3N to the 6Gth percentile level in Taculty
compenzation. For 1934-85 the cost of each 1% averall increass in

average salary (+ retivement) would be 234,000 fdr University
calaried employees, 0 on the brder of 3,000,000 would be required to
brfng EGU to the 60th parcentile of Category T compensation.

Az an approach to dmproving Feculty salarie:s, we recommand that a
special fund evceeding 5500,000 be astablizhed for sach of the next
three or more years -- adequate for the purposes of achieving thz 60th

Category I percentile level., We reemphasize that this pool should be



- 10 -

in addikion to the increment required Lo maintzin BRI faculty salaries

at the national average percentage salary increments at other Category

-I institutions, and that it should continue gach year until the 60th

percentiie level is reached. |

| Although this commitiee was not able to ohtain and compile reliable, com-

parable data on faculty calaries zeparated by dizcipline (o field, bnowladge,
skill, ete) in peer institutions, we believe that such information will lead
to a move equitable determination of market adjustments. Therefore, we recom-
mend that (1) efforts be made to obtain reliable data of this sort during the
next year (Note that the $50,000 Figure for.comprezsion/markeﬁ adjustment is a
very "soft" figure baszed on an inadequate, incomplete survey of needs.) and
(2) the allocation of compreizion/market adjustments be made by colleges on
scheals and departments with careful attention to eguity, marii, and gquided by
the deffhition; of comprezzion and market adjustments we have made in this
report.
. In subsequent years, until the goal of 60th percentile among Category I
institutions is achieved, we recommend that the University Budget Committee,
the Faculty Senate Budget Committes, and others involved in the university's

N = s

budgeting procezs give salary increments the highezt priovity of all zalary-
related demands on the university budget, as detailed above.

In view of the zppavently higher ratio of benefits to salary in faculty

~

compensation at most competing univerzities than at BGIM, it may be that

changes in the benefit package can be found that would make om faculty

%

a2 cozt (zuch asz the University "pich

fe)

=

compenzation more competitive at a les
up" of STRS paymente). Therefore, we further vecommend that an ad hoc com-

mittee with representation from both the administration and From the Senate

46
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Faculty Welfare Committee be formed to study BGIU'S bensfit pachage and to maka

recommendations for enhancing it.

This committee alzo notes that ouwr study of salary data was limited to

~

salaries of fu]l;time aculty, for which comparative data are available. Theré
are indications that the zalarics of part-time continuing faculty, who tend not
to share in poclz of merit monies or benefits pachages, have tfai]ed inflation
to a greater degree than full-time faculty. Therefore, we recommend that a
separate committes be establizhed to review the benefits for part-time‘continu—
ing faculty.

Finally, it iz our Ubrnng belief that salary adjustments for current faculty
must relate both to market factor and to merit, Even within an academic unit
that compste: strongly with non-academic employer: for faculty, an individual
with ]1Lt1~ merit will be wunmarketable, and individualvmarketability correlates
strong1y with individual merit within any discipiine. An appropriately func-
tioning cystem of merit will, therefore, respond in zome degree to mavhetability
6f'the faculty within 4 discip]iné. It i eritical, in this regard, that
departments, cchools and colleges have clear and equitable guidelines for deier-
mining mevit increments.  We recommend that market or compre:zion adjustments

Cbe awarded to continuing faculty within academic units only in cages where the

fer

adjustment conforms both to documented zalary differentials and to a record of

meritorious contribution:s according to department, school or college guidelines,

A1l AAIIP data on the following figures are from the annual salary reports of
the American Azsociation of Univerzily Profezzors as puolished in Academe.

VPAA:4/26/84
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Dollars (in Thousands)

50

45

40

15

10

21.9 R

19

(R»

2-83

95th {2£26,210)
B0th (224,640)
60th (£23,650)
40th (%23.010)
20th  {$21.890)

Residential Universities with

1982-83 Average Salaries -- Assistant Professor
i | | AAUP Category 1
| .
B Percentile
- 1981-82
»-__.....___.._._._._._.__._;...__...._..._..._.__._._._.....___.._...._; ______________ 951h ($26,410)
B e FA T = = BOIh (524.570)
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13-5CHO0L SALARY STUDY

196283 Acadenle Year , ‘ : :
Professor Aatociate Assistant : Instructor
Averape - Ave. Sal. . Averagpe Ava, Sal, fverage Ave. 3Sal, Average Ave. 3al.
Salary  Rank Tnercase Rank Salary  Pank Tnercase Fank Salary  Pank Increase Tank  Salary  Rank  Increoase  Rank
Indiana Stats §30,582 12 6.03% 7 SI0,LE0 13 £.559 7 820,187 TR $15,189 11 €.66% 7
*0211 State 31,920 q 4,50 3 :-5,3:91_ 9 5,70 8 0,258 1% 7.00 7 w,192 13 4,70 8
* Centeal Michipan . 313,876 6 .00 3 27,5457 | 3 8.78 ] 23,451 1 2.19 4 19,078 | 3 8.56 h
*poctorn Bishipan 12,725 Y 3,27 4 26,235 7 a.51 woo.oon,on2 n 9,97 3 16,371 g 10.7% 2
¥ pactern Michipan 29,828 13 .0 13 25,278 10 .39 11 21,894 G .63 11 16,250 n Al 12
*How!inﬁ Green State 36,0n3 z 7.20 S . 20,019 1 7.97 g 22,393 3 8.59 5 17,986 5 9.?9 3
*iani of Ohis 16,099 1 .99 £ 27,008 y 7.30 6 21,000 7 3.43 6 19,116 1 7.33 6
* Ohin Unjversity 23,160 & 9,50 a 26,008 3 3,20 3 71,990 5 11.00 2 17,523' 6 D) 5
*iniversity of Toledo 35,120 3 07 11 27,6u5 2 .07 12 270,755 2 .07 l} 19,259 2 07 13
*pent Stave an s1e 4 11.95 1 26,214 4 12,352 1 22,100 o 12.70 1 17,376 g 12.16 1
*lorthern T1linads 12,702 B .04 12 25,885 8 .01 12 20,563 10 .55 12 1,378 12 1.73 10
Coutherts Illincis 21,573 10 2.00 10 2u,81 12 3f00 9 20,257 11 1.80 9 17,495 7 2.30 .9‘
Illinnis State 21,067 11 2. a h,ale 1y 1.70 10 20,618 3 L.60 10 16,857 10 1.20 11
Burrape 433,070 5.05% $‘1‘.6.]5‘." LNTRLN 321,557 5.39% 517,213 5.54%

Difference--

irh to Low 36,271 ¢ 3,709 $ 2,250 $ 4,340
Diffecrence~~

High to ISV $ 5,511 . & 2,828 $ 2,250 v S 6,227
Lifference-~ »

Ave. to ISU % 2,420 $ 1,693 . _ $ 1,424 : $ 2,024

2/7/83

- SURVEY CONDUCTED BY Indiana State University

(o}

*Mid-American Conference Schools

SHRIE |
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D‘: Bowling Green State University
Lo |

August 21, 198u

MEMORANDUM -
TO Administrative Staff Council Members
FROM: Jill Carr, ASC SECfELafy(:igJJQLLNA
RE 1984-85 Meeting Schedule
Lisied below is the meeting schedule for all 19354-
Council meeiings. Please put these on your calend

rget our opening session @

1 p.m. - 3:30 p.m.

Thursday, Sepember 6, 1984 -
Thursday, October 4, 1934 -

Thursday, November 1, 1984 -

Thursday, December 6, 1984 -

: Thursday, January 10, 1985 -
fibt/(y““ Thursday, February 7, 1984 -
/wiuir'C}Qé&ngﬂ?LThursdays March 7, 1935 -
: Thursday, April 4, 1985 -

Thursday, May 2, 1985 -
Thursday, June 6, 1985 -

s7

Adminisirative 5iaf{ Council
Bowling Green, Ohio 43403

n Augusi 27 from 3 p.m. to 6 p.m. in

Taft Room
Taft Room
Alumni Room
Taft Room
Taft Room
aft Room -
aft Room
Taft Room
Taft Room
Taft Room
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Bowling Green State University

August 29, 1984

"MEMORANDUM
TO: Adminisirative Staff Council Members
FROM: Jill Carp, ASC Secr-etar“%wc\'
RE: Meeting Reminder
This is to remind you of our first meeting of the 198
mzeting is scheduilad for Thursday, September 6, 1934
of the University Union.
Agenda items will include:
1. Review of Goals and Objectives for 1984-8
2. Report from the Frofessicnal Developmant
3. Report from the Evaluation Committes
k. Committee Assignments for 1984-85
5. Establishment of an Administrative Staff
6. Insurance Meeting on 9/12/84
Please nots ithat all council meetings will begin at 1
Enclosed is 2n updated rogier. Some changes have o
Please destroy the original roster.
If you cannot atvtend this meetving, please contact me
Thank you.
JC/3m

Enclosure

S

Adminisiraiive Staii Council
Bowling Green, Ohio 43403
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August 29, 1334

MEMORAND UM

TO: Dr. Richard R. Eakin
Vice President, Plaoning & Budg.

[Ty

Bt

H.
=
[

FROM: Paul R. Nusser/ﬁp®\-
' Treasurer X

RE: 1284-35 Group Insurance Rates

[

\

Enclosed is a documsank containing information on the need for an

A

cti

i

adjustment of the 1924-35 droup insurance rates. 3.

]
<

I

-

{

contains a histery of the rate adjustmenis and a brief zwplana-

3

3sing

1]
aQ

tion of the necessity for altering the method of as

employees. Section B presents a proposed new format Tor funding

11
(

the health care program, including rates applicable to major

medical coverage.
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Section A
HIZTORY OF GROUP INSURANCE RATE ADJUSTMENTS

BACKGROUND
Until ODctober 1931, deduction levelg applicable to pard
in the mandatory "Group Insurance" program for contract

and adminisitrative staffY employess were as follows:

(_' C"l'

Annual
——————— Premium/Deduction ———~—-—
Salary Rangs Total  Term_ Life Major_ Medical
N - %$11,293 5225.00 165,00 G587 .00
$£12,000 - 416,229 270.4049 213.00 57.00
$17,000 - 21,9539 375.00 315.400 57.00
22,000 - 426,999 450,00 593,00 57.00
Above 28,859 600,00 543.00 57.00

These deductions were to cover costs applicable to the group term
life insurancz and majosr medical programs. John Hancock Life
Insurance Co. insured baoth programs from their inception in 13558
and until 1978 when major medical coverage was shifted ko Blue
Shield. '

At ite February 28, 1381 meeting, the Financs Committee of the
Board of Trustses was informed of an ercess accumulation of funds
applicable te the life insurance progran. Thl: accuaulation

sul

e
occurr=ad as a rzault of BGIU q excellent experisnce and John
Hancock’s ability to declare "premium holidaye." According to
John Hanc OPL, prpmium holidays ars permitted when the accumula-
tion of premiums depozited to date appears to be adequate to
cover all program costs for th: balance of the contrackt year.
Consequently, John Hancosclk had not billed the University for
premiuns during the last 2 to 3 months of the gontracht years
1977-732 through 1973-5%0. University legal counszl subsequently
detzrmined that the amounts deductzd from employees’ pay, but
never transwitted to John Hancock as premium paymnsnts because of

the premium holidays dnring thess three years, should b2 returned
to the employses. The Financz Committee, on April 2, 1381 and
upon the racommendatioen of legal counsel, directsd that thsse

acoumulated funds with accrued interest be refundsd toe the
involved contract saployees Gn Jun= 3, 1321, 1,514 checks
totaling $602,5%0.70 were izsued to contract employees who had
participated in ths group prozZram during the U~pv~mbg; 1, 1977
threough August 21, 1980 contract years.

PROBLEM

The Finance Comnmittee also directzd that withholding rates be
revised to a lower lesvel to avoeid such dccumulations in subse-
quent vears. Az a result of this decision, group rates ware
reduced substantially in order to utilize the 1930-21 build-up,
as follows:



10/1/81

ol

Nriginal Revised

Salary_Range Premium Premium

0 - ¢11,999 $225.00 & 90,00
$12,000 - 14,933 470,00 103.00
¢17,000 - $21,399 275.00 150.00
$22.000 - 25,999 150.900 130.00
Above &2/,3929 GO0, 00 240.00

In z2tting this premium schedulz, I
clude the aHNUJi $57.00 per @mplo T
the revised prenium.

ffil=d to consider and in-
t of the major medical

o

Thus, commencing with 10,/1,31, faculty and administrative stafi
unintentionally have been receiving free major medical insurance.

Becauze the 1921-32 rates were revized effective with the second
month of the insurance contract yezar and bzcanze >f anticipated
dividends for the 1921-32 year, the 10/1/31 rate was lower than

the 9/1/82 rate. Conscsauenktly, it was nzczssary to increase the
rates for the 1922-3533 insurance y=ar starting 9/1/22 as follows:

10/1/81 9/1/82

Original Revised Revised

Salary Range Ezgm;gm Premium Bremium

0 - &11,997 225,00 & 90,00 5129, 00
212,000 - ©13,a99 ~7‘ 00 188.900 147.00
$17,000 - £21,993 275.00 150.00 183.00
%22,n00 - $26, 999 450.00 180.00 213.00

Above ©I6,9323 RO, 00 2406.00 275.00

The errar in setting rates on 107131 was coniinued at the 9,/1,/32
rate—setbtting; i.=., avain the faculty and administrative stafrl
were not asgessed for major medical iunsurancs. Thus, the 9,°1/CC
raviszd premium rate continued to be insulfiicient to cover the
cost of the total af the arvoup term life insurance and major
medical programs. Compounding the problem of failing to chargs
for major medical premiums were rats increases levied by Blue

Shield for major medical coverage. Bluese 3hizld rates increasz=d
from ¢4.75 per month per employse or $57.00 per y=ar for thc

1980-81 insurancs year to $7.09 per month per employee ovr $85.403
per year in 1931-82 and to $10.12 pey month or $122.20 per ypar

for 1982.

In summary, no charges have been assessed facultiy and djmlnltha—
tive staff for major medical insurancs October 1, 1931,

The cumulative amount of majnr medizal insurance payments which
have not been collzcled from faculty and ac 1n1b|1qt1ve staffl
over this period is $522,0438.42

- Th
b
=

C_....("
E":(l"

Group term life insurance “dividends which had been accumulating



in a Claoim Stabilization Reserve Account, plus interest earned on
the cumulative bhalancs since the account was transferrsd by John
Hancoch to University control {or investment purposes in 13973,
permitted $522,042.42 to be transferred as of 5,/30/34 into the
health care pragram account to cover the accumulated shortage of
major medical funding. After this transfer, $153,330.54 remained
in the Claim Stabilization Reserve. This balance plus accrued
interest through Angust 31, 1334 will be sufficient to meet 2
$163,211.92 Claim Stabilization Reserve Account balancz on August
31, 1984 as required by Jolin Hancock.

The transfer of fuands Trom the Cl=im Stabilization Resszsrve, being
sufficient to cover the entire amount of uncollech:d ass=ssmeats,
permits the university to corvrect the problem prospectively, with
no need to consider any akttempt to reclaim from faculty and
adminisktrative staff the aszessments associated with past
ingurance benzfits. PBecauss the $522,043.42 was paid from the
Claim Stabilizatisn Reserve Fand, that fund now iz reduaced to the
minimum level that John Hancock requirzs. Thus, thes abzorption
of major medical bepnefits cannot be continued.

7]
(il



Section B
ADJUCTMENT OF RATEZ AND PROGRAM FORMAT FOR 1934-55 AUD EBEYOND

As a result of failure to choaves o sufficient premium during the
19802-33 and 1%82-84 insurance contrach periods, it 13 necessary

to adjust assess mbnf The Tirm of William M. Mercer-Meidinger,
Inc., was scelact A% a consultant to aszsist in the rate determina-
tion Tor the 1334—85 contract periad for the following reasons:

1. This firm had previously asrved as a consnultant ko BGSU
when the ewizting program was developed and bid. Conse-—
quently, the firm was familiar with our program and the

employee mi:: and, therefare, was able to respond very promptly.

irm also has served as consultant to 3 major-
e universities in Ohio.

3 ta
3. Merczr-Mzidinger, Inc. is able :espunj from a tetally
independent poini of wiew gince t is ;
i

and has no r2latisnship to
a broker.)

‘The consultant has recommendesd an adjustment of the current rate
structnure to insure an equitable allocation of premiums among the
appropriate emnploayes groups. A aunmmary of the current rate
structure and the Mercer-Meidinger, Iuc. rate determination is
shown in Exhikit 1. Rate adjustments Tor coverages olher than
major medical are nominal. The last rate adjustment, a 8%
incre=ase, occurred on 10,/1/82.

The adjustment for family maj»r medical, however, is quite high.
This occurs because of the Mercer-Meidinger recommendation not to
ntilize a composite rate for major medical. (A monthly composite
rate is obtained by dividins the total proj=zcted costs [$2195,351]
for both single [%70,119) and family [&223,822) coverage by the
nunber of co’vrwd enployess [1,133] and by 12 months.) Exhibit 2
reflects rate comparisons if the composite major medical rate
structure was maintzined. EBxhibit 2 demonsirates Lhe actual
increase in eontract employes rakez as a resalt of the distri-
buted rate recommended by Me‘cer—Meldingex.

Q

The impact of the rates recommendzd for major medical coverage of
contract employees is a total projectad cost of $369,351 (3883

singles @ $15.08/mo. % 12 mo. = $70,119 plus 775 families @
$32.24/mo. X 12 mo. = $295,332.00).

As noted above, 2 large increase in the mandatory assessment for
major medical insurance would he necessary in order Lo cover the
required buf not assessed amount for 1982-24 and the proposal of
the insurance consultant, Mercer~-Meidinger, Inc. In order to
reduce the impact of this increase and in order to bring major
medical insurance into the same benefit Tormat for faculty and



administrative staff as the other parts of the health care bene-
fit program, namely emplover paid employee coverage of hosgital,
surgical, dental and vision insurance, it is proposed that the
university assume the 2ost of employee coverase for fazulbty and
adminisivrative staff under the major medical insurance program.
Further, it is proposed that fawily coverage under the major
medical insurance program be opbional and at employse sxpense.

>

These proposals wonld have the follewing effects:

Effects on University as Employ

im
|r-‘

If the University weres fo pick up $15.08 per month per
contract emploves, thus paving for full health care
costs {including major medical) of the contract em-
ployee and let the employse optionally purchase family
major medical ceveraze for the difference of $17.18

($32.24 - $15.08), the fetal University cost wonld be
4210,177 with $179,743 coming from I & G budgets.
($15.068 ¥ 1162 employees ¥ 12 mo. = %210,177; $210,177

X 85.82% = $179,743)

1. Single employees would have no change in their
deducticns for major medizal insurance. No deducticons
have been made since Gotober 1, 1981 and no deductions
would be made hanceforth. A new rfringe benefit would
be received in the annual amount of $130.72.

rendents wonld have thzir employee
nce coverage paid by the university.
This new benzfit has an annual value of $130.72 in
1984-25. 0Coverags for family members would be optional
at an annual cost of $206.1%; i.e., under a l2-pay
option, the monthly cost wonld be $17.13. The effects
of this prorosal on emplovee monthly costs are shown in
Exhibit 4.

2. Employees with de
major medical insura



CURRENT RATES

SINGLE:
HOSPITALIZATION
PHYSICIAN

TOTAL

DENTAL
VISION
TOTAL
MAJOR MEDICAL
TOTAL SINGLE
FAMILY:
HOSPITALIZATION
FHYSICIAN
TOTAL
DENTAL
VISION
TOTAL
MAJOR MEDICAL
TNTAL FAMILY

k 4
¥y

BOWLING GREEN STATE UNIVERSITY
HEALTH CARE PROGRAM
1934-S5 RATE DETERMINATION®%

COMPARED TO RECOMMENDLD RATES
———————— CLASSIFIED-——-—m——mm e
1982-5¢ N OF MERCER- 1982-34

RATES INCR MEIDINSER RATEZ
L6, AR 24,232 49,82 3n.53
14,35 30,62 15.33 15,24
£1.7% 30.B4 £3.2 a.77

5.47 43 .81s 2.14 .02

1.95 34.27% 2.63 1.70

7.42 45, 15% 10.77 10.52
10.19% RE.,AE% 15.04 10.19
63,509 S2.07% 95.31 09,48
83,3 5.6558% 93.21 77.34
490.01 2.70¢8 41.09 am, 258
128.32 4.BE% 134.2 120.59
17.42 3.96% 18.11 N/A

5.03 -5.9R% 4.73 N/A
22.445 1.74% 22,84 N/A&
10,19+ 201,517 21.03 10.19
180,98 15,30 152,17

COMPOSITE RATE
ALL RATES ARE MONTHLY

130.78

EXHIBIT 1
CONTRACT———~———————
% OF MERCER-
INCR MEIDINGER
4.13% 32059
-8.37% 14.88

.00 48.77

165.55% 10.28
54.71% 2.63
22.72% 12.31

* 47,735 15.086
10.45% T6.74
15.0582% 29.00
1.R2% 135.35
10.258 122.35

N/A

N/A

N/A

P 216.39% 32.24

26.31% 165.19
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EXHIBIT 2

BOWLING GREEN STATE UNIVERSITY
HEALTH CARE PROGRAM
1384-55 RATE DETERMINATIOHN:®k
COMPARISON WITH COMPOCITE RATE STRUCTURE MAINTAINED

———————— ALASSIFIED-~-~~—=—~= =————=——~CONTRACT-—~~~—~=—=—~
1982-84 % 0T MERCER-  1932-34 % OF MERCER~
RATES INCR  MEIDINGER RATES INCR - MEIDINGER

SINGLE:

HOSPITALIZATION of .95 34.52% 49.52 32053 4.18% 33.39
PHYSICIAN 14.33 30.683% 19,38 15.24 -5.327x% 14.88
TOTAL 51.7C 33.24% 549,20 45.77 .00 48.77
DENTAL 5.47 5. 318 3. 14 3.32 14.58% 10.28
VISION 1.95 34.87% 2.63 1.7 54.71% 2.63
TOTAL 7.42 46.15% 10.77 10.52 22.72% 12.91

MAJOR MEDICAL 10.19+% 110,392 21.49% 106.19¢  113.83% 21.49%
TOTAL SINGLE £9.34 45, 22% 14d1.46 G2.43 13.70% 83.17

FAMILY:

HOSPITALIZATION 30.21 L7 R 53.21 77 .34 15.03% 89.00
PHYSIZCIAN 40,01 2.70% a1.03 13.25 1.682% 135.95
TOTAL 122,32 d.BE% 134.3 123.459 10.28% 132.45

DENTAL 17
VISION 5.
TOTAL 22,

2 2.96% 3.11 N/A , N/A
3 5.96% 4.73 N/A ‘ N/A
5 1.74% 22.34 N/A N/A

MAJAR MEDICAL 10.19% 110.89% 21.43% 10.19% 110.89%  21.49%
TOTAL FAMILY 120. 38 10.93% 173,63 130.72 2.09%  154.44

K'Y

' COMPOCITE PQTE"&»&"rnMu¢aVﬁ%u«wmw

ALL RATEZ ARE MONTHLY

I n



BOWLING GREEN STATE UNIVERSITY
HEALTH CARE PROGRAM
1934-25 RATE DETERMINATICOH®®

CCOMPARIBZON 2AF CURRENT ACTIHAL RATES TO RECOMMENDED
————— e CLASSIFIED-—==—~==== =—m————ee
1e22-24 % OF MERCER~ 1932-54
RATES INCR MEIDINGER RATES
SINGLE:
HOSPITALIZATION 3E.95 34.33% 13,22 22,83
PHYSICIAN 14.52 30.68% 13.28 15.24
TOTAL 51.95 32.641% 59,20 48.77
DENTAL 5.47 48.21% 3.14 2.52
VISION 1.85 34.37% 2.62 1.70
TOTAL 7.42 4%, 15% 10.77 10.52
MAJOR MEDICAL 10.1%% 55.45% 15.C24 .00
TOTAL SINGLE £3.39 2&2.07% 95.81 £9.29
FAMILY:
HOSPITALIZATTION 22.31 A.BR 95.21 77.34
PHYSICTAN 1a.01 2.70% 31.99 13.25
TOTAL 23,32 1.686% 134.20 120.59
DENTAL 17.42 3.95% 3.11 N/A
VISION 5.03 -5 ,9R% 4,73 N/A
TOTAL 22,45 1.94% 22.34 N/&
MAJOR MEDICA 10.19% 204.51% 31.03 .00
TOTAL FAMILY 180,35 16, 90% 122.17 120.59
* COMPOSITE RATE

n o

¥¥ ALL RATES ARE MONTHLY

E

RATES

% OF
INCR

Qe
LS}

.00

B = O

£y O

(W]
Gl%

10.25%

&7

XHIBIT 3

MEKRCER-

. MEIDINGER

14
43

10.

15.06
76.74
3G.00
12.35
32.85
N/A
N/A
N/A
32.24
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EXHIBIT 4

BOWLING GREEN STATE UNIVERSITY

CONTRACT EMPLOYEE LIFE & FAMILY

MONTHLY PAYMENTZS (1
1922-24 Ve, 1

Y HOSPITALIZATION
FAMILY MAJ3R MEDICAL
EMPLOYEE LIFE INSURANCE
TOTAL
INCREASE QVER 1923-34 CO3T:

AMOUNT
PERCENT

¥ = COSTE APPLICADLE
IS SELECTED.

¥¥ = FAMILY MAJOR MEDICAL COVERAGE IS

IT WAS PREVIOQUSLY
fr¥= RATE WILL VARY EA
SCHEDULE BELOW,

ONLY IF FAMILY

MANDATORY

JED UPGHN

SALARY

lal ar
12104_()5

-—~MONTHLY

1283-34

HEALTH
2 PAY GPTIO

CARE PROGRAM

N3

PAYMENTS~—-
1984-85

$27.

48%

40.38%%

COVERAGE OPTION

PROPOGSED To BE SPTIONAL.

A CIMPOSITE
RANGE PER

LITE INSURANCE PREMIUM SCHEDULE

) e PREMIUM-—~-—-

SALARY BANGE ANNUAL MOHTHLY

‘ 0 - 511,299 $109.00 $10.75
¢12,000 ~ $16,999 $147.00 $12.25
£17,000 - $21,999 %1389, 00 $15.75
$22,000 ~ $26,0999 $219, 00 $18.25
ABCVE $28, 9935 $273.00 $23.25

RATE.

% OF EMPLOYEES
IN EACH
SALARY RANGE

2%

9%
17%
18%
54%



G " Bowling Green State University

Administraiive Siaff C

Sept. 10, 1984

FEOM: Joe Martinfl, Chair, Adminisirative Staff Council

up Insurance Rate Froposal

o]
=
—
D
(w0 ]
P~
1
n
4

"The Adminizivrative Staff Conncil endovrses the 1984-35 group insuraznce
rate proposal with the recommsdation that the Insurance Committe in-
vestizate the issuz of singls vs coaposite vates and the izzue of the
University picking up family coverage." ’

=

If you have any quastions regasrding
contact me.

Thank you.

c All ASC Members

[p]

69

ouncil
Bowling Green, Ohio 43403
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Oftrce of the Buraar
Bowling Green Ohuo 43408

Bowling Green State University M/ Cable BGSUOH
September 10, 1984 é%”“{ .

TO: Dr. Paul Olscamp
President

FROM: Joe Marti
Chair, AdmipgAcrative Staff Council

RE: President's Panel

Cary Brewer, Registrar, will be the representative from the Administra-
tive Staff to the President's panel.. :

1{ you have any questions, please let me know.

sal

xc: Cary Brewer
Registrar's Office
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September 11, 1984
MEMORANDUM
TO: Dr. Dv1ght Bulllngamu, Vng Prezident for University
Relations
V/Dl. Elcice Clarl:, Vice President for Academic Affairs
Dr. Richard Ealiin, Vice President for Flanning and
Budgeting '
Dr. onds, Vice Fresident for Student Affairs
FROM: Farl Agt
Vie ident for Operations
FE Penefilts for“Permanent Part-Timz Classified Staff

ed staff
s subject

f

" Flease be adviced that permanent part- ~time classifi
are eligible to receive wvacation and fee waiver benefit
to cundltlnnq described below.

4

{
1d
h
e

1. Vacation Be ts

Iy

1

ot

Permanent part-time classified etaff employed om 2 fisgeal
yvear basis would earn vacation time on a pro-rated basis.
depernding on the amount of houre worked-per pay pericd.-—

It is required that vacation time be taken in lieu of _.
worlking. Fermanent part-time staff would not be replaced -

in their positions while on vacation. The scheduling

of vacation time requires the approval of the staff
member's supervisor and would only be taken after completion
of 2080 houre of Un1vc1b1ty employment.  Also, classified’
staff members' previous years of service to the University
will be talien inteo account when deciding the original.
annual rate of vacation. Accrued vacation houre must be - -
used ezch year and camnot be carried forward. Moreover,
permanent part-time cla°51flcd staff, at the time of
separation from University ;mplnfmvnt will not be

eligible to receive pﬁjm;nt for unused vacaticn time.
Eff;;thc date of the vaceation be anLt de 27 August 1984

2. Classified Staff Fee Waiver

After one year of scrvice (equivalent:to 2080 hours) to
Ecwling Green State University as a permanent part-time
staff m;mb;r the individuzl w111 be eligitle for a fee
waiver. Entltlcment of fee waiver benefits ie restricted
to a pro-rated portion of hours employ:d - for example,



September 11, 1984
«~ Page 2

IS

a permsnent part-time classified staff member employed

20 hours/weel would be eligible for an equivalent of two
cources of waived fees over the fiscal yzar. Morecver,
claszified staff fee waivers would be subject to the -
came regulaticns as apply to full-time staff members.
(Peference: page 6, 1984-85 Clascified Staff Handbocok).
Effective date of the permanent part-time staif member fee
waziver benefit is Spring Semester, 1984-85. .

In additicn to thése benefits, permanent part-time classified
staff members will receive a Fart-Time Employee Handbocok,
University dicscounts, an identification card and University
Library privileges. '

Plezze inform Deans, Directors and department heads within
your recpective areac of the extension of the University fringe
berefit program - especially, vacation and fee waiver benefits -
to include permanent part-time classified staff (subject to
conditions described above).

Perecnnel Support Servicee is responsible for the overall
sdministration of the benefit program for permanent part-time
classified staff. Questicns regarding the structure and
administration of the btenefit program chould be addressed to
Fichard Fehmer, Director, Fersonnel Support Services.

has

xc. PhLil Masonzaxnai

Richard Rehmer -7 .
Harold Smith

NS
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7 September 19, 1984 Cable: BGSUOH
MEMORANDIM
TO: Kathy Hart
Jim Litwin

FROM: Susan Caldwell /g_’{',‘ui'-l '-.g//

SUBJ: Guidelines for Professional and Educational Development Programs

The Guidelines for FProfessicnal and Educational Development Frograms have
been approved by President Olscamp and the Administrative Council with
a change to item 7 under PROCEDURES, That item should be changed to read:
"Participation in professional and educational development programe during
regular work hours must be approved by the employee's area vice president.”

I am pleaszd that the guidelines have the approval both-of
Administrative Staff Council and Administrative Council (with the one
item correction). I feel that they provide an excellent basis for
the Frofeszional Developwent Subcommittee and my office to work toagether
on future training and development programs. '

I would appreciste your forwarding this information to -the Administrative
Staff. Counc¢il-for appropriate.action on.the correction.to_ itemi7.z: 7.
Thanks,..and .thanks.agzin for vour hard wotrk-in preparing the guidelines.

SC:mmb ‘ o //

¥c: Joe Martiniy

73
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Profezsional and Educational Development Programs

Bowling Green State University supports and zncourages professional
development and educationsl growth for zdminiztrative staff, It recognizsas
that programs aimed at profeszsionsl jwvﬁlupmwnL and educational growth benefit
the University and the individual through incressed effzactivensss znd profes-
gional enhancement, Toward thiz end, the University encourages flexibility
in the planning of and ettendance at programs which address these abjeciives.

GUIDELINES

Opportunitices For profezsiconal development snd educational growth are
available in many forms including credit courses, training programs, and
sponsered seminzra, The following guidelines are intended to zet criteria for
selecting programs ©o be sponscred University-wide and to guide program imple-
mentation; they are meant to be intzrpreted broadly, within the contest of
ezch program which i3 proposed.

Programs that providz for professional development and educational
growth may enhanse effectivensss in specific University azsignments and raspon-
sibilities or mire broadly serve the gensral interests of th: University.
Thzse categaries are not mutuzlly excluzive. All programs €0 be sponscred by
the University zhould Tall within the fallowing guidelines:

cational development program: that enhance

1. Frofessional ard 2du
effectivenszs in specific Univerzity azsignment: and responzibil-
ities. Criteria listed below s2rve az 2 guids in detzrmining
whether a program zatizfiez the foregoing definition,

- the program iz primsrily work related; it may relate to
cpecific tazbs or rezponzibilities or it may offer training
related to general skillzs, bnowlzdge and abilities;

- the program enhances bnowledge or shills related to performance;

- the bnowledge or skills acquired through the program benzsfit
the Univerzity and the individozal;

- the program topic is of importance to the University including
programs on BGIU policies, procedures and practices.

2. Profeszicnal and educaticonal development programs that serve the
general interests of the Univerzity, Criteria listed below serve

as 3 guide in determining whether a program satisfies the foresgoing
definition:

= the program topic zerves the interzsst of the Univerzity, but
iz not primarily tash related;

- the program serves to enhance bnowledgs of and appreciation
for other Universzity arceas and departments;

= the program zerves to develop and/zr strengthen relaticnships
amang areaz and departments within the University.




PROCEDURES

1.

The responsibility For implemzsnting University-wide professional

and educational developnent programs for administrative staff
rezts mainly with the Director of Adminiztrative Ztaif Ferzznnzld

Services.

The Profezsicnal Development Committes of the Administrative
Staff Council in conjunctiosn with the Director of Adminiztrative
Staff Perzonnel Services will identify topics and schedules For
sponsored programs.

Staff memberz may zubmit suggestions for profeszional and
educational development programs to Administrative Stsff Ferzonnel
Services or te the Adminisztrative Staff Council,

Any program propazed for zponsorzhip by Administrative Staff
Personnel Services must be suppovted by = statezment of Ttz purpose
and objectivesz according to ths above guidelines.

Proposals will be reviewed and approved by the Divector of Admin-
istrative Staff Personnel Zervices and the Profeszional Development
Committee of the Adwminicstrative Ztaff Council, If there is a
question concerning the nature oF the program, the Director of
Adminiztrstive Staff Personnel Services will request further clari-
fication about the proposed program from the initiator,

The Office «f Adminiztrative Itafi Personnel Sesrvices will male
necassary arrangemsnts including spesher or trainer arrangements,

=1 W]
room reservations, program znnouncements and other zscistance
requested. Expensezs for programs will be shared by the Oifice
of Administrative Staff Perzonnel Services, Adminiztrztive Jtaff
Council, University departments, and/or staff mambers as determined
in advance.

Participation in professional and educaticnal development programs
guring regular worl hours iz 3 decision ts be reached by the
individual staff member and his/her supervizor,

)
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MEMORANDIIM

Te Administrative 3taff Conncil Exeoutive Committes Mambers

oA

FFoM: Jill cCary, SecretarﬁZ%LL

i

Attashed plezse find a copy of the Final Peport of ths
Contract Staff Clazesification Stuly. It was reguested at oar
9% meeting that this L'-urt be located. &ince it 1s rather
lengthly, I decided to make copiss for Exeoutive Conmittes
members only. If you fwwl dll ASC menbers should have a copy,
plwwub let me know and I will brlnj this ap at our next Bxaou-
tive Committes mestiny, For the time being, pleass chare your
copy with any interested ASC mambers.

)

Thank you.



If you cannot

Thank you.

JC/jm

DC] Bowling Green State University

September 26, 1984

-MEMORANDUM

77

Administrative 5taif Council
Bowling Green, Ohio 43403
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E;DGD Bowling Green State University ~ Personne! Services
IDE
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MEMORANDUM

TO: Kathy Hart
Jim Litwin

VDY

FROM: Susan Caldwel 1/AJLLUL1L“”

SUBJ: Guldelines for Professional and Educstionzl Develcpment Programs

The Guidelines for Frofessicnal and Educational Development Frosrams have
been approved by President Olscamp and the Administrative Council with
a chanb: to 1tcm 7 under PTUFEDUR 3. That itewm should be chanpged to read:
nd educational dewelopment programs Jdaring.
regnlay wvorl hours must be approved by the emplovee's arvea vice president.

I am pleased that the guidelines have the approval both of -
Administrative Staff Council and Administracive Council (with the one
item correctiony. I feel that they provids an eucellent bacsiz for
the Frofessional Develapment Subcommittes and my office to work togsther
on future training and develepment programs,

I would apprecizte your forwarding this information to the Administrative

Staff Council for appropriate action ¢n the correcticn to- item 7. -
Thanks, and thanks again for your hard work in preparing the guidelines.

SC:mmb //
xc: Joe Martiniy

ORIGIWAL MOTION APPROVED EV ASC ON 6/14/584

"PaltlulpaLlur in profes
regular work hours is a
and his/her supervisor."

sionzl and educzbicnal development programz during
lecision to be vezolvaed by the individual staff mumb@r



[$3

D\ ED:] B " G S' l " . -t
D

MEMORANDUM

Dr. Dwight Burlingame
Relations
V/Dr. Elvise Clark, Vic
D

r. Richard Eakin, Vi
Budgeting
Dr. monds, Vie

FROM: Farl t
Vie ent for Op
RE: Ben s for Permznen
FPleacsz be advised that per
are eligible to receive vacati
to conditicons described Lelow.
1. Vacation Benefits

Fermanient part-time classi
year basis would earn vaca

[T ID
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Oftice of the Vice President

for Qperations

Bowling Green, Ohio 42402

Precident for Univereity

o

Vv

, ce Pres
e Pregident for Academic Affair
ce President for Planning and

¢ President for Student Affairs

erations

t Part-Time Classifi

fied staff employed on a2 fiscal
tion time on a pro-rated basis.

Cable: BCSUQH

s

depending on the amount of hours worked-per pay period.— .

It ic required that vacati
worling.
in their poeitions while o
of vacation time requires
member's supervisor and wo
of 2080 hours of Universit
staff membere’' previous ye
will be tzaken into account
"annual rate of vacation.

used each year and cannot

on time be taken in lieu of .

n vacation. The scheduling
the approval of the staff

uld only be taken after comple
y employmsnt. Alsc, classifi
ars of service to the Univers
when deciding the original-

Accrued vacation hours must be -

be carried forward. Moreover,

permanent part-time classified staff, at the time of
separation from University employment, will not be
eligible to receive payment for uvnused vacztion time.

Effective date of the vacaticn benefit d4s 27 A

Clascified Staff Fee Waiver

ugust 1984,

i

After one year of service

(equivalent:teo 2080 hours) to

Ecwling Green State University as a permanent part-time
staff member, the individual will be eligitle for a fee

waiver.

Entitlemsnt of fee waiver bencefits is restricted

to a pro-rated portion of hours employed - for example,

Fermenent part-timz staff would not be replaced -

ion -
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~

a permanent part-time classified staff member employed

20 hcurg/weelk would be eligible for an equivalent of two
courses of waived fees over the fiscal year. Moreover,
claszified staff fee waivers would be subject to the -
same regulaticons as apply to full-tim:z staff members.
(Pzference: vpage 6, 1684-85 Clascsified Staff Handbook).
Effective date of the pcrmnncnt part-time staif member fee
waiver benefit is Spring Semester, 1924-85. :

In zdditicn to these benefits, permznent part-time clacssified
staff members will receive a Fart-Time Emplcoyee Handbook,
University dicscounts, an identification card and University
Library privileges.

ns, Directors and department heads within

Pleacze inform Dea
your respective areas of the extension of the Unlerslty fringe
benefit program - especially, vacation and fee waiver berefits -
to include permanent part-time classified staff (subject to
conditions desceribed above).

Personnel Support Services is respocnesible for the overall
administraticn of the benefit program for permanent part-time
classificd staff. Questicne regarding the structure and

administration of thes benefit program sheould be addressed to
Fichard Pehmer, Director, Fersonnel Support Sfervices.

has

xc. Phil Mason ===
Richard Rehmer-".
Harold Smith

I\Y
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MEMORANDUM

TO: Philip Mzscon, Eusecutive Assistant to the President
FROM: Joa Martini, Chair ka

Administrative StafflCouncil
RE: Solicitaticn Policy
The Administrative Staff Council appreciatzs the time you took 4o explain ths
nzwly vevized Solicitation Policy. ALl havz agresd that this policy iz an
improvement over the sarlisr approvad policy.

Thz Adminiz
are necessa

wWas

"The Admin taff Counzil endorzas the propozed Sclicitvation
Polics revising the tewt of the Body +f the policy
to bs the definition of solicitation as written in
the "D tion; and wording vevisions as siatad below in
rzlation nsibilities of the Qffice of Space Assignmenis .
listed u pace, parvagraph two."
P_]_ \ pl‘n 13 5 h; o_-fi':e
offices fon Other
In addition, wz alzc urge that vario
"Viclationz" bz reviewad to insuve t
procedurzs regarding University polil » s jould
“propriate thet the enitire zilicitation policy, once aprroved by the Prezidant
and Beoard of Trustesz, he included therein. ' .

The Council has

[

o O W
DRt

[¥7]

the Solicitation Policy Rav
to become University policy nesd to hav
groups On CAl Administeaitive Staff

Please acc:
to have
revise

/.\!

gai
mavt

JM/ im

David Roller
Art Neal
ASC Members

Dr.
Dr.
All

cc:

(_v. .
(%)

ticn o not being
Tt iz feli that is
the input of all three vepresentaiive
Faculiy, and Claszified Employees.
i trative Staff Council's request
11 established to develop and/ow
any questions regarding these



University set policy for
soliciting on campus

Tive University will »»n!urw tha following padizy ragarding solisitsticn on
campus: o
PURPOSE: .

In order to ensure that empliyess havs the opportunity to perfcrm thair
jobsz frze from intrusions, i has becom? necessary to pleca certain
restrictions on colicitation of emplayees and distribution of literature within
any building on campus. Attempts have baen made ta anticipate the various
forms which solizit2tions usually takse and to vtruwture apprapriate rules for
each situation.

SOLICITING FELLOW EMPLOTEES:

1. Soliciting by one L,IT:Dlwyua, ancther employse for any purpnse is
prohibiied during sither emplayse's working time.

2. Na 2mplayes may digtribute litsratury durlng waorking time o ln any
working arza3 at any time,.

SOLICITATION ON CAMPUS BY NON-EMPLOYEES:

1. Aay orgamization and 2ny non-employee of the University who wishas
to solicit Univarsity erploy within cny building on campus for any
purpose chall raquest permicsizn in writing prior 1o tha proposed vigit. The
request must be deliversd to Philip R. Mason, assistant to the president,
220 McFall Caater, Powling Sresn State Univarsity, Bawling Green, Thio, 40
hours befoe the proposed dats far the visit. The requast must stata:

a. the purpose of the proposed viait; and .
lv. the name of any persan(s) or slternates who dasire acsess ta tha .
campus.
. 2. Philip R. Masgon, assistant ta the presidant, will attempt to locate a
" designated arza for ugs by the non-employea o organization submitting the
request and will then iscue a parmit dasignaiing the room and the date and
time it may be usad. In the evant twa G mara requests tr asoess to a
designated area for the same or wverlapping times have basn mads, the
University will attempt to provide allarnats designated areas. In the event
that no alternate Sesignated arsa is availabls, the University will grant
access to tha available Jdasignated arel an a ratating basis with squai time
for its use. If the daesignaied areas are unavallabla due to 2 prior
reservation, than the University will Immadlalely notify the regquesting party
of such conflict.

3. AN solicitatizna and distribution Sf literature by any arganization ar
non-employae within any building on campus shall b limited to the
degignated arza(e), time(s) snd Jdate(s). H employee may vigit the
designated arza Juring higthar warking time, No organization or non-
zmployee may solicit emplayees or Jistribula litaraturs sleewhers in tha
building whether or not the solicited employeas aro on working time.

4. Employses may be solicitzd outside of buildings if they are 5n non.
working time.

5. A organi2ation or nanemployee may solizit o distribute literature in

zzignated parking (ot without providing advance notice. .

6 Hze of the Univerzity internal campus mail systam for soficitation
purposes is prohibited.

Ru:u z2t2 by intzmal reprasentatives of organizations for lsave of:
ab:.cn ¢ in ordsr to conduct that organization’s mattsrs must be mado in
accordanze with the normal Unlvargity leave paolicies. - |

CULLETIN BOARD OR OTHER PUBLIC ACCESS AREAS:

1. Any employee may post natices or athare appropriate infarmation s
designated :mployse bulletin boards or ather Jesijnated pubdic arce-rs
araas. If tha notice contains infarmation about an on-campus sclicitation by
an organization, it must conform (in terms of degignated arga, tlme and
date) 1o the permigaion granted 1o the ¢ )rgam:ntlan

2. Mo solicitations 2r natices shall be postezd anywhara on the Liniversity
except the designatsd amployee hulletin boaeds or other dasignatad publis
access areas. .

3. Ho nsticezz or posted material shisll coatain dersgatory or Sritical
comments or personal attacks.

VIOLATIONS:

1. Any zmployea wha (in their parsonal capacity or acting as agent for
any organization) viclates any rul-‘a sontained herzin chall be subjact to
dlscaphne

2. Any oiganization whizh (on ite own or through employea-supporters)
violates any rula exntained hierzin shall ba bannad fram campus.

DEFINITIONS: ¢

1. “Soliciting™ means any oral advacazy of an srjanization or Sause of
request for contribution or support th f.

2. “Distributing literatura” means the Jissemination or pasting of any
written or graphic maierial, including (without limitation) membership,
authorizztion or pledge sards, fiyars, noticas, or any othar writtan
information or forms. )

3. "Public acsess” maans any aras that the publis may have azcess to
without any restriction. .

The Univarzity rosarveg the right to amend any of rhn foregoing rules.



Faculty Sznate recommendzd 3 new Employae Sadicitation Policy tC the
adminiztration at its meeting Oat. 2.

The policy, drafled by a fasulty somimittze Shatred by Bavid Bollar, histary,
was approved by S:nate decpite some concarn from senatars wha indicated
that it retains some of the “heavy-handedness” of the palicy cureantly in force.
That noticy was draftad last yaar by University 123al counsel and hag tean the
topic of considerabls debate since Its publication as officlal ¢olicy.

The facully sommittee, appsintad by the Senate Executive Comimittas last
spring, was charged with tormulating a naw palicy during the summer months.
Mombers of that committes, in additlon to Dr. Rolter, were Ronald Stoner,
physics and astranomy; Alice Haeim Caldsranallo, English; Donald Baoren, legal
atudi=s, and Trevar Phillips, educational foundations and inquiry. h

Dr. Reler reviowad the committea’s deliberation dn the ting policy,
noting that members beligva it is too “global in its fanguage,” that it's literal
inlcipretation is ton negative and that the Oftics of the Prasidant I8 tao
edtenzively invalvad in snforsing the paolicy.

“We saught to wiite a palicy which protocts what IS 2ssential about tha
University rathar than ane which prohibits what we deonot Hke,” he 9aid.

The policy resommoended by Sonate i publishad babow, !

SOLICITATION POLICY

Recommended by the Ad Hos Committee
PREFACE

Thic policy is framed to permit all Bowling Graan 3tato Univergity amployaiss to perfarm
their jobs tres fpom intmeslons and 1o ensisre that the micsion of tha Unlversity shatt
procesd uninampared, It also ie roognized, hawaver, that the atmasphore of a University
requirgs “academis freadom, tho full Macdom of spasch, freedom ta teach, to leam, and
to conduat inquiry tn a spirit of aponnocs nacossary to tha asseptansa f oriticlem, the
exprassion of dilfaring opinions and tho parsuit of truth® (Srtlcle 3, 1. of the Acudemis
Charter). Furtharmore, “all momtare of the Lalversity Cammunity and the Trusteas have,
Ingitimate concerng abaut all aspaste ot the University” (Article 1) and “the paople who
crzate and maintain the Univereity crnctituta the Univarsity Community” (3tudonts,
farully. administrative statf, clacsitied cratf, administration).

DEFIUTIONS : «

' Working time: Thase hours during which fasnlty aniployees ara angagad in the
primary University function for whish they wers hired. Claagiticd and
administrztive staff working time shall mean acceplsd wark-shift, sr hours Jueing
which amplayaes are erJagad in the primary functizn for which thay wirs
amployed.

2 Internal srganization: Any arganization or asssciation mads up axsiugively of
University employeac. Local affiliation with'a regional, 2tata, or naticnal
arganization shall aot precluda a Unlvorsity grsup toing detinad as an Intemal
organization. . -

1. Externdt arganizatian: Any arganization W 32saciatisn =f individuals that is not
made up exclusively of University amploy2os.

4 Solichiation: Any activity which i designed 1o advertise, promete or s2ll any
product of commarcial Sevin, of ANCoUrane supeoft 166 o memberchis In any
aronp, association or oryanizaticn.

R Disruption of werklng time

A person’s abilty to perlarm his ot her dulies while engaged in the primary
University function for which she or ke was hited shall nol be impaired Ly any
/ activity conducted for the purpose of advertising, promoting, <f salling any
product or commercial 2erviso of for onccuraging of being spsiurage 116 join any)
., Irnip. association, or erganization.

i Use ol tacilitles
(2) campus mai}

The internat campues mail systam e for the exclugivi nsa of the University and
any argarization eponsored by (or attiilated with) the University 3¢ made up
exchsively of students or University amployees (whethar or nat affitiaicd with
state o f nalional cocieties or asacslations). Mo commcrclal use shall &2 made
of the campug mait syicm. .

(b} space

promote or <2l any produst or sommorsial sorvice 51 who wishiag ta encsurags

(Any organizaticn or Individual wha wishies (o uso Univareity spaco to advertise,
memis

grship in any Jroup, ass:latizn or ordanization, must abtain R

\.;Jum-: sation of the pereosn or office (2.9., the Space Asgignmonts Oitico)
responeibile for that space cr fazility. Normally, requosts to rossrve or hava
acczes i University epaco must &9 filad 43 hours prior to a moating or visit.
The request must state: o M

{a) the purpnse of the progacad vigit; and
th) the name of any personds) of altarnates who desire asseca to the sampus.

C Tis Gihea i 2pace Assigriments will attempt (o locate a designated area b:v)
use by the nicn-2mployes o MJanization submitting the raquatt and will ikan
is3ue & Permii denignating the roam and the Jate and Ume It [mdy be usad, I
two or more requests tor acoess 1o a dosignaied area 51 the sams o
overtapping times have beon mada, the University whl attompt 19 provide -
alternate dezignated areas. If no altarnate decignated area is available, the
University will grant access to the availabie decignatad area on 3 rotating
basis with equal time for its use. It tho Jasignate 1 aceas are unavailadle Jus to
a prior reservation, then the Liniversity will immedlateiy rotify the rejuesting
party of such conflict. .

@) bulistin boards or other public access areas

Apy empigyea may pact notices or other sppropriate information on
“ncignated employca bullatin toards or otlvr dasignaled public assass areas.

.baen reviewsd by faculty reprasenting all collages to ¢
‘reinforce sree or mors of five basis skills. . Thase skills ware identified by

3

If ihe noticd Sontaing Informaticn at<out an on-campus meacting during which a

produst or commerclal scvisa i3 1o be advertisad, promatad of sold or during

which memb arshilp in & Jroup, associaticn, or ardanization 2hatl D advacatzd,
tho noiico 3hall ba sansistent with (in terms <i designated area, time and date)
the permission grantcd to the crganization.

it.  Distribution of literature

Dictributic n of literatura by any external Siganization of non-employcs within any
buitding on campus shall ba limited Lo public 3ccass or te other dasignated areas
rasarvid 3303INg 43 fEocoaures dasaribed abaovs in L, U (Spaca).

V. Violations

Any visilr who vialates thie policy may b2 denled use of University facilities for
up to ona year. Any employse who violatas this palisy may be disciplined under
tha conditiane and In 2ccardance with tho pracedures eatablished by and
published within the approodato cmploye 3 handbook.

Senata alsa recwiviad 2 repart from the Commitiee on Implamentation of a
Fasulty Developmant Canter. That committas has suygesiad naming the
facility the Centar for Instrustional Development.

Tha preposal will be dabatad ot the next Senats meating in Hovembar. -

Alco dizcussed were properesd row Univarsity-wide general education
requiramants. 2 policy aporaved by both Undergraduate Council and the
Sznate’s Asademic Policies Committae was prégentad for Zenate appraval.

The propagsd polisy woubd requirs that sll studenis wiv znrolf at the
Univarsity baginning next fall complata gight general edusation courzes, in
additicn ty the University’s English and mathematics requirement, bafare
graduation. .

Tha sight eourses wauld b2 celeated from those whish havs n grovped
by the University-wida Sommittea on Gansral Education, chizired by Eath
Casoy, Center for Educational Gptizng, inta four “functional understandings:™
humanitlag and the aris; natural sclznces; soclal and behavioral sciznczs;
foreign language -and multi-sultural studies. Undargraduais Souncil has
ressmmendad that students must szlest at lgast one courss from zach of
those four areas, with collage counciis left to determing the eract miw.

Or. Cagey noted that 2il courses includad in the ganeral studizs core have
mine whether they

(=g

oL

Asadamis Cauncil in 1979 as reading and writing, critical thinking and problem
calving; deciziaon-making and valuas analysic; computation znd mathematics.
ani epaaking and listening.

Digcussion an the propoged requirements will continue at the nest Senata
maeting.

fn other business, Senate heard a raport from Ganevieve Stang, educational
foundations and inquiry, reprazenting the Facully Welface Committes, on the
STRS “buy-sut™ program. .

Dr. Stang reported that 20 faculty have elzcted to ratire during the curient
salendar year, insluding 168 whes will rating at the end of this semesicr. Only
two Jepartments will havea morm than one faculty member retiring this year,
she said.

She added that 11 facuity had indicated thair intznt to retire Jduring catendas
year 1235 as of last weet., The deadline ta apply for the “buy-out™ program in
1955 Is Qct. 21, 1934,

Dr. Stang alss reported on three satary 2tudize which the FWC will
undartaka this year and askad {aculty to forward their concerns to the FWC,

Jan Schnupp-Lae, educational curriculum and instruction, represanting the
Committas on Committess, noted that zince July 10, 25 faculty have rasigned
from commiti2as to which they had tsen giscied or appointed and those
vazanslas must be fillad.

( Indicate areas nezding to be mads
- X . e e
consistent with the definitcion of

solicitation in the "definitions
seclbion

CHANGE: The Nffice of Space Assignments and other
c
r
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Bowling Green State University

To: Dr. Paul Olscamp
President

From: Gregg DgCrinz by

Welcome back!

I just wank te

is leoking forward to your joiniag us

the Alumni Room.

While you should fzel fre
remarlks aboat your assscam
going as a university would be welcomed.
A total pims

specific

would alzo be appreciated.

Thank you in advance For your timz and
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of your choosing,
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Office of 5tudent

Actlivities and Orientation
405 Student Service: Cuilding
Bowling Green, Ohio 43403
(419} 372-2843

ramind 7oﬁ that th: Administrative Staff Caun;il
on Mavember 1, at 1:320 p.m. in
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=r sezment
iz desired.



Y

DECI Bowling Green State University Adminisirative Stali Council
==/ \— October 26, 1934

Bowling Green, Ohio 43403

MEMORANDUM
TO: Administrative Staff Council Members

FROM: Jill Carr, ASC Szcretavy iQJ(nkAA

The Administrative Stafi
in the Alumni Poom o
include:

1. Presentation by Dr. Paul Olscamp

2. Initial Peport on the Scholarship Survey

3 pnalization of the Communication NetWﬂrk
- _

Enclaogad plzase find the revized communication networl:. Plzase review this prior
to the 11/1 mezting in ovdzy €0 finalise this pfoject a“ the mzezting.

-
1y

' (s . - . e = e ] - oY denade s = T
you cannot attend this meeting, plzase arvanze 0o zand a substitut: aznd contact

me by 10/31.
Thank you.
JC/jm

Enclosure



6

= =

Bowling Green State University Office of the President
‘ ‘/_'D Bowling Sreen, Dhic 42403
= = . Cable: BGSLIQOH

Qectober 31, 1984

To: Mr. Joe Martini, Chair
Administrative Stafl Couneil

From: Phil Mason @\«Q

Re: Solizitation Policy

Thanl: you {or the opportunity to Jdiscuzz with ASC the details of the
revised Solicitation Poliey. I am happy that we are in sgreement that thiz policy
is an improvement over the earlier poliey. —

In response to your three concerns, 1 will address them one at a time.
First, you express a ccncern over the consisteney of the definition of "solicitation”
in the definition seetion and "aolicitation" as it is used in the policy. I have
reviewed the issue with the legal counzel and with the Ad Hoe Committee to
Review the Sclizitation Policy snd we are in agreement that the use of "solicitation”
in the poliey is eonsistent with the definition section.

Seeondly, your proposed revision under 1T (b) "Spaee" — paragraph two —
inoludes the addition of “or persons or offices regponsible for other University zpace"
in the first zentence.  The rationale for having the section regarding "space" written
as it was spproved by the Faculty Senate iz to ascist people from off-camipus who
arz in the procesz of securing spaece to hold a mesting and who may not be aware
or other "persons or offices responzible {or other University spaee By {ollowing
this proeeszz the person would contaet one eentral office which eould male reference
to the appropriate individuoal.

Your third concern identified under Seotion IV "Violations" is to recommend
g review of the handbool: by the Administrative Staff Council to determine whether
there iz & reazonable definition of procedures rezarding University poliey violations.
That recommendation is maost appropriate.

With regard to the objection expressed regarding not being represented on
the Ad Hoe Solicitation Policy Committee, I agree that esrtain issues need the input
of all representative groups on campus. It iz my understanding that & member of
the Ad Hoe Committee to Review the Solicitation Policy contacted the Administrative
Staff Counecil and the Classified Staff Advisory Committee to diseuss the poliey and
learn of their coneerns.

Again, thank you for your time and for the opportunity to discuss the
Salicitation Policy and other issuez with the ASC. If you have any questions, please
do not hesitate to contact me.

e Vice President Richard Eakin
Dr. David Roller
Dr. Arthur Neal .

ASC Members .
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MEMORANDUM

TO: "Philip Mason
Executive ASzistant to the President

FROM: Joe Martini, Chair
Administrative Staff Council

RE: Solicitation Policy

The Administrative staff Council appreciates the time you tool te explain
the revised University Solicitation Policy. All have agreed that this
policy is subatantial improvement over the earlicer approved policy.

Howsver, whilz gupporting the change, the Adminiscvative Staff Council
felt that several editoria changes would te extremzly helpful as
outlin=d in the followinz resolution:

On October 13, 1984, the Adminiztrative Staff Council unani-
mougly approved the following motién to:

" Endorse the propoged Solicitation Palicy contingent
upon
L) revising the text of the body of the policy
¢ conaiztent with the definition of sclicita-
tion as written in the "definitions" eaction
and wording vevisions in relation to the responsi-
bilities of the Dffice »f Space Aszziznments ss
stated below

=

¥l

L) The Gifice of the Space Aszignments or persons
or offices résponsible for other University
space will attempt to

In addition, the Council alSu urgzzz that the varicus handbooliz fdentified
under "Zection IV. Vielation'be veviewed to insurz thers is a reascmable
definition of leLLJULuL to deal with the handling of this section of

the new Univerzity poliey.

The Administrative Staff Council iz also exivemely concered that the
repregsentative of the Administrative Stcaffi throuzh the Council be included

in the formaticon of such University policies. This inclusion would help
insure thzt all concerns were heard and would help with the review and
aprroval by the Administrative 3taff Council. Since it iz difficult to always
lnow when such review groups are being formed to deal with these issues,

we are azking your help in lLeepinz the Council posted.

Again, we thank you. 7
na ’ B 4.{/()/1 _ /{‘,,'t/r oy ,’-{ 1{/
zc: Members of Adwinistrative Staff Council . -
Al ghTp w4/
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University set policy for
soliciting on campus

‘ The Univergity will z.nl-.,rbu tha following policy regarding w"cllatiun on
campus:
PURPOSE: :

In order to ensure that employess have tha opportunily to parfsrm theie
jobs fige from Intrusions, It has become neceszary to place certain’ i
restricticns on solicitation of employzes and distribution of fitarature” within
any building on campus. Altsmpts have been made to anticipata thevarious
forms which solicitations usually take and tc strusture Appropriate rules far
each situation, . "

SOLILITINu FELLOW EMPLOYEES:

1. Soliciting by w2z employee of another employee for any purpoen i
prohibited during either employss’s working time.

2. Mo smployae may distribute litzrature durlng working ttme or in any
vorl.mg arzas at any time.

SOLICITATION ON CAMPUS BY NON-EMPLOYEES:

1. Any argznization and any non-emiployes of the Univerzity who wishes
to solicit Univarsity employzes within any building on campus for any
purpoge shall request permission in writing price to the proposed visit. The
request st be deliverad to Phillp Q. Mason, assistant to the prezident,
220 McFall Center, Bowling Graen State Univarsily, Bowling Groen, Thio, 42
houre beforz the propaszed date far the vieil. The request must state:

a. the purpoze of the propased visit; and

b. the name of any percan{s) or alternates who Jacire ascess to the -

campus.

2. Philip B. Magaon, assistanl ta the pregident, will attempt to Iocata a
designated area for uze by the non-smploy2a or Jrganization submitting the
request and will than issus a parmit designzting the rocm and the Jate and
time it may be used. In the vent two o mare requests f3r acsees to a
designated area tar the same or averfapping times hava baen mada, the
University will attzmpt to provide alternats Jssignated arzas, In the event
thai no altsrnate dssignated area is avallabls, the Univarsity will grant
accese to the available d3signated area on a rotating basis with equat time
for its use. I the decignated areas are unavallabla dne to a prior
rezzrvation, then tha Unlverzity will imme dhtely nctify the roquesting party
of such contlict.

S. All solicitations and distribstion of literature ty any arganization or
non-employse within any building on campug shall be fimitesd to the
degignated area(g), time{s) and date(s). No emplayss may visit the
designatzd area during hisfhir working time. Ho organization or nons
employze may solicit employscs or distribute literature clsawhare in the
building whothor or not the solicitod employoes aro on working time. .

4. Employees may e solicited mtgide of buildings if they ars on non-
working time.

5. An Jrganizadon or non-2mployse may solisit or distribute literature in

d:zgignated parking lote without providing advanse notics. .
€. Use of the University internal campus mail systam for solicitation
purposes is prohibited.

7. Rzquaste by interaal representatives of wrganizatians for laave ot
absence in ordar to condust thal arganization’s maltar: must be mada in
accordanss with the ndrmal Unlvors»ty leave policies. s |
BULLETIN BOARD OR OTHER PUBLIC ACCESS AREAS:

1. Any enployze may past natices or Jther appropriate information on
designated employes bulletin boards or other deslignated public access
ar=as. If the notice containg information about an on-campus solicitation by
an organization, it muat conform (in tarms of daciqnated arga, timoe and

datzy to the permicsion granted to the organizatizn.

2. Mo solicitatians or notices shall be posted anywhara on the Liniversity
excepi the degignated employes bullstin boards o Sther dzsignated pubdic
access areas,

2. No notices cr posted material shall contain darogatory or critical
commanis or parzonal attacks.

VIOLATIONS:

1. Any employae whi (in their personal capasity or scting as ajent for
any organization) violates any rula santained harain shall be subject to
discipline.

2. Any organization whish (on its own or through employea-supporters)
violatee any rule sentained hersin shall ba banned from campus.

DEFINITIONS: ¢

1. “Soliciling™ mcang any oral advocacy of an organizatisn or cauge or
request for contribution or suppart thereof,

2. "Dictributing litsraiure” mears the diszamination or posting of any
written ar graphic material, including (without limitation) mambership,
authorization or pledge cards, ilyers, notisas, or any othar writtan
information or forms. '

2. "Public accase” maans any area that the public may have aseess to
wnhout any restriction, .

The University re@senves the right to smend aay of the I-ragning rules.

88



Faculty Senate resommended a new Employes Solicitation Pollcy ta the
administration at its meating Oct. 2.

The policy, drafted by a fasulty cummm =g chalrad by David Raller, history,
was approved by Senate despits some consern from senators whe indicated
that it retaine some of the “heavy-handedness™ of the palicy cureantly in farce.
That volicy was drafted Jast year by University legal counsel and has beon tha
topic of conzidarable dobate sinso its publication ag offtzlal palicy

The laculty committes, appointed by the Senato Exeautive Committes last
epring, was chargzd with formulating a now policy during the summer manths.
Membzrs of that committee, in addition ts Dr. Roller, were Ponald Stoner,
physics and astranomy; Alice Heim Caldaronells, English; Danald Boren, logal
studi~3, and Trevor Phillips, educational foundations and inquicy.

Dr. Roliar reviewead the committes's delibaration on the zxisting paodicy,
noting that mambers beligve 1t is 100 “glsbal in its language,” that It's literal
inteipiztation is too nogative and that the Dffiss of the Prasident 19 too
extenzively invalved in enforcing the policy.

“Wz cought ta write a pollcy which protects what is essentlal absut the
University rather than one which prohibits what we do not ke, ha said.

The policy resommendad by Senate Is publwhed t:luw.

SOUCITATION POLICY

Rocommandsd by the Ad Hos Committoe
PREFACE

This policy is hamed to pezemit 3H Bowling Srocn 3tato Univaesity employeds to parform
their jobs fres fiom Intrusions and b encure that tho migsion of tha Univorsity shall
procead urhamper: d. It alzo I8 recagnized, howevar, that tho atmasphnare of 3 Univarsity
requirzs “academic froc Iom, the full readom of speach, frendom 0 teach, to learn, and
to conduct inguiry in a gpirlt of dapenness necassary ta the acceptan:a of aritislem, tha
exprassinn of differtng optniony and the pursnit of truik® (Artlsle ), 1. of tho Acasiemic
Charter). Furtharmiore, “all memua s of tha Unlveisity Sonmunity and tho Trusteos have,
iegitinata concerns about all aspasts of the Univarsity” (Articie 1) and “the poopla who
create and maintain the University constituts the Univarsity Community™ (students,
farulty. adminictrative statf, classltied staff, administration).

DEFINITIONS oo

i, Weorking time: Those hiours during whish facully employeas arg engaged in the -
primary University function for wiish they ware hirnzd. Classilied and
administrativo staff warking tima shall mean acocpted work-shift, or hours Juring
which 2mployess arg gnjaged in the primary functicn 56 which they wero
amployed.

2. tnternel arganization: Any ordanization or 2esociation made up seclusivaly of
Unisersity employees. Local affiliation with™ 3 regional, state, or natianal
organzation siadl pot prestudo 3 University group e<lng dxtinad as an Internal
omganization. .

1. Extesnol srganization: Any organization or assasiation of indiviiuals that |s not
made up ceclucively of Univereily omplayzas

4 Solichation: Any activity which 1¢ desigred 1o advariles, pramots ar sall any
product or commercial servize, or angsuraga supeart (o0 or membershic in any
qroup. assaciation or organizaticn.

[} Disruption of working time

A person’s ability to perform hie or bar duties whila sngaged in the primary
Uiversity function for which sha or he was hired shall nit te impairad by any
/ activity conducted for the purpose of s_!veniﬁng, promating, or solling any A
product or cormmarcial service ar for encouwraging o boing ancauraned 1 join nny)
5 . Ir0uD. assaciation, or arganization.

" Use of lacilitles
(3) campus mail

The intarnal campus mail cystem is for the exstusive use of tho University and
any organization cpansored by {(or affiliated with) the Univerelly or mads up
evelusively of studonte or University emplayeos (whether or not affilisted with
etatz or nationsl soclaties or associations). No caminercial usa shall La made
of the campus mail gystem.

(b} space

promots or cell any produst or commaraial service or who wichos ts encaurage
meambership in any group, association rrovganl*all a, must abtain

uthorization f the porean or offico (8.9, the Spaco Assignrnante Offico)
rosponsible tor that space o facility, Harmaily, requasts to resarve or have
acc2ss 1o University spacs misst b filed 42 ha ~ur° puur to a moeting ar vl..lt
The request must state:

Any organization or individual who wishes ts neo Univorsity space to advc-ttlse)

(a) the purpoca of the praporced vicit; and
1 thz name of 3ny pareon(s) or altarmaies who docite acoacs to the campus.

{ Thz Otica of Space Assignments will attempt to locats 2 designated area f{:l)
use by tha non-emplayeg or H1janizalion submitting the reaqust and will then
1TSUZ @ parmit dzeignating the ream 2nd the date and Uma it may be usod, if
1w0 or Morg r:quests tor access ts 3 designoted orss for the same or
overtapning times havo boen mada, the Univareity will attempt to provide -
alternate dasignated sreas. H nd altarnate designatod araa is availabls, tho
University will grant access 1o ths available decignated area on a rotating
basis with equal time for it use. If the designated arcas are unavaliablo due to
a prior tesorvation, then the Univarsity will innmediately notify tha rejuocsting
party of such conflict.

() bulistin boards or other public access areas

Any empinoyea may post nitices ar other appropriats information on
Jdesignated employce bulletin baarde of Sthiae Jotignated public acsess areas.

CHANGE :

- ¥9.

1f tha notico sontalns Information ab-5ut an an-campus mesting during wiicih a
product or commearcial sorvics is 1o ba advaertised, promoted or sold or during
whicn membership in a group sefation, or arganization shall be advocatad,
the nottco shall be conclstont with (in tarms of dazsignated arga, tima and Jate)
tha parmission granted 1o the arganization.

til.  Distribution of literature

Distribution of literature by any axtornal organization of non-employee within ar
bullding on campus shall be Umited t5 publis ascess of to other designaizd arse
rasarved ascording to prosedures Jdzcsribed above ia It & (Space).

IV.  Violations

Any visitor who vialates this policy may bo dentad uee of Univarsity facilitiss for
up to one year. Any employos who viclat:s this policy way be disciplined undar
tha sonditlons and In ascordance with tha pracedures etatdishad by and
putilistic:d within the apprspriats employes handbook.

Senats also raselved a repart from the Committae i Implementation of a
Faculty Dovel-pmant Cantir. That committs 3 has suggested naming tha
fasitity the Canter for Instructional Davelopment.

The proposal will be dabated al tha nest Senats meeting in Hovamber.

Alzo digoussed wera propased new University-wids genasral education
requirsments. A policy approved by both Undergraduate Council 2nd the
Senate's foadamts Policies Committee was prezented for Senate approval.

The proposed pollcy vesuld requies that all students wha snrall at the
Unlvareity bzginning next tall complate eight gen«-ral education courses, in
addition to the Univarsity’s English and mathematics reguiremant, bizfcre
graduation.

The eight courses would b selo:ctud trom thoss which have bazn grouped
by the Univarsity-wids Committes on General Edusztion, chaired by Beth
Casey, Canter for Educational dpticns, into four “functional understandings:™
humanith:s and the arts; natural sciznses; sccial and behavioral saiznces;
ferelgn langua e -and mutti-cultural studies. Undargraduats Souncil has
recommendsd that studants must salest at Izasi ons course from cach of
thosa tour argas, with college councils left to determins the exact mis,

Dr. Casay noted that all ourses included in the ganzral studizs core have
bean reviewad by fasulty representin all collegss to determine whathar they
reinfarsa wne or more of five basic skille, Thoge skills wers idzntifizd by
Acadamis Council In 1979 as re2ding and writin3; critical thinking and probizm
salving; d:cigion-making and valuss analysis; computation and mathematics,
and speaking and listening.

Discussion on the propaeed requircments will sontinue at the ne=t Senat2
meeting.

In other busin».a.c., Scznate haard a report from G-srlcviuvu Stanq zducational
foundations and inquiry, reprasenting the Fasully Welix ommittce, on the
STRS “buy-sut” program. .

Dr. Stang rzported that 20 faculty have elactad to retirz during the current
satendar year, including 16 who will rative at the end of thiz semeztar. Only
two departmants will hava mars than one faculty member retiring this year,
she said.

St addsd that 11 faculty had indicated thair interi to retire during calendar
year 1325 as of last week. Tha dzadtin: ta spply for the “buy-out™ progiam in
1935 15 Dot. 21, 1924,

Or. Stang 3185 reportsd on three salary studics which the FWGC will
undertake this yeac and asked faculty to forward their Soncerns to the FWC,

Jan SchnupreLe?, educztinnal currizubsin znd instruction, reprasznting the
Commiittee wn Coammittess, voted that gincs July 10, 23 faculty have rzsigned
from committeas to which they had tsan elected or 2ppointed and those
vacancies must be filled.

.
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Administrative Staff Council

—
= RBowling Creen, Ohio 43402
34:::3 . o November 19, 1984 ¢ " I
MEMORANDUM
TO: All Administrative Staffv

FROM: Joe Martini, Chair %,ﬂ
C

Administrative Staff ncil
RE: Communication Network

A goal of the 1924-35 Administrative Staff Council is to increase communication
between Council Members and thelr constituesnts. In an 2ffort to achieve this
goal, a communication network has baen developed whersbhy each ASC member has
been assignsd a specific group of constituents. The intent of this network is
to insurs that you are kept posted on Council activities and to obtain your in-
put on issues that come before the Council.

Enclosed you will find a copy »f thiz n=
Presidential and Vice Prezidential areas for casy
a roster of Council members and comm ¢ memberszh

=3
[ G
Ixa
1]

The communication networlk list has been checked and re-checkad. However, if
you find any =rrors or have any quastions, please contact your representative,
Jill Carr (2-2011) or me (2-2815) at veour earliest conveniznca,

Thank you.

JM/jm

Enclosure



9

ADMINISTRATIVE STAFF CONNCIL COMMITTLE

Ey-Law Conmittee = Bob Arrowsmith, Morma Stickler

Elsction Committee - Jill Carr (Chair)

Evaluation/Merit Committee - Wayne Colvin, Wan Edzerton, Joan Morzan, MNorma
Stickler

Ferrari Award - Joyce Fepke (Chair)

Financial Exigzency - Greg DeCrane, Zola Buford, James Litwin, Pat Fitzgarald,
Suzanne Crawfcrd, Harold Zmith, Susan Darrow, Peac
Champion

Handbook Committee - Susan Darrow, Pat Fitcgerald, Faul Yon

Proiessional Davelopment Committee - Kathy Hart, James Litwin, Ruth Friend

Scholarship Committee - PBob Arrowsmith, Zola Buford, Deb Heineman, Jane Wood

UNIVERSITY COMMITTEE

Equal Opportunity Committee - William Bess, Delb Heineman

Human Relations Commissicon - James Corbitt

Insurance Committee - 3ucanne Crawford

Library Committee - Ann Bowers

Monitor Advisory Committee - Jill Carr

Parking Appeals Committee — John Buckenmyer

President's Panel - Cary Brewer

Representative to 75th Anniversary Committee - Deb McLaughlin

.Telephone Committee - Pat Fitzgerald

University Computing Council - Joseph Martini
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From: Gregg DaCrane
Reprezentative to
Pe: Pacial Harazsment Policy

Adminictrative

%R

Oiiice of Siudent

Activities and Orientation
405 Siudent Services Building
Bowling Green, Ohio 43403
(419) 372-2843

ad
<

taff Council

Enclosed please find 2 copy of the proposed Racial Haraszsment
Policy. The Administrative Staffi Council has been aslad to tale action
on this praposal in the form of an endorsement. Before such action is
talen we want to male sure 211 of our constitusntz have an opportunity

for inmput. FPleaze let me bnow if

carry Lorward on your behalf.
I would alzo be intevecsted

Tezl

frees

neads to addrezz. o

GDC :mm

enclosure

thers are conecerng you wigh me to

in any matters von feel the A.S.C.

contact me at any time.



Comments sought on proposed racial h_arassm'en‘l' policy

Tho Equal Qppartunity Sommittes s submitting this Jdraft of the prur ssad
BGSY Racial Haraccment Folisy to tha llnm,r..ny communily for cormeals,
Commants on the policy should be directed to Suzanns -‘r:\wlord Altumative
Action Offlze, 705 Administration Bldy. (372-0995) by Hav, 22, 1984,

Proposed
Racial Har2coment Policy
Dawling Grooa Staie Univercity

The pillzy of Bovding Sroon State Lnlvercity is that razial harassmznt with act b2
¢yndancd. Moreavar, the Univareity will uco ite Influanco to ancouraga thy community-
atdarge to traat ite studonts, facully snd stalf znd affilatcd visiors consistent with tho
principtas of this slatomant. Tho policy 1s tn kezping with the splrit and inlznt of
fedoral, stato, munizipal and tnivorsity guidelines govarning rasial s -:rlminaln:,n.

L. Detinition

“Raclal harassmont™ conctitutss any mallcldus, tonlgn, inteational,
physizal or vorbal bahavior that:

A) donigratas or storestyp 29 an individual b')Cauﬂu uf his or hor raslal or athals
- affillation;

B) dameans 36 2lurs an individual theough plotorial illusteations, geaffith, or written
fitoratura borauve of hls of her mrlal o athnie affiliation; .

C) makas unwauanlod 3nd d|upuvaglng mc!al rofcrences of Innuendos In
attiibuting an individual's paracnal Sonduct, habtt or lifastylo to thair saclal or
eihnl\, affliiatlon; .

0) sub]eol" an Indlvldual to an ln(lmljn:lr.o, hosmo or offonslve vducatiznal,
- smploymont, o living envicnmont; or -

"E)  Hhinlts o Intortoros with an individual’s acadumic pardcip atian, oxteacurricular
... lavsivemont, or ampfoymont ap-srtunitios bo-;au..e ot hlo or In,r mclnl [}

M ethnic amllauc.n o B -

.  Ragulations
. A)  tis aviclation of Unlversi' polley for any meambor of tho fasulty,
adminiotrative and claqslfled stoff or student tody to c\noago In raeial
namst,monl a9 Is dafined in Qoblhn i

B) ll Ig a vinlation of Univaorsity r-uflc..' to rotaliata ag:lnst :myom brlnglng ld‘h
an honoctly pon.olvnd compl::lr.l of raciol h_.raz:mum

M. Rosgansibilitios ’ o R T : i

A} On o Univarcity-whlo basls, tho Afflrmative Actlsa Offlen s rasponciblo tar the
erardinatlon and implomentation of Dowling Green Steta Univorsity’s roatal
harazssraent pallsy. This alflco will corve a3 tha resaurco with rodard o all
mattzro of this noturs, U e o -

B8) Eash 3oan, dlrostor, dopurlrncm! chialr, and odministrative hicad of an
oporational unit Is raspansible tar the dscemination and Implemantatian of
this policy within his o1 hor araa of respansibility. Porsons at this lovet aro al2o
rospansidle for rolorring ropartod ncidonts of rasial harassmont to tho
Atftrmative Autlon f\tllz.a

C) It is oxpoct:d that o3ch fasuity mombar, adminlotrativo statf membar, and
. .clazciticd stoft mombor will onsure 1dhorsn za to this polisy within his o hor
area of rosp-onsibility. Such offorts aio largoly a mattnr of 3x:4d faith,

D) {tistho raspans lblll'y of all momtevs of the Unlve: fty communlty to
_dissourags raclal haraszinet, FopA such incidonts and cxaperatn in any
lnva'llgu(lon which mlght 1oouit. e e

w. Gllcvanbo Pra.,cdums

Tha proccduros sutlingd tul-.yw ar2 deslgned to pruvldo suftictont Hoxlbitity fa which
to Goal with lha wido rango of Incldontes which falf undor tha term “racial
hotagamont.” Thay ara intondcd to be rospaneive t5 tho particular situation at hand
and will ko as formal or fnfcrmad as the all-.gallv:ma undor revicw Indlcata,

A) Pro‘huu for the Complainant
1. Any Individual wh> bolioves that he or sha hag baon racially haiassed
shiould zontest tha Aftiematlvo Actlon Dffics. Staff in this offlco will
{nltiatly diccuss tho matter with tha complatnant to occertoin, as fully ag
pogsitda, tha validity of the sharjas and tha scopa of the arablam. At this
tima, it will bo 1atorminod if thore is a basis for Invostication.

2 Inltial discuzslans with statf in the Affirmativa Action Offica should not
maka ¢3fcranceo 10 tho nama of any occucsd porcon unloss tho
complainant I8 roady to tila o fzrmal zomplaint and pm-.ocj wnh &n
Investigation. ..

3. S2olorathe oltlce can tosin its |r.vagngauar-_ the allzgatlons must b2
sutmittod, in weiting, to tho Qirector of Affirmativo Actlon. Until this
cocurs, the matior wlill aat La discuicod with anyans othar thaa tho
¢complainant.

4. Aalovastigailon with ba conductcd by & statf paraon In the Affirmative
Actian Olticy oaly it the complainant has flled a formai, writton complaint.

5. The icls of tho Afttrmostive Action Qfflco In tho procossing «f the -
Ceomplaint w il Inciudo, but I8 not limitcd to, the (Gllawing:
a.  consultation with the complainant; H

B, dlccussion with sppropriato porsons suggostsd by tho complalnant
wh3 miy hava knowlodga of the situation and can tv 3 aesls l;\nro in
astabilshing the tacts of the complaint;

€. preparing a8 comploto lnvastigative repart of the complaint. This copornt
will inziudo rezommandations 1or rosalution. 1t will Bo submitt-d, In
wrlting, t¢ tha apprapriate Vico Presidont tor admindstrativs action. A
capy will nlsa b seat to tho complalnant sad the r2epondant,

e
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6. U the semplainavd < not eatizficd with the action takon by tho Vizo
Prestdant, he ot shs may appeal, In writing, to the Piesident af tha
Lalvarsity. The appaal must bo filed within seven (7) calendar days of
nctitication of tho approzricte Vien Prastdent's decision. The Prasident
will ravinw the appaal and respond,*In writing, to all parties — r2epoendent,
camplainant, Director of Affiemativo’ Astion, and the Vies Prasident —
aaaceming his ar her dispoacition of the appeal. This must bo dona wilhin
ten (10) calandar daya afler eazalving tha appeal. .

B8) Pronaduro for g Rospondont

1. Investigatione regarding alleged Instances of racial harassment wilt bo
conductzd by statf in the Atfirmative Actlon Office wnly if a formal, written
somplaingt as besn filed with the Direstor of Atfirmativd Action,

2]

Tha 1ol of tho Alfirmative &cticn Oftise in the prosassing =f the
compiaint will include, twt {3 not Hmited to the follswing:

8. consullation with ths rasgandont;

b.  dlecuselon with aprropriate porcons suagested by the respondent
who may havy krowledgo of the situstion and can ba f assistanio in
ostabilshing ths facts of the complaint;

C. preparing 3 complate invaatigative report of the somplaint. This report
will includs recommizadations 57 rasslution. it will by submittad, in
writing, to tho Vieo Pracidant for appropriate adminictrativo action. A
copy wilt 0150 bo gont to tha complainant and the rosgondent. .

3. I tho respendent |s not tisfiod with the acticn taken by tha Vico
Prasidial, b o she may appeal, in writing, o tha Prosidont of the
Univarsity. Tho appeal must bo fllzd within coven (7) salondar Jays of
nMilization of tha Vizo Progident’s docision. Tha Procident will roviow the
appoal and tespond, in writing, to all partios — respandent, complainant,
Diractar of Afllemative Action, and tha Vo Fragident — concaerning hiz or

- hae dzgosition of tho appoal. This must t3 dona within ton (10) caisndar
days aftar tho appeal.

C. Principles

In Inveﬁlgatln: complaints of ra .la‘ ha!assmcnt the Sl wing prln».lplu will
ts adhored to:

1.  Each complaint will e handled o 3a Individual, s3s2-by-2a5a Lasis,
© takbag a lock at thi recsrd as a whale and al tha totality of
circumstances.

2. Tha Invastiyation will 6o condustsd ag falrly and dxge dluwﬁy a3
possibie.

3. Ininvoctigating ramplainta f raclal harassimant, sanfldantiality will b
ascorded the utmag recpest for toth the complalinant and lho
~ . respondent.

4. Anindlvigust bringing larth an fencstly parsalved complialnt of racial
harassment wlil nat suffor any typo of rel diation regardizas A the
outsome of tha complalint. :

8. Tha complaint will bo tesotvod In a mannor which Is conslstont with thl,
palicy und aso fair and agquitollo to ali partios exneaned.




Bowling Green State University

November 30, 1984

MEMORANDUM

T0:  Bob ArrowSmith

FROM: Joe Martt

EE:  ASC Reprédentative to ACGTA

Iz the Administrative &

committee? I no,
Please let me know.

sal

zc:  ASC FErecutive Committee

X

Ofiice of ihe Burcar
Bowling Green, Qhio 42403
Cable: BGIUOH

represented on the
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Affirmative A.ctian/l-landicac;ped Cervices
Bowling Green, Ohio 43403

DL—_> C:I Bowling Green State University y A {419) 572-0495
== = . T Cable: BGSUOH
~L_

MEMORANDIIM
TO: Rdninistrative 5taff Council Menbers
- ,\‘LL
FEOM: Sucannhe Crawiford (zs reprasanfatlw~ tn“%hu Inzurancs
Committes)
R s 2
“RE: FrnuL Insuransd Study 3

The Insurance Committesz of Bowling Grs

an State University
requssting your input. During the ocoming n

a '@viéw is-

is Jear,
plannmed of cur entire insurance benefit plan (life and health).
We have not had cur wmllryea insurance packagjs reviewad in tha
last e2ight vears, and fs2l that the health care picture has

[

1
that pericd tima.

=

substantially chanyad in

I would like to hear from yon with an 1y recommendations
sou ma; have for "hanging/mnﬂiIV1uJ/lmu ving our existing
plan. Yoy comments on the exizting L1d" woth positive and
negative would be appreciated.

Plezse send theze recommendationz to Jill Carr, Houzing
CGffice Ly December 22, 1324, Thank you for our assistance.



e

ﬂ PIgL Alumni and Development

L/ Mileti Alumni Center
== . Bowling Green, Qhio 42403
<~ 7 >3 (419) 3722701

' %U Cable: BGSUOH

MEMORANDUM
T0: Jill Cafr, Housing
FROM: Larry Weiss [ a1t/
RE: Attendance at ASé ﬁeetings

Thank you for your letter of November 29 regarding attendance
policy at Administrative Staff Council. Having served on tha Bylaws
Committee, and being one of four people to write the ASC Bylaws, I
am familiar with the section to which you refer.

Being on ASC from the very beginning, and Fnowing my term expires
in 1925, I would certainly 1ike to continue serving. My reasons for non-
attendance certainly don't arise from non-interest. For e:ample, the
most recent (November) meeting with Dvr. Dlzcamp waz on my calendar and
I planned to attend., That morning & crise: arose on our Parents Day
Chow and it had to be handled through a phone call to Los Angeles at 2 p.m.
that afterncon which was the only time the person would b2 there to work
out the problems. I would have trouble justifying a "botched up" Parents
Day Show because I chaze to sit in a meeting instead. Such are the types
of reasons for my sporadic attendance. '

I appreciate your letter and 1 certainly understand your concern.
Let's hope the future meeting dates will b2 problem free sn I can aqain
participate as I'd like to.
~ Again, thanks for writing!

LJW:db
cc:Jae Martini ¢
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Oifice of Siudent

Bowling Green State University Activities and Orieniaiion

405 Student Services Building
Bowling Green, Ohio 42403
(419} 372-2843

To: Adwministrative Staff Members

From:

)
.

4

Ry

GDC :mm

entative

met on Dzcamber &, 1934, The
ong ware taken.

Dr. Eldmonds reviewed the new Student Code

The ASC zcholsvzhip subcommittee presented ite' fiunal veport.

The A3C Scheolarzhip will begin to & funde in January. The
first to comivibute will be the ASC Erecntive Committeze, followad
by the ASC, followed Ly the Adwiniztrstive Staff. More informa-
tion will be fortheoming.

& Pelsonnbl Welfare Committezs veported that its' ewmphasiz for

h ]
this year (until Teb.) will ke on Handbool veviziona., Items to
& conei eled throughout the vear will be:

A, Vacatdon aad sicl leave policies - increasced benefits

tancics for part-time employecs vacation time
1 «f contract pe

The Profsssional Development Committes anncunced three worlshops

A. Computer ussagze — 2 part sevies first of which qill bm
January 22, and deal with microcomputer intes
office structure

B. Profesaicnal Evaluation

C. Getting Organized

1]

Q2

The rasignaticn of Marchall FPsee for Feracnal and profeszicnal
reazonz wag acceptad. A replacsment will be chosen from those
whe were runners up in the elsctiom.

=]
=
U
c‘

budzet for 1R25-26 of (1550 was approved.
Pleaze review the mewms frem Sue Crawford and respoad to Jill Carr.

any time that you have comcernz you feal zhould be Lruu; t before

pleaze let me Inow.



2%3:. 94
DD D Bowlmg Green State University

%

Office of Student
Activities end Oricniation

405 Siudent Service: Building

Bowling Green, Ohio 43403
(419) 372-2843

<:JC::“’

December 11, 1984

Dear Mary,

tpn behalf of all of the Admini sttative Staff Council memhers, I
wish to comvery our appreciation for your time in presenting the Studznt
Code to us at our December & meetinz. Your coneize explanation helped
thoze in attendancs better understand an important document for us all.

"Thank you.

Sincerely,

Administrative Staff Council

GDC :mm
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G Bowling Green State University A Vies P;;’\'f:f:é gﬁ;{:ﬂi‘f}:’:o:'ﬁgg

— . Cable: BGSUOH

December 12, 1984

 MEMORANDUM

TO: Joe Martini, Bursar
v Bo-l—
FROM:  Bob Arrowsmith, Assistant Vice President for Student Affairs;
Student Services and Financial Affairs

RE: ASC Representative to ACGFA

The administrative representative to ACGFA is Joan Morgan.

When the current membership format and membership selection procedures
were established in 1930 by Dr. Ferrari, he included one administrative
staff member to be appointed by the Pravest (now the Vice President for
Academic Affairs). :

Since the administration of ACGFA s a function of Student Affairvs,
I would recommend that any change in the method of appointing the
administrative staff member (i.e., appointed by ASC) be initiated by
directing a request for the change to Dy, Mary Edmonds.

rb



o)
Q_p/:lb 24 Office of the Burcar
== Bowling Green, Qhis 42403

DDUG Bowling Green State University Cable: BGSUOH
=D§
1‘34:::) December 17, 1984

MEMORANDUM

TO: Nan Edgerton
FROM: Joe Martigi
RE: Personnel Welfare Committee ,

ipate on this committes. Your
gucceas of thiz zroup's work.

)
€

Thanl. you for your willingness to parti
time and energies will contribute to th

8]

Again, thanks.
sal

xc: Paul Yon
Susan Darrow
Pat Fitzgerald
ASC Executive Committee
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ljlj\_——j Bowling Green State University
:L__A:J
~L_>

Bowling Green, Ohio 13403

Decenber 18, 198)

MEMORANDUM

- T0: Jill Carr, Ser'r-:tary,
Admlnish'at:.ve otafi‘ Counecil

FROM: Iavid Maley, Chaa.r, 7"/)/1../

/

Clagsified Stai‘f Adv:.qory Commithes

SUBJECT- Lo ha.l'lD‘P of mimites

It was approved at our meating of Dec:- er h o e:'chanq'e mimte with
the Adninistrative Staff Council., We will send the nine copies of our
mimates which you requested. : :

The first few months of this e:-:c,hnnve s W2 would appreclate twenty-one
copies of your minutes so zach menber of our commitiee may become familiar
with the format and content of yonr meetings. After thai, three copies so
each member of our Executive Commlt.tee will be adequate.

"Pleass sand the copies to our etary, Diane Whl’tm'- re, Office of _
Publications and Public Relations._ . )

We are looking forward to the advantages of better r-cmmunication and -
a mtual awaren=sz between our two representative groups.

cc: Karl Vogt
Sharon Stuart
Diane Whitmire
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December 18, 1984

MEMORANDUM

TO: Marshall Rose

FROM: Joe Martini

RE: Adninistrative Staff Council

Thank you for your December 6, 1934 wmemo about your status on the council.
Althouzh I would have wished you could have continued on the council, I
can gppreciate the demand on one's time. However, with yearly changes

on the ASC, I would hope that your time would allow your participation

at some future period.

Thanks again for letting me know.

sal

bce: Jill Carr

77 RO
éf’”‘i/,é(z,(;‘ﬂﬂ"./
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= 2 ! o, -z " »r5< Administrative Staff
[J\jDG Bowling Green State University /{r",C', MW* P:r:;ln::l 'g:m_?es
=7l:= ._Bowling Green, Ohio 43403
:O = ‘ (419) 372-2558
December 19, 1934 . Cable: BGSUOH
MEMORANDUM
TO: Administrative Staff Welfare Committee

Susan Darrow
Pat Fitzgerald
Paul Yon
FROM: Suzan Caldw=1ll, Director ‘1ﬁ§ZJ:Z%L/
Administrative Staff Personnsl Services

SUEJ: Policy and Benefit Suggestions

Fecently, several suggestions were given to me that have
an effect on policies and benefits for administrative staff members.
I am sharingy this information with you now so that, as the
Administrative Staff Welfare Committee, you can consider these
items for future agendas. Unfcrtunately, there may not be time to
consider them for the present revisions to the hanibook. The
suggestions are:

l) Lower the "yearz of full-time service" eligibility
reguirement for dependent tuition fee waiver. (pr=sently
an employee must have five years of full-time service.)

2) Provide full-time administrative staff members the
option to purchase family dental/vision coverage. (This
has Leen considered by the Insurance Committee in the
past.)

3) Lower ths "years of full-time service" eligibility
- regquirement for the Supplemsntal Retirement Program
specifically as it applies to dependent fee waiver.
(Presently, a staff member must have 10 years of
full-time EBGSU service to qualify for any Supplemental
Retirement Program options.)

' I am not endcrzing any of these suggestions, but would like
to discuss them with you at scme time. It should Le noted that
changyss to the fee waiver policy would affect administrative staff,
faculty, and clacssified staff; changes to insurances and Supplemental
Petirement woulld affect administrative staff and faculty.

SC:mmb |
xc: Joe Martini
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D \ 7@ Bowling Green State University ’ ; Administrative 5tafi Council
t:Dg Bowling Green, Ohio 43403

L

December 27, 193

MEMORANDUM
T0: Administrative Staff Council Members
FROM:  Ji11 Carr, Secretary )C°
RE: Januahy ASC Meeting
The January meeting of the Administrative 3taff Council has been changed from
January 10 to January 17. The time and place will be the same, 1:30 p.m. in
the Taft Room of the Union. If this date and time is not convenient for you,

please arrange to send an alternate and contact we prior to the meeting date.
In addition, I am pleased to announce that Peace Champion, Coordinator of

Project Search will replace Marshall Rose on the Council. Peace will join
-us at our January meeting.

Also enclosed are recent minutes from Faculty Senate mestings for your review.

I hope you had a very Merry Christmaz and best wizhes for a happy and heé]thy

New Year.

JC/jm

Enclosue

cc: Linda Swaisgood
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